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Executive summary: 
The reflective essay is written based on the Gibbs model of reflection. It is a broad description of lectures taught in class.
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[bookmark: _Toc28114946]Introduction:
Academic skills are the skills that improve a person’s ability to study and also enhance the power of recalling something and broadens the critical thinking ability (Shapiro, 2011). Employability skills are the skills that make a person capable of being employable (Robinson, 2000.). Employability skills comprise of such communication skills, teamwork, planning, technology, etc. (Alexiou and Paraskeva, 2010).  In this paper, I am going to describe my academic skills and employability skills that I have got from lectures in class and activities based on the Gibbs reflection cycle.
[bookmark: _Toc28114947]Gibbs model of reflection:
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Gibbs model of reflection describes facing a situation systematically. It has 6 stages that systematically analysis a situation. The description part says all about the experience broadly that what happened, how happened when happened. Feelings part says all about the perception of the person who has got the experience. The evaluation part critically evaluates what was good and what was bad during the situation. Analysis part says all about the sense that the person can make from the situation. The conclusion part depicts what has been learned and what could have done and lastly, the action plan says what the person will do in the future when facing a similar situation.
[bookmark: _Toc28114948]Description:
I had lectures on both academic and employability. In most of the academic lectures, I have learned and seen all the academic perspective. Academic lecturers started with the personal and professional development and identifying skills that followed on the next lecture which was on organizing study. In this part, I was assigned a task to organize a program for newly admitted students. After that, I had a lecture on how to find information from the web and assigned a task that was to submit an assignment on the global economy taking information from the web. Lectures on writing paraphrasing, grammar, vocabulary, reference workshop, report writing, summarizing and lastly giving the presentation were taught in the class. After finishing term 1, I was assigned a task to write a report on analysis of my academic and employability skills. During 2nd term I was given lectures on employability which started with the introduction of employability skills. Then I was assigned to write a CV for my job with also a cover letter. A cover letter provides additional information with cv (Beatty, 1989). Along with that, I got some in class exercise and group activities. My lecturers ended up with presentation tips and how to think analytically. For his, I was assigned a task where I was given a situation that there is a lack of resources for delivery and the workers are on vacation what will I do in that situation.
[bookmark: _Toc28029311][bookmark: _Toc28114949]Feelings:
It always feels better for me to learn new things that enhance my ability. All the tasks that I was assigned made me realize that it isn’t easy to hold the position on the competitive market. To be very honest all the task was quite hard but I have experienced a lot. From the 1st lecture, I came to about many interpersonal skills by which I realized that there is a lot more to gain. My skills and abilities were very poor in contrast to what I have learned. Thought that made me a little sad but it was needed so that I can work on it. 
Learning employability skills was very much enjoying because in that all the situation was directly involved with personal skills. Writing CV was not that much enjoying as I didn’t write properly but learned later that how to write a CV. While making a research paper there was not a good moment that I have enjoyed. Research is a paper that critically discusses a paper written by an author on a particular topic and analysis it (Lester, 1999.) Taking the information was hard as there was a lack of information so I had to collect information personally which made me pressurized. Doing the assignment of analytical ability, I was blank for some moment that what I’ll do and could not find any solution to it until some of my friends helped me.
[bookmark: _Toc28029312][bookmark: _Toc28114950]Evaluation:
During this module, I have experienced a lot of things at a time. Some of them were good and some of them were bad. The good thing was that I came to know about all the academic skills and employability skills that I would need to develop my interpersonal skills and also be consistent and effective in career. All the tasks that I was given had to complete by myself and any kind of taking someone’s help was prohibited. That was good for me otherwise I wouldn’t have that much serious. Doing the task was so much realistic that it helped me to adjust and assume the fact in real life. I had some bad experiences as well. One of that was I was sick and suffering from fever. My body was not ready to take pressure under these circumstances but I had to complete my task. That made me realize one thing that whatever the situation is when I will take any responsibility I have to complete that task timely without any objection and this is a very important skill for an employee. While writing a report it was easy for me because I felt the advantage of knowing how to collect information from the web, how to properly use words, paraphrasing and also reference. The task of organizing the study was very difficult for me. There was time management which made me so much tensed because I have to complete it timely. Not only that but also I have to make proper use of the resources and any kind of fault would cost me a lot. Somehow I did it perfectly and learned how to manage resources and maintain time management.  The task of getting information from the web was very important because before that I didn’t know how to collect information. In this world, the person is very competitive who has information. Information is such a thing basis on which everyone can make any critical decision so the task helps me to learn how to collect the right information from such a huge database.
[bookmark: _Toc28029313][bookmark: _Toc28114951]Analysis:
Analyzing my experiences, I’m little sad cause the requirements to be efficient and effective in both academic and career development don’t match with me much. I have to enhance my vocabulary knowledge as I’m very poor in that. I have to participate in different writing competitions, presentation and also I have to learn more basics of referencing. I have to attach to a company as an intern which will help me to learn more employability skills and also some academic courses will help me to find and learn more basics of academic skills. To be more effective in my career I will also have to increase my communication skills, planning and also organizing skills. Without having skills like planning, organizing, evaluating and controlling it’s hard to be effective in a career. So I will learn these skills to increase my academic and employability skills. Adding references, I will follow Harvard styles which is very much reliable and while writing CV the cover letter will be very accurate with the topic and I won’t add any kind of irrelevant information in my CV.  I have to add more experiences in my CV for which I will get myself to engage in many different activities. While thinking analytical rather than directly going on to information at first I will think about the topic first which will help me to clear my thoughts about the topic. To be effective as an employee one has to be very accurate in writing. Making grammatical mistakes, using the wrong phrase, and also not writing in proper format cause loss of a job. I have learned how to write properly with grammar, vocabulary and also paraphrasing. Academic writing is very concise and grammatically enriched (Swales and Feak, 1994). An experience that I have gone from this that I have lack knowledge in vocabulary which makes me slow down while writing essays.
[bookmark: _Toc28029314][bookmark: _Toc28114952]Conclusion:
Learning is always enjoyable while it’s become realistic. So I can make something or do something which makes me enjoying while learning. Like as I’m interested in economic sectors so I can start my intern in a company that works with economic terms that will help me to become more serious at work which will increase my employability skills. I can learn graphic design from outside to make technology more effective slides for the presentation, using my literature skills to write a more effective report, increase my global knowledge about information to write a research paper and also make decisions. 
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During the analysis, I have found that I can increase my vocabulary knowledge so I will learn vocabulary per day basis which will help me to use different words while writing and communicating. I will make projects with my mates which will help me to be more effective with time and also for planning. Attending seminars will help me to increase presentation skills.  While I was giving my presentation I found that I have a problem with public speaking so talking in programs will help me to improve my communication skills. While gathering information from I found that rather than searching in yahoo, it’s better to search in Google. While writings report, I have found that the format of a report varies from place to place so there should be one universal format for report writing which I will follow. Harvard referencing uses author name and year within the text where you have inserted the source (Dwyer, 1995). Moreover, I prefer to forecast and develop my personal development plan by focusing on the module learning and I will also create a skill audit to analyze my prevailing skill lacking and work on the skills with great caution. Further, I will implement my action plan in my career life as well as academic life.  
[bookmark: _Toc28029316][bookmark: _Toc28114954]Conclusion:
During my whole module, the thing that is taught to me is to be competitive in the world I have to be very much effective and comprises of lots of skills and abilities. Skills can only be gathered by experiencing and to experience involvement is very important (Yates, B.T. 1985). I have been taught that the more I will get involved in activities, the more I will face the situation the more I will learn. I have described all about my journey of lectures through Gibbs model of reflection using description of my experience, feelings, and thoughts of mine while sharing my experience, evaluation of my experience based on which was good and which was bad, analysis of my experience that what makes sense while experiencing, conclusion of my experience that I have overall captured and lastly action plan that I would have done in future while facing the same situation.
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