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Cover letter
I am writing to apply for the position of inbound stock controller. I feel I would be an ideal fit for this role with 10 years’ experience as a stock controller at Tesco, in both a shop floor and warehouse setting. With this experience I have developed strong skill in organisational skills, and strong practical knowledge of supply chain systems, managing stock accuracy, and conducting internal audits of RGIS stock take company, twice yearly during modern stock take. As the most experienced member of the stock control team I worked alongside the stock manager to organise and ensure KPI’s are met during stock audits. 
I am confident using Microsoft Office and have strong attention to detail when working with stock information and records. I am comfortable identifying discrepancies, investigating their cause and taking the appropriate action to resolve them. While I have not had extensive experience using SAP specifically, I am confident learning new systems and processes quickly, and my existing stock-control experience would allow me to adapt well to an ERP environment.
I am particularly interested in this opportunity because it would allow me to build on my existing stock-control experience while developing further within a professional warehouse and supply-chain environment. I am reliable, hardworking and able to prioritise tasks effectively while maintaining accuracy under extremely tight deadlines. 
I would welcome the opportunity to discuss my experience and suitability for the role further.
Kind regards, Aaron Trevis.



AARON
TREVIS

atrevis216@gmail.com
Sutton Coldfield, West

SKILLS


SUMMARY
Experienced all round versatile worker with main experience in stock controller and delivery driver and customer service advisor. I enjoy always having a goal to reach and love learning which lead me to becoming multi skilled in nearly every department of retail including; merchandising and POS, warehouse operations, customer service advisor, checkouts, date code checking and even bakery. presented daily KPI’s with department managers, figures such as shrink/gain and planning stock levels around future promotions to increase sales.
I’m currently studying part time for a CertHE in business which consists of modules including: problem solving no and decision making & teamworking and communication as I’m very interested in business operations and how things run behind the scenes, and have been from a young age. Looking forward to new opportunities to develop my professional career.



· Microsoft Office including word, powerpoint, excel and teams
· Presentation skills
· understanding and extrapolating data from figures
· Reading and filling planograms
· Time Management and problem solving
· Great customer service
· Interpersonal Skills
· Very high attention to detail
· Writing skills
· Canva and poster design

EDUCATION
UNIVERSITY OF WALES	2026-2027 
CertHE Lvl 4
Business skills for the workplace
KESH ACADEMY	2007-2014

WORK EXPERIENCE
DELIVERY DRIVER
Sandwich Society 2025-present

As a multi drop delivery driver for a small catering company delivering all around West Midlands from rural areas to office skyscrapers, with strict deadlines. I developed time management skills and the ability to stay calm under pressure. I also contributed marketing and sales ideas with the owner of the company, often delivering free samples to local cafes and representing the business well, answering any enquries they may have.







      STOCK CONTROLLER
      Tesco 2015-2025
    
  
Managed stock levels on shop floor and warehouse, investigated stock record errors, conducted date code checks ensuring high accuracy. Liaised with company

BTEC Lvl 3
Business - MM IT - P
Science - P
GCSE
English - C Maths - C
Design Technology - C

sales reps. Presented key shrink figures to managers in daily KPI meetings. Also merchandised shelves and put up POS displays, gave exemplary customer service as well as stock replenishment, ensuring accurate date rotation.
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Inbound Stock Controller

Job ref. JN -072026-24125 B Temporary =0

® £14 per hour @© solihull
Apply now

Contract: Full time

‘Weekly hours: 40

The Best Connection Birmingham are currently recruiting for an Inbound Stock Administrator on
behalf of our prestigious client based at their Head Office on Birmingham Business Park (B37).

This is an excellent opportunity to join a global organisation in a busy office-based role supporting
warehouse and supply chain operations. You will be working closely with the Site General Manager
and wider operations team to ensure inbound stock is managed accurately and efficiently.
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The Role

As an Inbound Stock Administrator, your duties will include:

= Investigating and resolving inbound stock discrepancies.

Maintaining accurate stock and inventory records.

Updating SAP and internal systems with purchase order and delivery information.

Liaising with transport providers, suppliers and internal departments.

Monitoring inbound deliveries and ensuring stock is available when required.

Producing reports and supporting inventory accuracy.

Assisting with general administration to support the warehouse and supply chain operation.
Identifying opportunities to improve stock control processes.

The Ideal Candidate

The successful applicant will have:

« Previous administration experience, ideally within a warehouse, logistics or supply chain
environment.

= Excellent attention to detail and organisational skills.

= Strong IT skills, including Microsoft Excel.

* Good communication skills and confidence working with multiple departments.

= The ability to prioritise workload in a fast-paced environment.

« Previous SAP or ERP system experience would be advantageous but is not essential.
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