








	Lesson Plan


	Course: Tier 2 interview training
	Date: June 2023

	Subject: Disclosure under CPIA
	Topic: Disclosure requirements and duties under the Criminal Procedures and Investigations Act


	Tutor’s Name: Craig Toogood DC949

	Date: 08.06.2023
	Time: 8am
	Duration: 1hour 30 minutes
	Number of Candidates: 12

	

	Aim: To provide officers with an understanding of their requirements under CPIA in regards to disclosure. Provide officers with suitable knowledge and examples to assist them.




	Outcomes:

By the end of this session learners will be able to:


Aims.
· To engage officers on the duties required under disclosure procedures. 
· To assist officers in the understanding of the requirements of the disclosure process.
· To provide guidance on a consistent approach in disclosure
· Evidence and unused material.
· Relevant and non relevant material
· Rebuttable presumption
· Sensitive and non sensitive material
· Disclosure test
· Requirements for Files
· Third party requests




	Notes:
The presentation is on powerpoint and students will be based in the classroom. 

Resources will include PowerPoint,  Handouts to assist Learners and a quiz to start the lesson. There will be use of the flipchart in the lesson too.
Make sure flipchart and pens present.

Due to length of the lesson check with officers for welfare and comfort breaks.

Learners will be operational response student police officers. They are all from the same cohort of officers who left the training department in December 2022 and have been operational since that time. All would of undertaken a 12 week tutorship period with a Tutor constable. 
The students would have had an input during their initial training regarding disclosure. 

There is currently a working group set up in order to improve disclosure across the service and I am responsible for the delivery of this training.





	Time
	Topic/Content, Tutor Activity
	Learner Strategies and Learner Activity
	Support & Resources

	How will you assess learning/what are your assessment methods?

	 15 mins
	A Police based quiz asking a variety of questions related to general Policing.
Officers will be placed into groups to discuss their answers.
	Due to it being the start of the lesson and the importance of the subject matter if gets learners talking and engaging before the actual input begins.
Provides talking points and discussion points for the officers.
Final questions is what does CPIA stand for and what does it provide guidance for?
This leads then into the subject matter for the day.

	Tutor & quiz sheet


	Review the answers and invite the learners to provide their answers to the questions.
Light hearted discussion.


	2 mins
	To discuss the aims and objectives for the course which are:-
Aims.
· To engage officers on the duties required under disclosure procedures.
· To assist officers in the understanding of the requirements of the disclosure process.
· To provide guidance on a consistent approach in disclosure
· Evidence and unused material.
· Relevant and non relevant material
· Rebuttable presumption
· Sensitive and non sensitive material
· Disclosure test
· Requirements for Files
· Third party requests

Slide 2

	Learners are to listen to the Tutor and the tutor explains that all this will be covered throughout the presentation.
	Tutor
PC
PowerPoint 


	Observation


	5
mins
	Tutor presents the question if called to court as Officer in the case and asked the question- “officer you are aware of your duty for disclosure under CPIA?

Tutor to provide own experience regarding this matter.

Slide 3

	Learners are to listen to the Tutor 
Tutor will invite discussion what officers would say if posed with that question.

	Tutor
PowerPoint 
Example from a case where disclosure has been an issue. In the notes of the powepoint.

	Observation and discussion



	5
mins
	The following two slides are explanation around what CPIA is why it was bought in and where to find the information.

Slide 4 and 5
	Learners are to listen to the Tutor  
	Tutor
PowerPoint



	Observation 


	2
mins
	To explain the new requirement s for officers due to the changes to the guidance made in January 2021.
This is the change to Director guidance 6 and Attorney generals guidelines. Due to the officers level of service this would not have impacted them. 
It is still covered for them to be aware.

Slide 6
	Learners are to listen to the Tutor 
	Tutor
PowerPoint
	Observation 
Any questions are invited if unsure of the guidance. Advice is given on where to find the documents.


	3 mins
	This the guidance directly from the Attorney general guidance in regards to the process of disclosure for officers awareness. This guidance also includes court requirements and explains the entire process not just the police aspect of it.

Slide 7
	Learners are to listen to the Tutor and participate in Q & A, discussions. 




	Tutor
PowerPoint

	Observation 
Discussion and Q and A


	3 to 5
mins
	To provide information and show the process regarding evidence and unused material to court.
This is a chart created which appears in stages to assist the officers in understanding the difference between evidence and unused material. 

Key points to cover

The difference between evidence and unused material.

What is case material.

Officers will be informed that all of the chart will be discussed in depth further through the presentation.

Slide 8
	Learners are to listen to the Tutor participate in Q and A.
Learners are invited to provide suggestions to what could be evidence and unused material from a shoplifting offence 
	Tutor
PowerPoint 

	Observation
Discussion
Q and A


	5 mins
	To cover the 4 R’s of disclosure. Officers are to understand that all material must be:-

Recorded
Retained
Reviewed 
Revealed

It  will be explained that this is essential for officers to understand these requirements.

Slide 9
	Learners are to listen to the tutor
Learners will have Q and A around each of the 4 R’s.
Once understood the page will be moved on and officers will be asked to state the 4 R’s again.
	Tutor
PowerPoint

	Observation
Q and A
Discussion
Knowledge check 

	5
mins
	To cover what is the relevance test and the three points that it covers:-

Which covers any material which has a bearing on any:-

Offence being investigated
Any person being investigated
The surrounding circumstances of the case.

Slide 10

	Learners are to listen to the Tutor and participate in Q & A, discussions.
Return back to the shoplifting scenario and invite learners to discuss what material would be relevant.
Tutor to provide example of CCTV collected for the wrong day would this be relevant
	Tutor
PowerPoint 
Shoplifting example and discussion about what material would be relevant/evidential
	Observation
Discussion
Q and A 

This will be revisited and tested through the presentation.

	5
mins
	Tutor to provide the information regarding the disclosure test:

Points to cover:

What is the disclosure test?
Any material which undermines the prosecution and assists the defence.

Some examples to consider which may cause material to meet the disclosure test.

Slide 11

	Learners are to listen to the Tutor.
Discussion around what is the disclosure test.
Officers to repeat the disclosure test.
	Tutor 
PowerPoint

	Observation
Discussion
Learner involvement in repeating and understanding the disclosure test.



	2
mins
	Tutor will present information using PowerPoint regarding our duties in regards to investigation and gathering material

Slide 12
	Learners are to listen to the Tutor 
	Tutor 
PowerPoint

	Observation



	5 mins
	Tutor will present information in regards to requirements for files. This is a copy of the guidance provided by Gwent Police to all stations as posters.

Slides 13/14/15
	Learners to listen to the tutor.
Tutor to check understanding of the requirements.
To direct learners to the page on the intranet where the guidance is.

SUITABLE TIME FOR A BREAK.
	Tutor
Powerpoint
The justice services page on the intranet.
	Observation 
Discussion
Provide guidance on where to locate the Documents

	2 
mins
	Tutor will show the slide containing the various MG6’s.

To check observation as MG6B is not present and test if learners know what its for.

Brief explanation of each form.
Indicate each will be discussed in detail in the following slides.

Slide 16
	Learners to listen to the tutor.
Ask learners to explain what each form is used for.
	Tutor 
Powerpoint
	Observation
Discussion

	2 mins
	Tutor to explain the MG6 and form the purpose of this lesson section 4 regarding disclosure.

Slide 17
	Learners are to listen to the tutor. 
Tutor to ask if anyone has used section 4 of the form.
Get learners to repeat the disclosure test
	Tutor 
Powerpoint
	Observation
Discussion
Repeat the disclosure test


	2 
mins
	Tutor to discuss the MG6A.

Tutor to check with learners they are using the MG6A and recording it.

Slide 18
	Learners to listen to the tutor.
Discussion around the MG6A
Invite feedback with learners experience with the MG6A
	Tutor 
Powerpoint
	Observation
Discussion
Feedback

	2 mins
	Tutor to discuss the MG6B.

Explain what the MG6B is and how it is presented to court. 
Explain the process of how it is submitted and what officers requirements are.

Slide 19
	Learners to listen to the tutor
	Tutor
Powerpoint
	Observation
Q and A

	1 mins
	Tutor to discuss the MG6C and MG6D.

Explain the requirement for sufficient description of material.
Items to be numbered consecutively.

Slide 20
	Learners to listen to the tutor
	Tutor 
Powerpoint
	Observation

	10 mins
	Tutor to explain in detail what the MG6C is and how it is completed.

Key points to discuss
non sensitive material
the “Rebuttable Presumption” (presumption all material could be sent regardless if it meets the disclosure test)

Disclosure is continuous from instigation to trial

Show an example of the MG6C with material added.

Explain to learners a full completed version will be shown at the end of the lesson.

Slides 21/22/23/24/25

	Learner listen to the tutor
Q and A from learners
Test again knowledge of the relevancy test.
Test again knowledge of the disclosure test.
	Tutor 
Powerpoint
	Observations
Discussion
Q and A

	5 mins
	Tutor to invite each learner up one at a time to write on the flip chart one item of material they believe could be used as unused material for the MG6C
	Learners to think about their own cases. 
Invite discussion and provides a bit of fun for those present.
Start at one side and then each learner takes it in turn.
	Flipchart
Pens
	Reviewing material 
Discussion 
Q and A

	2 mins
	Tutor to provide feedback on the material on the flip chart.

Tutor to show examples for learners to be aware of.

Slide 26
	Leaners to review the list of examples.
Test the relevancy test
	Tutor 
Powerpoint
	Observation
Discussion
Q and A

	2 mins
	Tutor to show the MG6D and explain what the MG6D requires.

To show the sensitivity test described at the top of the MG6D.

Explain what importance of the public interest is.

Slide 27
	Learners to listen to the tutor
	Tutor
Powerpoint
	Observation
Discussion
Q and A

	5 mins
	Tutor to invite learners to write on the flip chart an item of material they consider would be sensitive material.
	Invite discussion and provides a bit of fun for those present.
Start at one side of the romm and then each learner takes it in turn.
	Flipchart
Pens
	Reviewing material
Discussion 
Q and A

	2 mins
	Tutor to show examples of material which is classed as sensitive.

Compare these to the material provided by leaners on the flip chart.

Provide reasons why it is sensitive.

Slide 28
	Learners to listen to the tutor
Invite Q and A and discussion.
	Tutor 
Powerpoint
Flipchart
	Reviewing material
Discussion
Q and A

	5 mins
	Tutor to explain the role of the MG6E

To explain how we complete the MG6E

To understand this where we add material which meets the disclosure test from the MG6C and MG6D

Slide 29
	Learners to listen to the tutor
Check the disclosure test
	Tutor
Powerpoint
	Observation
Discussion
Q and A 
Knowledge check (disclosure test)

	2 mins
	Tutor to explain the requirements for redacted material to prevent any breaches of data protection. 

Discussion around personal data, how to redact and the requirement to go back to the 4 R’s of disclosure.

Slide 30
	Learners to listen to the tutor
Check the 4 R’s of disclosure
Give an example of what can happen when items are not correctly redacted and who has access to the file containing the redacted material.
	Tutor 
Powepoint
	Observation
Discussion
Q and A
Knowledge check (4 R’s of disclosure)

	2 mins
	Tutor to show the examples of how the items uploaded to the file are to be named. 

This is taken from a document on the intranet and is national guidance. 

Provide guidance on where to locate the document.

Slide 31
	Learners to listen to the tutor
Learners to locate the document on the intranet.
	Tutor 
Powerpoint
Intranet
	Observation
Check with learners that they have found the document.

	1 mins
	Tutor to explain that if there is any material that meets the disclosure test where they record it on the CM01.

Important to understand the requirement to record material that meets the disclosure test.

Test understanding of relevancy and the disclosure test.

Slide 32
	Learners to listen to the tutor.
Discussion
	Tutor
Powerpoint
	Observation
Discussion

	2 mins
	Tutor to discuss the Investigation management document.

Explain that the document is used to detail the actions completed and material gathered from the investigation.
Learners should be aware of the document due to it use in using it to hand over their files to the file preparation.

Slide 33
	Learners to listen to the tutor
	Tutor
Powerpoint
	Observation
Discussion

	1 mins
	The investigation management document example. 

This slide just shows what the IMD looks like and where to locate it.

Slide 34
	Learners listen to the tutor
	Tutor 
Powerpoint
	Observation

	3 mins
	Tutor to discuss with leaners the guidance from the crown prosecution service in regards to submitting communication data.

Learners to understand the need to be specific about what communication data they recover.

Learners to be aware of human rights and persons right to a private life.
	Learners listen to the tutor
Tutor to Q and A any experience in regards to any issues from CPS.
	Tutor 
Powerpoint
	Observation
Discussion
Q and A

	3 mins
	Tutor to discuss the use of third party material and refer to the guidance from the Attorney General guidance.

Give an explanation of what is third party material.

Is there actually a need/requirement for it?

Any recent examples

Slide 36
	Learners to listen to the Tutor
Learners invited to provide any relevant examples or issues they have experienced.
	Tutor 
Powerpoint
	Observation
Discussion

	5 mins
	Knowledge check, tutor to discuss all the relevant points of disclosure:-

1. Evidence and unused material.
2. Relevant and non relevant material
3. Rebuttable presumption
4. Sensitive and non sensitive material
5. Disclosure test
6. Requirements for Files
7. Third party requests

And the relevancy test.

Slide 37
	Tutor to check each point and Learners to explain back each one with an example.
Knowledge check of the disclosure test.
Knowledge check of the relevancy test.
	Tutor
Powerpoint
	Observation
Discussion
Q and A




 (
Evaluation:
I fe
el that this session went well be
cause there was a lot of discussion
, questions and explanations. Several learners stated they had a far better understanding of their requirements and 
what was expected of them when they are operational. 
From delivering this session I felt that I could develop or chan
ge get officer to download a copy of the attorney general guidelines and the director general guidance. These documents are available online and 
learners
 could save them to a folder for future reference. 
This could also be used in the lesson for learners to locate
 the guidance before it 
is then explained from the 
powerpoint
.
The content is very detailed and technical but 
essential.
Consideration of 
introducing a 
quiz for the knowledge check maybe inco
rporating parts of the original quiz
 to 
finish 
on lighter note. 
)
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