
Choose the cell below the last value in 
a column or to the right in a row.        

How to use AutoSum in
Excel  

1.Select the sell:



Locate this button on the “Home” tab, marked by
the                     .                                                          symbol

2. Click AutoSum:



3. Check the range:
Ensure Excel has identified the correct range;

adjust if neccesary.



4. Press Enter:
Complete the sum, and see the total in the

selected cell.


