
Instructions for Uploading your Essay 
Please follow these instructions. 
 

Complete the cover sheet 

• You do not need to sign your name on the cover sheet – you 
can type it in  

• Copy and paste the cover sheet into the front of your essay 

• Upload the whole document as a single Word document. If you 
upload a PDF then we will be unable to mark it.  

 
 

Late Submission of Essays 

• The University places a high value of good time keeping in 
scholarship. It is up to you to plan ahead and work in advance 
to avoid last minute problems.  

• Essays which are submitted late without extenuating 
circumstances, will be marked at the pass mark of 50%. 

 
 
 
 
 
 
 
 
 


