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Swot Analysis of My Reflective Writing and Academic Writing
1. Introduction 
Throughout my academic life and even after that, academic writing skills remain with us throughout the professional career. The process of writing, be it academic or reflective, has a proper process through which the writer has to pass to acquire perfection in writing. Writing skills have different types, and each type has different techniques for mastering it. The writing skills that will be under consideration here include Academic Writing, Reflective writing, and Curriculum Vitae writing. Before this class, I had had very little knowledge of all these three types of writing. I had a very basic knowledge of it but after this course, I have acquired knowledge of almost every component of academic writing as well as reflective writing. I have also made my own CV. I liked the topic of academic writing owing to my interest in the research. Secondly, I liked reflective writing. I disliked the part of writing a CV as it was more technical.  
1.1. What is Academic Writing? 
 Academic Writing is structured writing that is also known as scholarly writing. It is different from simple writing as it is topic-based and is research question oriented and is in interest to anyone who is seeking factually-based, objectively-presented information on a particular topic. The purpose of academic writing is to present new knowledge either by;
1. Review of scholarly articles that are already present. 
2. We are compiling new views and thoughts into a coherent piece.  
The topics in academic writing are highly related to the cultural, literary, historical, and political issues of the society or state that the person is living in. It may also comprise the global issues that need focus.  
1.2. What is Reflective Writing? 
Reflective writing, on the other hand, a genre of academic writing and is analytical in nature. This mode of writing includes scenes, events, interactions, memory, and personal reflection of successes and failures. It is more related to answering questions like what is my perspetive? What have I noticed? How has the event affected me? Why have I reacted in this manner? What different reaction could I have done? In reflective writing, the focus shifts from the descriptive to analysing emotions, feelings, meaning, and is focused on additional learning.  Reflective writing has its own standards and strategies that will be discussed later in the paper. According to Kara Taczak, "Reflection is a mode of inquiry: a deliberate way of systematically recalling writing experiences to reframe the current writing situation."  In academic writing, reflection is important as it helps in reflecting on the self-development in what has been learned and how to think outside the box. It points out the challenges in the accepted practices. 
2. Reflective Writing 
For most people, reflective writing is new. For quite a challenge, it is an unaware form of writing. To demonstrate how you can enlarge their skills and experience, reflective writing is the best opportunity. By analysing specific events, it also enhanced your practice to your instructors (Cornforth, 2009).  On your own experience, it expects you to reflect directly. After that, you can use your pronouns and also explain that in detail what you have done. 
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2.1. Types of reflective writing
For reflective writing, there is no usual assessment. For your module, the assessment may be the worth part. Reflective writing may take different types of assessment which are already used. A journal, a learning diary, a logbook, a reflective note, an essay diary, a peer review, and  A self-assessment task are the types of reflective writing assignments.  
A learning diary: A journal is similar to a learning diary. Group participation is included in it. It is a place where you are communicating in writing with other group members. 
A journal: Throughout a semester, a journal gives you to write weekly entries. On course content, it also gives you to base your reflection. 
A reflective note: it is used in law. A legal issue present in a course, a reflective note inspires you to think about it. 
A logbook: On experimental work, it is usually used in disciplines based, such as science. A right record of a process gives by  A log. It also gives help for the future to make good decisions and helps you to reflect on previous actions. 
Essay diary: it gives the form of an annotated bibliography and critique.
A peer review: In which for feedback, students showing their work to their peers (Demmans Epp, Akcayir and Phirangee, 2019).
A self-assessment task: It gives chances to the student to comment on your work. 
2.2. Reflective cycle:
Reflective cycles have different types. It helps reflecting writing to give a clear idea. They include,
1: Kolb’s reflective cycle.
2: Gibb’s reflective cycle 
3: John’s reflective cycle 
4: Rolfe's framework for reflective practice
2.3. Advantages of reflective writing:
Our self-awareness of the strength and limitations of the event is improved by reflective writing. Our thinking ability is also improved by it. For gaining information and knowledge, it gives us a platform (Otienoh, 2009). One can write an efficient reflecting writing with the help of a reflective cycle.
2.4. The disadvantage of reflective writing:
A person who has no experience can effect reflection. It becomes more anxious and introspective when the help is needed.
2.5. Reflective Writing In Education
To make observations about your beliefs and your experiences, reflective writing encourages us. It also gives us chances to think about how you have learned it. To create new knowledge, this helps us. What you read, you can evaluate, do, and think are shows by reflective writing.   When we have a task of reflecting on writing, you need to draw a connection between relevant theories and what you have been asked to reflect on. To create a new understanding, it helps to draw a connection between experience and theory.
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3. Academic Writing 
3.1. Stylistic Conventions of Academic Writing 
According to the basic stylistic conventions, the literature paper must be in MLA or APA style. The common key points for any writing for an international English-language audience are:
-       The paper must be written as a third person; the real focus of the paper must be the idea or story but not on the writer.
-       The paper must be clear, formally written, and with less use of abbreviation and slangs as both of these are culturally specific. It should be formal irrespective of the fact of a variety of English used by international readership papers.
-       Also, the numbers, currency designators, units, etc. must be written in full form.
-       When documenting claims a new knowledge, another character of academic writing is the use of qualified language or cautions.
-       Inasmuch as the evidence of the paper represents the actual knowledge or topic, and evidence changes as the new knowledge emerges out. As we know that knowledge is never complete so it is beneficial to express the claim
-       Academic writing has more impact on issues and is discussed among scholars. It is also evaluated by scholars. Its publications are also done in academic scholarly journals’ and are more impactful than other forms of writing (Mallia, 2017).
The information in the paper is never certain and is therefore that the academic writing is inculcated with the following phrases; 
 This report appears to show that . . . 
 But on page 357, X seems to feel differently . . . 
 In this context, Y apparently disagrees with X . . .
  These two writers thus have views which differ from present textbooks on …….
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4. [image: ]Steps of Academic Writing 
4.1. Planning the writing Task
Academic writing consists of four main steps or stages that lead to its completion. These steps include planning, writing, editing, and reviewing. Academic writing is an iterative process, and these steps, although they should be followed, are shuffled when the writers are writing, and they do not occur in the fixed order. In academic writing, the writer moves in between these steps while writing. However, some steps take more time, like planning is the step that takes most of the time as it is more related to thinking about how to start the project. It is more like free writing where pints are noted either in the list form or in the form of spider webs. Once planned, the next steps become easier and produce a more coherent and meaningful essay as compared to an unplanned essay (Hartley, 2008). One of the key practices of good writers is to plan your writing (Wellington, 2003), ‘and you need to factor in time to gather, absorb and plan your arguments before composing text.’ (Wellington, 2003 p.13)
4.2. Writing
Once planned, the essay is written in a proper format with a clear, concise, and structured introduction that states the purpose of the essay. Then comes the body of the essay that comprises of more than one paragraph. Paragraphs are the building blocks of the body. Each paragraph has a topic sentence and then is followed by a supporting argument, evidence, and then the conclusion of the paragraph. This is a logical order of the paragraph that is followed in the writing process (Mallia, 2017).   
4.3. Editing 
Once the first draft is written, it is subject to editing. Editing requires proper formatting of the essay. It checks the spelling, punctuation, grammar, and formatting of the paper. The logical order of the paper is rechecked, and then it is subject to the last step of the writing process. 
4.4. Reviewing  
This process includes reviewing the already written and edited the second draft. The review includes checking the relevance of the information that is entered in the essay. It also checks and corresponds to the essay with the initial instructions (Mallia, 2017).  
[image: ]Structure of Academic Writing

5. Curriculum Vitae Writing 
CV and vita is also the name of the curriculum vitae. For your teaching, educational background, and research experience, it is a broad statement. For the credentials within academia, it gives standard representation.  When applying for educational positions in four-year institutions, in this situation, full CV is only used (Per-Olov Löwdin curriculum vitae, 2002). When applying to community colleges, this CV is not used.
Formatting
 There are different formats of CV. The best CV is one which is easy to read and well organized. Chosen is consistent and an effective format (Format Outline for Curriculum Vitae, 2002). To draw attention, use bold, underlines, italics, and capitalization. In each section, list all relevant descriptions in reverse sequential order. On the top of the page, place the most important information. The dates are placed on the right side of the page, and the left side, the position, award, and title are placed.  
Sections that are included.
There are different sections include in the CV. 
Heading: Email address, phone number, mailing address, and name are including in the heading.
Education: In this section, a list of academic degrees is involved. It also involves the degree type, name of institution, city, and state, month, and year.
Experience: This section involves the relevant experience. This section shows your skills and expertise. To enhance your CV, you can group experiences into relevant categories. Organization name, city, and state, title date, and position are included in this position.
Publications: This position includes bibliographic citations for articles, chapters in books, and research reports. For a clean look, use the format appropriate to your particular academic discipline.
Presentations: It includes the name of the conference, date, and location, title of professional presentation, and also includes a brief description. For a consistent and good look, use the appropriate format.
Honors and Awards: It includes Receipt of competitive scholarships, assistantship, fellowships, teaching, and research awards.
References: There to four references are suitable for this place.
Optional Sections: Qualifications or skills, institutional service, the grant received, certifications, recent research, professional association, community involvement, and educational travel are included in this section.
The Differences between a Resume and a CV: Between a curriculum vitae and a resume, there are many differences. A curriculum consists of many pages. It consists of a more detailed synopsis of your skills and background. In a resume, there are different versions of a CV for different jobs.
                       






6. SWOT Analysis of my Writing Skills
	Strengths 
I have highly developed researched writing skills that I have learned through this course. 
	Weaknesses
I lack reflective writing as I am better at processing information rather than analyzing the actual events and facts.

	Opportunities
The course has helped me in polishing my skills and making an effective CV, which will opene various gates of opportunities.
	Threats
Lack of proper writing skills is a failure of academic as well as professional life. s
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Completing your assignment: Your writing should contain a
strong, coherent argument.

Sections Ideas and Arguments Words

Introduction State the main issues and the issues | 10% t0 15%
you will deal with in the paper

Main Body Readings 70% to 80%

Conclusion This should not be a summary of all | 10% t0 15%

the points made in the assignment/
paper but it should state what you be-
lieve to be reasonable conclusions
based on the arguments made. It
important to relate the conclusions to
the question.
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