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TASK 1
Introduction
The academic classes and sessions teach the students with some theoretical learning which are deemed as soft skills for the profession. Along with knowledge and theories, the academic classes also teach about different practical employability skills for future profession depending on which the students can take preparation for their career. Employability skills are the transferable skills that are competitive for professionals competing in the job market (Rani, 2017). In this assessment, the academic skills including soft skills and hard skills learned from academic sessions and classes have been explained based on personal reflection about the learning. I have been attending academic classes and sessions based on which I have developed some skills and prepared myself for my career. So, here I will use my observation of the skill development and learning of new skills for explaining the report with reflection. 
Academic Skills
Academic skills are those skills which are developed with academic class and sessions with different learning activities along with theoretical learning. The academic skills that are important for me to learn and develop from my academic classes. I have practiced them and developed some of the skills depending on the career I chose for my future. I have planned for building my career in the operational management field where I need different soft and hard skills. Major four skills that I have developed in my academic class and session are as follows: 
Academic writing skills. 
The writing skills from academic classes are built by involving in different assignments, assessments, or reports which helps to develop the skills for writing (Sims, 2016). Academic writing would be helpful for me in my future career since I have planned for my career to be in the managerial profession so I would need to report about different activities. I have involved myself in a different report, and research writing activities from where I have developed the skills for my future profession.  
Presentation skill
Presentation skill is one of the common soft skills required for almost every profession (Torbrand and Ellam-Dyson, 2017). Being in a managerial profession I would require to present different factors as a command to the other employees. The monitoring and controlling process by the manager requires proper presentation skills to speak out to the public about the activities and operations. I have been involved in a different group and individual presentations from where I have developed my presentation skills.  
Critical thinking and analysis
Critical thinking abilities and analyzing factors help to formulate and evaluate the current scenario and take an effective decision. The decision-making skills are developed with critical thinking and analysis (Andreou et al., 2016). In the managerial profession, I would require critical thinking and analytical abilities to make an effective decision on different issues and problems. I have developed critical thinking and analytical abilities in-class sessions by involving in assessment and research activities. 
CV and Cover letter writing
For career and profession, CV and Cover letter plays an important role in getting the targeted platform with an entrance of the profession. The CV and cover letter writing helps a candidate to apply to the desired job and convince the employer to offer the job to the candidate (Doyle, 2017). In my class, the tutor helped me to develop a CV and Cover letter writing. I took suggestion several times from the tutor with my CV and cover letter writing. 
Employability skills
The term employability skills can be considered as the transferable skills for an employee to make the candidate competent with the required technical skills, subject knowledge, and the required skills for the profession. There are different employability skills which are common for almost all the profession. The employability skills can be soft or hard, and some of the soft skills can be developed in academic sessions and learning. Here are some soft employability skills that I have learned in my academic class and different assessment. 
Communication skill
Communication skill is the most common skill that is required for almost every profession. To communicate about the operations and task, command, report to the management a professional needs to have communication skills (Hind and Moss, 2011). For my targeted profession, I would require communication skills with topmost priority since managing requires interacting with different people. I have learned about communication skills in academic session from involving myself to communicate with tutor, lecturer other students, and involved in the different session where communication with teamwork is necessary. 
Teamwork
A professional needs to share work with different other professionals and work collaboratively as a team. Teamwork has become an important part of an organization (Trought, 2012). In the managerial profession, the teamwork and team building capability keep a professional advanced. In my academic session, I was assigned to form the team for different group presentations where I have learned about teamwork by working with other students as a team. 
Problem-solving  skill
In professional life, there might be different problems and issues arise while complying with the duties and responsibilities (Aken and Berends, 2018). The problem-solving skill allows a professional to move forward by solving the problems easily. I have developed my problem-solving skills, by involving in different learning sessions and conducting solutions to different problems, and assisting the tutor in solving different technical problems. 
Leadership skill
Leading is a unique quality that keeps a professional advanced in a career. Since I have selected my career to be in the managerial field, I would require to lead the organizational team consisting of different employees and workers. I have developed my leadership skills by leading the group for presentation and learning assessments. I also handled different academic programs like tours, a cultural celebration which also helped me to develop my leadership skill. 
Literature survey
The employability and academic skills are mostly the soft skills that a student develops while learning in class and session. The employability skills consist of some of the hard skills which can be developed by the personal interaction of students to develop the skills as per their target career. The academic skills are mostly related to the strategies and theories related to the subject knowledge. With learning, some basic skills are developed which are known as academic skills (Marsh, 2012). The academic and employability skills consist of most of the soft skills that are developed with practice like communication skills, presentation skills, problem-solving skills, and collaboration skills. These skills are deemed as basic skills for professionals which are developed while a professional interacts learning from academic session. 
According to Cottrell (2012), academic learning is the basic learning that a student can learn from a class, books, and lectures. Learning from different class sessions is also considered academic learning. If the students learn about practical business skills from class activities and sessions like role play, interview sessions, practical reports, and assessments. The academic session helps students to develop basic skills along with the development of the subject knowledge. A student can prepare for the professional journey depending on the learning of the academic skills and subject knowledge. The subject knowledge identifies the field and the academic skills specify the profession. 
From the explanation of Trought (2012), the employability skills are the set of skills that make an employee attractive to the employer for employing the candidate. The employability skills are also considered as transferrable skills depending on the duties and responsibilities. For instance, IT skills have become common requirements for different administrative or managerial activities to interact with the operations with technological use. For a professional, the employability skills should be developed before entering into a profession, and there are no limits to which employability skills can be developed. With more experience, the skills become more effective which tends the employability skills to be more important to practice even after getting the desired job or profession. 
Time management tools and techniques
Time management skill is another common skill for professionals to achieve professional goals and objectives within the allocated time. A professional needs to comply with different activities which makes it complicated to achieve the time goal. The time management skills allow a professional to maintain proper time and complete the assigned task within the time allocated to the professional (Reddy, 2017). I have made up my mind to build my career in a managerial field which is a complicated profession and requires me to comply with different activities. To respond to the management of different operations and activities, I would require time management skills. I have been involved in different complicated tasks and sessions which helped me to develop time management skills. I need to develop the time management skill for further development which requires to follow the steps mentioned below
· Using schedule and daily routine. 
· Making a list and using it for completing the regular tasks. 
· Completing the prioritized work first. 
· Different alarming clock, stopwatch, and target timelines can be followed. 
Professional Development Plan (PDP)
The development of profession and career requires proper utilization of a development plan and working accordingly. The professional development plan for my career requires planning and working accordingly (Arthur, 2001). For my future, I would plan to develop my career in the managerial field. The professional development plan or PDB needs to be implemented properly in my career by following the steps of PDB. The professional development plan for my career is stated below with the steps that apply to most of the profession. 
· First, personal assessment needs to be implied for evaluating strengths and weaknesses. The development plan is dependent on the strength utilization and overcoming of weakness. 
· Planning for professional goals. The goals can be set to achieve a certain position within a planned time. 
· Determining the requirements for the achievement of career goals. 
· Working according to the plan and executing the schedule. 
· Finding the errors in the plan and solving them. 
· Analyzing other professionals and considering suggestions from seniors and experts. 
SWOT Analysis
A personal SWOT analysis can formulate the strengths and weaknesses of a person. Here the personal SWOT analysis for my current skills complying with the future target is explained below: 
	Strengths:
· The strength factor for me in this profession is the position of the profession in the management field where the leaderships are reflected. 
· I have proper communication skills that would allow me to conduct the control and monitoring processes properly. 
· The operational activities and control help to imply different theories and strategies for management which I have been learning in an academic session. 
· In the managerial field, I have a proper interest which would motivate me to work in this profession, also I have proper presentation skills. 
	Weaknesses:
· The management profession is complicated where there are different duties and responsibilities of a manager. 
· The lack of time management skills is another weakness for me. 
· Lack of professional experience is a potential barrier to opt for a career in a related field. 
· The pressure in the profession would require pressure management skills which I have lacking. 

	Opportunities:
· The field of management is the top position in a profession which allows learning different things. 
· The managerial field of the profession has potential career growth. 
· The implication of theoretical knowledge is utilized in the managerial field which I have been learning in an academic session. 
	Threats:
· The profession in the management field is more competitive. 
· To comply with the managerial profession, I need to learn different skills and techniques which would take a long time and effort. 
The responsibilities and duties are too complicated for the managerial profession



Advice from recruitment agencies
The professional field in business organizations is becoming more complicated where different professionals are competing. In the competitive professional field, it is tough for individuals, to comply with the requirements of the profession. Different recruitment agencies are complying with the service of being an agent for the individuals to assist them with the requirements of the profession. The recruitment agencies also suggest the candidate for developing certain skills which keep professionals advanced. Here are some suggestions which are advised by some popular recruitment agencies. 
· Developing collaborative skills.
· Learning and developing technological knowledge regarding the target profession. 
· Developing decision making and analytical skills (Varga, 2011). 
· Building confidence. 
· Communication skills formally and informally. 
Conclusion
This assessment was about the academic skills and employability skills which are developed in the academic and different learning session. This report has been conducted based on the personal learning of employability skills and academic skills. The skills that I have learned from academic class and learning sessions have been presented in this report. The process of time management in my profession, PDB, and suggestions from recruitment agencies for managerial positions has also been presented in this report. 
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Task 2
Introduction
The development process of academic and employability skills are acquired with proper planning and execution. The professional and personal development plan and its implication in interpersonal development are achieved through attending learning sessions and academic classes. The academic class and learning session helps to develop most of the soft skills and the tutor helps in guiding practical and technical skills related to the subject knowledge (Rhodes, 2016). This assignment is about the reflection of the learning from academic sessions and classes. The whole assignment has been conducted based on personal observation and reflection. To reflect the personal observation, the Gibbs reflective cycle has been used. 
A personal reflection about academic and employability skills learning
There are models of reflection which are used to demonstrate the reflection of personal observation with experience. Some popular methods of reflection are, ERA Cycle, Kolb’s Experiential Learning Cycle, Gibbs Reflective Cycle, and Driscoll’s What Model. Among these, the Gibbs model of reflection is one of the most popular and effective models of reflection. The Gibbs model of reflection is a complicated and multiple-stage reflective cycle where an experience is reflected with different perspectives to formulate the detailed idea and explanation of the topic (Mamede et al., 2008). The Gibbs reflection model works with the explanation of the observation with six reflective steps where the description, evaluation, feeling, analysis, conclusion, and action plan comes. Here in this portion of the report, the process of reflection takes place with the description of every element of the Gibbs model below: 
Description
The description takes place with the details of the events or experience which is known as the introduction part of the report to make it clear which components are analyzed throughout the report.  In this reflection, the academic skills and employability skills have taken place with which the skills that I have learned in the academic class and learning session have been presented. Academic skills are those which are learned with the academic classes like soft skills and employability skills including subject knowledge, effective strategies, and theoretical knowledge (Steffens et al., 2015). 
I have attended my classes needed to complete my certificate of skills for the workplace. I have developed the way of learning managerial skills by receiving theoretical knowledge and strategies that are implied in the managerial sector. I have also learned different soft skills like communication skills, presentation skills, writing skills, problem-solving skills, and different other soft skills. I have also attended some learning sessions and practical tutorship programs where I have developed some practical skills like leadership, analytical, and decision-making skills. The tutor also guided me about the learning of new skills like CV and cover letter writing. 
I have also conducted practice based on learning from class for the development of employability skills in me. I have practiced IT skills in the home by taking suggestions from tutors and lecturers. I have been involved in different practical learning sessions like involving in practical research getting in industrial tours and visiting a professional workplace. This allowed me to learn and interpret learning in different fields. 
Feelings
The feelings are the way of evaluating the prospects of the reflected observation. This entails the details about the positive impact of academic learning and employability skill development for a future profession. I have been involved in learning academic skills and developing employability skills from class and learning sessions which would be effective for my future since I have been planning my career to be in the management profession. 
Knowledge and learning have a positive effect where the learning of new skills and abilities makes a man effective and experienced. In the class and learning session, I have learned about different academic and employability skills which would help me to get the platform easily. The employability skills that I have developed are mostly common for all the profession to keep a professional advanced. The professional journey in the managerial field requires communication skills, leadership skills, and presentation skills which I have developed from class and learning sessions. I think these skills would add value to my profession. Along with these skills I have also attended some practical learning sessions where I have also developed some practical skills. These skills are more competitive for making a professional effective with the performance of professionals. Moreover, the basic skills that I have learned and developed in class and learning sessions would be very much helpful for me to develop my career and profession. 
Evaluation
In the evaluation part, the effectiveness of the learning or experience of the reflective topic is analyzed. The academic session and class have been conducted with effective learning and teaching session which is helpful for all the students. The effectiveness of academic and employability skills are described below: 
· Academic writing skills is more helpful for reporting in the professional field. In the managerial profession, I would need writing skills for my profession. 
· In the class session, I have developed my presentation skills which are deemed as a common quality for almost every professionals. In the managerial process, presentation skill is required to conduct professional activities and operations. 
· I have developed my critical thinking capabilities and decision-making skills which would be helpful for my future career. In a managerial career, I would face different problems where critical thinking and analytical ability would make me take efficient decisions. 
· CV writing and cover letter writing is the initiative for entering the professional field. I have learned writing a CV and cover letter which I can use to apply for my designated career position. 
· Communication skills are the most common skill for all professionals (Dudycz et al., 2016). In the managerial profession, the communication skill is must for interacting with different employees and workers which I have developed from academic session. 
· Team working skill I another important skill that I have developed by involving myself in group work like group presentation, tours, and celebration of different ceremonies. In profession, the teamwork skill helps to collaborate with other employees and form an organizational team. 
· With different analytical abilities in class and session, I have developed problem-solving skills that I can apply to solve the issues regarding management and control. 
· While forming the team in the managerial field, I would also require to lead the team as a manager. The learning of leadership from the academic session would help me to lead other employees as a manager.  
Analysis
The analysis of the reflection takes place with the explanation of the factors of the reflection that have been learned from the experience. Here the learning from academic session and classes are described below: 
· Writing skill: Academic writing skill is an important skill that helps a professional to interact with the reporting activities in the profession. The professionals these days need to handle communication with technological interference which requires writing reports and conducting research. 
· Presentation skill: The presentation skill is required to present different things in front of people. The presentation skills help in rising confidence to handle people and commanding subordinate employees (Ishmael, 2013). I have developed my presentation skills by attending presentation sessions in class. 
· Critical thinking and analysis: I have developed my analytical skill and critical thinking skill by involving myself in different critical learning and activities like practical research and learning sessions. 
· CV & Cover letter writing: The tutor in class have taught me about CV writing and cover letter writing with which I can write my CV and cover letter for application. The lecturer also showed the standard form of a CV and cover letter. 
· Communication skill: The most effective employability skill is considered the communication skill which I have developed by communicating with other students, lecturers, and professionals.
· Teamwork: The team working ability is required to comply with the organizational activities in collaboration with other professionals (Adair, 2011). I have learned about teamwork by assigning group presentations, industrial tours, and group activities in class. 
· Problem-solving skill: While complying with the duties and responsibilities, I would require solving different problems and issues. I have developed my problem-solving skill by assigning different research and analytical works. 
· Leadership skill: Leading a team of an organization is a more important duty for a managerial professional which I have developed by involving myself in different group activities and teamwork (Adair, 2009).  
Conclusion
The conclusion part of reflection describes the summary of the learning from the reflection and experience. This reflection is about the academic and employability skills which are developed in academic class and learning session. The academic class helps students to be prepared for the profession and make a student ready with the skills and abilities required for a professional journey. In academic learning, I have developed some key skills that are required for professionals in the managerial field. The most common skills like communication skills, presentation skills, problem-solving skills, CV & cover letter writing skills are accomplished by me in this learning session. I have developed some practical skills also along with soft skills which are leadership skills, analytical skills, and team working skills which would further add value to my profession. These skills would help get the target platform as well as developing my performance in the profession. 
Action Plan
The skills for professionals require to develop with practice. Since I have planned for the managerial profession, I need to develop my career in the managerial field with the development of the skills and abilities to boost my performance. In my academic class and session, I have learned and developed some basic skills which would require further development. I have planned the following action plan for the development of the skills that I have learned. 
· I will comply with the regular practice of the skills that I have learned. 
· I will conduct different research and practical observation of the professional fields with which I can develop analytical and problem-solving skills development. 
· I will further involve myself in coaching for developing managerial knowledge.
· I will communicate with more professionals to develop my communication skills as well as learning about my professional journey and experience. 
· I will opt for an internship program where I can practice the existing skills and learn new skills. 
· I will take part in a different practical learning sessions and get suggestions and guidance from tutor and lecturer which would help me to develop and learn new skills. 
Conclusion
This part of the assignment is a reflective assignment where the reflection of the workplace as a student for learning the academic and employability skills have been presented. The academic skills and employability skills are important aspects of learning from the academic session and complying with the preparation of the the future profession. The whole report has been reflected in my learning skills from the academic class and learning session. In this reflective part, I have reflected on the academic experience with the learning of the skills, their evaluation for a a future career, my feelings about them and plan for developing these skills. I have also presented my thoughts about skills and learning. Overall, this assessment has been completed with the required experience and observation with personal reflection. 
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