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Using SWOT analysis to help me analyse 

the skills I have.

Strengths        



I have developed good communication skills in order to interact with other people in different 

society.



I have develop good digital skills to be able to compile my assignments together using Microsoft 

PowerPoint or Microsoft word.



I have got skill in identifying references in books, article, e-books etc.

Weaknesses



Procrastination.



Public speaking.



Lack of confidence.



Not able to handle doing to many situations together.
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Using SWOT analysis to help me analyse the skills I have.

Strengths        

I have developed good communication skills in order to interact with other people in different society.

I have develop good digital skills to be able to compile my assignments together using Microsoft PowerPoint or Microsoft word.

I have got skill in identifying references in books, article, e-books etc.



Weaknesses

Procrastination.

Public speaking.

Lack of confidence.

Not able to handle doing to many situations together.
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Using SWOT analysis to help me analyse 

the skills I have.

Opportunities



Access to use the internet.



Access to learning a new skill.



Access to having a degree, e.g. student finance.

Threats



Procastination.
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Opportunities

Access to use the internet.

Access to learning a new skill.

Access to having a degree, e.g. student finance.



Threats

Procastination.
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Personal Development Plan (PDP)

Personal development planning is the process of creating an action plan based on 

awareness, values, reflection, goal-setting  and personal development for one’s 

career or for self improvement.

Template of how my personal development plan should look like.
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Personal development planning is the process of creating an action plan based on awareness, values, reflection, goal-setting  and personal development for one’s career or for self improvement.



Template of how my personal development plan should look like.
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My Personal Development Plan

PublicSpeaking |Overcome nervousness [Train at school [Able to speak confidently |For presentations and reporting | 9/15/2014
Practice with relatives & friends in front of crowd

Physical Vitality |Increase working performance [Exercise every morning before work|Able to handle twice the | Personal productivity 11/15/2014]
(Goto the gym 4times a week |current load of tasks Faster accomplishment of work

lassignment

Language [speak basic Japanese [study at Japanese language school | Moderate japanese speaking [To perform and understand 1/15/2015
practice speaking to japanese land interpretation basic expressions and
neighbors |communication

Job Position [Assistant Manager [ Work harder Promotion to Asst. Manager |Greater authority & responsibility | 3/1/2017

Improve skills
Please the boss better

Better benefits and recognition









PersonalDevelopment Plan ()
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My Personal Development Plan (PDP)



Hoping to finish my level 4 health and social care by June 2023 and progress in 

my education.



Attaining all my certificate I need to become a registered social worker in the 

health care sectors in 3 years time.



Working in a firm of my desired choice in the next 4 years.
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My Personal Development Plan (PDP)

Hoping to finish my level 4 health and social care by June 2023 and progress in my education.

Attaining all my certificate I need to become a registered social worker in the health care sectors in 3 years time.

Working in a firm of my desired choice in the next 4 years.
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Conclusions

The SWOT analysis has made me identify my strengths , weaknesses, 

opportunities and threats. This has developed me to be able to identify my 

abilities and where to improve on.

Using personal development plan has taught me hoe to plan ahead base on where 

I want to be and what position I want to find myself in the next days, weeks, 

months or years.
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The SWOT analysis has made me identify my strengths , weaknesses, opportunities and threats. This has developed me to be able to identify my abilities and where to improve on.



Using personal development plan has taught me hoe to plan ahead base on where I want to be and what position I want to find myself in the next days, weeks, months or years.
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Skills I need to achieve my set goals

Skills is the ability to do something well. Time management, understanding the way you learn and 

making presentative can help improve one’s skills.

Skills for effective learning



Research skills



Referencing skills



Writing skills



Reflective and creative thinking



Critical analysis/ critical thinking



Memory



Communication skills



Personal skills



Interpersonal skills



Numeracy skills
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Skills I need to achieve my set goals



Skills is the ability to do something well. Time management, understanding the way you learn and making presentative can help improve one’s skills.

Skills for effective learning

Research skills

Referencing skills

Writing skills

Reflective and creative thinking

Critical analysis/ critical thinking

Memory

Communication skills

Personal skills
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What skills do I have

During this first term I have learnt different types of skills which will help me improve 

on myself and achieve my set goals.



Adaptive skills: this helps me to code, shape attitude , govern my interpersonal 

interactions and determine how I manage myself  terms of communication in my 

day to day activities.



Academic skills: this are the skills that has helped me to develop myself in course 

of my study. E.g. doing research online.



Transferable skills: these are skills that can be moved between different situation. 

e.g. team leading.



Job related : situation specific , acquired. General awareness in my work setting.



Digital skills: to be able to compile my assignments using Microsoft powerpoint, 

Microsoft words and converting them into pdf.
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What skills do I have

During this first term I have learnt different types of skills which will help me improve on myself and achieve my set goals.

Adaptive skills: this helps me to code, shape attitude , govern my interpersonal interactions and determine how I manage myself  terms of communication in my day to day activities.

Academic skills: this are the skills that has helped me to develop myself in course of my study. E.g. doing research online.

Transferable skills: these are skills that can be moved between different situation. e.g. team leading.

Job related : situation specific , acquired. General awareness in my work setting.

Digital skills: to be able to compile my assignments using Microsoft powerpoint, Microsoft words and converting them into pdf.












