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SWOT Analysis


SWOT Analysis is powerful tool to help you develop your business strategy (Nisha and Rajasekaran, 2018).
· Identification of strengths weakness, opportunity and threats

[image: ]Strength:
· Academic writing
· Time management
· Note taking
· CV writing

Weakness :
· [image: ][image: ]Paraphrasing
· Summarising
· Public speaking
· Referencing
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Time management is the process of organizing and planning how to devide yourTime Management

time between specific activities (www.mindtools.com).
· Plan my work;
· Can control my day;
· Reduce stress;
· Make me more productive.
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Note Taking



Note taking is the practice of recording information from
different sources and platforms (Canton et al, 2018).


· Important skill for the
academic life;
· Develops the attention skill and listening skill (Di Gregorio et al, 2019) ;
· Take notes in my own
words.
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CV is a detailed document highlighting your professional and academic history (www.indeed.com).
· Direct communication with a potential employer;
· A positive outlook;
· Clearly show those strengths and experiences;
· Helping me to identify any weakness in my skills.
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 	Cover Letter	
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A cover letter- is a document sent alongside your cv when applying for jobs (www.reed.co.uk ) .
· It shows a clear link between my knowledge, experience and abilities and the needs of the employer;
· Can express my personality;
· Shows	that	the employer's needs was understand;
· Increase my chances of being invited for an interview.
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 	Personal Development Plan	
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A Personal Development Plan is the process of improving oneself
through conscious habits and activities.


Objectives to be met	Resources	Activities

· Paraphrasing and
summarising

Attaining various paraphrasing and summarising strategy related books, articles and journals.

As the first activity, reading the books, articles and journals about should be considered. Apart from that attaining the skill-related sessions.



· Public speaking


· Referencing

Contents of various articles, watching different videos, acting.

                      Bibliography

Watching courses where I can learn how to become a confident, dynamic and memorable speaker. 

Write my references manually, learn how to referencing less conventional sources.
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 	Conclusion	
· [image: ]The overall discussion has addressed the academic and
employability skill level in me;
· Made a personal SWOT analysis based on employability skills and
it helps to reveal vulnerabilities which stop growing skills;
· The time management strategy and the note taking strategies
[bookmark: _GoBack]help to improve work efficiency;
· The personal development plan for self also been briefly discussed.
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