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Cover letter
 
 
Shaida Bi
04 Spring Road
Tyseley
Birmingham
B11 3DL
 
Tel:07878395832
Email:shaidabi1@Gmail.com
 
04 October 2020
 
Care Avenues Limited 
1325 Stratford Road
Hall Green
Birmingham
B28 9HH
 
Dear Sir or Madam.
 
Please find enclosed my CV for a vacant position. 
 
I am interested in applying for the job you have advertised through indeed.co.uk for a care assistant position. I believe that I have the skills and ability for this position as I am a very organised hard working a good listener and a caring person, I have good time management and i am flexible I can get on with tasks set and also work with team members. I am a fast learner with a positive attitude. Although I do not have any experience in this field but I am willing to learn and as there is no Experience needed and there is training provided by your company I will give my 100% in learning and giving my best at the job and make a difference in my community. 
 
If you would like any further information, please contact me on the number above.
 
Yours sincerely 
Shaida Bi






                      
                     

                          Shaida Bi
04 Spring Road, Tyseley, Birmingham, B11 3DL
Tel: 07878395832  	Email: shaidabi1@gmail.com

Personal profile
A confident and capable person who is highly organised, methodological with a through approach to work. I am bilingual, trustworthy and like to take pride in my appearance as well as my work. Can work without supervision and can work with tight deadlines to accomplish targets. Can work individually and work as a team. I enjoy working with others, sharing ideas and working in a positive way. I have excellent communication and interpersonal skills and eager to pick up new skills with passion. I pay a lot of attention to details. I am always up for a challenge and willing to do any training given.
 
Key Attributes 
· Excellent communication skills both in written and spoken
· Good time keeping and problem solving
· Can work without supervision and manage my own time
· Develop new skills easily
· Good attendance and punctuality
· Can speak 3 different languages
 
Objective
To work in a place where I can develop and utilise my skills and prove my worth.
 
 
 
Employment History     
Jan 11- June 11             Crown Hair and Beauty, Birmingham
Manager
My duties included
· Supervising the salon team
· Managing salon costs and business accounts 
· Stock taking and ordering supplies
· Opening and closing the salon 
· Cleaning the salon and getting it ready for the customers
 
Jan 2002-June 2002		Majestic Towels, Ladypool Road, Birmingham
Worker
My duties included
· Sorting, folding and packing orders
· Cleaning and maintain work areas
· Reporting issues to the managers 
· Working alongside with colleagues 
 
 
March 2001-December 2002 		Royal Footwear, Stratford road, Birmingham 
Sales Assistant  
My duties included
· Greeting customers
· Offering assistance
· Suggesting items
· Cash handling
· Working at the till
· Displaying products
  
Education 
Secondary School
1997-2001
 
Leisure Activities 
I enjoy looking after my parents helping them on a day to day basis with chores, in my spare time I like to cook and socialising with family and friends. Going out with my children to different places and making memories. 
I also enjoy going shopping. I like watching TV and listening to music

