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                         Introduction 


In this reflective report, I will discuss how the LCLM4001 Academic Skills module helped me improve three crucial academic skills: time management, note taking, and critical thinking. Each section will discuss my first struggles with each ability, the resources that helped me, and how my approach changed during the module. By analysing my learning process and using these skills in real life, I got helpful information that improved both my academic achievement and my personal development. Reflecting on this path has allowed me to identify my strengths, resolve my weaknesses, and develop an improved approach to studying and managing my time. Furthermore, this subject has shown me the importance of using reliable information and the right resources to improve these skills.



Skill 1 : time management 
A. I felt overwhelmed by assignments at the beginning of the program and had trouble managing timelines. I used Stella Cottrell's (2019) The Study Skills Handbook to improve my time management skills, as it provided strategies for improved time organisation.
B. I choose this book since it was known for offering useful tips and resources that I could apply immediately. The Academic Skills Centre at the university also suggested it, reaffirming its reputation as a reliable source. This book was highly intriguing to me because it provided organised guidance in the form of step-by-step strategies instead of abstract concepts. This book was created specifically to help students like me balance their personal and academic obligations.

C. I learnt plenty from Cottrell's discussion of prioritisation matrices and the Pomodoro Technique (Cottrell, 2019). Keeping short, concentrated work times was difficult for me at first, but I eventually discovered that applying the Pomodoro Method improved my work output and improved my ability to set tasks off. My understanding of which jobs required immediate attention vs those that could wait was improved by the Eisenhower Matrix. I started by implementing time audits into my daily schedule, which allowed me to keep track of how I spent my time every day. This allowed me to spot trends and cut off the amount of time I spent on extracurricular activities like social media.

D. I now use several of these techniques to plan out my tasks every week. For example, I use timers to divide up study hours and prioritise tasks. I feel more in control of my schedule and less stressed thanks to this methodical approach. As I think back on this journey, I see how important it is to approach time management with flexibility and discipline since it has improved my academic experience overall.

Note 2 : Note taking 
A. I now use several of these techniques to plan out my tasks every week. For example, I use timers to divide up study hours and prioritise tasks. I feel more in control of my schedule and less stressed thanks to this methodical approach. As I think back on this journey, I see how important it is to approach time management with flexibility and discipline since it has improved my academic experience overall.

B. I picked this book because it addressed productive study techniques, particularly taking notes, which was a skill I was keen to develop. The Cornell Method appealed to me as it appeared to fulfil my desire for organised, frequently reviewed notes.

C. The Cornell Method changed how I interact with the course content. It helped me effectively organise and examine my notes by helping me to distinguish between key points and illustrative details. It was strange at first to adjust to this strategy since I had to consider information classification more carefully. However, I observed a significant increase in my comprehension and memory of the content after persevering (Pauk and Owens, 1993).

D. I now often use the Cornell Method in lectures and readings. I separate each page, for example, into parts for summaries, information, and important concepts. Because I can easily find important ideas without going by too much detail, this approach has proven to be helpful while I'm studying for exams. As I think back on this shift, I can see how my study sessions have become more concentrated and effective thanks to this systematic method. I can now see, after giving it some thought, how the organised approach has helped my own study habits and strengthened my capacity to work well with others in a group.

Skill 3: critical thinking
A. I had trouble thinking critically at first and frequently took things at face value. I read Stephen D. Brookfield's (2017) book Becoming a Critically Reflective Teacher to improve my analytical abilities since it provides guidance on challenging presumptions and assessing the facts. I was much inspired to question not just the material that was given to me but also my own preconceived notions by Brookfield's emphasis on the need of reflective scepticism.
B. I chose this book because it takes a realistic and useful approach to critical thinking, particularly for students. Through Brookfield's work, I was able to comprehend that critical thinking is more than just acquiring facts; it also entails actively challenging and testing ideas.
C. Brookfield's advice on recognising presumptions and assessing sources had an enormous effect. I came to understand how frequently I overlooked bias in my sources. I felt more comfortable evaluating academic materials and developing fair opinions by learning to challenge underlying presumptions and recognise reliable evidence (Brookfield, 2017). This ability has helped me write essays more effectively since it has strengthened the coherence and strength of my arguments.
D. I now use critical thinking in all my academic pursuits. For instance, I push myself to think about other viewpoints and search for unjustified assertions or hidden assumptions while reading scholarly works. As I consider this evolution, I see that critical thinking includes more than just academic abilities. It's a method of interacting extensively with data. This development has improved my approach to problem-solving as well as my academic work.

   Conclusion 
When I reflect on my academic career, I can see how time management, taking notes, and using critical thinking have changed the way I learn and develop personally. The resources I used. How to Learn in College, The Study Skills Handbook, and Developing into a Critically Reflective Teacher. not only offered direction but also pushed me to develop a more focused and analytical studying style. By using these abilities, I have been able to manage my academic burden, improve my comprehension and memory of the subject matter, and develop a critical mentality that enables me to interact with knowledge more deeply.
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