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Reflection 
1. Description
During the first four weeks of this module, I acquired and practised some digital and academic skills essential in my studies. Week 1 helped me to become familiar with the major platforms I will use during the course, such as Moodle, Turnitin, and the JISC Discovery Tool. During Week 2, I got to understand the ways of using Microsoft Outlook to be more efficient with emails, calendars and tasks and such tools as Trello and Microsoft Planner to be organised. The third week was dedicated to the topic of Artificial Intelligence (AI), during which I tried ChatGPT and Microsoft CoPilot and learned to apply both tools ethically in scholarly writing. Lastly, Week 4 was dedicated to Microsoft Word and Office 365, which I practised to format documents, insert images and videos, and save the file in OneDrive to access it more easily and collaborate with a partner.
2. Feelings
In the very first week, I was a bit nervous about the number of new systems I had to study, particularly Moodle and Turnitin, which I had never heard of before. Nevertheless, I felt more comfortable and confident after using them. I felt excited and cautious during the AI session, as I was keen on how AI can help me in my studies, yet I was also conscious of the need to use it in a responsible way. I was more competent and organised by Week 4, especially after learning about Word and OneDrive. Altogether, I was proud of the fact that I rapidly got used to the digital tools.
3. Evaluation
Overall, these were very valuable weeks. The JISC Discovery Tool and induction provided me with a definite point of starting. The use of Outlook and Trello helped me to manage my time better, whereas the AI session enhanced my knowledge about digital ethics. The Word/Office 365 classes proved to be very practical and useful at once. Although learning to use several new tools at the same time was challenging, it eventually strengthened my confidence and enhanced my overall digital skills.
4. Analysis
This experience from the course over 4 weeks taught me that digital literacy is not just about knowing how to use technology but also about how to use it ethically and effectively. The use of time management tools has made me manage my workload and minimise stress. The awareness of AI and GDPR showed me the importance of digital responsibility and data safety. Word and OneDrive skills have improved my writing and teamwork skills when writing academic papers.
5. Conclusion
The initial four weeks have greatly enhanced my confidence and organisation in digital. I have now learned the role of digital skills in relation to academic success and employability. I am more ready to deal with future tasks and to use AI tools in a responsible way.
6. Action Plan
In the future, I intend to keep practising my Microsoft Excel and PowerPoint skills and explore further the field of AI ethics, as well as keep my online files systematically with the help of Outlook and Trello. My use of AI will also continue to be responsible in my academic work.
2

image1.png
Prifysgol Cymru
Y Drindod Dewi Sant

University of Wales
Trinity Saint David




