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This report aims to reflect on three academic skills, I will reflect on Note-taking, Paraphrasing and Referencing. To reflect I will use Gibb`s model of reflection. 
Gibb`s model of reflection have six stages which I will use to reflect on the three topics. Description, Feelings, Evaluation, Analysis, conclusion and Action plan.  
Description:  
Note-Taking: We have learned that, there are three different types of note-taking technique. Linear, Tabular and Diagrammatic which is useful for different type of people to take notes. 
Paraphrasing: In week four Anita thought us about Paraphrasing. We have learned that paraphrasing is a useful tool when you want to put another person`s work in to your own words. And we also learned techniques, using synonyms, changing word order, changing word form, using active/passive voice and using positive and negative thoughts. 
Referencing: In week three we have studied about Harvard style referencing. Anita have thought us that is very important to always reference if you are sourcing information for a better mark and to avoid plagiarism.  
Feelings:  
Note-Taking: I felt good learning about note-taking as I think it is a very important topic and a very helpful tool in my future. I thought it will be nothing useful for me but actually it will help me moving forward knowing that I can use different techniques to take the most important notes.  
Paraphrasing: I think it is a very helpful and useful topic as it will help me get better marks on my work and it will help me be more open minded about putting works of others in to my on words. Therefore it will be much easier to explain my own thoughts for other in a better understanding. 
Referencing: Referencing was a little bit complicated for me to understand at first time but Aita has explained it so well and so clearly so I am very happy about that we have studied this topic. After she explained it so well for us I feel more confident about referencing. 
Evaluation:  
Note-taking: 
Note-taking was a good experience for me as it will help me improve my concentration and focus on the importance of any topic. It will help me grab the most important words out of any articles or works of others and therefore I will save time for myself instead of reading the whole piece of work. 
Paraphrasing:  
Paraphrasing was a very good experience for me as it really thought me why do we actually have to paraphrase, so I can avoid  plagiarism and therefore avoid Academic Misconduct. 
Referencing:  
I thought Anita explained it so well this topic and the importance of it. She thought us it is vital to always reference to get better marks on my report and to avoid being referred to Academic Misconduct. She thought us hoe to use Harvard referencing in the correct way and the how important is to always use this particular method to reference.  
Analysis: 
Note-taking: 
What I have learned about this topic it will definitely help me in the future specially after I have learned that I can use different methods of note-taking. Highlighting the important words and taking notes of it will also help me manage my time.  
Learning about this skill has helped me improve my note-taking skills. I use more abbreviations than before. 
“Most educators consider note-taking a critical component of formal classroom learning. Advancements in technology such as tablet computers, mobile applications, and recorded lectures are altering classroom dynamics and affecting the way students compose and review class notes. These tools may improve a student’s ability to take notes, but they also may hinder learning. In an era of 
dynamic technology developments, it is important for educators to routinely examine and evaluate influences on formal and informal learning environments.”  Pharm and 
MS (2015) 
Paraphrasing: 
This topic is still very interesting for me, but it actually make sense that for some situation if you paraphrase a topic could be easier to understand for others. 
Paraphrasing helps me understand different articles and posts or stories if I can explain them in y own words, so I am very happy that we could learn about this particular topic make things more clear and understandable.  
“Corresponding to the present data generated from examples of students’ paraphrased, summarized, and translated texts from source materials when writing for different disciplinary courses, the following literature review focuses on paraphrasing and inferential thinking, good versus bad paraphrasing, paraphrasing as an important skill in summarizing and translating, and disciplinary differences in citation practices.” Shi, L (2012) 
Referencing: 
It is very important that when I reference always give the author`s name and the date of publication. Moreover all the other information has to be listed in the reference list at the end of your assignment or report. Without referencing you will be referred to plagiarism and therefore you will potentially will be given an Academic Misconduct. 
“Referencing is the practice of acknowledging in an academic text the intellectual work of others; work that has been presented for mally into the public domain and is still accessible in some way. The term ‘citation’ refers to the presentation of a source in the body of the text; and the ‘references’ or ‘bibliography’ refers to the full list of pre sented sources at the end of the work. It is expected that academic writers will cite and fully reference the sources of ideas, data and other evidence in written assignments. However, this practice is not without its dif f i culties for academic writers, particularly students. Recent studies1,2 have highlighted the diffi culties students can have in under standing the principles and practice of referencing, including understanding when it is necessary to reference and how to cite and reference sources in a way that avoids plagiarism.” Neville, C. (2012)  
 
Conclusion:  
Note-Taking: I could have read more about note taking before we have started university so I could have been more prepared what will come and that what should I expect. Also I could have done little bit more research so I would have a better understanding. 
 
Paraphrasing: I could have watch the videos and done more of the activities which is all provided for us on Moodle, so I could have more understanding of this topic. I also could have go through the brief about this topic in my free time just to refresh my memory. 
 
Referencing: I should have watch the slides and watch the videos before we have started this topic. Slides can be very useful and I would have been more prepared for the class, also could have done more exercise as it is all have been provided for us. 
 
Action Plan:  
Note-Taking:  
If in the future this situation will arose in my way I will have a better understanding and i will definitely use the things I have learned in Class. I will try to use the different types of note-taking so as good practice. But I will have a better understanding of what to focus on. 
 
Paraphrasing:  
I will definitely continue to use paraphrasing as it will help me make sense of the situations I will find myself in. It will be much easier to explain myself for others and if I can I will pass my knowledge on to them so they can help others too. 
 
Referencing: Referencing will be very helpful to me in the future when I will have to write my Assignments and essays and I will put in good practice all the good things what Anita have thought for us. I will have a better understanding of how to reference properly so therefore I will be able to achieve better marks. 
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