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1.0 [bookmark: _Toc74757851]Executive Summary
This report is to show my knowledge about personal career development, my personal reflection about how this can help me in my future career, why it is important how can I apply all what I learnt and what skills I did develop during all the lecture’s, what learning styles I discover, how can I apply in my future career and in my life to. What is my weakness, what is my strengths? My objectives learning is strong enough, my employment abilities are good enough to have a success career. In this paper you will discover my “adventure” trough the model who made me realise who I am, to discover myself and what I want to be, where I see myself in future and if I am strong enough to finish this journey.

              



[bookmark: _Toc74757852]2.0 Terms of Reference
This report was request from Melanie Squire my tutor module from University of Wales Trinity Saint David on 18 of June 2021. The purpose of this report is to see what knowledge I archive following my attendance at each Professional Career Development lectures, what skills I gain, what employment goals I establish and develop for my personal action plan. How all these will help me in future to have a better job and a good career. 



2.0 [bookmark: _Toc74757853]Procedure
For this report I went back to all my lectures, I watched again the Panopto’s that Melanie has for us in our lecture all the time, I used online library, books, online sources, my notes from all the lecture we had till now.





[bookmark: _Toc74757854]4.0 Introduction
This introduction will be about why personal career development is important for me and how this will help me. About my SMART goal, what is a SMART goal? What skills do I need to be a good employer? If I have them already or I need more to achieve them? This course will help me to improve my skills and gain new ones.
Example of good employability skills:
-Problem solving skills is important for employer because people with these skills are usually good at, self-management, creativity, logic, determination, imagination which are common skills to become a good leader.
Butterworth (1992) argues that we are more likely to succeed at new tasks if we can find similarities with ones we have accomplished already.
-Time Management is essential in high pressure situation, requires knowing how long something takes, plan before to be able finish task in time.
“Employees who are excellent time managers can eliminate distractions and enlist support from colleagues to help accomplish their goals.” (Doyle,2019, online)
- Group Working - Working together as a team feel strong sense of belonging and deep commitment to each other and the common goal.
Benson said” What brings a number of individuals together to form a group is their belief and hope that the group can offer means of satisfying their particular needs.”

[bookmark: _Toc74757855]5.0 Findings
During all the lecture’s I discover my skills, my fears, my goals, of Course take time and need some sacrifice to achieve good results.
“To achieve goals you’ve never achieved before you need to start doing things you’ve never done before”(Covey,2013,p. 286 )He is right, I got there ,I’m in the course but after twenty one year’s when I was last time in school need to start again and is hard ,really hard.
 When I started, I knew my goal and I knew what a goal is, but I never knew what a SMART goal is, I never knew how to set a Personal Development plan, usually I am not a person that work after a schedule or a plan and is a big mistake. If I have a plan and I have objectives to develop, if I set a Smart goal with the plan and see all my external and internal barriers and I stay focus to reach my goal I will succeed. 

[bookmark: _Toc74757856]5.1 What did I learnt?
What is a SMART goal, a SWOT analysis, Johari Window, questionnaire about learning styles, how to create a Personal Development Plan (PDP).
[bookmark: _Toc74757857]5.2 What challenge did I face and what learning and development strategies did I employ to overcome them?
My biggest challenge was my writing skills and still it is. How I will improve this, by practice and read more. Keep an English dictionary, brush up my grammar.
[bookmark: _Toc74757858]5.3 How can I apply this learning to my career development journey?
Improving my writing skills will help me to write my reports for my assessments at the University which will allow me to finish the course with good marks and after I can apply for a good job in management.
[bookmark: _Toc74757859]5.4 Identify a SMART goal for yourself.
My Smart goal is to complete my level 4 certificate and to achieve a Merit till April 2022.
S -specific, yes, it is, I know exactly where I want to be in April 2022.
M-measure include passing level 4.  I will make sure the grades for my assessment are 50%or more.
A-achievable yes, it is because I will make time in my schedule to attend lessons and complete my assessments. I will be focus on studding hard and develop my skills to achieve my goal.
R-realistic it is because I am motivated to succeed and pass, I will make sure I do all my assessments and if I need help, I will ask for my tutors and take extra time with them to help me to pass.
T- Time bound-I will achieve this within 10 mounths-22 April 2022.
[bookmark: _Toc74757860]5.5 Compile YOUR SWOT analysis and other models and state how these helped you arrived at your SMART goal.
SWOT analysis
STRENGHTS: -Determination, I am determined to finish my course, to develop my skills and be a good team leader in future. Even if I get stuck and I need help I will ask for my tutors, asking for help it is a strength not a weakness.
                                     -Dedication, I am dedicated with all my soul and power to finish and succeed with good result the course.
WEAKNESSES: -Confidence, I am not confident enough and I am so afraid to speak front of the people and usually I am a friendly person and I talk a lot but during the lecture I am afraid to say anything. Even at my job I am afraid to say something because I am not confident enough.
                                        -Impatient, I think this is my biggest weaknesses, I am so impatient, I cannot wait to see the result of something or if I wait for someone I get so stress and become very impatient. When I go online for my lecture always, I am so early front of my laptop and I start to shake, and I look at the clock from second to second.
OPPORTUNITIES: - The biggest opportunity for me is that I am in this course, this will help me to develop my employability skills, to discover myself, to train myself for a better job, to do a successful career and make my son proud of me.
THREATS: - Lack of knowledge is a threat for me, I left my studies twenty years ago, I have a lot of things that I do not know any more or I forgot.
                            Time is another threat for me, I work and I am a single mom to , don’t have enough time for research and for my assessment  I am trying to write reports in night and this make me tired and stressful. 
[bookmark: _Toc74757861]5.6 Analyse 2 learning styles you have completed- share a critical analysis of your results, did you agree with them or where you surprised- if so, why? How can you APPLY this learning?
MYER BRIGGS- a personality Profiling test that show what kind of personality you have. According to the results of the test I am an Extrovert, Intuitive, Feeling and Perceptive person, which does not surprise me at all. Always I was and I am a friendly person, I enjoy work in groups, I like to be in the centre of the attention, I talk a lot which sometimes it is not good. In my opinion this kind of personality it is a good in your career, being friendly, kind you can be a good leader and you can understand people better. The Feeling part it is good but bad to at the same time, because of my feelings and because I made decision based on feelings sometimes this can be a disaster. I try to work more on this part, I need to be rational before deciding. I need to work more with me and try to control my feelings. Perceptive, oh yes, I am not surprised at all, I can see things before happening, this is my way to know people and to know what to expect from them and here come the Intuitive to I can sense what others can feel and think before saying.
VARK-Model of learning style: V- by Visual Study Strategies
A- by Aural Study Strategies
                                                               R- by Read/Write Study Strategies
                                                                K- by Kinesthetic Study Strategies
 And according to the questionnaire my learning style is a kinesthetic one, once again cannot be truer, I am like that, I use a lot my hands when I talk, I do not read too much, I am a touchy person and I do mistake so many times.


[bookmark: _Toc74757862]5.6 Identify what employability skills are relevant to achieve your SMART goal and how you will acquire these.
Motivation, success is motivated with high levels of motivation, there are more factors to help you to be motivated.
- Being realistic, you need to be realistic, work hard and be positive.
 -High expectation, success mean high expectation, if you will expect less from you then less you will achieve but if your expectation is high then the success will be 100%

[bookmark: _Toc74757863]5.7 Prepare a Personal Development (PDP)with a least 2 learning objectives and explain how you will link your preferred learning styles to your actions within your PDP
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	Communication Skills
	-Practice active listening
-Focus on nonverbal communication
-Manage my own emotion
-Ask for feedback
	-Emotional barriers can result mistrust and fear, that is why I need to talk more out loud and record myself and listen after.
-Difference languages
-read more and take extra English course.
	-Ask for help from friends, family and tutors.
	-When I will be with no fear and no emotion to talk out loud and my marks from reports will be excellent.

	Digital Skills
	-Take free online courses
-Practice my skills over time
-Make an effort to use tech for my job, my hobby
-Follow current tech on ongoing basis.
	-Motivation, if I am not motivated and lose my focus on my goal this could be a big barrier, that is why I need to be motivated and do not lose my focus. 
	-Watch video on YouTube, ask for my son to help me, it is better than me with the technology.
	-When I will do my reports and use PowerPoint and World Document without any mistake.


Personal Development Plan

[bookmark: _Toc74757870]6.0 Conclusions
In my opinion about all what I learned, and I still learn is that this course is great, Professional Career Development it is important for a good career in future, I discover I have a lot of weaknesses but strengths at the same time. With the SWOT analysis I know now what my opportunities are but my threats to.
The Questionnaire learning style do not surprise me, but they show me with a clear vision how I am.
The harder part for me was and still is how to look for reference and use them, but I am getting there. I am not even at the half of this journey but in every day, I learn something new, and I develop more skills.
Setting a Personal Development Plan is good for me because I am a person that does not live after a schedule or a plan, so this is the greatest thing what I learned and help me a lot.
I am excited and I wait to discover more during this course and at the end to celebrate that I touch my SMART goal.
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[bookmark: _Toc74757872]8.0 Appendices
For this report I used SWOT analysis, SMART goal, Myer and Biggs Questionnaire and VARK, Personal Development Plan.
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