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Introduction:
University is a great and big opportunity– a place of development, growth and transformation. Deciding to start university was a big step in my life.  Since I joined university, which has been only two months, I started developing essential academic skills which are quite new for me. And today I want to talk about some of them and I am choosing Note taking, paraphrasing, and referencing. It’s going to be reflective assessment. According to Bengtson (2006) ‘Four basic aspects of reflection are highlighted: Reflection of self-reflection, reflection of thinking, reflection of self-understanding and the distancing function of reflection’.  So that means I’m going to talk about my own experience and feelings I went through. I will analyze and evaluate it by adding conclusion and my future action by finally summarizing it.

Note taking skills:
Note taking plays a vital role in managing numerous aspects in our lives. And this is one of the most important topics that I was learning this term at university. We were learning how to use different methods for note taking. It’s the process of writing down what people are saying and/or what a journalist is observing, for the purpose of writing a subsequent story  (Harcup, 2014). In class we were learning how to use the Cornell method, linear method, diagrammatic and tabular notetaking methods. During the lecture on time management, I used the Cornell method to take notes. I focused on identifying the main points and key examples, but I really struggled to keep up while I was listening to the lecturer. Some students in the class have the capability to listen and write and even memorize given information at once. I realized that I spent too much time on certain points, leaving gaps in my notes for other sections. So, I learned that summarizing in keywords rather than full sentences can help me keep pace.  In the future I will use shorthand for quicker notetaking and review my notes immediately afterward to fill in gaps while the content in my memory is fresh. Leaving space to add details later can also make my notes more effective. I have never used this strategy in my life before. But is a very helpful tool once you learn it.  

Paraphrasing skills:
Paraphrasing are sentences or phrases that convey the same meaning with a different wording (Bhagat R, Hovey E,2013) During a group activity in the class we were asked to paraphrase some sentences, and I was struggling to do it because of lack of time. The biggest issue was that my English is not my first language. I noticed that while I understood the key ideas, my paraphrasing lacked originality. For example, I found it quite difficult to reframe the ideas from original text while keeping the same meaning in task 2. Reflecting on my experience, I noticed that paraphrasing helps me better understand the material and develop critical thinking skills. However, I always struggled with relying too much on the structure and wording of the source text, which made my work less original. I realized that my challenges were in lack of strategies to identify key points effectively. To improve I researched paraphrasing techniques, such as breaking down the original text, rephrasing with synonyms, and reorganizing ideas in a way that felt more natural to my writing. I also learned to focus on understanding the source thoroughly before attempting to rewrite it.   For other students in my class who speaks in English fluently was much easier way to work with paraphrasing.  I really need to improve my English to achieve better results in the future by reading more and be more focus on the meaning of the text. I will implement strategies to improve my paraphrasing. These include taking detailed notes, avoiding word to word substitutions and insure I fully understand the text before rewriting it. Resume I think paraphrasing is a very powerful tool to understand better the idea of the topic. Miranda (2022) says according to the results of the interview students were very impressed and believe that by utilizing the paraphrasing tool, they can improve the understanding the contest of the text, learn new vocabulary, and increase overall quality of the writing. So, by practicing it I’m sure I will learn how to do it.

Referencing skills:
Of all the topics that I learned at university the most challenging was how to write references.  According to Neville (2010 p.15), ‘Referencing is a way of demonstrating that you have undertaken a detailed and thorough review of the relevant literature, and it allows readers to locate the sources you have used’ We were learning how to write references in Harvard style. Initially, I found it challenging to correctly format in-text citations and references in the bibliography. For example, I was mixing up how to reference journal articles and books because in every different source of information we must reference them differently. Even placing dots and columns in the right place was confusing for me. In our first assessment I and many other students from my class failed to answer some questions regarding referencing. Reflecting on this experience, I noticed that referencing requires strong attention to detail and familiarity with specific style guidelines. I was usually mistaken when I rushed through the process. However, I also observed that referencing became easier when I became more familiar with this and when I got more experience. I have learned that referencing is not just a technical task but also a way to give credit to authors and increase the credibility of my work. Also, I realized how important referencing is to avoiding plagiarism. According to Carroll (2007, p.26), Plagiarism devalues genuine effort and achievement, and institutions must actively work to educate students about its consequences. It really helped me to appreciate its importance. I noticed that consistent practice and reliable sources like university guides or referencing software, is a key to mastering this skill. To improve my referencing skills, I plan to develop a systematic approach. For example, I will start maintaining a detailed record of sources as I conduct research, ensuring I have all necessary details from the start. I will also cross-check my references using official style guides and get feedback to find and fix common mistakes, so my writing improves and stays consistent. 

CONCLUSION:
Reflecting on the development of note taking, paraphrasing and referencing skills, I have gained useful insights into my academic progress. Paraphrasing has helped me better understand texts and explain ideas clearly in my own words. Referencing has taught me the importance of giving credit to authors and being careful with details to avoid mistakes. Note taking, meanwhile, has been essential in helping me organize information, think critically, highlight key points, and plan my work effectively. These skills have improved my ability to manage information, think critically, and produce reliable academic work. Going forward, I will keep practicing and improving theses. Similarly, notetaking has been a foundational skill that’s aids in organizing information, summarizing key ideas. Together these skills have improved my ability to think critically, manage information, and produce credible academic work. Moving forward, I will continue to practice and refine these skills, using feedback and recourses to support my growth. This will help me to succeed not only in my studies but also in future professional and personal learning.
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