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[bookmark: _Hlk98240477]Event Programme

The Mad Hatter’s Afternoon G&Tea is a charitable event, bringing you the classic Afternoon Tea style event with a twist where gin will be served along with tea. A live raffle and auction will take place which will help raise funds and awareness for the Welsh children's hospice, Ty Hafan.event will take place in Gin Ne Sais Quoi (GNSQ) located in Swansea’s SA1. The event will start at 4pm and finish at 7pm.

Why is a theme important? Getz (2007:233) states that “A "theme" is a unifying idea or concept which gives meaning to the event, or is the object of celebration or commemoration.”, but Bowdin et al. (2006), gives us a more traditional view in which he states that themeing is at the centre of logistics, making it a key role ensuring you give the attendees an experience provided that was more easily directed by the organisers. (cited in Bladen, 2012)

This shows us that we need to consider the theme not only for decoration but for all aspects of the event. Bowdin (2012) discusses the structure of a theme need to collaborate such as “the constraints of the venue and infrastructure” and “the creative intent of the event team” which for us is a perfect demonstration of our work with GNSQ and Food by Sean, looking at the venue and food and décor supplier as a stage and props, how we can display it for the event but also it mixes in with the other step of “the availability of elements of the staging, and their relationship to each other” as using what the venue already has in place to bring the theme alive, such as the floral notes and neon signs to bring a mythical garden feel, which very much resonates the feel of Alice in Wonderland. “The culture of the clients and main sponsors” very many ranges between the brand, HLS and the charity Ty Hafan, as one is a children’s hospice and another is a drink brand, but we feel we have collaborated them well with having a children’s book as the main theme but adding a twist to it to make it adult orientated to having gin involved. The Gin that is provided by HLS is also a unique and fitting spirit drink as it changes colour when adding tonic or lemonade, which helps gives a special magical moment for the attendees, which all in turn goes into Bowdin’s “expectations of the audience”. We expect the audience to eat, drink and experience the magic that we intend on giving through the theme which will then in turn will get our audience to donate their money toward the raffle and auction.

According to Silvers (2004b, p. 271) states how important event programme is, as cited by Bowdin, :
“An event experience must be choreographed and blocked out as carefully as any dance or play. The professional event coordinator crafts a plan that takes the attendee or guest through a structured progression of various sights, sounds, tastes, textures, smells, highs, lows, climaxes, diversions, and discoveries that delivers the intended impact and message of the event.”

Find the Event Programme in Appendix A.
Aim and Objectives

[bookmark: _Hlk98334558]The aim of this event was to plan and run a colourful and magical charitable event raising awareness and funds for the Welsh children’s hospice, Ty Hafan, whilst promoting the business Harbour Lights Spirits (HLS) along with the Events and Tourism department in the University of Wales Trinity Saint David, and the venue, GNSQ Swansea.

Aim 1: Raising Awareness and Funds for Ty Hafan.
Objectives:
1. Gain knowledge of the charity, their mission and what the money will help with – this will be done through personal research and talks with Ty Hafan’s Senior Fundraising Executive.
2. Share this information through marketing and speeches on the day of the event to raise awareness but also to encourage people to donate
3. Get prizes or worth from businesses to have a successful raffle and auction to raise money for the charity.

Aim 2: Raise awareness and generate a profit for HLS.
Objectives:
1. Understand the brand and what their products are through research online, to trying the products.
2. Market the brand and the products through social media with images and videos and having the logo on the poster.
3. Find a venue willing to have HSL supply welcome drinks.
4. Share content of their products in the event, including videos of the attendees creating the colour change.


Aim 3: Raise awareness of the UWTSD’s Events and Tourism department.
Objectives: 
1. Speak with lectures about what they would like out of marketing in terms of the course and the university.
2. Create a marketing campaign including getting marketing materials.
3. Ensuring all student’s share their thoughts on the university and the event and or tourism department.

Aim 4: Raise awareness and generate profit for GNSQ.
Objectives:
1. Ask the venue what they expect in terms of profit and venue capacity.
2. Provide marketing on social media for the venue.
3. Generate a profit before the event begins, such as pre booking drinks.
Market Research.

The target market for this event is for people that appreciate gin and people that are connected and want to help raise money for Ty Hafan.
Ty Hafan is a Welsh children’s hospice whose mission according to Ty Hafan (2022) is “To offer a high standard of free care to children in Wales who may die in childhood in order to enrich their quality of life and support their families during life, at end-of-life and through bereavement.”

Ty Hafan have helped many families around Wales, which in turn have gathered a number of followers and likes on their social media platforms from the families, friends and people in general that have heard of their work. Between their Facebook and Instagram accounts they have over twenty thousand followers. This shows us that a high number of people are willing to show support for the charity and would likely like to attend an event to help raise money for the facility[image: Image][image: Image]. 
 
We are currently in a culture where gin is the most popular spirit, with hospitality and retail hotspots named and branded on the theme of gin, including our own venue Gin Ne Sais Quoi, Swansea SA1.  

[image: Image]Market research was conducted by our technology department, Sam Goodfield, which was conducted in March 2022. 

This research showed that gin is indeed a very popular drink as out of 86 people, 79 of them drink the spirit.



[image: Image]From further research we see there is a mix of males and females, and the age ranges from 18 to over 70 years old. Although gin is enjoyed by all [image: Image]genders and ages, we can see that gin is predominantly enjoyed more by women compared to men, and the higher age range that enjoy gin are 18 to 24 years old and 41 to 54 years old. 


[image: Image]

One part of this research includes people’s occupation. This information give us knowledge on how much we should charge for tickets to ensure we get sales from our target market. 

This information like the others sectors showed the wide range of occupations that enjoy gin. 45 people were already in the industry and working, 14 were full times students, and minimum in retirement or out of work. People within industry are more likely to spend out a little more money then someone within education or retired, but as much as students will be receiving their final semester of payment loans the week of the event, this makes them more likely to part with their money. 

All this information shows that our ticket sales don’t necessarily need to just cover the costs to make the event but can make a small profit but also help us with the types of prizes we could use for the raffle and auction, as well as marketing materials.




Marketing Plan

With the information generated from the target market research, the marketing department can create a campaign to attract their target audience. 

The marketing plan is to use social media to advertise for the event. Parker, L. (2022) states that the Social Media is important in the marketing sector for 2022, as it brings credibility and awareness for your brand, or event on this case, whilst growing an audience, which leads to generating leads that you can maintain through thoughtful and unique content. 

We will use social media as it is a free tool to engage with audiences around the world with people of all ages. The main sites that will be used are Facebook and Instagram. 
Facebook will be the most popular choice as according to Hootsuite (2020) this social media platform is highly used by both the age ranges we are looking to target with “24% of Facebook’s advertising audience is in the 18-24 range, and 10.4% are in the 45-54 range.” Instagram is also being used for the marketing campaign as according to LSE (No Date) the platform is used more by women with 68% of users being women, compared to Facebook which is only 44%, but Instagram does not hit our older demographic showing that it tends to have users that are 35 years and under. 

The posts that will be made will be tailored to selling tickets for the event though sharing images of what the event theme is and informing people what they will gain from the event. We will also use these posts to advertise HLS, UWTSD’s Events and Tourism department, GNSQ, Ty Hafan, and all the businesses and organisations that sponsor a gift for the event.

To ensure maximum engagement there will be a post everyday leading up to the event, that will be posted at the most active times.

To be able to manage all the platforms and content the team will use the ‘Business Suite’, a free app designed by Meta (2022) who state that the app helps make marketing and analysing engagement over social media platforms; Facebook, Instagram and Messenger easier. 

Mel, Chloe and Sarah will use this to make posts and schedule for the designated day and time, which will then automatically upload to both Facebook and Instagram for them. Jessie and Mel will then use the app to see what posts are the most successful in engagement such as which has the most likes, comments, share, and most importantly link clicks, this indicating that people are clicking on to look more into the event or buy tickets. Using the engagement information, they can see what days and times are of the best engagement but also what type of post, if that is of a photo, video, quote, sponsorship or competitions.
Finances

Find all outgoings in Appendix B and income in Appendix C.

To cover these costs the price of the ticket per person for the event would need to be a minimum of £23.16. As a group we have decided to make the price £25 per ticket to cover all the costs but also have back up in case of emergencies, anything that is left over will be donated to Ty Hafan along with the raffle and auction money. There is a reserve of £1.84 for every ticket.
We have an estimate total of £584 profit to give to Ty Hafan.

[bookmark: _Hlk98256532]Contingency Planning.

According to Bowdin (2011) a contingency plan is identifying where “risk areas, gaps and what if’s” are and setting up a plan B, to ensure the event can still go ahead, even if it’s not essentially how it was first planned for health and safety reasons.

If the event cannot take place due Covid-19 outbreak or a lockdown, then the event will go virtual. 

Instead of the event taking place on location it will take place through a zoom chat. The attendees will still need to buy a ticket for £25. The price remains the same as the food and welcome drink will still be delivered and there will be some decorations inside the box to allow people to have fun in their own settings, some of the decoration money that will not be used, will be instead used on postage and packaging to get the boxes to individual’s house. We know this stratagem works as students we have had to conduct meetings and classes through teams meetings, as well as private functions with family and friends has been done through zoom and teams predominantly through lockdown.

We originally had a date for the event as March 14th, but after investigating we found that there was another gin and spirits event going on like then a mile from the location on the same day at the same time, so due to this we decided to bring the date forward to not have to compete with the event during or after.

[bookmark: _Hlk98444571]Evaluation strategy.

Before the event.
Look to Appendix D (1.2.3.4.5.6.)
During the event
Look to Appendix A for the Event Programme for full break down of the day.

Post Event
For Feedback form from the event look to Appendix E.
[bookmark: _Hlk98444688]Evidence of the division of work and responsibilities.
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 [image: Graphical user interface, application, Teams

Description automatically generated]
[image: Graphical user interface, text, application, Teams

Description automatically generated]
[image: Graphical user interface, text, application, Teams

Description automatically generated] 

Whatsapp.
[image: ][image: Text

Description automatically generated][image: ] 

[image: ] [image: Text, letter

Description automatically generated] [image: Graphical user interface, text, application, chat or text message

Description automatically generated]
[image: ] [image: ] [image: ][image: Text

Description automatically generated] [image: Text, chat or text message

Description automatically generated] [image: Graphical user interface, text, application

Description automatically generated]
[image: ] [image: ] [image: ][image: Text, letter

Description automatically generated] [image: Graphical user interface, text, application, chat or text message

Description automatically generated] [image: Graphical user interface, text, application, chat or text message

Description automatically generated]
[image: ] [image: ] [image: ][image: ] [image: ][image: ][image: ] [image: ] [image: ][image: ] [image: ] [image: ][image: ] [image: ] [image: ][image: ] [image: ] [image: ][image: ] [image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: Graphical user interface, text, application, chat or text message

Description automatically generated][image: Text

Description automatically generated][image: ][image: ][image: ] [image: ] [image: ][image: ] [image: Graphical user interface, text, application, chat or text message

Description automatically generated] [image: ][image: ] [image: Text

Description automatically generated] [image: Graphical user interface, text, application, chat or text message

Description automatically generated][image: ] [image: Graphical user interface, text, application, chat or text message

Description automatically generated] [image: ][image: ] [image: ] [image: ][image: ] [image: ] [image: ][image: ] [image: ] [image: ][image: ] [image: ] [image: ][image: ] [image: ] [image: Text, chat or text message

Description automatically generated][image: Graphical user interface, text, chat or text message

Description automatically generated] [image: ] [image: ][image: Graphical user interface, text, application, chat or text message, qr code

Description automatically generated] [image: ] [image: ][image: ] [image: ] [image: ][image: ] [image: ] [image: A picture containing text

Description automatically generated][image: ] [image: Graphical user interface

Description automatically generated] [image: ][image: ] [image: ] [image: Text

Description automatically generated][image: ] [image: ] [image: Text

Description automatically generated][image: Graphical user interface, text, application, chat or text message

Description automatically generated] [image: ] [image: ][image: ]  [image: ] [image: ][image: Graphical user interface, text, application, chat or text message

Description automatically generated] [image: ] [image: ][image: ] [image: ] [image: ][image: ]

















Student Email.
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Messenger.
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Phone call.
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Risk Assessment

Please refer to Appendix F
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Appendix

Appendix A.

	Time
	What will be happening
	Who by?

	3pm
	Management team will arrive at GNSQ.
	Whole team.

	3:05pm
	introduction of team to staff of GNSQ. Team pep talk.
	Jessie.

	3:10pm - 3:45pm
	Set up: Tables, chairs, decorations, raffle and auction table display, entertainment, tech, security & welcome drinks (HLSG and mixer) checking over food, and content creating for social media.
	Tech & Security : Sam.
Entertainment: Shannon D and Eden.
Decoration: Nicole, Shannon P and Emma.
Raffle and auction: Sarah.
Food and drinks: Amanda and Josh.
Social Media: Mel and Chloe.

	4:00pm - 4:30pm
	Welcome guests and show them to table. Walk around ensuring guests are happy departments are in order. Get photos of guests. Allow guests to chat and enjoy
	Whole team.

	4:30pm - 5:00pm
	Greeting speech. Ty Hafan awareness speech from Shelly. Go around taking money for raffle tickets. Entertainment begins (photo booth area) still checking on guests / department.
Prepare food.
	Welcome Speech: Jessie.
Everyone: raffle tickets and money.


	5:00pm - 5:30pm
	Serve food.
	Josh and Amanda directing the team. 

	5:30pm - 5:50pm
	Raffle prize draws, handing out of prizes.
Social Media content creating
	Announcer: Jessie.
Raffle display, organiser: Sarah.
Prize hand out: Shannon D and Nicole.
Social media: Mel and Chloe.

	5:50pm - 6:30pm
	Auction
	Auctioneer: Jessie.
Auction Display, organiser: Sarah.
Prize hand out: Shannon D and Nicole.
Social media: Mel and Chloe.

	6:30pm - 6:45pm
	Count out money from auction and raffle to get the final amount to donate to Ty Hafan.
Check over guests.
	Finance : Jessie
Feedback: Everyone

	6:45pm - 7:00pm
	End of the event speech, including announcing the total money raised for Ty Hafan. Invite everyone to leave.
	End speech: Jessie.

	7:00pm - 7:30pm
	Clear up. Thank the venue for having us, ensure they are happy.
	Whole team. Jessie to talk to venue.


Appendix B.

[bookmark: _Hlk98436568]Based on 100 people attending
Outgoing
	[bookmark: _Hlk98409661]
	Payment amount (full)
	Company
	Paid / outstanding

	Location / room hire
	Free
	QNSQ
	N/A

	Afternoon Tea
	£1500
	Food by Sean
	Paid

	Welcome drink (spirit)
	£300
	HLS
	Paid

	Welcome drink (mixer)
	£100
	GNSQ
	Paid

	Decoration
	£300
	Multiple 
	Paid

	EventBrite Service Charge (Ticket) 
	3.5% +£0.49 = 
£1.16
	EventBrites (2022)
	Ongoing.



Appendix C.

Based on 100 people attending.
Incoming
	
	Ticket Profit
	Raffle
	Auction

	Price estimates (Per 100 guests)
	£1.84 ticket reserve x attenddees = £184 
	£1 ticket x attendees = £100
	£30 x 10 prizes = 
£300




Appendix D 

D1. Suppliers/ external businesses and organisation:
	What needs to be done
	By who, how and when
	Completed or ongoing?

	Book location

	Jessie – Email and phone calls discussions:
Details about the venue, what they can provide and what they expect. Prices and availability.
Must be completed by 17th March 2022
	Completed

	Get prizes for the raffle and auction.
	Sarah and Mel – to contact businesses via email or phone call to discuss potential prizes and the marketing they would receive for the donation.
Must be completed by 15th of April
	Completed

	Get agreement with Ty Hafan for the charity to be in their name.
	Jessie – to contact Shelly Kirkham, Senior Fundraising Executive about having the event in Ty Hafan’s name and plan a talk with the students and also for a speaker and representative to join the day.
	Completed



D2. Marketing Department:
	What needs to be done
	By who, how and when
	Completed or ongoing?

	Make social media accounts.
	Chloe – Created a Facebook page and Instagram Profile and share the login details with the group / add as editors. Completed by 12th of March
	Completed

	Create content about the event, Ty Hafan, HLS, GNSQ and sponsors.

	Chloe, Mel and Sam - create logo and poster designs, whilst also getting images and videos of all the locations and products that are supporting the event. Ongoing til after the event.
	Ongoing.

	Post regular updates, news, and content.
	Chloe, and Mel - Create meetings and schedule posts on Business Suite – Ongoing to after the event.
	Ongoing.



D3. Security:
	What needs to be done
	By who, how and when
	Completed or ongoing?

	Find the security measures already in place at GNSQ.
	Sam and Shannon D. - Visiting the venue and having a meeting with the manager, Emma. – 1st March.
	Completed

	Investigate what licenses are needed and apply for ones that are needed.
	Sam and Shannon D. – emailing and having phone calls with the manager, Emma. – 1st March.
	Completed

	Discuss with venue and ask for evidence of licenses they have.
	Sam and Shannon D. – emailing and having phone calls with the manager, Emma. – 10th March.
	Completed



D4. Set up/ Decoration:
	What needs to be done
	By who, how and when
	Completed or ongoing?

	Develop mood boards for theme, including images, videos textiles, words, fonts.
	Nicole, Eden, Emma, Shannon P, Shannon D –Mood board can be practical or virtual. Complete by February 14th
	Completed.

	Investigate what products they have in their homes that could be used for the event
	Nicole, Eden, Emma, Shannon P, Shannon D – Complete by February 20th
	Completed

	Locate items for sale in stores and online, making a document with photos, locations, prices, and links. 
	Nicole, Eden, Emma, Shannon P, Shannon D – Complete by February 20th
	Completed

	Create logo and posters.
	Sam, Nicole, Eden, Emma, Shannon P, Shannon D – Complete by February 24th 
	Completed

	Contact suppliers about decorations, and entertainment, and hire.
	Nicole, Eden, Emma, Shannon P, Shannon D – contact suppliers via email or phone finding out what they supply, how much for. Complete by March 1st 
	Completed

	Create props for the event
	Nicole, Eden, Emma, Shannon P, Shannon D – Complete by April 25th 
	Completed.




D5. Hospitality and catering:
	What needs to be done
	By who, how and when
	Completed or ongoing?

	View venues and look at what they provide.
	Josh and Amanda – email and phone calls discussing:
The desired menu, what they can provide, their availability and prices. 
Must be completed by 20th March 2022.
	Completed.

	Create a moodboard of potential food and drink, and dream menu for the event.
	Josh and Amanda – have a meeting together and research and assemble images, videos and menus. Must be completed by 10th March 2022.
	Completed.

	Contact suppliers to find out what they can provide and at what prices.
	Josh and Amanda – email and phone calls discussing:
The desired menu, what they can provide, their availability and prices. 
Must be completed by 20th March 2022.
	Completed.

	Confirm bookings and pricing with location and suppliers.
	Josh and Amanda – email and phone calls discussing:
The desired menu, what they can provide, their availability and prices. 
Must be completed by 25th March 2022.
	Completed.












Appendix E. 

	Who is the feedback from
	The Feedback
	Star Rating Overall.

	Meeting to take place with all staff members to discuss what went well and what they need to work on in the future. In person / teams
	
	

	Lecturers Helen Evans and Jacqui Jones via meeting, in person / teams
	



	

	GNSQ managers and staff via email
	



	

	Suppliers via email
	



	

	Attendees via email
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Appendix F
	What are the hazards?
	Who might be harmed 
	Controls Required
	Additional Information

	Action 
	Action by who & when?
	Done
Yes / No / Ongoing

	Spread of Covid-19 Coronavirus

	The following people may be harmed and measures taken to protect them: 

Staff

Visitors and Customers to your premises

Cleaners

Contractors

Drivers

Vulnerable groups – Elderly, Pregnant workers, those with existing underlying health conditions.

Anyone else who physically comes in contact with you in relation to your business


	
General – Management
1) Information on Covid Control measure must  be communicated to all staff, visitors and customers.
2) Staff (and others) should be regularly reminded of the Covid control measures in place and the need to follow all of the relevant procedures.
3) Managers or appointed ‘covid marshals’ shall check to ensure that appropriate procedures are being followed and that facilities provided are maintained.

Hand Washing
( For more information see - https://www.hse.gov.uk/coronavirus/cleaning/handwashing-using-hand-sanitiser.htm )
· Hand washing facilities with soap and water should already be in place. 

· Additional facilities should be provided where necessary to allow for easy and frequent hand washing.
Hand washing should be monitored by managers / covid marshals. See hand washing guidance.
· Provide information to staff on hand washing  (for example
https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/)

· Provide materials to allow drying of hands with disposable paper towels.  

· Pedal bins or opened topped bins will be used to reduce touch points. 

· Handwashing facilities will be cleaned, bins will be emptied and soap, paper towels and hand sanitiser replenished regularly. 

· Gel sanitisers should be provided  in any area where washing facilities are not readily available



Repeated washing can dry skin and lead to dermatitis. Staff encouraged to protect the skin by applying emollient cream regularly https://www.nhs.uk/conditions/emollients/
.


Cleaning

Surfaces
Put in place cleaning regimes to make sure surfaces that are touched regularly, particularly in areas of high use such as door handles, light switches, reception area using appropriate cleaning products and methods. (consider frequency, level of cleaning and who should be doing it.)


Shared Equipment
Where possible equipment (Tools /Pallet Trucks/ Forklift trucks) will be used only by one person. Where his is not possible, cleaning materials will be provided and must be used between each change of user.





Eliminating workplace exposure:

Working from Home
Where staff can work from home they should be facilitated to do so. 







Meetings
Conference calls to be used instead of face to face meetings.

Visitors
Only necessary visitors / contractors will be permitted to the site / premises.








Persons with positive Covid-19  tests or persons informed they are close contacts

Staff to be instructed not to attend work if they have developed Covid Symptoms or have been informed that they are a close contact of a Covid Positive individual in line with PHA guidance.

Line managers will maintain regular contact with staff members during this time.


Persons with symptoms of Covid-19 at work

If anyone becomes unwell with a new continuous cough, loss of taste or small or a high temperature in the workplace they will be sent home and advised to follow the stay at home guidance.

Put in place arrangements to clean if someone develops symptoms of coronavirus in work. 



If advised that a member of staff or public has developed Covid-19 and were recently on your premises (or where a member of staff has visited other work place premises or  domestic premises), the management team of the workplace should contact the Public Health Authority to discuss the case, identify people who have been in contact with them and will take advice on any actions or


precautions that should be taken. https://www.publichealth.hscni.net/


Social Distancing

Social Distancing –Reducing the number of persons in any work area to comply with the 2-metre (6.5 foot) gap recommended by the Public Health Agency (see https://www.publichealth.hscni.net/news/covid-19-coronavirus 
https://www.gov.uk/government/publications/covid-19-guidance-on-social-distancing-and-for-vulnerable-people )

Measures may include: 

limiting the number of people in rooms so that social distancing rules can be met, eg stagger breaks, have maximum occupancy numbers for meeting rooms 

Reorganise facilities in communal areas such as spacing out tables in meeting rooms, canteens etc so social distancing rules can be met 

Where possible put in place physical  barriers (eg Perspex) to reduce contact  in areas of high interaction.

Increase the use of online meeting facilities, even for people working in the same building, to reduce the number of people moving around 

Put in place one-way systems in corridors or regularly used pedestrian traffic routes to manage the flow of people moving around workplaces and to allow social distancing rules to be met 

Leave non-fire doors open to reduce the amount of contact with doors and also potentially improve workplace ventilation 	

Taking steps to review work schedules including start & finish times/shift patterns, working from home etc. to reduce number of workers on site at any one time. Also relocating workers to other tasks.  

Redesigning processes to ensure social distancing in place. 

Provide individual lockers for people to keep personal belongings in so that they aren’t left in the open.

Provide washing facilities and hand sanitiser at accessible places near to where people will have contact with high traffic communal areas, eg sanitiser/washing facilities at the entrance/exit to canteens 
e floor markings / wall signs etc.to maintain social distancing.

Display signs reminding people to socially distance, wash hands and not touch their faces

Where it is impossible to maintain 2m Social Distancing additional controls will be implemented including 

· limiting the amount of time people spend on the task 	
· placing workers back-to-back or side-by-side rather than face-to-face when working 
· ‘cohorting’ work teams so they consistently work together 
· improving ventilation 
· enhanced cleaning regimes 
· increase in hand washing

(https://www.hse.gov.uk/coronavirus/social-distancing/unable-to-social-distance.htm )

Staff will not work within 1m of each other at any time. (For close contact services refer to specific secto guidance) 

NB: Face coverings and visors are not a sufficient measure by themselves to allow for working within 2m of other persons and must be supplemented by other mitigations.


Cohorting

Identify groups of workers who live together and group them into a work cohort 
 
Identify groups of workers who travel to work together and group them into a work cohort



Ventilation

Poor ventilation increases the risk of spreading covid-19 and measure should be taken to ensure adequate ventilation is maintained. (for more information see https://www.hseni.gov.uk/articles/ventilation-and-covid-19 )



Where possible good ventilation should be maintained using natural ‘fresh air’ ventilation (opening windows and ‘non-fire’ doors)
 
If you need additional ventilation provide it, eg mechanical ventilation, desk fans, air movers etc .  Portable fans and air handling units will be positioned to prevent air being blown from one individual towards others.

Switch heating ventilation and air conditioning (HVAC) systems to drawing in fresh air, rather than recirculating air..


Face Coverings & Personal Protective Equipment



Face Coverings

Faced coverings will be worn in all situations designated in current Coronavirus Regulations.

Where not specifically reqired by law, if   face coverings do not create additional health and safety risks they may be worn in line with public health guidance (https://www.nidirect.gov.uk/articles/coronavirus-covid-19-face-coverings). 

Face coverings are not PPE as they do not protect people from work-related hazardous substances. They may protect others, not the wearer, against coronavirus – find out more[2].



Personal Protective Equipment

Public Health guidance on the use of PPE (personal protective equipment) to protect against COVID-19 relates to health care settings. In all other settings individuals are asked to observe social distancing measures and practice good hand hygiene behaviours.

( For more information see-
https://www.hse.gov.uk/coronavirus/ppe-face-masks/non-healthcare/index.htm)

Where PPE is a requirement for non- covid related risks it shall be used in line with existing risk assessments which will be reviewed in light of the risks from Covid-19)

Train people how to put on and remove personal protective equipment (PPE) that is used for normal work hazards and how to keep it clean 

Use of Gloves
 (Staff should be reminded that wearing of gloves is not a substitute for good hand washing as the virus can be transferred on the surface of the glove)

Where Risk Assessment identifies wearing of gloves as a requirement of the job, an adequate supply of these should be provided. Staff will be instructed on how to remove gloves carefully to reduce contamination and how to dispose of them safely.




Vehicles & Drivers

Where possible persons should not share vehicles or cabs, where suitable distancing cannot be maintained or alternative mitigations cannot be achieved. 

Ensure regular cleaning of vehicles.


Procedures in place for Drivers to ensure adequate welfare facilities available during their work - 










Working From Home

 For all people working at home using display screen equipment (DSE) put in place information and training on how to protect themselves, eg take regular breaks, stretching exercises, set the 
equipment up properly.


Mental Health 
Management should promote mental health & wellbeing awareness to staff during the Coronavirus outbreak and will offer whatever support they can to help  
(For more information see -
https://www.mind.org.uk/information-support/coronavirus-and-your-wellbeing/ 
www.hseni.gov.uk/stress )


	

To help reduce the spread of coronavirus (COVID-19) reminding everyone of the public health advice - https://www.publichealth.hscni.net/news/covid-19-coronavirus 

Posters and signage to be erected in prominent locations.

Posters, leaflets and other materials are available for display.
https://www.gov.uk/government/publications/guidance-to-employers-and-businesses-about-covid-19 


Regular communications including tool box talks and tem briefs to include covid reminders.

Employees to be reminded on a regular basis to wash their hands for 20 seconds with water and soap and the importance of proper drying with disposable towels

Staff should also be reminded to catch coughs and sneezes in tissues – Follow Catch it, Bin it, Kill it and to avoid touching face, eyes, nose or mouth with unclean hands. Tissues will be made available throughout the workplace.

Regular checks shoud be carried out by line managers to ensure that the necessary procedures are being followed.



70% Alcohol based hand sanitisers are flammable and need to be used and stored correctly to reduce fire risks.




Encourage staff  to report any problems and carry out skin checks as part of a skin surveillance programme
https://www.hse.gov.uk/skin/professional/health-surveillance.htm





(For more information see - https://www.hse.gov.uk/coronavirus/cleaning/cleaning-workplace.htm )


Check sheets indicating when the last time each item has been cleaned will be placed adjacent to that item.


Signs to be put on equipment to remind users to clean them before and after use.













Each job function should be assessed and only where it is not reasonably  practicable for an employee to work from homer should they be  required to come to work, in line with the  current requirements of the Health Protection (Coronavirus Restrictions) Regulations





Visitors will be required to confirm they have not been in contact with a person who has tested positive for COVID 19 in the past 10 days and they do not have any symptoms.

Where practicable a record of Visitors / Contractors contact details will be held for 10 days to allow contact tracing if required.





Regular reminders to be issued to staff on symptoms and the actions to take.




















For more information on decontamination see -  https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings


















Staff to be reminded on a daily basis of the importance of social distancing both in the workplace and outside of it.






Management / Covid Marshal checks will be made regularly to ensure social distancing is adhered to within the workplace and in common areas.




Regular reminders to staff to ensure they are clear on the rules when using common areas and workstations.




















































































Discuss with workers who live and/or travel to work together to agree how to prevent the risks of spreading coronavirus









Additional information https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm )






Where possible heating will be adjusted to facilitate enhanced ventilation.






















 



































































(For more information see - https://www.hse.gov.uk/coronavirus/social-distancing/using-vehicles.htm)






Communicate with companies we deliver to/from to ensure welfare facilities will be available to our drivers. Allowing delivery drivers adequate breaks to avail of proper welfare facilities.

(For more information see -
https://www.hse.gov.uk/news/drivers-transport-delivery-coronavirus.htm )


There is no increased risk for people working at home temporarily (ie expected to return to work when risk from covid is reduced) but if this arrangement becomes long term the risks should be assessed in line with legislation.


(For more information on working from home see https://www.hse.gov.uk/toolbox/workers/home.htm )



Internal communication channels and cascading of messages through line managers will be carried out regularly to reassure and support employees in a fast changing situation. 

Regular communication of mental health information and open door policy for those who need additional support.

Line managers will offer support to staff who are affected by Coronavirus or has a family member affected.

	· Antibacterial gel and disposable paper towels will be provided for both staff and consumers to clean their hands.

· Antibacterial wipes/ spray and paper towels will be provided to clean the areas and equipment regularly. Always used on equipment after someone has finished using said item.

· All staff members will be wearing masks.

· Signage will be on the cabin door and around the gardens to remind staff and consumers to keep socially distant. 

· Reminders will be given to staff members to wash hands with antibacterial wash regularly, especially after every interaction with consumers. 

· Open bin will be provided for staff and consumers, which will be emptied regularly. 

· Information will be provided on COVID-19 safety to all staff members, from talks to paperwork provided in this document.

· Negative Lateral Flow Tests need to be taken on the day of the event. Anyone to fail to provide a negative test will be asked not to work.

· If staff members start to display any symptoms of COVID-19, they will be asked to leave and to take a COVID-19 test, along with anyone that hasn’t been fully vaccinated.

· A book will be provided to allow people to leave their information in case they need to be informed of any positive COVID-19 cases.

· The Memorial Gardens  have four ways in and out of the venue, along with lots of space and paths.

· The gardens are all outdoors. When staff are in the cabins the two doors will propped open to allow ventilation.  

· One vehicle will be shared between the two staff members as they live together and will arrive and leave at the same time not giving a lift to anyone else that does not live in the same house or in their bubble.

· Any meeting that take place will be in the house that both staff members share, or on the phone.








· A table will be between the staff members and the consumers and will be washed regularly. This will also be used as a semi barrier to help maintain social distancing. 


· Open-door policy will be in place to allow staff members to talk about any issues that may assire, if that is COVID-19 or mental health related.

	Jessie – Check the venue has washing up units and antibacterial gel/ sprays and wipes. If there is anything not up to standard then discuss with manager.


Jessie to ensure team member wash hands regularly.


Amanda and Josh to encourage staff to wear masks especially when serving food and drinks.


Jessie to check venues rules and regulations and that appropriate signage is up. 






Jessie will be in charge of providing all information provided on COVID-19 safety to all staff members, including print off.


Jessie will provide a negative LFT on the day of the event, and expect all staff members too also, anyone to fail to provide a negative test will be asked not to leave by Jessie.

Jessie will ask any member of staff to leave if they start to display any symptoms of COVID-19, including himself. He will also contact Public Health Authority.

Sam will record all clients attendance with tickets and asking them to provide their information so they can be alerted of any positive cases.


All staff members will encourage guests to socially distance.



Sam will ensure the doors are securely opened to allow airflow in and out of the venue.



Jessie will be in charge of meetings and insuring no one outside of the bubble attends. If someone outside of the bubble needs to have a meeting, it will be conducted on the phone or via a video stream.



Emma. Eden, Shannon D, Nicole, and Shannon P, to set up the table, chairs and décor whilst cleaning, and will regularly clean throughout the event with antibacterial spray/wipes provided.




Jessie will ensure this along with providing information given in this document.






Jessie will ensure all staff members have Covid -19 passes.
FIND A PLACE FOR COVID PASSES FOR WORKERS AND ATTENDEES - https://www.gov.uk/guidance/carrying-out-mandatory-covid-19-status-checks-at-your-venue-or-event#full-publication-update-history

Jessie will regularly check in with fellow team members to check over everyones mental and physical being, and report anything including her own issues that may arise to lecturers. 

	Yes and ongoing







Yes and ongoing.



Yes and ongoing.





Yes.









Yes and ongoing.




Yes.






Ongoing.







Ongoing.




Yes and ongoing.
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idea on what they want to do? I've
had a random interest from a group
of people about a gin event in burry
port, so think it would be an easy sell
which is nice to know we could have
a sell our event. But I'm also happy
to wait and do that once I've finished
uni. Xxxx 11:55 &

Amanda Uni

I'm working tomorrow guy's but will
be listening and will type when | can.
If people have their own ideas totally
understand, there is no pressure to
work as a big group. We just wanted
to see everyone's thoughts and we
can do our own ideas if need be @

Wed 9 Feb
12:54
Joshua Wilson @
Received! ;.55
it G ©®9
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Mel Bour. Wed 9 Feb
For those who weren't on the call:

Event Name (subject to change): Mad Hatte.

Awesome !!!
A sign of the minute taker in the
making ! Xxxx &)

Homework for this week from
everyone:

« To list the roles or jobs you would
be interested in doing for the event.
(If you don’t do this you may end up
doing something your not keen on so
get your name into the mix!)

-« Back up location. (Can be a list or
preferably be detailed venues such
as capacity, extras offered eg food,
decor, sounds and lighting etc.)

13:30 &/

Sam Uni
Gin Taster

I'll put my first bit of homework in
now. @

The fieldsfjobs | would be interested

+ 0 ® 39
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Sam Uni Wed 9 Feb
Gin Taster .5

I'll put my first bit of homework in
now.

The fieldsfjobs | would be interested

in are:

« Coordinator

- Presenting/ Hosting

- Social Mediaf Marketing and PR
13:32/

Sam Uni

I'll do technical production, sound,
lighting, AV etc... also happy to be
the SIA licensed person on site .

Mel Bourke

-Marketing/Social Media

+Event Design

Also more than happy to reach out

for possible auctions/raffles prizes :)
13:36

Sam Uni
Did I mis the lecture today? 5.5,

I thought it was 2pm .4 @

Mel Bourke

+ 0 ® 9
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-Welcoming and yed o Fep 2StS

- Reaching out for possible raffle
prizes and maybe draw raffle on
night

1 will think about the other one lol
13:49

Sarah Mattick Uni
That sounds amazing & & &

I'm happy with pretty much any rule
but | enjoy these more @

- marketing

- meet and greet

-raffle

Xxx

Sam Uni

I'm happy to host a landing and
registration page for people to
confirm attendance 13:52
Great guys! Just to remind you to not
start doing anything yet as we don't
have confirmation on anything as of

yet.
©

Set tasks and roles will be set next
week. Xxx 13:53.

+ 0 ® 9
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Okay dokies .55

Depending on budget etc... might be
an idea to look at a small band / a
student singer songwriter

Sam Uni

Depending on budget etc... might be an idea
to look at a small band / a student singer
songuwriter

Great enthusiasm. A lot of this was
covered in class, and will be
discussed again next week. If your
intrested in the entertainment side of
things let me know as I'll be looking
into what department everyone can
be in so we have someone in every
department x 13:56
Sam Uni

Okay dokies. I've got PA systems and

loads of lighting stuff

Happy to donate the use of it 5.,

Joshua Wilson

> ¢ ’&G)

0:42 14

+ C ®39
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Amanda Uni

-Welcoming and seating guests
- Reaching out for possible raffle prizes and
maybe draw raffle on night

In addition to my last 2, I'm also
interested in set up :) 4:25

Shannon Davies Uni
Ill have a think to what jobs I'm
interested in by tonight 18:30

I'm loving the fact we have such a
diverse group! We should easily have
people in each sector!! Xxx 1,54

Joshua Wilson
Most definitely! ;...

Shannon Davies Uni
Ill have a think to what jobs I'm interested in
by tonight

Absolutely fine we have a week to
think and let us know anyways ! Xxxx
14:58 v/

Joshua Wilson @

| think if we started a company
together, we'd smash it 14:59

o C ® 9
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Amanda, Chloe Child, Eden H.

Tue 15 Feb
You = S

Homework for this week from everyone:
+ To list the roles or jobs you would be inter...

Reminder of this weeks homework, if
you can get it into this chat before
tomorrows lecture that would be
great, but no stress if not xxxx

19:39 W/

Amanda Uni

Ok guy's so just chucking in some
suggestions, they may be no use lol
but | don't really know many places
outside of Swansea :)

- Morgan's Hotel

- Founders

- Juniper Place

-GNSQ

- Swigg (This is quite small though
but could still host 30-40 guest's
depending on how many we are
expecting)

- Waterfront museum

- Grape and Olive function room

- Swansea Arena

- Marriott

- Village @
- Patti pavillion

- Branawvn

+ C ® 39
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Amanda, Eden H.

-

Wed 16 Feb
Guys loving these messages super
awesome ! If anyone else is able to
quickly through a message in about
what they would like to do, in the
next half an hour I'm going to look
into types of roles for everyone and
discuss as a whole what everyone is
feeling xxxx 10:46

Amanda Uni

Not sure if anyone has been in GNSQ Sa1 but
it's really quirky and may sit the theme as in
we can decorate it nice on top. Obviously ju...

I'm thinking the same awesome
suggestion Y @ @ 117

Amanda Uni
Sorry | can't be on the call guy's @
11:18
Amanda Uni
Sorry | can't be on the call guy's @

What now or later ? Xxxx ;.15

You not in? I'm so in and our | have
no idea xxxx 101 @

Amanda Uni

e b i Amcthins fada b

+ C ®9
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Mel Bourke

12 brilliant afternoon teas in and around
Swansea

A tower of sandwiches, scones plastered in cr...
wwwwalesonline.co.uk

https:/www.walesonline.co.uk/
whats: food-drink-news/
afternoon-teas-
swansea-14373904.amp

Overview of discussion:

Event Date: 14th May
Event Time: 4pm-7pm

Job roles

Jessie - Co-Ordinator

Sam - Tech/Security

Josh - Hospitality/Food&Bev

Mel - Social Media/Event Design
Amanda -Hospitality/Food&Bev
Eden - Event Design/Set-Up
Sarah - Event Design/Raffle
Chloe - Event design/Social Media
Shannon D- Event Design/Set-Up
Shannon P - Event design/Set-up

Contact Chloe Griffiths year 1 about
budgeting.

+ @]

o &

©

® 9
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Eden - Event De?iv';gd’ﬁg';;ﬂ
Sarah - Event Desiyiyrarie
Chloe - Event design/Social Media
Shannon D- Event Design/Set-Up
Shannon P - Event design/Set-up

Contact Chloe Griffiths year 1 about
budgeting.

(Apologies if anyone is left out! €3

V)

Most favourable venues:

Gin Ne Sias Quia / Morgan's Hotel ...
However as stated above a list other
potiential venues.

Jessie: Is awaiting response from
Shelley, Ty Hafan.

In regards to Event Design: Gather
Pinterest mood boards, seek
anything ‘Mad Hatter’ themed that
would create ‘wow factor’ & also low
in cost @ happy to send over pics
used from my mood board as inspo!

We shall move forward with other
aspects once venue has been @
confirmed ¢”

+ G ®9
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Joshua Wilson  wed 16 Feb

Don't be worrying at all. | understand
that you're ill, so take time to rest
and re cooperate @) 2

@Eden Hopkins Uni @Sarah Mattick
Uni could you please let me know
what sort of design element you
were thinking for the event if it is
everything or specialised areas eg.
Flowers, table placements,
decorations etc. 321

Sarah Mattick Uni

Hi Jessie. | did write down at the
start of the chat, | honestly don't
mind I'll fill in where ever there's a
gap but if there is a choice | like meet
and greet and set up @ .

And marketing I'm happy to help with

Amanda Uni

Fab @ 1500
Mel Bourke

Sarah Mattick Uni @
Hi Jessie. | did write down at the start of the
chat, | honestly don't mind Il ill in where

+ C ® 9
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Wed 16 Feb

Homework this week:

et up just

Sam : check out GNSQ and Morgan'’s
hotel assessing what we would need
in terms of lighting/ sound/ security,
including things they already have
there as a venue

Josh and Ananda : research similar
events menu and try and design a
perfect menu for the event, also
research the menu'’s of both
locations and see what is possible, if
you also have time see if there's any
catering companies that could
provide what menu you‘ve designed
(bakeries for funky cupcake etc.)

Mel - Start to set up social media
pages, research Alice and
Wonderland (pintrest, watch the
movie, shorts, other events) create
moodboards for social media
(colours, characters, fonts)

Chloe - with Mel research AIW and
create moodboards for social mec @
(colours, characters, fonts) After
that's complete start to work on

I C @9
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Wed 16 Feb
Chloe - with Mel research AIW and
create moodboards for social media
(colours, characters, fonts) After
that's complete start to work on
logo/ poster drafts (I suggest using
Canva) Mel and myself will be here
for anything we can help with on that
front.

Eden & Sarah : Research Alice in
Wonderland and take note of
essential props/placements/colours
and designs and create to create a
mood board of layouts for the
department you want to look into
(tables/ lights etc) and think of
potential WOW factors that could go
into the venue.

Sarah & Mel, create a list of
businesses we could approach for
raffle/ auction prizes and we will
finalise next week who will contact
who between the three of us along
with a script to go with it.

Everyone happy? Have | missed @
anyone ?

0 ® 9
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Wed 16 Feb 1
~Emma

What's my role?? .,

Sorry Emma, | have you for design
and set up also. Xxx 13:38

Emma
Amazing thank you Xxx .4

Emma could you along with Eden &
Sarah,

Research Alice in Wonderland and
take note of essential props/
placements/colours and designs and
create to create a mood board of
layouts for the department you want
to look into (tables/ lights etc) and
think of potential WOW factors that
could gointo the venue. Xxx

Emma
Okay no probs, thanks Jessie xxx
13:41
Shannon Davies Uni ®

You
Homework this week:

+ C ® 9
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I

 Wed 16 Feb oo

Okay no probs, thanks Jessie xxx

Shannon Davies Uni

You
Homework this week

Sam : check out GNSQ and Morgan'’s hotel.

‘You missed me out 13:43

Fuck yes. Sorry guys again half

asleep! Could | have you working on

the same as Emma, Eden and Sarah.

If you are also able to go with Samto |
locations and see what they have/ Y
don’t have. | may give you more
throughout the week as your runner

YV xx saa v
Have | missed anyone else ? Xxx
345
Amanda Uni

Me and @Joshua Wilson can team
up and discuss ideas when we are
both free if u fancy Josh? @ ..

| swear my husband has Alice in
wonderland on upstairs or I'm going

+ 0 @9
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Amanda Uni
Me and @Joshua Wilson can team
up and discuss ideas when we are
both free if u fancy Josh? @

134

| swear my husband has Alice in
wonderland on upstairs or I'm going
crazy xxx

6./

Amanda Uni

Me and @Joshua Wilson can team up and
discuss ideas when we are both free if u
fancy Josh? @

That would be perfect! Xxx

6./

Amanda Uni

346

Obviously Amanda you have
knowlaged on local businesses so
that will be an even bigger help when
looking at menus and catering! Xxx

a8/
Amanda Uni @
Fabxx 1547

+
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the design aspe: Wed 16 Feb ' think

Morgan's hotel be great too! Get well
soon! xx 13:48

Shannon Davies Uni
@Sam Uni let me know when your
going to visit the locations ..,

Joshua Wilson

Amanda Uni

Me and @Joshua Wilson can team up and
discuss ideas when we are both free if u
fancy Josh? @

Amazing Amandat | am free now at
the Forum. Are you free today? @

Amanda Uni

Joshua Wilson
Amazing Amanda! | am free now at the
Forum. Are you free today? @

Sorry Josh I'm working &)

Someone in setup, do you want to be
in charge of entertainment 2 | don't
have anyone on entertainment ? @

Joshua Wilson

+ C ® 9
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Joshua Wilson

Amanda Uni

Sorry Josh I'm working @

Aww, that's okay. | hope it's going

well. @ ie

Sam Uni

You

Someone in setup, do you want to be in
charge of entertainment ? | don't have
anyone on entertainment ?

I'm happy to help with entertainment

I'd prefer one of the girls as | have
four on set up, to be the head as |
already have you on security and

production. e

v

Sam Uni
I'm happy to help with entertainment

But any help is appropriate just want
a head of the department and aids x
13:55

Amanda Uni ©

I Joshua Wilson

+ 0 ® 9
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manda, Chioe Child, Eden
I don’t mind helping with the
entertainment si_ Wed16Feb

+447436 871995  ~Shannon Purdy
Idon‘t mind helping with the entertainment
side?

Fab! Maybe seeing as I've got you
and Sam looking at locations this
week you can both discuss
entertainment options also incase we
have money in the budget for
something. By entertainment | mean
any form (music, bands,
firebreathers, dancers) ' @ xxx
405/

Sorry also can [ have Josh and Sam
talk with their room mates and see if
they would photograph the event

and give us the images for free, big
ask but state it can go into their
portfolio. Xxx o

+447436 871995  ~Shannon Purdy
Oh sorry @Jessie it's the other

shannon & confusing! & | don't

mind looking into entertainment

though:) xxx - )

Shannon Davies Uni
It's confusina havina two Shannon's

+ G ® 9
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It's confusing he' {ye 416 Fap 2NNON'S
in the group 18:22

Fuck | even wrote your names in my
book! Hahaha xxx 131w

Can you tell me if I've written
you right or wrong please xx

1431
Shannon Davies Uni
They are right in your book 12:32 @
Limes misinl G | msimilt ann sinns
+ C ® 9
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through the chat and catch up so |

can be on the sa.*41FL ont ., .,

Okay so Shannon Davies is runner

and set up

And Shannon Purdy your doing

setup and entertainment ? Xxx
14:33

+44 7436 871995 ~Shannon Purdy
Yeah perfect!!! xx

Nicole Uni

Hey guys! Sorry | haven't been very active
yet, going to have a read through the chat
and catch up so | can be on the same page...

NICOLE! @ hello lovely. We hope
your well, Do not worry, we will let
you catch up, main thing from
yourself this week is having a think of
what sort of job/role you'd like to do
for the event @ xxx .

Nicole Uni

HEY!§ Am still alive & hopefully Il

be back fully on Monday so | can

help with everything! Okok thankyou

so much €@ xxx . ©

I Nicole Uni

+ C ® 9
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© You deleted this message.  14:30
Wed 16 Feb

Recommendations for a Saxaphone
player that plays upbeat current

music? Thanks
D e 0 comment
Fsm Sty Music 4Q hun x
Stovasax 3

Amanda Uni
Welcome back Shannon and Nicole.
It will be lovely to have you back @'

+447436 871995  ~Shannon Purdy
Thank you @Amanda Uni @ .,

Mel Bourke
Afternoon Mel, ©

Ihope you're good. The
event sounds really exciting

+ [CANO)

©
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Thu 17 Feb

Mel Bourke
https://wwiw.instagram.com/p/
CaC6liaNgAx/?
utm_medium=copy_link sorry to p... |

| was literally waiting until tomorrow,
one of the girls that attended our
course but left early on in year one,
has just left a job there but it looks
amazing, and when she was there
she hosted one event
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Alice in freaking wonderland
01:03/

8 7 Liked by carssaphilppart and 34 thers
bellssbarswansea & AND THEY ARE BACK WITH A
Y

0Omg look at the food also...
doesn't really get more creative

and colourful?! 01:04 2
Mel Bourke ©
Yes!!!
It's definitely up and coming me and
4 cC ®9
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Mel Bourke

Yes!!!

It's definitely up and coming me and

the girls going start of March! Just

too add to list of enquiries! X 01:06

Thu 17 Feb

All this is on their events highlights
but a load of stuff for our event and
they may still have loads of those
props that we could ask to use for
the event. All on sight and clearly
cater afternoon tea, and have lots of
connections with entertainment
companies eg sax and characters.
1114/

The venue also have loads of add
ons themselves like flower walls and
phonebooths, and neon rooms that
have ping pong table xxx 01:15 &

Only issue | have at the moment is
looking at how easy it is to get there
but will investigate in the morning.
Night sexy minxes xxx 0116w

Basically on the m4, and | can't seem
to see any sort of train / bus station
near by xxx 01:1 @

Shannon Davies Uni
That venue is just up the road from

o C ® 9
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Thu 17 Feb

Shannon Davies Uni

That venue is just up the road from

where | live it is on a bus route but

the bus that goes past is not always

reliable but there is a bus stop just

down the road from it 05:20

Amanda Uni

Bellas is a great idea, there is the

issue of transport but it still could

work xxx 07:3

Shannon Davies Uni

The buses are also every 30 minutes

which goes from Ammanford to

Swansea

Okay definitly one to go on the list !!
In what way are the not reliable sorry
Shannon ? Xxxx 115w

Shannon Davies Uni

A lot of the buses on the x13 get
cancelled and sometimes they don't
show up 116

Shannon Davies Uni @
Alot of the buses on the x13 get cancelled
and sometimes they don't show up

+ C ® 9
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# Amanda, Chloe Child,
Shannon Davies Uni
A lot of the buses on the x13 get
cancelled and sometimes they don't
show up 11116

Shannon Davies Uni
Alot of the buses on the x13 get cancelled
and sometimes they don’t show up

Hmmm okay good to know. We still
have GNSQ and Morgan's before it
first then as priority and it's a stones
throw from Uni and know it's
accessible for all, so have Belle's as
third option, Everyone in agreement?
Please argue if you disagree (argue
lovingly please I'm sensitive! Hehe)
xx 11:38 ¥/

Mel Bourke
Agreeeeed!X

Amanda Uni
Fine with me xx 4.4,

Nicole Uni
All cool with me xx .45

Shannon Davies Uni ©
Fine with me as well .o,

+ o ® 9
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Fri 18 Feb
We have Ty Hafan! Xxx ;.10

Amanda Uni
Fab xxx

Joshua Wilson
Brilliant! .5,

Mel Bourke
Brill!! Now just for a venue!! Xx

Amanda Uni

The only other potential venues | can
think of are the Three Lamps or the
jam shed or jam jar or something lol

on the high street xxx *21:07
sat 19 Feb
Sam Uni
You

Homework this week:
Sam : check out GNSQ and Morgan’s hotel.
onit w )

I've explored E-Ticket Solutions, and
all I need is a Name, Description and

ain C ® 9
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Tue 22 Feb

Hey guys | think | might be our for
the count the next couple of days as
| was doing better but | think |
pushed myself and really unwell
again.

Please can everyone use today to
finish up on their work that | gave out
last week to ensure we are going in
with something to show Helen this
week please?

Want to say a MASSIVE thank you
again to @Shannon Davies Uni and
@Sam Uni who went to locations to
check everything out there was great
feedback in those and great stuff to
take to Helen!

If I'm okay I'll pop into session
tomorrow as | really want to see and
hear everyone's stuff but I'm going
to have to wait and see how | am.
Sorry guys xxx 09:32

Amanda Uni

‘We had a recommendation today of

agood local caterer and came

across these on his Facebook page @
19:41

I C @9
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Wed 23 Feb

I can't believe | haven't seen these til
now ! Amazing !!! Xxx 14:59 &/

I've sent an email out to you all if you
could please check it out xxxxxx
14:50

Student email Xxxx 1459

They are freaking beautiful! Xxx

Joshua Wilson

@Amanda Uni and | were talking
about this yesterday. Some of the
designing ideas for the tea party are
wonderful. & & 15:01

Joshua Wilson

@Amanda Uni and | were talking about this
yesterday. Some of the designing ideas for
the tea party are wonderful. & o

Super proud of this team! With
everything going against us we are
still fighting and smashing it ! Xxxx

15:02
Joshua Wilson ©)
Dream team @Jessie. Sure | said that
when we went to Ffos Las & .,
+ C ©® 3
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Wed 23 Feb
+44 7495 786979 ~Emma

Alice in Wonderland Tea
Party | Kara's Party Ideas
Join us at Kara's Party Ideas fo...
karaspartyideas.com

| showed the guys in class today this
website, it has good ideas! https://
karaspartyideas.com/2017/11/alice-
wonderland-halloween-tea-
party.html 15:02

+447495786979  ~Emma
| showed the guys in class today this r*
website, it has good ideas! https://
karaspartyideas.com/2017/11/alice-...

This is gorgeous ! Great find Emmal
Xxxx 15:03

Joshua Wilson

+44 7495 786979 ~Emma
I showed the guys in class today this
website, it has good ideas! https://

karaspartyideas.com/2017/11/alice-...

The designs on this are beautiful
Emma & 15:04

©

Can't believe that hat is a cake!! Had
to double take! Xxx R

I 0 ®9




image46.png
20:53

:) Afternoon G&Tea
<2 (@ temeoncales

O &
Wed 23 Feb
This weeks tasks:

design and set up department -
Nicole, Eden, Emma, Shannon D and
Shannon P:

- start to locate decorations.

- bring links / prices / images to next
weeks lesson.

Hospitality department-

Amanda and Josh:

- Get quotes from different catering
companies / venues on prices of
drinks and food including menus /
images from each place.

Security / Runner - Sam and
Shannon D :

- get information on the different
types of licencing we will/ may need
including prices (do not apply for
anything as we don't have location
or date)

Marketing - Sarah and Mel:

« Can you create a list of businesses
to contact for raffle / auction prize
together and between the two of you
decide who will contact who.

C ©®9
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@ Amanda, Chloe Child, Eden H
anything as we don't have location
or date)

Marketing - Sarah and Mel:

- Can you create a list of businesses
to contact for raffle / auction prizes
together and between the two of you
decide who will contact who.

- make a mock up email for
contacting people.

- start to email people (this point can
wait until next weeks tasks thought)

Have | missed anyone?

Remember guys anytime you are
doing anything TAKE NOTE OF

WHAT YOUR DOING ANS WHEN!
This will help for later when you start
your assignment @ xxxxx GO

I'm starting the finance list so these
really need to be done by Next
Wednesday guys! @ xxx 6:02 7

Joshua Wilson

That's great Jessie &

Nicole Uni
Thanks Jessie @ ..,

+
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Wed 23 Feb

Amanda Uni

Do we have an estimated number of guests
as | know some companies will offer cheaper
packages for higher numbers i.e 50 people.

1 think get the prices of all different
sizes then we know where we stand.
Josh said that Emma gave you guys
a company and we looked into them
in the session and it looks like it
could be as cheap as 12.50 a head
for afternoon tea and it looks
stunning ! Xxxxx 20:26 ¥/

Amanda Uni

The catering company she gave us
the name of was fantastic and the
photos of his Alice in Wonderland
buffet were beautiful. Me and Josh
will get together in the next few days
when we are both free and look into
it further @ 2020

Amanda Uni

The catering company she gave us the name

of was fantastic and the photos of his Alice in |
Wonderland buffet were beautiful. Me ant o

Omg the photos you sent in here is
that Sean?! Fuck off!!!???

+ G ®9
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Sam Uni Sat 26 Feb
On it! Security / Runner - Sam and
Shannon D :

- get information on the different
types of licencing we will/ may need
including prices (do not apply for
anything as we don't have location
or date) 14

I'd need a venue location for prices
etc... as the price will differ
depending on the venue size,
licencing conditions etc... 14:48

Hey Sam, as you know we don't have
a location yet but we have a list of 4
of potential locations do you have
the list? Xxx oy

For everyone that hasn't caught up,
locations are: GNSQ, Morgan's Hotel,
Hensol Castle, and Bella's Bar.

Guys if you can make sure to always
catch up after class if that's by
watching the recording or catching

up on notes on email/WhatsApp/ |
teams. Mel has kindly taken notes @
a number of sessions that include

key details such as locations. If you

hava A aninetinn and unohie chackad
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@ Amanda, Chioe Child, Eden H
including prices (dn nnt annly for
ng p Sat 26 Feb ) 1o
anything as we auii Cnave 10cation
or date) a:4

I'd need a venue location for prices
etc... as the price will differ
depending on the venue size,
licencing conditions etc... 4:48

Hey Sam, as you know we don't have
alocation yet but we have a list of 4
of potential locations do you have
the list? Xxx 8:30. 0

For everyone that hasn't caught up,
locations are: GNSQ, Morgan's Hotel,
Hensol Castle, and Bella's Bar.

Guys if you can make sure to always
catch up after class if that's by
watching the recording or catching
up on notes on email/WhatsApp/
teams. Mel has kindly taken notes for
anumber of sessions that include
key details such as locations. If you
have a question and you've checked
all messages/recording for the
answer and still found nothing then

please ask. @ 8:2 @

Mon 28 Feb
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Amanda Uni Mon 28 Feb

@Jessie Are me and Josh

including drink in our package

or just food? | have prices from

food by Sean and just waiting

on some other caterers. | saw

these for a £1 on ebay and was

thinking we could include these

and the cost of your gin into the

package price if we were doing

drinks aswell as food. Just 1
checking as | wasn't sure @ @

XXX 14

Ennd hv Qaan nravida tahle nrane in

+ C ©® 9
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<12 @ . O &
Crieckig as 1 wash L Sure

XXX 20:14

Food by Sean provide table props in
with their price too xx 20415
| think just get prices of everything
so we know what options we have!
All sounding and looking AMAZING!
@ oo 20:20 4/

Amanda Uni
Fab xxx 0.5
Joshua Wilson

Amazing guys. Yes @Jessie, Amanda
and | met up today and talked a lot
regarding the events project. | think
the great thing is, we have structure.
Great progress all around & 21:24

Tue 1 Mar

@Joshua Wilson @Amanda Uni who
was the woman you spoke to in
GNSQ? Xxx T

Joshua Wilson
Emma. Her email is -
emma@creativedininggroup.com @

10:18
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10:18

Awesome ! Your a star! Going to call
today see if | can get her to agree to
the Saturday and let us have the
venue for free. Did we actually get
confirmation on the 30th or did we
still need to wait our on the cruise ?

Xxx 10:20 W/

Amanda Uni

You
Awesome ! Your a star! Going to call today
seeif | can get her to agree to the Saturday
and let us have the venue for free. Did we a...

Hmmm I'm not too sure. Thing is we
could be waiting forever with news
on the cruise lol so maybe just ask
for the 30th u think? Xxx 10:32

‘Amanda Uni

Hmmm I'm not too sure. Thing is we could be
waiting forever with news on the cruise lol so
maybe just ask for the 30th u think? Xxx

I'm email Helen now for advice
because we need to get organising

not only for the event but for our
assignment. Ps everyone AMAND. @
and Josh have pointed out that we c
can't aet our assianments done

+ 0 ©®9
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W Amanda, Chioe Child, Eden H
| Amanaa unr
Hmmm I'm not too sure. Thing is we could be
waiting forever with news on the cruise lol so
maybe just ask for the 30th u think? Xxx

I'm email Helen now for advice
because we need to get organising
not only for the event but for our
assignment. Ps everyone AMANDA
and Josh have pointed out that we
can't get our assignments done
without a location so looked like we
will have assignment date changed
to a later date xx S

Thank you guys for saving us all! Xxx
10:34

Amanda Uni

Yes good idea emailing Helen hun as
like u said, we need to get things in
place for the assignment or it will be
ablank page lol & @ xxx 0.

Amanda Uni

Yes good idea emailing Helen hun as like u
said, we need to get things in place for the
assignment or it will be a blank page lol &...

Just write with work “event” 2000
times haha! Xxx 0:4 @

Amanda Uni
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Amands, Chioe Chid, Eden 1
Tue 1 Mar
I forgot to tell you all Helen gave me
permission to start booking places. |
emailed Emma earlier but yet to have
areply o going to maybe give her til
tomorrow then email that jam jar
asking for details and if we could pop
in for a visit maybe next Monday
after lesson if that sounds good to
everyone ? X0 SR

‘Amanda Uni

Ahh fab we can start booking. We

are in ffos las next Monday hun for

set up day. Happy to come out to

venues whenever though @ xxxx
01

‘Shannon Davies Uni

We are not in Ffos las now Monday
we are on campus and Ffos las is the
day before the event xx ;

I completely forgot we were
supposed to be there in the first

place £ @ & 2108w

Amanda Uni
Really? When did that come out? | @
have swapped all my friggin days

around ffos las and arranaed to work

+ 0 ®9
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Amanda Uni

Tue 1M

Really? When did wiat corrie out? |

have swapped all my friggin days

around ffos las and arranged to work

the day before as || thought it was

next Monday §& xxx 21:00

Thank you bury xxx ;.04

Shannon Davies Uni
Jacqui said it at the end of Damian's
session xx

Amanda Uni

Ahh no way | left early. I'l have to
rearrange everything again as | have
the Weds and Thurs booked off for
the week of ffos las and had
arranged to work the Tues § xxx

Really hope you can we need you !
X000 2107

Amanda Uni
'l have to sort something this week
now. Next few weeks are absolutely

chocka 7 xxxx sl o
Wed 2 Mar

£ 6 ®

©
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e
ANSSO G2 har VX 1027

Should be having a call with Emma
this afternoon if not tomorrow
morning, does anyone have any
questions ? You have a couple hours
o think Xxxxxx -

Amanda Uni
Can u ask her if we include a glass of
fizz in the package, does this have to
be bought from themselves or can
we buy our own or get from food by
sean (as it will work out much
cheaper) as we are bringing them in
as outside caterers anyway. I'm
quessing it will need to be from them
to maximise their profits so i this is
the case how much would they
charge per glass for 100 or so people
(or whatever we are expecting)? Just
trying to work out if it's worth
including in the package as food is
£15 then the drink me bottles with
your gin (can u check this is allowed
t00) xxx

Is the fizz for a welcome drink? Ar
are you saying that Sean provides &
fizz so that's why you want to know if
it's allowed to be brouaht into their

+ 0 ®
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Amanda, Chioe Child, Eden H
100) XXX 1
Wed 2 Mar
Is the fizz for a welcome drink? And
are you saying that Sean provides
fizz so that's why you want to know if
it's allowed to be brought into their
bar ? Xxx ,

v

Amanda Uni

Either a welcome drink or on the
table with the afternoon tea. | haven't
asked food by Sean yet but | think
they do do it, | will check now first
just incase they don't and maybe just
get a price from GNSQ as it may
work out cheaper if we buy in bulk
from them anyway xxx )

Ill definitly ask GNSQ for you on
prices, but | will suggest because it's
suppose to be a gin event I'd
suggest keeping the welcome drink
to harbour lights rather then bubbly,
it saves on money as we are already
spending on harbour lights for
alcohol, also if your going to an
advertised gin event you expect gin,
and mixing drinks can result in
peaple getting more drunk more | &
quickly and we rather keep the event
in control. Just things to consider.
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& Amanda, Chioe Child, Eder
suggest keenina the welcome drink
to harbou, Ye4.2M2" ier then bubbly,
it saves on money as we are already
spending on harbour lights for
alcohol, also if your going to an
advertised gin event you expect gin,
and mixing drinks can result in
people getting more drunk more
quickly and we rather keep the event
in control. Just things to consider.
Xoxxx 11:28

Amanda Uni

That's fine | just thought it was
discussed before about giving a
glass of fizz on arrival xxx 11:29

‘Amanda Uni

That's fine | just thought it was discussed
before about giving a glass of fizz on arrival
00

God | can't keep up | don't even
remember that &2 @ xxxx 11,0

Amanda Uni

If we are just sticking to harbour

lights only that's fine we will just

include the drink me bottles in the @
packages @ xxx -

.
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Wed 2 Mar

Amanda Uni

If we are just sticking to harbour lights only
that's fine we will just include the drink me
bottles in the packages @) xxx

Include it but I need to double check
daz is happy with it not being
branded glasses | just need to
prewarn. Might be happy to give big
bottles to be decantered into the
small bottles or he might want the
minis given which have the tags
around the neck of drink me for us to
be able to get marketing from it. Just
to put that out there. But still get
prices as it all helps with the
assignment xxxx 11:33 2

Amanda Uni

Don't worry we will just stick to the
gin | just thought it had been
mentioned or maybe I'm getting

confused lol xxx 11:34

Amanda Uni

Don't worry we will just stick to the gin | just
thought it had been mentioned or maybe
getting confused lol xxx @

I'm confused myself. We will get

r C @9
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. Wed 2 Mar
Amanda Uni

Yes definitely xox +;

So daz has said he's prefer to have
the mini bottles sold he's happy to
do a discounted price on the gin of
£5 per mini bottle. So we need to
work out if GNSQ are happy for this
to happen and persuading them to
let us do the spirits and then they
can provide the mixer for the first
drink but then the rest of the night all
drinks are provided by them to show
they can still gain a profit from us
being there even with the welcome
drink xxxx —

‘Amanda Uni

Ok hun so with the drink me bottles,
dou want us to do them and pour
your gin into each or just use your
mini bottles in each package and
scrap the drink me bottles idea?
XXxx .

Amanda Uni

Ok hun s with the drink me bottles, do u
want us to o them and pour your gin intc.
each or just use your mini bottles in each p.

+ 0 ®9
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Amanda, Chioe Chid, Eden H.
Amanda /4 2Mar

Ok hun so with the drink me bottles, do u
want us to do them and pour your gin into
each orjust use your mini bottles in each p.

I think scrap the drink me bottles as
it be wasting money as we have mini
bottles we can provide in the price,
but we can order tags to attach our
the minis to write drink me on. | did it
for my wedding X000 -

Less work in the long run having to
decant drinks is honestly a bitch job
x0x I

‘Amanda Uni
Ok great have seen the tags so we
can do that instead xxx

Nicole Uni
We could always add tags!! 2:0:

Yeah Ithink so .
To the mini harbour bottles

‘Amanda Uni

Ok great have seen the tags so we can d¢

O

Awesome ! Xxxx o
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Amanda, Chioe Child, Eden H.

That's our minis just for you to have
an idea of the look and feel @
12142

The white label is the vodka and
transparent is the gin xxx 5.,

Amanda Uni

They look fab @ xxxx ;.o
Amanda Uni
They look fab @ xxxx

Thanks babe xxxx 5.0,

Amanda Uni
Let us know how it goes with Emma @
V XXXX 13:08
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Amanda . Wed 2 Mar
Let us know how it goes with Emma @ xxxx

Defo I've asked to do the call at 4pm
so Il let you know ff it goes ahead
00000 s13.0

Joshua Wilson

You
@ That's our minis just for you to
have an idea of the look and feel @

Looks beautiful Jessie! ¥

Joshua Wilson
Looks beautiful Jessie! ¥

Thank you Josh @ W W 1.,
Thu 3 Mar

Sarah Mattick Uni
Is everyone on the 1pm call?

Ihaven't gotalink xx .-,

Could you get jacqui to dial me in?

Xx 31
Shannon Davies Uni ©
Microsoft Teams

ar G ©9
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EdenH.

Fri 4 Mar

Just an update with GNSQ

I'emailed earlier this week and she
got back to me wanting to ring, | sent
her a message with my number but
I'm still yet to hear anything. I've
emailed again asking if | could pop in
and meet anyone from the bar to
discuss the event on Monday after
class. I'll she what she comes back
with. If | don’t hear from her I'll move
on to Bella's bar, everyone happy
with that 2 xxx 0808w

Shannon Davies Uni
That's fine with me x

Joshua Wilson

Thanks for the update Jessie! If you
could try ringing her to try and
arrange a meeting for after class,
that would be great. | really love the
aesthetic and atmosphere of GNSQ

Joshua Wilson

‘Thanks for the update Jessie! If you coulc
tingingher o ry and rtange a mesting | ()
after class, that would be great, | really love.
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Amanda, Chioe Child, Eden H

Joshua W, F1i.4 Mar

Thanks for the update Jessiet If you could try
finging her to try and arrange a meeting for
after class, that would be great. | really love,

Idon't have her number I'ltry ringing
them on Monday | can't ring today as.
Ihave jude xxx "

Joshua Wilson
That's great Jessie. @

Mel Bourke

You
Justan update with GNSQ

Iemailed earlier this week and she got back
to me wanting to ring, | sent her a message.

Happy to relocate! As for creating
social media pages I'm yet to do, but
1 will once venue is sorted %"

Was holding off incase we changed
venue and theme " 10

Mel Bourke
Happy to relocate! As for creating social
media pages I'm yet to do, but | will once

venue is sorted ¢ ©

No stress, just set up when you can
@ xxx

+ C @9
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We spoke about founders earlier
didn't think it was a great space in
the sense of the private area is very
small, the other part of it is open to
anyone and everyone, and they don't
have afternoon tea and might not be
open to having outside catering as.
they have agreements with the
caterers they already have in @ @

But a great backup XX s .

Amanda Uni
Ahh Ididn't hear that, | was scrolling
through my news feed and came
across it ha but know what u mean

@ x0x 5
Thursday

Amanda Uni
Have we had any joy on a venue
quys? X )

I've been emailing venues waiting

4F C ©®9¢
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Amanda, Chloe Child, Eden H
Thursday

Amanda Uni

Have we had any joy on a venue

guys? X 0:48

I've been emailing venues waiting

back. We have taken GNSQ and

Bellas out of the running xxxx
0:48

Amanda Uni

Do u want me to try and ring
anywhere on my lunch break today?
X l0ss

Amanda Uni

Do uwant me to try and ring anywhere on my
lunch break today? X

I might do. What time is your lunch? |
should be fine but just as a backup
would be nice xxxx 10:57

‘Amanda Uni
Probably around 12:30-1 today hun.

If u want any help just let me know
XXXX 10:58

Thanks gorgeous ! Xxx . @

Shannon Davies Uni
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Shannon Davies Uni
. Thursday

Event management plan

Hello everyone

There is some concern about venue and staring the.
event pian. From yesterday's session o Jessie and
toam are hoping o ind a venuo in the noxt day or
o,

o be able to complete the assignment next week |
suggest hat you all agreo on a “ypothetical” venue:
and start to plan the event on thal.

#s itis agreed that there wil be an existing
hospialty venue, the fundamentals should remain
the samelsimilar. | would however discus i the
contingency element - venue contingency and justy
why.

Vo afid1 oo aveany mor ity on e
suomision date
Bestwihes 05

Amanda Uni

Oh that's good, maybe we can just
agree on a hypothetical venue then
to start the assignment while we
carry on looking for a real life one lol

XXX

11:05

Guys because we know GNSQ so
well let's all write on them and then
go from there xxxx me ©

Everyone agree ? XXxX .05

C ©9
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Amanda, ©

—— N
Eve Thursday e ? XXXX 1105 4

Sarah Mattick Uni
Just seen the email! Sounds a good
plan for now xxxxx 11:08

Amanda Uni
That's good with me xxx 1,

Joshua Wilson
| agree Jessie. | feel like that's the
best option 11:06

Shannon Davies Uni
That's good with me xx ;.05

Mel Bourke

Amazing I'll base it on GNSQ easy to
say why we picked it.

But in “real life” try Morgan's hotel
Imao xx 1

Mel Bourke

Amazing I'l base it on GNSQ easy to say why
we picked it

But in “real life” try Morgan's hotel Imao xx

Hahaha yes real life is hopefully
Morgan's. & xxxx 11

And just remember guys all though

ivicinl acesve win ara all

thie ic in.
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\anda, Chioe Child, Eden H.

We will succeed “Tprsday

Okay fianlly got through to Morgan's,
they have said they have recieved
the email and it's been forwarded
onto the events manager of
Morgan'’s who will be in this
afternoon to let's wait and see how
that goes. Xxxxx 11:40

Joshua Wilson
Brilliant Jessie €

Amanda Uni
Fab xxxx 5.,

Guys what was the agreed name ?
“Mad Hatter's Afternoon G&Tea" ?
XXxx 12:53

Amanda Uni
Think so. That sounds good anyway

€ x0x -

Nicole Uni
Yes sounds good!! Xxx

Don't know if it's just me but there
an issue with UWTSD library online
books not working @ @ oy

+ o ©® 9
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Amanda Uni Friday
€ Search for event a

50 SWANSEA- MAGICAL
. BOTTOMLESS BRUNGH (30TH.

o © ° <
(GO 19 Gonfmdeto s e o
Deusts

©  sma0am 1500

pappermint
Lt

AAan

£45 a head and it's bottomless. Be
a big competitor if we stick with the
30th April & & e

For fuck sakes. 5.5 |

‘Amanda Uni
I'know § It's quite a good idea they @
are doing but shit timing for us &

XXX

184

T 0 ®9
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Friday
‘Amanda Uni
I know {8 It's auite 3 good idea they are
doing but shit timing for us £ xix

Ohits literally an amazing idea. |
want to go.. that's why | hate it !
Hahaha xxxx om

And same time as us. 1.4

@ Wis it prosecoo though? Xxx
18:45

That's only just come out in the past

week, literally we checked last week!
Xoxx 18:45

Amanda Uni

Haha | was thinking the same &3 Fair
play it's a good idea they got and
think they are a nationwide company
& Not sure on drinks hun xxx .5

We aren't having much luck lol xo0x
aia6
Amanda Uni
We aren't having much luck lol xox
Notatall. Fuck my fife. xx &

193
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Nicole Uni Saturday

Here's one of the mood boards | did
for this assignment guys!! (Incase
you need/want it) 15:38

Sam Uni
The mushrooms at the top make me
feel high 15:39
Sam Uni
b |
~ ~

g A
— 646 KB

= il
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Amanda, Chioe Child, Eden H,

Saturday 3
A

For those who are interested, here
are the results of my primary
research survey i did 1

‘Amanda Uni
That's awesome Nicole & 1 will post
all the info | got in tomorrow xxx

15:41

Nicole Uni
Thankyou Thankyou!

A

So fucking proud of this group 11!

Keep smashing it guys ! Sam loving

the graphs and Nicole | can't cope

with your artist skills being used for
your mood board it's everything we
want and more ! If you happy to I'd

love to contact Helen and ask if it's

okay to use your work and reference
you in our assignment. Think it we '~ "
be very cool! Xxxx 16:2

Sunday
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<12

¥'m going to talk to founders and Co.
It's not the ideal location we had but |
know the manager so might actually
happen. Xxx

Sam Uni
Do you want me to pop into utopia, I'm
fterally by there now

Is it open Sam 722

Sam Uni
Think itopensat4 . .

Does it look big ? XX 1.1

Sam Uni
1l have a look, I'm going to
windstreet so I'l see 616

Think it's about 100 people 1516
Bout the same as GNSQ 1.,
There's also a new cocktail bar by

the new jack murphys 16

sam Uni
il have a look, I'm going to windstreet so
see ©

Will vou go in and not talk to anvone
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\anda, Chioe Child

I'm going tus.'é'.'ga& founders and Co.

It's not the ideal location we had but |
know the manager so might actually

happen. Xxx 16:18

Sam Uni
Do you want me to pop into utopia, I'm
literally by there now

Is it open Sam 2?22 6:18
Sam Uni
Think it opens at 4 5.5

Does it look big ? XxxX 515

Sam Uni
I'll have a look, I'm going to
windstreet so I'll see 1618

Think it's about 100 people 16:19
Bout the same as GnSQ ;.14

There's also a new cocktail bar by

the new jack murphys 16:19
Sam Uni
Vil have alook, 'm going to windstreet s ()
see I
e e s
+ c ©® ¢
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GED Amanda, Chioe Child, Eden F
| =
Sunday
Will you go in and not talk to anyone
about the event but get some
images and videos and send it
through here for us please and we
can all discuss as a group if we like it
XXXX 16:19
Sam Uni
There's also a new cocktail bar by the new
jack murphys

Heaven ? Xxx 16:19

Sam Uni
Yehh, heaven I think 515

Looks like a nightclub more then a
restaurant but | haven't seen
anything much xx 1619

Sam Uni

Founders and co is owned by
Revolutions Bars so may be a bit
stuck 16:20
On what they can offer .,
Mel Bourke @
Heaven is very small and expensive x

+ 0 @39
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Amanda, Chioe Child, Eden H
. Sunday
Sam Uni

Founders and co is owned by Revolutions
Bars so may be a bit stuck

Yeah that's my worry about founders

too as they have outside caterers in

and they don't do afternoon tea. Xx
6:20

Sam Uni

Just worried they may be contracted
to certain providers, and lots of red
tape 6:21

There's a place in burry port I'd love
to suggest it's nothing big or fancy
though but it's a train ride and
literally like 10 steps away. Xxx

Sam Uni
Just worried they may be contracted to
certain providers, and lots of red tape

YYeah exactly my concerns on why |
didn’t wanna go before. I'm just
getting so scared now xx 6:21

Sam Uni
Hmm, might be too far cause people
will probable come and go out in

ain 0 @9
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Amand, Chioe Chid,

SamUni  Sunday
i people may walk past and see the event.
gaing on, if we put baloons over the door or
Something might atiract walk ns too

What venue do you mean for this
now sorry I've confused myself x

1623

Sam Uni
Ahah, any windstreet venue thh, if
people see balloons and a boujee
door they may be attracted ti walk
in/ see what's going on o

Is this a good or a bad thing ? X

Sorry to be confusing I've just
confused myself ¢ 1624

Sam Uni
Ahahah, I'm trying to walk, type and
not walk into lamp posts so my
messages are probably a bit
cryptographic 2 & & 625
Hahahahaa!!

Dont worry we can chat later. rm &
fucking worried about this event.
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We have everything but a fucking
venue and can't do anything without
avenue. Xx 16:25

Sam Uni

You
Is this a good or a bad thing ? X

Idk, more customers can only be a
good thing. | know for me personally,
| don't buy tickets, unless it's like a
festival or concert, if | go out, I'll just
walk into venues. I'm not organised

ee 16:26

I'm literally waking around town now
looking for venues &3 &3 1

Sam Uni
I'm literally waking around town now looking
for venues &3 &3

Thank you !!!!! 16:29

Sam Uni

I mean, not ideal, but the guys at |
Bunkhouse are always great and @
would probably be up for for it, but
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I mean, not ideal, but the guys at Bunkhouse
are always great and would probably be up
for for it, but it's not like the decor. The pro.

Yeah that's the issues is finding
somewhere that already does
afternoon tea so that's an issue gone
but also the issue of harbour lights.
It's all a bit much xxx 16:31
Amanda Uni

Heaven was really small when | went in

lastnight but there may be an upstairs I'm not
sure? Xxx

Then don't bother going there sam.

Thanks Amanda !! Xxxx 16:31

Check our Utopia please xxx
16:31

Sam Uni

I mean, Big G from Sin City has a
new venue called Jam Jar, like a
boujee drinks and food bar. Gary's
always very supportive and would
probably help us massively 16:31
1'm going to ring Hensol. Who driv @
in this group and can help get
everyone around. ... 1521
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You
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group and can help get everyone around.

I drive 16:32
Sam Uni
I mean, Big G from Sin City has a new venue

called Jam Jar, like a boujee drinks and food
bar. Gary’s always very supportive and woul...

Where Mal popes place used to
be ?? Xxx 16:32 2

Just for if we got a venue that's put
of the way x 16:32 0
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Really nice food too, he'd be easy to work
wiith too

Ohhhhhh nice find Sam!!

16:34

Know if they do afternoon tea ? | can
investigate if not x

16:34
Sam Uni
| know Garry the owner quite well,
happy to chat to him -
Hmm, not sure there more cocktail
and burgers 6:34
Sam Uni
1 know Garry the owner quite well, happy to
chat to him

If your friendly already that could be

really helpful x o

Really needs to be afternoon tea
thatstheonly issuexx 1o ()

Sam Uni
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Never been there, but looks really
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The photos looked amazing that you
showed us. Scared of the size. But
aslong as we can get 100 people in
should be okay xx 6

I'll call them tomorrow and make an
enquiry. | can’t wait for ffos las to be
over to be able to smash this out.
Xxx 6:36
Sam Uni

Yehh, Big G, may help promote too,

he's got like 3000 people on FB and |
know he loves supporting local
business and students

Honestly don’t know why | didn‘t

think of it before 16:37
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Yehh, Big G, may help promote too, he's got
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X 16:37
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Ahaha, nah he's Jam Jar
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knows him too, you probably know
my husband Sam you know the same
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| prefer jam jar to sun city as it's
down the road from the station and
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half way through mine almost xxx

Sam Uni

You

©
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