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                           Academic and employability skills 



     Introduction 

  Academic and employability skills refer to ability to do something well. This are the skills that you gain trough out your lifetime from your past experiences, from previous jobs and from your personal life.
Personal and professional skills are equally important in the job market.
Employers are looking for multi skilled individuals who are able to fulfil a multitude of tasks and roles.
To be successful in the job market you must have strong employability skills and good personal traits. 


Article 1

Considering the article title as ‘What is employability and why is it important?’ Goldsmith, University of London talks about how to ‘Prepare for Career Success at University ‘.
In this article it is emphasised that having a degree is not enough in the job market as you will rival with others that will have similar education or even higher; what will make you distinct from others will be your personal skills and your abilities.
It is also mentioned in this article that transferable skills are adaptable to any situation and will help you in any job field.
According to Goldsmith, University of London it Is good to educate yourself through various methods like volunteering, study at university and work experience to enhance your skills for employability.
Higher education will help you gain knowledge necessary to be successful and improve your personal skills and social skills. (ref. Goldsmith, University of London)

Article 2 

The article title as ‘Employability: What are employers looking for?’ 

  In this article it is explained that employability is about how capable and competent you are, about your aptitudes, behaviour and your attitude.
It is also mentioned in this article that an employer will not only look for your skills that are associated with your degree but also for your personal attributes and skills. Your study achievements may not be enough to secure employment.
Positive attitude, willingness to learn and a ‘can do approach ‘and a good personal presentation are all essential in being successfully employed.
Personal attributes like honesty, reliability and flexibility are all very important traits that you must own.
Verbal and non-verbal communication, numeracy, computer literacy, time keeping and personal organization plus your personal attributes will secure employability.
Demonstrating all this qualities and employability skills will make you successful in the job market and it will keep you employed. (ref.career-advice.jobs.uk)





Article 3

The article title as ‘Employability’

 In this article Ramsey (2003) mentioned on page 25 about ‘A 10-Point survival plan ‘talking about how to be employable and keep yourself employed. This are the main points of his survival plan:
-keep up to date with technology 
-connect with other people 
-keep up with the world around you
-sharpen your people skills 
-make yourself visible 
-associate yourself with the winners 
-be flexible in your frame of mind 
-study a different language 
-become an entrepreneur 
-have a positive attitude 
According to Ramsey (2003) technology is advancing at a fast paste so what we used to know will be replace by a new way of doing things ;it is very important that we become smarter and able to use the latest technologies ,to keep up with the computer systems that are increasingly developing and become smarter.
For any employer it is very important how you communicate with other people, how you connect with others and how you motivate them to get the best results.
Ramsey (2003) also mentioned that to be able to maintain employment at any time good or bad, you need to accept change and expand your knowledge. Accept change and be excited about the future, have a good attitude, be fearless and enjoy life and work.
The secret of being successful is to embrace change, to maximise your strengths and to continuously focus on developing and growing.
What every employer is looking for is a leader that plans ahead in the future with confidence and excitement. (Ramsey,2003)


Article 4

The article title as ‘Successful self-management ‘

  In ‘Skills for success ‘Cottrell (2003) explains that self-management includes a variety of skills, attitudes, qualities and experiences.
Time management, managing problems by finding a solution, being able to control your emotions in the right way and handling distress are skills that you need for self-management .Also a personal SWOT analyse will help you not only to identify your strength but also will give you an opportunity to work on your weakness and find ways to improve .
Cottrell (2003) also mentioned that managing emotion can be challenging if you do not know the triggers and how to direct your emotions in an intelligent constructive way. This means that you should always have a positive attitude, feel empathy towards other people, be able to defuse conflict and to overcome difficulties.
As Cottrell (2003) points out in this article time management is a characteristic that is very important in any job field .To achieve this skill you must always arrive on time ,do not rush when doing a task do not miss deadlines ,do not take too long to finish a task ,do not forget your main task, and think ahead about how much time you will need to be able to complete the given task .Managing time in a productive way can become easier when you have a plan on how you will do things .For example ,you should be motivated and start work straight away ,you should set a time limit for each task ask for help  from others know where to start from and have a strategy ,have a diary and plan everything in a logic order.
According to Cottrell (2003) motivation is very important; it keeps you focus on your goals and helps you get better results. Being motivated it is also a key to success, it will help you overcome setbacks more easily when you are motivated to achieve your goals.
Taking responsibility and finding the best solution to a situation is a very important skill in self -management, it will demonstrate that you are creative, and you are active thinking. 

Article 5 

 Considering the article title as ‘Critical analytical thinking ‘by Cottrell (2008)critical thinking is when you consider the evidence and arguments of both sides like, for and against.
Cottrell(2008) also mentioned that in critical thinking you should review a matter more than just once, evaluate your evidence to assist your point of view and review your conclusions to see if is suitable to that situation; if is not you should reconsider your point of view.
In analytical thinking you need to use logic reasoning and analysis.
This are a few steps that can help the process of analytical thinking like is suggested by Cottrell (2008) in this article:
-stay back from the given information 
-examine different angle in detail
-analyse your reasoning, conclusion and evidence 
-consider other points of view and compare the information 
-capability to understand and explain other people’s conclusions when they are not the same as yours.
According to Cottrell (2008) critical and analytical thinking is when you develop a detective like mind.
Critical thinking is important because it will help you to be more precise in the way you work and the way you think. With practice you will be able to be specific and more accurate and to the point. It will also help you work more efficiently and save time as you learn to identify information faster and more accurately.
Some of the benefits of critical thinking are:
-improvement of observation 
-improve of attention 
-focus more when reading 
-improve ability to find the main points 
-analytic skills that you can use in many different situations
                                                                                                               (Cottrell,2008)


Article 6

Considering the article titled as ‘Soft is an understatement: The Importance of Transferable Skills’ by Weber (2019) it is stated that transferable skills refer to team management, communication skills and creative thinking when you solve a complex challenge; this skill can be re-applied to any job.
Weber (2019) also mentioned that communication skills do not only refer to the way you speak to other people but also to your body language and how you listen to people.
Weber (2019) points out in his article that analytical skills are very important to any employer because solving problems will mean that the business can be successful.
To secure a job you will not only need technical skills but also your soft skills.
Management skills, communication and interpersonal skills are essential in any industry.
According to Weber (2019) soft skills are gained through your previous work experience but also through your life experiences and everyday interactions.
Leadership skills, creativity, communication, decision-making, problem-solving, critical thinking and cooperation are skills necessary in being successful in the job market. 



7.Analyse of my own employability skills 

  This is a SWOT analyse of my own experience and a plan on how to improve my skills.
I have used a Skills Health Check from National Career Service to analyse my weaknesses and strengths


Strengths

  Working in retail for over six years give me the opportunity to develop skills like teamwork, self -management, organising, working with deadlines, technology skills, customer service, problem solving, communication and attention to details.
As a store manager I gained skills like leadership, how to manage people, sales experience, being competitive, working under pressure, to be reliable and motivated.
I had to learn quickly and adapt to new situations and while solving problems to remain calm and take good decisions. I was also responsible in motivating my staff members in order to achieve the results needed to be successful and to increase customer satisfaction.
I was able to build strong relationships with new people, and this helped me generate more sales and have loyal clients.
Knowledge about products and services not only helped me achieve my sales target but also educated me on how things are done in a retail world.



Weaknesses 

  I don’t feel comfortable to take risks sometimes and I miss out on opportunities when I get worried about failure.
I get shy sometimes, especially when presenting in front of a large audience, and I don’t feel confident to speak up and instead I stay quiet and that makes me miss out on showing my potential. For example, if I am on a conference call sometimes, I would just listen and only speak if I am asked to answer questions instead of taking initiative and share with everybody any new ideas that worked well for me in store.
I tend to overwork myself as I am always looking for perfection and I can be critical of others if things are not done in a perfect order.

Opportunities 

  I consider that being a student is my opportunity to gain more skills and improve personally and professionally. After I will finish my studies, I will gain knowledge and confidence to be able to find a better job for myself.


Threats 

  Job market is very competitive, and it can be difficult in competing with other people especially when they have better skills and education. To be able to overcome that, education is a good start and always to try and be better than others by improving your personal and professional skills.
Lack of experience can also be a threat and to be able to overcome that you need to do research and sometimes volunteering will help you gain that experience.
Due to the current pandemic and other factors some markets are not stable and the result is in business to close downs .For example during the pandemic the businesses that were the least affected were the key workers like food supply and hospitals all other business struggled to survive and some closed down permanently .Many people lost their jobs and had to reconsider their work choices.




Action plan on how I will work on my weaknesses 

  I will try not to worry so much about not being good enough and take more advantage of situations to prove myself .This means communicating more and getting involved in discussions even when I am not so confident , showing to others that I am willing to learn is more important than being quiet and afraid that you might not be right .
I will delegate more and try to work efficiently instead of overworking on my own.
After finishing my studies, I am confident that I will be able to improve my communication skills and people skills.

8.Conclusion 


   A good starting point in employability is having study skills, a degree or other education but this will not guarantee employment. It is equally important that you not only have a degree but also personal qualities.
Your personal skills will make you stand out from other people; it is very important how you present yourself, how you think and how you act.
Employment will continuously change due to advancement of technology so we will need to learn new skills, be flexible and looking for continuous ways to develop ourselves.
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