
How to create a chart in
word document

First step is to
open word
document

Second step is to
select insert option

Next step is to select chart

After chose the
type of chart you

want to use

In MS Word, a chart is a visual representation of
data, designed to make numerical information

easier to understand and analyze.

 It transforms data into a graphical format, such
as a bar chart, line chart, or pie chart, allowing

users to quickly grasp trends, relationships, and
comparisons within the data. 
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