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The learning in this module has helped me to develop my academic skills by teaching me different techniques and skills. Some of the skills taught to me in this module are research skills, summarising skills and referencing skills. All these skills are important for a student in progression and professionalism in their studies or can be essential transferable skills for a workplace environment.   
Research Skills
Research skills are important for development of academic skills. Researching skills involve gathering data or information and interpreting the new found information in readable format for others. This would be important in a workplace as ‘research and data show how businesses operates’ (Ariella, 2023). 
It is important to note that when researching the chosen topic, the sources of your information will have an impact on the quality of work produced. This means that by the use of reliable sources of information, it will contribute to having relevant and authentic information. Examples of unreliable sources are Wikipedia and YouTube as anyone can edit the information and the information is not verifiable or cannot be peer reviewed. The most effective way to find reliable information would be to visit libraries, scholarly journals, databases, magazines. ‘You can make your research stronger by turning to references outside of the internet’ (Ariella, 2023). Reliability is more prevalent in sources outside of the internet as the internet is easily accessible by anyone allowing anyone to edit and upload their own content instead of giving the accurate information. 
Research skills when used effectively can provide you with accurate information or data from reliable sources. This ensures that the quality of work produced is at an academic standard and reflects the importance of authenticity in the sources of knowledge and it’s application. After learning this skill I am able to successfully demonstrate how to find information and what type of information is available. 
Summarising Skills
A summary involves the overview of a large body of information in short and brief form. The main purpose of summarising is to shorten a piece of information without losing the key points or ideas. ‘…a student's ability to identify main point in an article and to rephrase them without changing the ideas’ (Handal, 2015), summarisation should involve key concept and ideas found in the original text but rephrased in your own words and understanding. 
The steps to writing a summary is quite simple. Firstly, you would read and scan for key points of interest in the information and what the is the information talking about. Secondly, to take notes of key information you will include in your summary. Thirdly, to write a thesis that opens your summary up to what it will include. Fourthly, to organise your ideas and arrange the order of information. Fifthly, to write the essay and include all main points without leaving any significant details out. You would then proofread to ensure you work meet the criteria. 
Summarising when used effectively can improve a students content based knowledge this means that when the skill is in effect, ‘it enriches content knowledge and improves vocabulary on a particular topic’  (Handal, 2015). Summarising enables the student to identify key information and and include them in the the writing of a summary, ‘it also reinforces the student’s knowledge of the subject being taught’. 
Different skills are needed for summarising though most of the skills required task based they are subsequently learned and applied when summarising. Some of which are ‘critical thinking, distilling information into new form, separating of information and the practice of academic writing’ (Handal, 2015). Critical thinking is required when analysing and evaluating pieces of text based on purpose for summary, this may include identifying key point and ideas and including them in your summarisation. Distilling information is an important skill to pick up for summary’s because it filters information that is relevant to your work and unnecessary information. Separating information based on topic and relevancy. 
To evaluate the summarising skills, it is vital for academic excellence to obtain this skill in personal, business or professional livelihoods. Condensing information without leaving any significant gaps in knowledge will be effective tool in any environment where a person is expected in note-taking and creating summaries of different pieces of information. Summarising can also improve content based knowledge improving general vocabulary or to reinforce a students knowledge in a particular subject. Summarising will be one of many transferable skills that will be required in certain work place environments thus it is imperative that students must learn and be able to apply this skill effectively. 
Referencing skills 
Academic writing requires strong referencing skills, for when you refer to someone after quoting pieces of their work it is important to reference the original author of the article or book. ‘By acknowledging sources you are providing clear information to allow your readers to follow up on what you used’ (Open University, 2020). References that are used in a students work can show that a particular student has studies the area of study in-depth and helps to provide evidence of doing so in such arguments. 
The main reasons behind referencing are as follows; ‘to acknowledge the work of others’ and ‘to enable your readers to easily find the information you have used’ (Open University, 2020). Failing to reference the original authors can lead to work being labelled ‘plagiarism’. Plagiarism is taking place when a student uses someone else’s work as their own without referencing the others or by not using correct quotations or in-text citations, this will result in your work requiring a resubmission due to failure to comply to plagiarism rules and policy. 
Referencing is completed in two ways. Firstly by the use of a reference list. The use of reference list is used at the end of your essay/paper, wherein you will include in the right format the authors, the source, and where the information is available at. In-text citations are used when quoting or paraphrasing a text. It is important to clearly define what is quoted with quotation marks and the author and year. Failure to do so will lead to readers believing that someone’s work is actually yours. ‘Evaluation of credible sources’ is vital in referencing according to academic standards (Open University, 2020). This highlights the significance of sources of information and reliability as having unreliable sources can produce lesser quality of work compared to a student who’s work is credited accurately and with authentic sources of data, providing contextual value to the work produced. 
To conclude, research skills, reference skills and summarising skills have an important impact in academic development and understanding. By learning these skills you will be able to adapt to personal, business and or professional environments where in these transferable skills will play an important role in task and project completion. Skills relating to workplace culture will allow you to produce work at academic standards quality and assure employers and persons of authority that you are well equipped for the job and roles that you are applying for. Learning these skills will allow me to manoeuvre in office place where I am expected to apply my previous understanding and will test my knowledge of how an academic graduate should be producing work at a university level. 
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