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How to Create a CHart in a word doCument.  

➢ Open the Word and go to the document where you want the chart.  

➢  

➢ Click on the “Insert” tab  

➢  

➢ Click on chart in the illustrations group.  

 

➢ A dialog box will appear. Choose the chart type you want (e.g.,column,line, 
pie,bar,etc.).  

➢  

  


