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	Lunch

	Chicken Salad Box
£6.00

	Veggie Pasta Bowl
£5.50

	Soup of the Day
£3.90



	Drinks
	
	Snacks

	Fresh orange juice 
£2.80
	
	Granola bar
£1.80

	Iced coffee
£3.20
	
	Greek yogurt cup
£2.20

	Herbal tea
£2.00
	
	Banana Bread slice 
£2.50


	Breakfast

	Porridge Bowl
£3.80

	Breakfast Wrap
£4.20

	Fresh Fruit Pot
£2.50





My Log
Why I chose my tool?
The reason I chose Microsoft word is because I am familiar with using it and it had the tools that allow me to create a professional and visually appealing menu. As Word has features such as tables, text boxes, icons and a range of fonts and colours, it made it easier to organise the menu items clearly and produce this artefact. I also used the resources in Digital Skills to further my knowledge on formatting and be more efficient in Word to help me build a well-structured menu (Doe, L. (n.d.).

Information Used
I used the café menu provided in the assessment scenario.
[bookmark: _Int_eKcNpSp1]I used the prices that were provided with the menu items.
I organised them into their sections clearly (Drinks, Snacks, Breakfast and Lunch) and made sure all the information and prices were correct.
How I created it
· Following the video provided in the assessment resources (Doe, L. (n.d.), I first made some tables to organise the menu items neatly.
· Then I titled each section, added in the correct information with the prices and used Word formatting tools to align the prices with each item.
· Next, I inserted a text box for the main heading, chose a font I felt suited, then added in colour, choosing colours that were complimentary to each other.
· I chose the font I thought would be suitable for a modern style café and kept the design and colour scheme consistent throughout to improve the readability.
· [bookmark: _Int_fyKf7KjU]To enhance the overall appearance, I decided to add in some relevant icons to make it more eye catching, detailed, and that it clearly represents a food menu. 
· Finally, I checked all information was clear and correct, that the menu looked professional and with the editor tool I checked all spelling and grammar.
Changes
· When I first started the layout was plain and just black and white, I improved that by adding colours that were complimentary of each other and stood out on the menu.
· I increased the size of the title and subtitles, so the sections were clear and easy to read.
· [bookmark: _Int_WoZBK4ri]Also, when I first added in the information the items and prices were not aligned so I made the suitable changes to align them. 

Feedback
My classmate recommended using complimentary colours so that the headings and different sections could stand out more. I applied this feedback to my artefact and decided to use colours that work well together and created enough contrast to make it visually interesting. This improved the overall appearance and gave the menu a nice and clear professional finish. 
[bookmark: _Int_oDaUv8WD]I made these changes based on the feedback received which overall improved readability and final result of the menu.

Summary
This menu I have created presents the café’s food and drink options in a clear, organised, and professional format. Using Microsoft Word allowed me to create a visually appealing design that is easy for customers to read and navigate. By using the features such as tables, text boxes, icons, fonts, and complementary colours, I was able to organise the information into clear sections while making the menu more attractive. Throughout the process, I also developed my formatting skills because of the resources provided and gained a better understanding of how design choices, such as layout, spacing, colour, and font selection, can improve readability and create a more professional final product. Additionally, the video provided in the resources helped me further understand Microsoft Word, which will support me in using its features more effectively in the future.
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