Digital Skills Portfolio
Student ID-2533002
DS3 Portfolio – Aicha Camara
Using evidence from DS1 and Assessment 1

Portfolio purpose: This portfolio shows how my digital skills developed during the module. It includes examples of work I completed using digital tools, together with a reflection on what I learned, what became easier, and what I still want to improve.
Portfolio overview
	Piece
	Work included
	Skill shown
	Digital tool

	1
	DS1 digital-life screenshots and captions
	Communication, navigation and use of everyday apps
	Phone apps / Word

	2
	DS1 short reflection
	Written reflection and explaining my digital confidence
	Microsoft Word

	3
	Assessment 1 mind map / A3 notes
	Organising ideas and identifying key information
	Word + photographed handwritten notes

	4
	Assessment 1 reading answers
	Reading, summarising and presenting answers clearly
	Microsoft Word


Piece 1 – DS1 digital-life screenshots and captions
[image: ]
What this work shows: This work shows that I can use digital apps for communication and travel. For example, I explained how I use WhatsApp to communicate with work colleagues, university classmates and friends, and how I use Google Maps to plan journeys and find directions.
Skill shown: Using digital tools for communication, organisation and everyday problem-solving.
Tool used: Smartphone apps and Microsoft Word.
Piece 2 – DS1 short reflection
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What this work shows: My reflection shows that I can explain how digital technology supports my studies, work, business and everyday life. It also shows that I can identify both my strengths and the areas I want to improve, such as online safety and confidence with more digital tools.
Skill shown: Reflection, digital awareness and written communication.
Tool used: Microsoft Word.
Piece 3 – Assessment 1 mind map / A3 notes
[image: ]
What this work shows: The mind map shows that I can organise information visually before writing. I identified ideas about social media, marketing and business popularity and grouped them around the main topic.
Skill shown: Planning, organising information and identifying important ideas.
Tool used: Handwritten notes photographed and inserted into Microsoft Word.
Piece 4 – Assessment 1 reading answers
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What this work shows: This work shows that I can read a text, identify its main idea and key points, explain what I found important, and reflect on what I found difficult. I also presented the answers in a clear Word document.
Skill shown: Reading, summarising, critical thinking and clear digital presentation.
Tool used: Microsoft Word.


DS3 reflection questions – suggested answers
One thing already in my portfolio that shows progress
My DS1 reflection shows progress because at the start I said I wanted to improve my digital skills and become more confident. My later work shows that I can now organise information, complete structured tasks in Word and explain my ideas more clearly.
One thing I want to improve or finish today
I want to make sure my portfolio is well organised, has clear headings and explanations, and includes enough examples of my work.
One piece of work from this term that shows I am organised
My Assessment 1 reading task shows that I am organised because I used a mind map first and then answered each question in order.
One piece of work that shows clear naming or clear presentation
My DS1 assignment shows clear presentation because each screenshot is numbered and followed by a short explanation of what it shows.
One example that shows responsible use of AI or not using AI
I use AI as a support tool to help me check wording and organise ideas, but I make sure I understand the work, use my own examples and can explain what I have written.
What does my portfolio show?
My portfolio shows that I can use digital tools for communication, study, travel planning, written work and organising information. It also shows that I have become more confident in presenting my work clearly.
What digital skills does my work show?
1. Using apps such as WhatsApp and Google Maps for communication and planning.
2. Using Microsoft Word to write, organise and present information.
3. Using screenshots, photographs and visual notes to support my work.
What am I proud of?
1. I am proud that I can explain my digital skills in my own words.
2. I am proud that I can organise ideas using a mind map before answering questions.
3. I am proud that my work is clearer and more organised than it was at the start.
What skills did I practise?
1. Writing and editing in Word.
2. Reading and summarising key information.
3. Organising information and using images or screenshots as evidence.
What digital tools can I use well now?
1. Microsoft Word.
2. WhatsApp and other communication apps.
3. Google Maps and other everyday digital tools.
What was hard at the start of the module?
1. Choosing the most important information from a text.
2. Knowing how to organise my work clearly.
3. Feeling confident about using more digital tools and keeping personal information safe online.
What can I now do on my own?
1. Create and format a Word document with clear headings and paragraphs.
2. Add screenshots or photographs and explain what they show.
3. Read a text, identify the main idea and key points, and write a short reflection.
How do these skills help me in my study?
1. They help me complete assignments more clearly and professionally.
2. They help me organise my ideas before I start writing.
3. They help me communicate with classmates and find information or directions when needed.
How do these skills help me in work or daily life?
1. I can communicate with colleagues using digital apps.
2. I can use maps to plan journeys and arrive at the correct place.
3. I can create documents and use digital tools more confidently for work, business and everyday tasks.
Digital professionalism statement
This term I improved my confidence in Microsoft Word, digital communication and organising information. I used AI responsibly by using it as support and making sure the final work is based on ideas I understand and can explain. Next term I want to develop my Excel, PowerPoint and online safety skills.
What was difficult for me at the start?
At the start, I found it difficult to select the most important information and organise it clearly because some tasks included many ideas and examples.
What feels easier now?
It feels easier to organise my work, use Word, add images, write short explanations and identify the main points in a reading task.
What can I do on my own now?
I can create a clear Word document, organise my ideas, add screenshots or photos, write captions and complete a short reflection without as much support.
What skills does this work show?
The portfolio shows communication, organisation, digital presentation, reading, summarising, reflection and everyday use of digital tools.
What did I learn by doing it?
I learned that digital skills are not only about using apps. They also include organising information, presenting work clearly, communicating responsibly and reflecting on what I have learned.
What digital tools did I use?
I used Microsoft Word, WhatsApp, Google Maps, TikTok and a smartphone camera/screenshot function.
Can I connect the work to the skill?
Yes. The screenshots show practical use of digital apps, the reflection shows written communication and self-evaluation, the mind map shows organisation, and the reading answers show summarising and clear presentation.
Short audio or video reflection script
My digital portfolio shows the skills I have developed during this module. I included work from my DS1 assignment and my Assessment 1 reading task. My DS1 work shows how I use digital tools such as WhatsApp and Google Maps for communication and planning, and it also includes a reflection on my confidence with technology. My Assessment 1 work shows that I can organise ideas using a mind map, identify the main idea and key points in a text, and present my answers clearly in Microsoft Word. At the start of the module, I found it difficult to choose the most important information and I was less confident with digital tools. Now I can organise my work more clearly, add screenshots and images, write explanations and complete tasks more independently. These skills will help me with my university work, my job and my everyday life. Next, I would like to improve my Excel, PowerPoint and online safety skills.
Portfolio readiness checklist
I have included four pieces of digital work from two assignments.
Each piece has a short explanation of the skill it shows and the tool I used.
I have answered the DS3 reflection questions in simple language.
I have a short script I can use for an audio, video or PowerPoint voiceover reflection.
Before submission, I should check my name/student details, spelling, and any university instructions.
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This picture is a screenshot of my WhatsApp groups. I use these groups to
communicate with my work colleagues and university classmates. There is

also another group with my friends, where we discuss and plan our
upcoming trip.
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This is a screenshot of my Google Maps. I use this app whenever I need to

travel by public transport, as it helps me plan my journey in advance and
provides directions to my destination.
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Screenshot/Photo 6

This is a screenshot of some of the traditional foods from my home country,
Ivory Coast. Some of our popular dishes include attiéké, placali, and fufu.
These foods are widely enjoyed and are an important part of our culture and
cuisine.

My Short Reflection

@ Write 5-8 simple sentences about your digital life.

@ You can use the sentence starters below if helpful.

I use digital tools to communicate with my family, friends, work colleagues,
and university classmates. I also use them to study, plan my journeys, and
promote products for my business. I feel confident when I use apps such as
WhatsApp, Google Maps, and TikTok. I want to improve my digital skills so I
can use more online tools effectively. I sometimes feel nervous about
keeping my personal information safe online. I hope this module will help
me improve my digital skills and use technology with more confidence.
Digital skills are important to me because they help me with my studies,
work, business, and everyday life.

Page 4 of 6




image3.png
Prifysgol Cymru
% Y Drindod Dewi Sant

" University of Wales
Trinity Saint David

0

Assessment 1 - Reading Task Template

Upload your photo of your A3 in-class notes here:
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1. Answer these questions using the sentence starters below
a. What is the main idea of the text?

The main idea is that the text explains how social media platforms like TikTok, Instagram

and Facebook are helping small businesses become popular, attract more customers, and
grow through viral videos.

b. What are two key points?

One key point is Social media can make customers travel long distances to visit a
business, like Honywood Sandwich Shop and Krystalls Boutique.

Another key point is Posting relatable and authentic content helps businesses connect
with people and increase sales.

c. What part of the text did you find most important? Why?

The most important part is where the marketing expert says, “People buy from

people.” This is important because it shows that customers are more likely to support a
business when they feel connected to the people behind it.

d. Was anything unclear or difficult to understand?

Most of the text was clear, but some business and marketing words like “brand awareness”
and “subliminal marketing” may need more explanation.

e. How did your group help you understand the text better?

My group helped me by discussing the examples in the text and explaining how social
media can turn likes and views into real customers and sales.

2. One sentence reflection
Question: What did you find challenging about this task?

The hardest part was | found it challenging to pick out the most important information
because the text had many different business examples.




