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Introduction
Reading ability is frequently emphasised in academic settings as the most important talent for efficient communication and information sharing. Effective reading and note-taking, two crucial but frequently overlooked skills, are the cornerstones of this ability. Every learner prepares their study plan based on their target that can help them to reach their destination (Bradbury, 2006). They help scholars and students absorb knowledge, develop nuanced understandings, and set the foundation for effectively communicating intricate concepts and arguments.  Thi report summarize the effective reading and note-making from Cottrell (2019) an then evaluates the above skills in view of  future personal and professional development.

Effective Reading and note-making skills
2.1 Effective Reading Skills
Strong reading abilities are essential for success in the classroom and are a foundational element for success in a variety of academic fields(Cottrell 2019). This ability goes well beyond reading comprehension; it includes critical thinking, synthesising many viewpoints, and having a thorough understanding of difficult concepts. By critically interacting with texts, scholars and students actively analyse and assess various points of view, arguments, and concepts in addition to merely digesting information.  According to Cottrell (2019), people develop their capacity to think more deeply and critically about a variety of topics by breaking down and understanding complex texts. This ability is helpful in a variety of real-world situations where careful consideration and sophisticated problem-solving are necessary, in addition to being essential for academic success (Godfrey, 2018). Furthermore, the capacity to formulate logical and cohesive arguments is shaped in large part by proficient reading. Individuals can shape their own ideas and thoughts by using the structured arguments found in academic literature as a model (Cottrell,  2019). To become successful in the professional sector, the learners should have more importance toward the critical thinking ability that can make them more effective and innovative (Cottrell, 2013).A key component of research is proficient reading. By assisting in identifying gaps in the body of existing literature, comprehending the state of research at the moment, and formulating topical questions that encourage additional study, it improves research skills. 
Meaning of note making
As note making assists students and researchers in methodically organising and documenting the data they acquire during their studies, this procedure is crucial for upholding academic integrity. Making notes is more than just writing down data; it's a detailed integration of knowledge, where authors record not only what they've read but also their comprehension and analysis of the content. According to Smith (2016), academic reading requires a thorough inquiry, which is shown in appropriate citation. A writer's level of engagement with scholarly texts is also demonstrated by their meticulous note-taking. It gives a clear indication of their research trip and thought process by showing how they have incorporated knowledge into their work. They need to consider every stage as an opportunity to learn that can enhance their knowledge with diverse factors that can help in their professional life (Cottrell, 2013).
Evaluation
The Process of Developing Effective Reading
A strong emphasis on evidence-based comprehension, methodical organisation, and critical interaction with texts are hallmarks of effective reading, which is fundamental to academic achievement (Godfrey, 2018). Comprehensive and in-depth reading is the foundation for the formation of strong arguments in any academic subject. In order to ensure that the insights received are precise, correct, and relevant, this process goes beyond simply receiving information and entails a critical examination of what is read. Reading for research purposes is a crucial first step in the academic world since it establishes the groundwork for fresh ideas and strong arguments (Cottrell, 2019).To become successful in the professional sector, the learners should have more importance toward the critical thinking ability that can make them more effective and innovative (Cottrell, 2013).  Reading a variety of academic works helps readers understand the subtleties of formal language, proper tenses, and linguistic choices. Readers can comprehend and follow the structure and organisation of academic writings as a model for their own work.
Taking notes helps with the arrangement and acknowledgment of sources in academic writing, just like referencing does. Effective note-taking is critical for organising and synthesising the vast amount of information encountered during research, just as in-text citations and reference lists are critical for giving credit to the original authors of ideas(Godfrey,2018). When the actual writing process starts, this practise guarantees that ideas are properly attributed and easily referenced. Creating a reference list is similar to the process of taking notes. Ensuring that all pertinent facts are recorded through a rigorous note-taking process facilitates accurate referencing of these sources in the final academic text.To increase their effectiveness in writing they should have concern about their reading speed to complete that in time (Godfrey, 2018)
A key element of academic achievement is developing one's academic style, and the ability to read effectively is the foundation of this competence. Proficiency in reading and comprehending intricate texts is fundamental to learning and comprehension across all academic areas. Efficient reading goes beyond merely processing data; it also entails assimilating content in a way that fosters comprehension and critical thinking.The leaders should have the sense to use different relevant materials for making the study well-structured to remember them in the future time to apply them in the right places. They should be aware to interpret the texts with sufficient criticality to express their ability to introduce innovation for getting acceptance from the teacher and developing their capability (Haber, 2020).
Note-taking, similar to referencing, is essential to maintaining the validity and uniqueness of academic work. Pupils who take notes effectively ensure that the concepts they learn from different sources are accurately recorded and attributed. As in academic writing, students can trace the sources of their thoughts and information by keeping thorough notes, which serves a similar purpose.  When the learners are able to increase their self-efficiency, they can manage their success not only in the academic sector but also in their professional life (McMillan and Weyers, 2012). This behaviour not only demonstrates a dedication to academic honesty but also contributes to the development of an organised method for obtaining and applying data. The notes that college students take turn into priceless resources when they are writing essays and conducting research for projects. They function as a storehouse of information and concepts drawn from earlier studies, which may be skillfully applied to create strong cases (Cottrell, 2019).
According to Cottrell (2019) shortcuts in note-making is very benefical for an easy understanding and memorising . From plans to notes and the use of sticky notes can help us to join ideas they mey come on the way , and they can give us confidence in ower ideeas.  In note-making will be halpful to make a folder with your own notes and allways  and hve them close in case you need them to check.


Conclusion
In conclusion, effective reading is intended to communicate precise and widely accepted interpretations of difficult concepts and ideas among practitioners and specialists in the academic community. To form a coherent whole, it needs to have a consistent and well-structured flow of ideas, with different portions connected to one another. Note making correctly is also an essential component of academic writing since it helps authors avoid forget and uphold academic integrity in their assignments and research. By note making authors provide proper acknowledgment to the original authors by using in-text citations to acknowledge the sources of their material.
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