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[bookmark: _Toc173791094]Introduction 
Discourse provided me with ideas regarding essential academic skills for succeeding as a student in higher education (Gibbs, 1988). I have learnt certain key academic skills in this course work and three major academic skills that I have learnt and significantly contributed to improvement in my knowledge include the note taking and understanding of assignment, finding information and researching skills as well as referencing skills. In this course work I have learnt the basics skills for accessing better grades in assignments and overall good performance in this course work. With help of Gibbs reflective cycle, I can explain my overall experience of the process of learning the three skills. Increase reflective cycle there are stages of description, feelings, evaluation and analysis as well as conclusion and action plan for further development of the skills.
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Figure 1: Gibbs reflective cycle 
(Source: Gibbs, 1988)
[bookmark: _Toc173791095]Gibbs reflective cycle 
[bookmark: _Toc173791096]Description 
In this course work I have learned three major skills of not taking, finding information and researching skills as well as referencing skills. In this course in week 2 I have learned about the note taking method and skills necessary. I have identified that I need to ensure density of information, putting points in my own words and well presentation of information (McPherson, 2018). In week 3 I have learned by both research and referencing skills. I have learned to identify reliable sources as well as the CRAAP test for analysing suitability of the sources. I have learned Harvard referencing style along with short reference and long reference. The overall experience was highly informative for me though I faced challenges in the areas of referencing and applying learned skills in practice and there were errors which I further corrected based on feedback. 
[bookmark: _Toc173791097]Feelings
In the initiation of the course, I was significantly anxious and stressed regarding whether I will be able to maintain good grades in higher academics or successfully learn the strategies to maintain good grades. However along with learning of note taking skills I have considered reviewing different sources and taking notes and further including the information in assessment. I have considered practising referencing and continuously evaluating the quality of sources based on the strategies taught. Along with the teacher support, giving times to understand the lesson, revision on almost in every class in every topic, student who want to know about over the period of term I have improved my confidence of applying note taking, referencing and researching.
[bookmark: _Toc173791098]Evaluation 
While completing this course I have applied the note taking skills in academic skill tools experiences as well as in class assignments. I have considered applying key principles of assessment including the required grade and depth of information requirement in the assessment. I have learned the different types of assessment including report, essay and presentation as well as reflective report. As per the assessment requirement I have also applied my knowledge accordingly and got feedback over use of information.  In case of research while analysing the depth and suitability of sources at initial I faced challenges during the CRAAP test. This test focuses on evaluating suitability of sources based on currency, relevance, authority and accuracy as well as purpose (Blakeslee, 2004). The process was time consuming however it allowed maintaining authority in the secretion of sources. In the case of referencing while applying paraphrasing and quotes there were issues of poor paraphrasing and not being able to quote the right information.  In such a situation I lacked confidence however the progress feedback and contour engagement with the module materials improved my confidence. 
[bookmark: _Toc173791099]Analysis 
Based on my overall experiences and application of the three academic skills I have learned and prioritised I have identified certain strengths and weaknesses in me. I have identified the strengths of mind mapping which is necessary for planning the note taking. I have learned to use different online collections for mind mapping and it has guided me to consider the stage-by-stage information search based on the requirements of the assessments (Basri and Syamsia, 2020). I have applied highlighting in the articles and sources for better note keeping. I have also practised linear and tabular note taking though I have found linear note taking to be easier than tabular note taking. In case of referencing, I got to learn Harvard referencing only in this module and applied it. I have ensured all the statements or the assignment are well referenced and supported.  However, during the referencing, I have faced plagiarism issues during quotation. Plagiarism issues are avoided through paraphrasing and not changing the meaning of information or impair the quality of information (Rodhiya and Wijayati, 2020). I have considered paraphrasing the information to avoid plagiarism issues.  By reviewing different sources of information, I have also improved my researching skills however time management remained a significant concern for me. Thus, I will focus on improving my time management efficiency and avoid plagiarism issues in the report. I have identified that planning of the research and mind map help to reduce the time consumption of selecting sources and I have learned identifying and using internet-based sources as well as journal articles for accessing information. 
[bookmark: _Toc173791100]Conclusion 
Based on my overall understanding of the three skulls including note taking, referencing and referencing I have identified that I need to improve my time management skills and better apply mind mapping for successful completion of research as per the requirement of the assessment. I will further improve my knowledge in the areas of quotation and avoidance of plagiarism related issues. I will consider practising mind mapping and reviewing different sources of information for accessing the current information over the assessment topics and making the assessment supported by evidence. 
Action plan  
I will consider the action plan for improvement of time management skills reducing plagiarism related issues in referencing and researching. For time management during the selection of the sources I will plan and prioritise the assessment activities and make a mind map accordingly so the overall research and note taking can be done within the specific time. I will focus on improving my note taking skills by practising it as it will help to reduce errors during referencing of sources election. I will gain an idea of the type of sources or keywords to be considered for a fast selection of suitable sources. 
The second strategy is for avoiding plagiarism related issues. For plagiarism related issues I will consider rephrasing the sentences and try to avoid quotations as much as possible so that there are high marks for ensuring evidence and references as well as no plagiarism. It will help to ensure coherence with the requirement of high marks in higher education. 
[bookmark: _Toc173791101]Report conclusion 
In conclusion of the report, it can be identified that all the three skills including note taking, researching and referencing have allowed me to improve my knowledge of academic writing and improve my academic performance in higher studies. I have identified that the right knowledge of referencing and selection of suitable sources of information are necessary for good grades. I will avoid the existing gaps in my skills related to time management and planning through a mind map for avoiding the issues of information gap. I will consider time management skills and follow the time management plan while selecting the sources to avoid the time consumption. 
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