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[bookmark: _Toc111124994]1.	Introduction
In this assignment chapter 8:  Working with others: Collaborative study of the book written by Cottrell (2019) is considered. After reading this chapter, the summary, evaluation and analysis are presented.

[bookmark: _Toc111124995]2.	Summary of the Description of Skills
In this chapter, it is highlighted that although individual achievement is important in academic learning the students learn from group work as well. By working collaboratively, students become able to learn about the principles and their skills are enhanced. Collaborative work helps the students to learn about respecting the feelings of each other, setting boundaries, and addressing the issues of anxiety among the team members. It also helps in effective planning to avert issues and developing an effective environment by clearing the purpose of the group, checking progress, and setting clear agenda. Additionally, the team members learn and plan to effectively complete the group tasks. It involves assigning and dividing tasks among team members, taking and fulfilling individual responsibilities, setting group roles that every member needs to follow to maintain discipline and unity, and managing saboteurs for ensuring that the set goals are met. In this chapter, the most interesting thing is assessments and checklists are presented which helps the reader to analyse personal skills and needs for improvement. This chapter has also highlighted the importance of evaluation and risk assessment to overcome the issues that can cause hurdles in achieving the tasks. The collaborative skills are followed by speaking and listening skills. In the chapter, it is evaluated that for successful completion of goals, team members are required to listen actively, and share ideas and issues so that effective decisions can be taken. Moreover, controlling emotions and respecting the emotions of others also play a massive role in avoiding team conflicts and in making unity. Other than this, it has also highlighted the importance of criticism and feedback in teamwork. These elements play a major role in understanding issues and making improvements. However, many situations become complex when people give negative feedback to criticize. Therefore, it is required to give opinions positively and listen to other comments patiently and try to address the highlighted points. 

[bookmark: _Toc111124996]3.	Analysis to Improve My Skills
Individuals are required to work collaboratively in organisations or group projects and must work on related skills so that effective outcomes can be achieved (Wilson and Daugherty, 2016). It is required that people must evaluate their level of skills so that improvements can be made accordingly. SWOT analysis helps to evaluate individual strengths, weaknesses, opportunities and treatment (Sarsby, 2016). Considering myself, my current level of skills can be analysed by using SWOT analysis.
Table 1: SWOT Analysis
	Strength
I am good at listening to people and concentrating when they speak
I am good at doing hard work and learning
I am dedicated to my work and goals
	Weakness
I feel hesitant to speak in public
I feel shy to share my ideas
I face difficulty in presentations due to a lack of confidence
I don’t have the skills to work in a group effectively because I don’t know what is required and how to improve
Unable to complete work on time 

	Opportunity
There are several books related to personal skills development and learning about collaborative skills
I can learn from real-world examples and experiences of people
	Threats
Busy work schedules
Lack of motivation to learn new things
Inflation leads to stress and focus is diverted.



By doing SWOT Analysis, I got a chance to evaluate my current opposition and the opportunities I have to improve myself. Considering the improvement of time management, I have realised the importance of planning, setting timelines and allocating the tasks in the team. It is analysed from the research is time management is an essential part of planning and completing the task on time (Dhir, Kumar and Singh, 2019). The teams who lack time management skills, fail to show outcomes even if they have strong and competent team members (Rapp et al., 2020). Considering my weakness, I also started to learn about different techniques that help me in improving my time management skills which are also required for effective collaboration, teamwork and planning. Moreover, to improve my communication skills both verbal and non-verbal, I will learn from online platforms so that I could take part in team discussions effectively without hesitation.
 
[bookmark: _Toc111124997]4.	Evaluation of My Learning from the Source 
	From the lesson, I learned that teachers, elders, and those who have experience play a major role in making us learn about collaboration. In this competitive world, everyone is working hard and conflicts in the team can occur due to personal reasons, different mindsets, intolerance, or others. All these issues resulted in ineffective outcomes of the project. It is reported that when people work in a team, their overall efficiency, productivity, and motivation levels increase (Prasetyo et al., 2021). From the present book, I also learned that working cooperatively urges students to make and maintain a friendship with fellow students. At the point when gatherings are assigned out by the instructor, it gives an open door to students to meet and get to know a greater amount of their class fellows. I saw that as connections develop between groups of students so does the rate of productivity. Al so from this book I further learned that collaborative study permitted us to ponder critically, and become at the level of our learning, gave me confidence in communication, and was able to manage myself, and learned a few leadership skills (Mudra, 2020).
	It gave me an experience of increased comprehension of the variety of perceptions, and get prepare for my real-life communal and employee situation. During the collaborative study of the book, I learned that it helped to reduce mental stress as students are given autonomy to study on their own, in a way that is convenient, and can discuss the topic with their group in any tone of speech. Here I played not only my role but also other students' role, as after studying we were asked to reflect on a specific topic, and if my group member was not able to reflect on that, then instead of him I reflected on that part. Through this, I learned that we should be ready to help others if they are stuck on something (Humaira Rachmadtullah and Aliyyah, 2021). During the collaborative study of the book, I further learned that everyone’s perception should be taken into consideration when doing analysis so that the most silent student can be able to contribute, and it leads to the explanation, and interpretation, clearly (Harjanto and Sumarni, 2021).
	Further, I learned that a single problem is taken/considered from a variety of perspectives when discuss collaboratively, also decreases the anxiety of present, present in public, offers an emotional bond among the team members, and it also removes gender biasedness and traditional restriction, everyone in the group is respected equally. Also, it helped me to involve, intrinsically with the lesson, but also assisted me in teaching my fellow group students the topics where they could not understand further improved in enhancing my relational skills that are prime for professional life (Prasetyo et al., 2021). 
[bookmark: _Toc111124998]5.	Conclusion
Overall, from the lesson, I learned that collaboration is a key success factor for any team or people who work in groups. Every individual has some weaknesses and strengths therefore, every individual must always strive to work hard so that related issues can be overcome. For effective collaboration, team members are required to coordinate, learn about tolerance, respect each other’s views and decisions and remain united. 
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