Semester 1 Academic Planner 

As part of your study skills portfolio, you are required to write a short reflection explaining how you created your Semester 1 academic timetable. Please delete all guidance before submitting. 
Your reflection should include:
✅ 1. Your Planning Process
· How did you approach creating your timetable?
· What information did you include (e.g., lectures, deadlines, study time, work, personal time)?
✅ 2. Use of Theory or Strategy
· Did you use any time management theories or strategies to help structure your timetable?
· Examples include: Time Blocking, SMART Goals, Eisenhower Matrix, Pomodoro Technique, or the 80/20 Rule.
· Explain how the theory helped you make decisions about your schedule.
✅ 3. Evaluation
· Is your timetable realistic and manageable?
· What challenges do you anticipate?
· How will you adapt your timetable if things change?
✍️ Submission Format:
· Write approximately 200–300 words 
· Submit your reflection alongside your timetable in the Supporting Materials section of the Turnitin link.
· Ensure citations and references are provided at the end of the document. 

Name  ……………………………………………………………………..                                                        Course ………………………………………………………………………………..
Complete the following weekly study planner to help you visualise how you will use your time whilst studying at University. 
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Reflection: 
To create my timetable above, I started writing down what responsibilities I do weekly as well as identifying what I do alternatively besides the responsibilities. This made me use my thinking skills. From documenting these it was making me realise what I wanted to improve on during my spare time. Furthermore, I didn’t acquire to use any of the timetable methods/ strategies for this work. I found that is documentation was confusing. This is based upon not doing anything of the sort before. It took me a while to locate to where the different forms of editing were to help with doing this timetable.
Here below is what each colour represents:
· Yellow – Uni 
· Red – work 
· Grey – My own time 
· Green- walking the Dog 
· Pink – On holiday 
· Blue – Travelling 
From this timetable it is shown that I do things daily and I have a routine in place. Having a constant routine can come with some common challenges. This can be feeling that unmotivated on certain days, feeling too tired/ drained to follow through as well as underestimating how long tasks take. It is important to have a routine in place as it brings structure, stability and efficacy into the daily life.


