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DESCRIPTION

This is an academic research work to further test students’ level of assimilation and understanding about topics covered so far in the Module (Academic and Employability Skills) and the ability to research on the work of other scholars on the subject matter. Topics covered so far include Time management / Organising study, Academic Writing, Paraphrasing, Summarising, Referencing, Reflection writing, Cover letter writing, Public speaking and giving presentations and Online Learning Experience
All over the world education is generally accepted as an act of learning whereby knowledge, habits and skills are instilled into the minds of human through all form of communication means, instructions, training and sharing of ideas.
This paper is a reflection on the impact of the lectures given to students, in reference to the topics stated above, that we as students have received during the duration of this module. This paper will further discuss at least 3 topics out of the 10 topics covered so far. It will explain the implication of learning those topics and how they have influenced me both personally and as a student and how they will impact my life even after school in co-existing with others.

FEELINGS

With the aim of illustrating an understanding of topics discussed and how my chosen have played a crucial role in my life and the usefulness of the module in our academic studies, both now and after this degree.
The three topics I shall be reviewing in this report are time management / organising study, online learning experience, public speaking and giving presentations. 

EVALUATION
TIME MANAGEMENT/ ORGANIZING STUDY

Time management/ Organizing Study is for me one of the most important topics  of this module and have come to realize and the impact this topic has had and helped me in terms of being able to re-organize my life and studies, even in decision making. 

TIME MANAGEMENT DEFINITION
As stated by Carla Crutsinger time management can be described as “the act of planning the amount of time you spend on which activities”. Managing time helps to increase productivity. Carla Crutsinger: Author who defined effective time management processes. 
Furthermore, Neil Shipman an academic leader describes critical skills for time management as the process of organizing and planning how to divide your time between specific activities. Therefore, good time management enables you to work smarter not harder, enabling one to get more done in little time, even when time is tight, and the pressure is high. Additionally, it can be said that successfulness of any goal or activity lies in good time management.
According to a book authored by Brain Tracy (Eat That Frog!: 21 Great Ways to Stop Procrastinating and Get More Done in Less Time”  ) If your procrastination still persists then Eat That Frog! should help you get over that hump. Inspired by a famous Mark Twain quote, “Eat a live frog the first thing in the morning, and nothing worse will happen to you the rest of the day,” she details why and how you should tackle your most challenging task in the morning. Culled from entrepreneur.com Additionally, Tracy shares successful time management techniques like how to set goals, get organized, practice the “Law of Three,” and applying the 80/20 Rule.

NEED FOR TIME MANAGEMENT 
Time management is a very important subject in any other thing we set to do in life to reach a set goal for increasing productivity. For example, a student that have five assignment to submit in 3 days will have to understand the need for effective application of time management techniques which will help in making his/her job easy, by prioritizing, scheduling (apportioning time), multitasking if need be etc. 
If the goal is not being accomplished within the expected time frame, identify possible barriers and work to minimize the barriers in the future.  Periodically re-evaluate your habits of procrastination, attending to interruptions, and a lack of discipline. Have you been able to change them?
Below is a list of some of the most important time management techniques in no order:
Multitasking.
Problem solving.
Strategic thinking.
Scheduling.
Prioritizing.
Delegation.
Planning  
Goal setting. Etc 

ONLINE LEARNING EXPERIENCE 

Even though online learning has huge benefits, my first experience learning on-line was not 
a good one, due to the fact that it did not give the learning experience expected, reason being my inability to interact with not only my lecturer but the rest of my cohort members in a class environment. However, after some time adapting to virtual learning, now the new norm became easy.
All over the world especially during this covid-19 era, Online learning has become popular because of its perceived potential to provide more flexible access to content and instruction by these: according to Techedu.gov 
1) increasing the availability of learning experiences for those who cannot or choose not to attend traditional schools.
2) assembling and disseminating instructional content more efficiently, and 
3) increasing student-instructor ratios while achieving learning outcomes equal to those of traditional classroom instruction

Definition of Online Learning

 “Online learning” refers to instructional environments supported by the Internet. Online learning comprises a wide variety of programs that use the Internet within and beyond school walls to provide access to instructional materials as well as facilitate interaction among teachers and students. Online learning can be fully online or blended with face-to-face interactions. 
In today’s world Educational systems are under increasing pressure to reduce costs while maintaining or improving outcomes for students. 

The term online learning can be used to refer to a wide range of programs that use the Internet to provide instructional materials and facilitate interactions between teachers and students and in some cases among students as well.  Going by the definition Online learning can be purely online, with all instruction taking place through the Internet, or online elements can be combined with face-to-face interactions in what is known as blended learning (Horn and Staker 2010).

Some people argued that online learning is good, and some argued that it’s bad because of some of the reasons below.
	NO.
	ADVANTAGES OF ONLINE LEARNING
	DISADVANTAGES OF ONLINE LEARNING

	1
	 Efficiency 
	Inability to interface with other students

	2
	 Accessibility of Time and Place
	Learning online can cause social Isolation.

	3
	 Affordability 
	Face to face communication is lacking

	5
	Suits A Variety of Learning Styles 
	Health hazards of spending so many hours staring at a screen

	6
	Improved Student Attendance  
	Technology Issues/ network issues



Knowing fully well that online learning is serving increasing numbers students and teachers across the globe. This report provides a foundational knowledge needed to examine and understand the potential productivity contributions of online learning and reviews the research that describes how online learning might offer productivity benefits compared with traditional classroom. 

PUBLIC SPEAKING AND PRESENTAION 

The lecture about public speaking really helped in improving my shyness and fear with boldness. Having understood that public speaking is giving an oral presentation before a class or another group of people and is a special form of interaction common in education. Just like the presentation in the academic employability skills assignment which is part of our academic assessment providing every student with the opportunity to present a power point presentation based on their future career goals. 

Presenting involves speaking to a specific objective, coordinating that speech with a series of images or slides that are designed to reinforce that objective, and measuring the outcome. Public speaking is a more generalized set of spoken communication skills which is important for students who are learning to become professionals must have.

DIFFERENCE BETWEEN PUBLIC SPEAKING AND PRESENTATION

Public speaking is a more generalized set of spoken communication skills. We have been able to learn that both public speaking training and presentation training are critical skills for students and professionals to master. 

Presentation training should have these elements below:
1. Explain content development and content curation,
2. Discuss slide design and design principles.
3. Train participants to coordinate the spoken and visual elements of the presentation,
4. Provide a mechanism for cataloguing and measuring improvement.
5. Focus on measurable outcomes.

	Nos
	Some Benefits of Public Speaking

	Disadvantages 


	
	Personal development.
	It requires eyes contact and many people can’t face the crowd

	
	Improve communication skills.
	The fear of mistakes

	
	Career advancement.
	Stage fright 

	
	Boost confidence.
	There are some persons who are not eloquent but are sound in writing.

	
	Critical thinking.
	Pressure and stress in  









ANALYSIS
In writing this report I have realized the significance and importance of these three topics and how each individually is needed for a productive and rewarding experience in not only just as a university student but also through out every ramification of life.
CONCLUSION
Objectives of this study as discussed in the introduction showed that some of the topics discussed in this paper has some significant importance in our day-to-day life. However, one cannot overemphasis the positive impacted of the three topics X-rayed in this paper.
1. Time management / Organising study 
2. Online Learning Experience
3. Public speaking and giving presentations
In everything we do we must never forget that every second counts, as it stands now, you will be convinced that time management has a significant role to play in all the three topics discussed in this paper. 
ACTION PLAN 
We must therefore periodically re-evaluate our habits of procrastination, building more resilience in fighting challenges associated to public speaking/ presentation by reading books on the subject matter and constant practicing, online learning has come to stay as part of our new normal, we must all embrace it for more rewarding outcome.   
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