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1. INTRODUCTION
Academic skills encourage students to become more efficient learners. Thye give students the confidence to fully participate in classes. On the other hand, learning skills (of the 21st century) are often called the 4C’s: critical thinking, creative thinking, communication, and collaborating. These skills help students learn, hence the reason it is called “learning skills” and are vital to success in school and beyond. Furthermore, skills of employability can be defined as the transferable skills needed by an individual to make them employable, along with good technical understanding and subject knowledge, employers often outline a set of skills they want from an employee.









2. THE LEARNING SKILLS FOR ACADEMIC STUDENTS
2.1. TIME MANAGEMENT
[bookmark: _Int_HhvQqZD7][bookmark: _Int_cwrfJPNj][bookmark: _Int_7IqCvipY][bookmark: _Int_QnPwjj1x]Time management is considered one of the most important skills for the student in academic learning. Some time management skills include organisation, prioritisation, goal setting, communication, planning, stress management, and setting short and long term goals. Organisational skills would help with establishing structure and order in one’s daily life as they are competencies that also guide them to work more efficiently and effectively and, as a result, increase the person’s productivity and performance. Prioritisation skills are important because they aid in organise our life and save time. To have skills as such would mean a few things: regular review of workload, concentration on the most crucial projects, setting realistic deadlines, allowance of time for interruptions, structuring workload, and others. Another time management skill would be goal setting. This skill helps achieve lofty standards of work and will need to set goals that are specific, measurable, attainable, realistic, and timely. The student will need to set short and long-term goals to be able to complete them in time; they must remain accountable. Communication is crucial, it involves listening, straight talking, non-verbal communication, stress management and emotion control. The student should enable to possess all of these in order to communicate well with others, whether it be in a group or in the lines of work. Planning skills is close to the top of the list as the academic student should have the ability to think about and successfully manage activities, with the help of any available resources - to achieve specific goals is known as one’s planning skills. Basically, planning is a roadmap that guides them on how to complete a task before attempting to begin it. Furthermore, skills of delegation can be useful as it effectively saves time, helps develop as professionals, whether the student is a leader or in a team, it prepares them to manage larger teams, and inspires employees to perform better. This is also an important skill to work on throughout their career. To enable time management skills to the fullest, stress management comes in before. This skill helps with the prevention of procrastination and is time efficient. It involves a mix of mental rehearsal, deep breathing, and taking breaks. These three points aid the student to work quickly and efficiently without slowing down or wasting time.

2.2. ACADEMIC WRITING
[bookmark: _Int_BJrfjCuG][bookmark: _Int_oOurteMN]Academic writing is nonfiction produced as part of academic work, including reports on empirical fieldwork or research in facilities for the natural sciences or social sciences. This format of writing is clear, concise, focused, structured, and backed up by evidence; its purpose is to aid the reader’s understanding. It is not complex and does not require the use of long sentences and complicated vocabulary but does possess a formal tone and style. There are four main types of academic writing are descriptive, analytical, persuasive, and critical. Each of these types of writing has specific language features and purposes – in many academic texts, you will need to use more than one type. Academic writing serves as a tool of communication that conveys acquired knowledge in a specific field of study – this shows its importance. Writing academically will help students analyse, convey understanding, think critically, and focus on technique and style. Examples of academic writing could be case studies, methods or methodologies, opinion articles, original research, review articles, short reports, or brief communications. A good academic writer shows a thorough understanding of proper grammar and sentence structure which is absolutely essential to their success. What is not required of them is other forms of writing – such as fiction writing or poetry, strict adherence to conventional rules of grammar, sentence structure, and punctuation. The rules of academic writing – consisting only of five – are as follows; you must write in sentences; subjects and verbs in sentences must agree with each other; you must use appropriate punctuation; you must use the correct vocabulary; you must use the apostrophe correctly and with care. One can improve in their academic writing skills by using online editing and proof-reading resources or never forgetting to plan and structure. Other ways include: remembering their reader’s needs, getting feedback before you submit a final copy, writing as they would speak, or reading and writing as much as possible.

USING THE LIBRARY AND GATHERING INFORMATION
The library can be used to gather information. When you log in to the University’s website, UWTSD, you can click on ‘useful links’ and click on ‘library & learning resources.’ This link will send you to another tab where you can decide to search something up, whether it be a normal or advanced search, or if you want to go to your library account, and an option to ask for more help or information. An alternative would be to go to the University in person and search the library for whichever source you may be in need of for your assignment. Gathering information from the library should be relatively simple and not time consuming at all. The student can easily find whatever they need for their tasks.

PUBLIC SPEAKING AND GIVING PRESENTATIONS
[bookmark: _Int_rlpNhR4f]Public speaking can also be called oratory or oration and is traditionally meant as the act of speaking face to face to a live audience. In modern day, it includes any form of speaking to an audience, as well as pre-recorded speech delivered over great distance by means of technology. There are 5 p’s to a public speech: planning, preparation, consistency, practice, and performance. When making speech, planning is necessary as that is the foundation of what they will be saying. Preparation is when they will have to look over their notes and act out as if they were going to present. Consistency is needed in order to keep the rhythm of the speech ongoing. Practice is going over their notes and rehearsing their speech to ensure they do not make a mistake. Lastly, the person will need to perform and present their speech. The previous steps should have ensured that the speaker has proofread their work and is free of any mistakes. Today, we are required to speak in public more often. Examples of public speeches could be at conferences, during business meetings, accepting awards, teaching a class, during media events and many other occasions. Recently, it has become increasingly difficult to avoid public speaking events as oratory skills have become so important. Many benefits come within the event of a speech. Effective public speaking skills can help with career advancement, as they indicate creativity, critical thinking skills, leadership abilities, poise, and professionalism – qualities which are unbelievably valuable for the job market. Speaking at events and conferences is a quality way of building credibility. Giving presentations involves showing passion and connecting to one’s audience. Confidence is also key. This helps with proving that the student knows what they are doing and can show professionalism. Something else a learner can do is to keep it simple – this way, they will not confuse their audience – and concentrate on the core message. Smiling and giving direct eye contact is an effective way to make the audience comfortable. It shows that the student knows what they are doing. Start strongly; a great way to demonstrate confidence. Lastly, another tip for presenting is to tell stories that have connections or that link to the learner’s points.

REFELCTION ESSAY FOR THE SKILLS OF A LEARNER
The essential skills for an academic student or learner have a major impact on how well they do in their years of study. Time management is one of the skills that the student needs to be organised and prevent procrastination. Organisation is one of the key aspects of time management because the student will need to know what they are doing now or next. The learner will need to successfully maintain the ability to create and keep deadlines, maintain delegation, be able to set goals, be able to make decisions, be able to manage a team, be able to manage a project, maintain event coordination, be able to lead a team, as well as implement strategy. Organisation is a strength as it is the ability to efficiently allocate time, energy, and resources. It is critical to nearly every position in any industry, as well as a necessary soft skill for people who work in fast-paced environments where they are expected to be excellent multitaskers. Another aspect of time management is prioritisation. Prioritisation can be demonstrated by meeting deadlines, managing the workload effectively, using the time wisely and avoid any distractions, adapting to changes and re-evaluate priorities, controlling stress when dealing with multiple tasks, and dealing with the most important projects first and place secondary tasks aside. This skill helps the learner focus and are less likely to become side-tracked when supposedly are re-reading their list of tasks. They will gain more of a sense of purpose this way. Setting goals helps trigger new behaviours, helps guides the student’s focus as well as sustain that momentum in life. They can also help align focus and promote a sense of self-mastery. In the end, the student can not necessarily manage what they do not measure, and they cannot improve upon something that they do not responsibly manage. Goal setting provides guidance and direction, facilitates planning, motivates, and inspires employees, and helps organisations evaluate and control performance. Communication should usually be clear, correct, complete, concise, concrete, coherent, and courteous – the 7C’s of effective communication. A few ways to improve this skill is for the student to constantly listen, pay attention to who they are talking to because it matters, focus on body language as it also matters, being brief yet specific, write things down as it will help memorise and engrain in their minds, and to think before they speak. This specific skill is important as to express oneself, also satisfying one’s needs. One should have effective communication for advancement in the career or study. Effective communication skills can smooth the learner’s way and relationships with others by helping them understand people, as well as being understood themselves. One of the last key aspects of time management is stress management. The student can use guided meditation, which is a great way to distract themselves from the stress of day-to-day life. Practicing deep breathing, maintaining physical exercise and good nutrition, managing screen time, and connecting with others are a few things they can add to their daily life to improve their wellbeing. 

CONCLUSION
[bookmark: _Int_T0NQil8D]Overall, the academic skills the student will learn will be very essential in their years of study and the years beyond, in their career. Time management and academic writing will definitely be a major help to the student as they will learn the skills to be successful. Other skills that are needed for time management are organisation, prioritisation, goal setting, communication, planning, delegation, and stress management. Academic writing will be especially useful in the student’s years of study or in their career or even in the future. Using the library is an easy source of information when one has an assignment to complete – if it is necessary. Public speaking is a great way to score points when speaking about anything. It is an essential life skill that can improve confidence and communication. Giving presentations is similar to publicly speaking about a certain topic so will also help with the couple of skills above. In conclusion, the student has a lot to learn and improve their skills in order to be successful.
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