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INTRODUCTION
Here , I will describe all of my skills. Furthermore, the academic and employability skills I want to develop. Next my strengths, weaknesses, opportunities and threats will be described by SWOT analysis. PDP analysis will describe my Professional Development Plan which means my further plans and objectives.
Academic skills also include writing skills, communication skills, management skills and employability skills. A person after having a firm grip on academic skills has a bright future and can get jobs in industry and any organization easily. 
Both soft skills and hard skills are required by an organization and industry for employment in that industry. Soft skills are communication skills and social skills. Hard skills are reading, writing and typing skills. So, I will develop both soft and hard skills in myself to get job easily in hotel and hospitability industry. 
Employability Skills include good team work skills, presentation skills and language skills which help a person to become a better employee for the industry. 
My name Mehmed Osmanov. I am living in London and I am also a Bulgarian. I have a great working experience in hotel and hospitability industry. I have been working in Vacherin Limited as a hospitability assistant from 2012-2013. Moreover, I have been working as a hospitability assistant in Bennett Hay Limited from 2016-2017. I have also worked as a supervisor and head waiter too in different industries. I also have over ten years’ experience in bar, restaurant and catering services. In the meanwhile, while working in hospitability industry, my communication skills got improved. My future goal and aim is to work in a great hotel and hospitability industry and improve and develop more skills. This will help me in my future life.  
SKILLS

Academic Skills:
My academic skills are:
· Time Management:
One of my academic skill is time management. Managing the time and completing the work before the time. This academic skill is one of the main skill of a person.
· Leadership Skills:
I have great leadership skills and want to continue this skill so that I can give benefit to my industry.
Skills To Develop:
· Digital Skills:
I will be able to develop digital skills, IT skills, MS Word and MS Excel. These skills will help me in my future life. 
Current Employability Skills:
My current employability skills are:
· Team Liaison:
I am a great team liaison. I can coordinate between two organizations, one is my own industry and second with the other industry to give benefits to both of the organizations and for the best utilization of resources of one organization by another.
· Verbal Communication:
I have verbal communication skill in which I use words to express myself which helps me a lot.
· Powerful negotiator: 
I am a great negotiator too. I negotiate between several things and aim at reaching the agreement that best suits for the industry.
· Leadership Skills:
Leadership Skills help me to excel in my life. 	
Employability Skills To Develop:
· Language Skills:
Language skills, I can speak different languages especially English because I am not very good in English language plus I am not fluent in it too. Developing language skill will help me to talk to others without hesitation. 
· Presentation Skills:
I will be able to presentation skills in myself so that I can present myself, my work in front of higher authorities in form of reports or presentations.





SWOT
In SWOT, there are four things:
· Strengths.
· Weaknesses.
· Opportunities.
· Threats.
SWOT analysis also tells us about the internal and external factors, as well as the future and current potential. 
SWOT ANALYSIS
Strengths:
My strengths are:
· I am well organized.
· I am always positive.
· I am very good with customer service.
· I am always friendly.
Weaknesses:
My weaknesses are:
· I am not trustworthy all the time.
· Weak in language skills and want to improve them.
Opportunities:
My opportunities are:
· I always try to prove myself in every work. 
· I always try to learn everything new and innovative (introduce new ideas).
· I like to meet new people and do friendship. 
Threats:
· I don’t like people who call everywhere without having an affection, so I cannot learn anything.
· Stopping my fund would prevent me from continuing my education.




Personal Development Plan
Personal Development Plan means PDP. PDP tells the complete plan (current and future plan) of a person. It tells that what is important for a person, one’s goal he / she wants to achieve in future, the strengths that will help to achieve ones goals. PDP is also an action plan that gives awareness and tells about the personal development of a person within the context of career and education. It gives details that what a person wants to achieve after different time intervals (six months, 2 years and after 2-3 years). Personal Development Plan is also very helpful for the industry, so that they can check the skills and future plans and aims of a specific person. Personal Objectives describes the objectives a person want to achieve after 1 year, 2-3 years and afterwards. 
PERSONAL DEVELOPMENT PLAN ANALYSIS
	
	Short Time
	Mid Time
	Long Time

	My Goals

What are my overall goals that I want to accomplish in this time period?

	To understand the course and what exactly I study in this course.
	To learn about
· Hotel industry.
· How to find better job in this industry.
	To prove that I am ready and determined for this position.

	Skills and Knowledge to be learned

What specifically do I need to learn? What project do I need to work on?
	· Communication.
· Team work.
· Adaptability. 
	· Creativity and innovation skills.
· Interpersonal Skills.
· Interview Skills.
· Leadership Skills.
· Critical Thinking.
· Problem Solving.
· Marketing,
· Accounting and Finance.
· Foreign Languages.
	· Management of services.
· Operations food and beverages. 

	Next Steps

How am I going to acquire the skills and knowledge?
How am I going to do this project?
	Listening and learning.
	Listening and learning practice.
	Listening practice.

	Resources

What resources do I need?

	· Funding information.
· Free Time.
	· Free time.
· Funding information practice.
	· Practice.

	Time Schedule

What is my time schedule?
	At the start of the course. 
	
	

	When will I start?
	At the start of the course.
	
	

	When do I expect to finish?
	
	
	

	Completion

When have I completed each project?
	
	
	










PERSONALITY OBJECTIVES
Short Term:
In this time interval (frame), I want to achieve some of my goals that include development of remaining academic and employability skills. 
Medium Term:
Firm grip on my field. 
[bookmark: _GoBack]Long Term:
Want to become a GM in a big hotel.
EMPLOYMENT IN HOTEL AND HOSPITALITY INDUSTRY
The skills, both academic and employability as well as the strengths, opportunities and threats will help me to get employment in a big hotel and hospitality industry. In about 1 year, I will have a firm grip on my field and almost all the main skills required for employment in a big hotel. Personal Development Plan will also help me in getting employment. 
The skills required by a big hotel and hospitability industry are communication skills, language skills, team work and leadership skills. I have a great experience in all of these skills and want to improve more in these skills, to become a GM (General Manager) of a big and famous hotel. I hope all of my skills and past experience will help me in getting employment in hotel and hospitality industry. \
After getting employment, I will still develop and improve my skills from time to time so that I don’t face any difficulty in difficult times. This will also help my industry to achieve a higher rank worldwide.
CONCLUSION
In the conclusion, I would like to summarize my report. In this report, first of all I have given my detailed information and shared my past experience. After that, I have told my academic and employability skills that I have currently and the skills I want to develop in future. Next, I have given SWOT (Strengths, Weaknesses, Opportunities and Threats) analysis describing my four main things. After that, I have given my Personal Development Plan (PDP) which will help me and the industry for knowing my skills, aims and goals in future. 
In a nutshell, I hope that all of these skills (academic and employability), SWOT and PDP analysis will help me to get a great and perfect job for me in a big hotel and hospitality industry which will build my career and will help to achieve my goals.
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