Event Risk Assessment:

Title: Coffee Morning
Date: 15-03-2019

	Event Description
	Coffee and cake morning

	Department:
	UWTSD Carmarthen


	Event Location:
	Classroom

	Event Organiser (Module Lead) Name
	Caroline Howells 

	Student Event Manager 
	Sammy Pye

	Numbers of students attending
	7

	Students with additional needs (please describe)
	[bookmark: _GoBack]Sammy Brown. Broken Toe.

	Numbers of staff attending
	0

	Number of first aiders attending
	5

	Start Date:
	15-03-2019

	Return Date:
	15-03-2019

	Event Details:
	Coffee and cake morning in aid of comic relief

	Route:
	Car park area of study






Examination and Description of Health and Safety Legislation Included (500 words)
	According to the Health and Safety at work Act (1974) provides a framework for all employees for managing the work place Health and Safety in the UK it ensures staff receive training and adhered to these policies, the welfare provision for staff at work and providing a safe environment for all employees and a written record of all Policies and Procedures must be kept. Manual Handling is vital part of working for the NHS and all other caring companies. There were five first Aiders at the event, one of whom who brought their First Aid kit in case of any minor injuries, but luckily this was not used. The room was left clean and tidy after the event to ensure safety of the next occupants as the cleaners were not available until the end of the day.
The Food Safety Standard Act 1999 is to establish the Food Standards Agency. This act was introduced in the House of Commons 1999. This was brought in to ensure. Fresh and cooked meats must be kept separately at the right temperature to avoid food poisoning food preparation and storage all contribute towards the standard presented.  Its important to check dates on products to protect consumers from harm especially when they are paying for foods stuff during a coffee morning to raise money for charity. Responsibilities of this was due to be checked by Samantha Brown.
According to the Manual Handling operations that all trusts. Over half The Manual Handling Operations Regulations should be a staff member who has received the right training to undertake the manual handling risk. Manual Handling is vital in the workforce it ensures to provide the correct methods of lifting, bending, stretching whilst carrying and moving items in the work place. Injuries may occur that can have long term affects on the injured person and employee. It was Mandy Morgan’s responsibility to ensure that everyone had straight back and correct posture and kept load close to body to stop any injuries occurring.



Gov.co.uk (2019)Food Standard Agency England/Wales and Ireland available at www.gov.uk. Accessed on: thirteenth of April two Thousand and nineteen
NHS(2016) Health and Safety regulations(1995) Available at NHS
Health and Safety at Work etc Act 1974
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Hot water
	All attending
 7 people
	Kettle was used 
	Should have used an Urn
	Caroline Howells
	Next Event

	
2
	Health and Safety
	All attending
7 people
	 Tables in classroom format
	Should have made a layout and be more accessible
	Caroline Howells
	Immediately

	
3
	Food hygiene
	Anyone
	Displayed as they were pre bought
	Display ingredients for possible allergies
	No one 
	Next event

	
4
	Toilets
	Anyone
	Disabled toilets available 
	None
	Caroline Howells
	Not available

	
5
	First Aid 
	Anyone
	5 first aiders on site and first aid kit
	None
	Caroline Howells
	Ongoing and ensure to restock and check regularly
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Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	Click here to enter a date.

	Whilst walking back from the carpark it was raining, appropriate footwear was worn as the floor was slippery in places. There was a disabled parking bay which applies to the discrimination Act 1995.
On arrival to coffee morning there was a slight uphill to the building. I ensured to take extra care and time in case of a fall. Whilst entering the room safety checks were carried out and we checked for hazards, such as leads ensuring they were not in the way, bags, anything on the floor which would cause a tripping hazard. We ensured to comply with the Health and Safety Act 1992. Everyone was made aware of the fire extinguisher present and fire exit in case of a fire or emergency situation. Tables were more to make the room more accessible for people with a mobility which complies with the Discrimination Act 1995










	



FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.


image1.png
v‘h..ndod DewiSant

Saint David





image2.png
PRIFYSGOL Crhy——————
Y Drindod Dewi Sant

unveRSITY OF WALES
Trinity Saint David




