Academic and Employability Skills


Module code: BMSK4001_BIRM
Student Name: Lyubomir Yordanov
Student ID: 2027076
Lecturer: Isaiah Ono 





















Employability skills 1
CONCLUSION 5
REFERENCES 6
Books and Journals 6





























Employability skills
Employability skills are considered to be that skill which will be helpful to me for my future when I will be working for a job. Below are some of the skills which has helped me and which I have learned from this module and those are discussed below-
Time management skills-
In this module which is all about the academic learning and the skills which can be developed with the use of such learning this module has helped me a lot to develop my time management skills. I have learned that the time management skills is the most important skills for the learners. With the help of this module and developing knowledge about the traditional form of learning I have developed that whether it is any form of learning the most important thing for me will be to make the development of making the management of the time in a proper way(Kumar and Sharma, 2019). While I was making the report I have developed that it is very important to make the proper management of time so that the work can be completed on time. 
The report was all about the learning which has to be based on traditional form of classroom learning and the blended learning in which the collection of information need to be made for both of the factors. It is a well known fact that collecting the informations and making the analysis as to which information can be taken for the report is time consuming and proper 
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time management in it is considered to be very crucial. When I will be working in some company and for some specific job role I have to make my work in a more managed way so that I can complete it on time. If I would not be able to cultivate this habit in the present time then it would become impossible to me to work according to time(Buraga, 2018). I have identified while doing this project that it is very important to conduct the work according to time because it helps to become most disciplined one and with this discipline only I was in a position to develop this skill of mine. 
Finding information/research skills- 
The research skill is that skill in which the person is able to find out the information which is most reliable one and on that basis they make the searching of the source from where it can be collected. The research skill was developed by me when I was doing this report because to do a report it requires a collection of information which can be used to write a report. With the research and finding the information which can be used to write a report I have developed that the learning is also developed and with this, I was able to make the recommendations on my own(Pham, 2021). This skill would be helpful to me during the phase of my job because researching and finding information is the most important thing for which the projects in which I will be working on will require it. In the earlier time, when I was not working in this module I was unaware of what the research skill is but after when this report needs to be done by me then I analysed the importance of making research because there are ample of information which is present and for selecting the best one it is important that proper evaluation is made. 
I have realised that if I would be able to develop this skill of mine then I can make the evaluation of my performance which at time I might not be able to perform well. Doing any of the report in any topic will help the individual a lot in one or many skills depending on which kind of module they are working on. This is the only reason why I was able to develop numerous skills by juts writing a report as this report has helped me to develop many skills which will be helpful to me in the future job which I will do.
Planning and organisation- 
Planning and organisation is the another important skill which is helpful and considered to be the most important and it is not just during the time of making a report but it is also important for the workplace. If the person is planned then they will perform all their work with 
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the help of making planning in the initial stage so that the work which they will be doing can result in some productivity(Healy, Hammer and McIlveen, 2020). In the initial stage when I was starting to write a report then at that time I made a planning which was important because it provides a roadmap which has helped me as to how the product needs to done and how to meet the objectives of the report. 
On the other hand, it is important for me to develop the skill of organisation as I am the one who is unable to make the proper organisation of work so with the help of this I developed the skill of how to properly organize the work. To write any of the work, it is important the work is properly organised so that it can bring some of the efficiency. This skill is not just important in writing report but the planning and organisation skill is useful in many other thing including the work which will be done by me at my workplace in future(Pereira, Vilas-Boas and Rebelo, 2020). Doing such type of reports just increases the experience as to how the work can be done in a more planned and organised manner. I have developed the same while doing this and I am very satisfied that doing this report has helped me to develop the same so that I can become prepared for the future jobs. The planning and organisation skill will be useful to me for working according to a disciplined manner. 
Note taking- 
The note taking skill is related to writing the information by conducing a research from different sources and websites(Bridgstock, 2019). When I was not used to for doing any report then at time I was not having a practise of making the notes as what thing are required to be covered and how it has to be done. But after I started to work on this report then I realised the actual importance of doing note taking work before starting any of the work. It is because this skill has helped me to recall everything so that I do not forgot about the topics which I have to cover in my report. Note taking skills helps me in understanding certain topics which have been discussed lately. 
The remembering power of individuals are low and hence people cannot remember things they listen for the first time. It is better to keep notes of everything for me. I take notes of the important topics discusses in the class so that I can remember them while revising my notes. It helps me in understanding what are the actual meaning of the topic is and also help me in analysing each and every topic I have written down. Taking down notes is important for the 
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learning process of the individual(Madden-Dent, 2021). Researchers suggest that those students who are not taking notes of their studies and are not noting important details of their topics are less likely to remember conceptual details of their studies. 
In every company, if a meeting is taking place minutes of meetings are considered to be an essential aspect which are needed to be present in order to keep a record of the meeting and the topics discussed in the meetings are included in it. It is simply a method of note taking. 
Digital skills
Digital skills help me in understanding the topics more clearly and also makes me efficient in my performance. It is important for me to make sure that I am learning new technological skills as the future is moving towards technological advancement. Companies are focussing more and more on digital skills and wants to provide services and products to their customers via internet. This skill help me in my academic researches and also allow me to have a pool of information which can help me in developing my skills and knowledge. According to me, the future is fully dependent up on digital technology and it is important for students to develop their skills accordingly so that they can suit better in their employment(Healy, Hammer and McIlveen, 2020). The companies are looking for candidates which are having strong digital skills as it will help them in digital collaborations and devices setup, digital project management, etc. 
It is important for me to make sure that I am working according to the goals and objectives. It will help me in becoming more creative and efficiently in my work and also make sure that I am working according to my academic progress. It is important fir me to do my workings with utmost accuracy and to create a working environment which can help me in improving my knowledge and capabilities. Digital skills open new doors of information for the students. It connects them to a whole new world and also help them in putting their performance in a platform which provide them exposure. The digital platforms provide greater opportunities to the students which help them in developing and showcasing their talent. 
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CONCLUSION


From the above report it can be concluded that with the facility of blended learning which is good and also useful for the students because with that students would be able to use the technology and would be able to get the benefit from this. This is considered to be the most efficient and productive learning because with this students would be able to gain the knowledge in both the manner online as well as traditional mode of learning. With the help of blended learning the students would be able to develop communication in a better way as it will be helpful to make the updation to learners for the new announcements in which students would develop the communication which will be helpful for seamless workflow. In terms of the employability skills which the learner will be developing, these skills are helpful for the students in terms of making their career successful. Employability skills are important because with that the students would be able to develop the knowledge as to how they have to work and manage all the things with the help of using the skills. 
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