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What is a Microsoft Account?

A Microsoft Account is any login/password that you use to sign into Skype,
Outlook, or OneDrive.

If you do not have a Microsoft account:
In your browser go to https://login.live.com/ and select
Create one!



https://login.live.com/

Microsoft - Don’t have an
account?
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Sign in

Use your Microsoft account.
What's this?

| Email, phone, or Skype name |

Next

No accountg®reate one!

Terms of Use Privacy & Cookies

Microsoft
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Microsoft - Create Account
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Create an account

You can use any email address as the user name for your new Micrasoft account, including
addresses from Outlook.com, Yahoo! or Gmail. If you already sign in to a Windows PC, tablet, or
phone, Xbox Live, Outlook.com, or OneDrive, use that account to sign in.

First name Last name
Your name will appear to your friends, co-

| | ” | workers, family, and others in the Microsoft
services you use.

User name

[t | Complete the form

Password

| | and select “Create

8-character minimum; case sensitive

—— | Account” at the

S . bottom of the page.

Birthdate

| Month '” Day v || Year '|
Gender

| Select... v |

Help us protect your info

Your phone number helps us keep your account secure.

Country code




Microsoft - Verification of email noti
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Verify email .
We sent an email to sdombrow1191@gmail.com to to ve rl fy

make sure you own it. Please check your inbox and
follow the instructions to finish setting up your
Microsoft account.

Use a different email address as your Microsoft
account

Resend email

Terms of Use Privacy & Cookies Sign out

Microsoft
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Microsoft - Verifying Your Email
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I Inbox Microsoft accountfteam <account-security-noreply@accountprotection microsol 1056 AM (1 minute ago) -
Starred to me |+
Sent Mail Microsoft account
Drafts

Verify your email address

aSa\ly + To finish setting up this Microsoft account, we just need to make sure this email address is youl e e ct I n to Ve rl y | ]

Verify sdombrowl191@gmai

om

Or you may be asked to enter this security code: 3222

If you didn’t make this request. click here to cancel.

Thanks,
The Microsoft account team

2 C
- C
No recent chats
Start a new one
0GB (0%) of 15 GB used Terms - Privacy
Manage Last account activity: & minutes ago

Details
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Microsoft - Email verification.
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Ready to go! Select OK and return to the

Thanks for verifying sdombrow1191@gmail.com. You can now get back to what you were doing.

original invitation email.
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Getting started

https://products.office.com/en/business/office-365-enterprise-
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Office 365 E3 USD$23.00 user/month _

annual subscription-auto renews

Office 365 E3 is a cloud-based suite of productivity apps and services with information protection and compliance capabilities Pricedossnatindudefec

= Install Office for mobile on up to five PCs or Macs, five tablets, and five phones per user.
,-/ = Protect information with message encryption, rights management, and data loss prevention for email and files. Free trial >
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https://products.office.com/en/business/office-365-enterprise-e3-business-software

Getting started
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Office 365 E3 USD$23.00 user/month

annual subscription—auto renews

Pri i :
Office 365 E3 is a cloud-based suite of productivity apps and services with information protection and compliance capabilities rice does not incluce tax

included.
Buy now
3
>

» Install Office for mobile on up to five PCs or Macs, five tablets, and five phones per user.

= Protect information with message encryption, rights management, and data loss prevention for email and files. Free trial
= Safeguard corporate data by allowing more secure access to company resources and enabling safe sharing of sensitive
information inside and outside your organization.

- Facilitate legal compliance and email archiving with eDiscovery and mailbox haold. Compare enterprise plans

Qar

Full comparison (PDF) >

Overview Requirements FAQs


https://products.office.com/en/business/office-365-enterprise-e3-business-software

Getting started

B Microsoft Office 365 E3 Trial

One month free with payment details

O
About you Sign-in details Payment info and finish
What is Office 365 E3 Trial?
Letls QEt you Sta rted Fully installed Office apps for PC and Mac

Enter your work or school email address, we'll check if you need to create a new account m g w E [' m

for Office 365 E3 Trial.
[PCOnly)  (PCCnly)

Email

Premium services

B X D @ » o

Other benefits

* Unlimited personal cloud storage with qualifying plans

* Email hosting with 100 GE mailbox

R d y


https://products.office.com/en/business/office-365-enterprise-e3-business-software

Gettino started
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One maonth free with payment details

O
About you Sign-in details Payment info and finish
What is Office 365 E3 Trial?
LEt.s get you Sta rtEd Fully installed Office apps for PC and Mac

Looks like you need to create a new account. Let's get you started! m II m E g m

Continue as divyapreya@gmail.com.
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Other benefits

[PCOnly}  (PCCnly)

* Unlimited personal cloud storage with qualifying plans

* Email hosting with 100 GE mailbox


https://products.office.com/en/business/office-365-enterprise-e3-business-software
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| understand that Microsoft may contact me about my trial.

I would like information, tips, and offers about Solutions for Businesses and Organizations
and other Microsoft products and services. To learn more, or to unsubscribe at any time,

view the Privacy Statement.

[ 1 would like Microsoft to share my information with select partners so | can receive relevant
information about their products and services, To learn maore, or to unsubscribe at any time,

view the Privacy Statement.
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Fully installed Office apps for PC and Mac
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Premium services

i G B B »

Other benefits

* Unlimited personal cloud storage with qualifying plans
* Email hosting with 100 GB mailbox

* Online & desktop versions of Office applications

® Free FastTrack deployment support with 150+ seats

Trial details
* Add up to 25 users during trial

* The free trial will be automatically converted to a paid annual
subscription after one month

In order to avoid charges, cancel by 12/21/2022 at the
Microsoft 365 Admin Center

A
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Collaborate with Office Online
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Step 1 - To create a new site collection let us go t
site https://portal.office.com
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] Office 385 w4



https://portal.office.com/

Step 2 - Select Admin icon and you will see the foll

page -
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Step 3 - Select Resources — Sites, in the left pan
right pane, click Add a site
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Step 4 - Following page will open. Enter the requir

information and click OK.
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Step 5 - Click the link and you will see the detailec
information regarding that site collection.

o
=

site collection properties




Collaboration with EPA -
SharePoint

What is SharePoint
Collaboration and Document Management Tool

Central location for team documents and information by
means of web portals
Centralized repository for shared documents
Cloud-based service
Available through desktop or mobile devices
Allows for simultaneous editing of a single document, saving

previous versions and tracking updates.




SharePoint- areas

Collaboration
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SharePoint- areas

Collaboration
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SharePoint - Types

There are three main ways to install and use Shar
*SharePoint Foundation

*SharePoint Server
*Office 365




SharePoint Foundation

*SharePoint Foundation ships as a free, download
and represents the foundational parts of SharePoint!
/t includes a number of features such as sec
administration, user and Team site collaboratio
number of Apps (such as document libraries and list
*In essence, it provides a baseline set of features t
you to get started with both using and dev
SharePoint.



Key Features of SharePoint
Foundation

-Effective document and task collaboration
‘Reduced implementation and deployment resou
‘Better control of your organization’s important
data

Embrace the web for collaboration




SharePoint Server - Key features

« Advanced Search

« Web Content Management

* Enterprise Services

 Business Connectivity Services

« Social Networking and Computing
 Records management




Key Features of Office 365

« licensing SharePoint Online through Office 36
« develop rich applications

« some great development capabilities
« Deploy applications

« capability to customize




SharePoint - Capabilities &
Workloads

« Sites

« Communities
« Content
 Search

* Insights

« Composites




Next Session

Sharepoint terms
Navigating sharepoint online




Thank you
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