Unconfirmed



Minutes of Group 123 Meeting
2.15 pm, Wednesday 30th September 2015
	Present:

	Gareth Jones (Chair)
	Gareth Jones (secretary)
	

	Andrew Prescott
Glen Henley
	Daniel Lennon
	Iman Choobari
	Adam Davies



APOLOGIES
None given
PREVIOUS MINUTES 
There were no previous minutes to consider
MATTERS ARISING ON THE PREVIOUS MINTUES

(Now re-read the last minuites and comment on any actions taken, in chronological order)
(a)
Issue1
(b)
Issue2
(c)
Issue3 etc
ISSUES DISCUSSED
(a)
Name and Focus of the company
(b)

(c)


Any Other Business 
…
Date of next meeting
REPORTED:
The next scheduled meeting of the Group is Monday th October 24th 2016 at 10.30am, to be held on the 5th floor of the main building.
C:\Users\fad-gj\Dropbox\Winword SMU\Notes\Group Design and project planning\Example minutes 2015update.doc

1

