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This report is about my experience studying on an Academic Skills course in June 2024, at 

university of Wales trinity saint David in London (Canary Wharf). We have learned during 

this term, three reflective models. Gibbs reflective cycle (1988), Kolb’s experiential learning 

cycle (1984), Driscoll’s model (1970s developed 1994,2000). To help me discuss this, I will 

use Gibbs cycle (1988). I will use this because it helps me to make my report and understand 

how my learning has developed and stretched during this academic year.  I will discuss three 

main topics during my report. Note-taking, Paraphrasing and Summarising methods.  To 

make this report I have researched using my notes from class work, slides on academic skills 

Moodle and from the lecturer, also I have taken photographs of my work in progress and I 

also read the Study skills handbook Stella Cottrell. Fifth edition; 2019; Red Globe press to 

justify my report. 

 

 

2. Report 

 

 

2.1 Note Taking 

Description 

week 2, we learned about Note-taking skills.  These included linear, diagrammatic/spider 

gram, tabular and Cornell methods. (see appendix 1). 

act of taking According to McPherson, Note taking is a strategy for making information 

meaningful, the in note is more important that the result. (MCPherson,2018, p6).  

The handbook emphasizes actives learning of Stella Cottrell encouraging students to take 

responsibility for their own education by developing personalized study techniques. 

(Cottrell,2019). 

In that particular time, I had listened the video conversation in class about personal 

motivation.  The psychology of motivation and procrastination (BBC,2019). For example, 

Linear note taking is useful in lectures. 
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Feelings 

 

 

                                                                                                                                                                   

especially English is not my first language, I found these steps easy to follow and give a             

positive experience about my new skills. However, some of the sources were difficult to 

follow, e.g. the podcast (BBC). 

Evaluation. 

By using diagrammatic note taking method I was able to mind map what the lecturer is 

talking about, and apply this method in all circumstances. This was a good experience for 

me.   

 

 

Analysis 

My difficulty with the audio was that, the speakers were talking very quickly and with 

technical terms. 

But this was a positive experience for me because the subject stretched my understanding 

and knowledge.   

Note taking is valuable because it helps me remember when revising or write a report. As 

my work memory (WM) has lower capacity. 

Conclusion 

Several factors determine if note taking is effective. How fast information is presented and 

organized.  It was extremely helpful.  I have used these techniques/methods in my academic 

skills and Digital Skills courses. 

Action. 

To understand these techniques, I will practise linear note taking method, tabular note 

taking method, diagrammatic note taking method and finally Cornell note taking method.  

I will be able to use these skills in my next classes next term, and look forward at the notes 

where I can improve my skills. 
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2.2. Paraphrasing 

Description. 

 

Paraphrasing is writing the ideas of another person in your own words. 

When paraphrasing, you need to change the words and the structure but keep the meaning 

the same.  I have practised in class 4 steps, these are 

The first one is underlining key words and phrases. 

The second one is finding synonyms. 

Third one is finding possible changes to word order. 

Fourth one is finding changes to word class 

I used the text of Suzuki, David T. and Boyd, David R. David Suzuki Green Guide. Vancouver: 

Greystone books 2008.125 about jobs opportunities in Canada as practise.  

In order to understand and practise these 4 steps, I had used the text we are studied in class: 

examples of bad communication at work ‘by Zach Lazzari (2019). (see appendix 2). 

According to Lazzari (2019) to run a good business, you need to develop a super 

communication skill within an organization. 

 Stella Cottrell quote, evaluating evidence carefully is central to the process of critical 

thinking as it allows individuals to make informed decisions about their beliefs 

(Cottrell,2019). 
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Feelings. 

 I found these steps easy to follow. As it gives a positive experience on my new skills. 

 

Evaluation. 

By following these steps when paraphrasing, I was able to mind map and understand it in 

the quicker way. This was a good experience for me during my academic skills. 

 

                                                                                                                                                               

Analysis. 

This was a positive experience for me because it stretched my knowledge. For example, 

when paraphrasing someone work you must acknowledge it by providing a reference. Which 

is part of academic writing. 

 

Conclusion. 

That was extremely helpful, I will be able to use these techniques and methods in my 

academic skills as well as digital skills. 

 

 

Action. 

I will be able to use these skills in the next term and I will revise again the hole slides to 

practise it in my university journey. 
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Description 

In week 6, we studied summarising methods part of our academic skills, which is simply to 

identify the most important information from a text. In order to do that You should; 

Follow the step-by-step guide which is firstly, by reading the original text carefully and check 

any difficulty vocabulary and make sure that you understand the contents and the author 

argument. 

Secondly by writing and selecting key point or underlining or highlighting the original text. 

Thirdly by checking and making note of the key points, or paraphrased where possible. 

 You should also revise if your text is too close to the source text, considering quoting certain 

passages. 

And finally check the summary to ensure it is readable, accurate by given references. 

 Meanwhile in class, we read the text about bad communication at work written by Zach 

Lazzari (2019). 

 We had tried to summarised the hole text ideas using about 150 -175 words. 

Also, we read in class the text about a major health crisis in UK due to the high rates of 

obesity in 2018-19(NHS,2020) as practise. (See appendix).  

 

 

   

 Feelings 

 

I felt interested when practising some techniques, specially reorganising the structure and 

summarising to ensure it is readable. But I found it more complex to spot it quickly. 

 

Evaluation. 

Although this was good experience, but I think it was useful for me to learn and practise it in 

different texts. It was an excellent tool. 

ANALYSIS 

This was a good practise specially it shows how well you understand the text and also what 

the vocabulary, grammar are about (meaning). 
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The experience of summarising in this academic year 2024 is vital and very helpful.as it will 

be use as the basic knowledge in term of writing a report also during some presentation. 

Action 

I will use these tools in real life and further study in my university adventure. 

3.conclusion 

This first term of my academic year, learning note taking, paraphrasing, summarising as 

methods, has created big impact in my study skills. Using different techniques especially 

diagrammatic or spider gram has sharped my knowledge. Also paraphrasing as well as 

summarising using different steps boosted my desire to further my study in next two terms. 

Using Gibbs cycle (1988) has helped me to write this report. The model is label as follow; 

description-feelings-evaluation-analysis-conclusion-action plan. 

As a student in this university, I must use these skills as the foundation of my future learning 

skills and also in the professional field and work places. 

 According to Stella Cottrell, university students are those who are very focus, resilient and 

determined to succeed, and plan how they will do it. Students who do best at university are 

those who keep their plans in perspectives. In success as a student: what lecturer say, 

Cottrell (2019). 
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