
Essential Skills: 
Assessment Focus
Week 9



Session Objectives 

During this session you will: 

• Apply practical proofreading and editing techniques. 
• Identify common mistakes before submission. 
• Prepare effectively for presentations or project demonstrations. 
• Produce a realistic improvement plan before their next deadline.

Study Assessment 
Workshop



Session Schedule

TimeActivity
10 minsWelcome & Progress Check-in
30 minsSelf-assessment using the marking criteria
35 minsEditing & Proofreading 
10 minsBreak
25 minsPreparing for presentations
10 minsPersonal Improvement Plan



Check-in Activity

Finish the sentence...
• The part of my project I am least confident about is...

Feedback to the 
class



Share

Assessment

Academic 
Writing

Referencing 

Grammar

Critical 
analysis

Presentation 
style

Time 
management How did you finish 

the sentence? 

Did you mention 
any of these? 



Reminder - Assessment Specification

Your assessment 
specification looks like this.

Often you will have two of 
these documents for each
module. 



Reminder - Grading Criteria

• Your grading criteria is 
found at the last few 
pages of each assessment 
specification.

• It will look similar to this 



Using the Assessment Specification

Students often read the assignment brief once and 

never return to it.

Instead:
Use it throughout your project.

Check:
• Have I answered the question? 
• Have I included every required section? 
• Have I stayed within the word count? 
• Have I followed formatting guidance?



Activity

Open a copy of a current assessment specification that you are working on.

Highlight action words in your own assessment specification.

For Example

What action words do you have in your task description ? 

How have you addressed these in your writing?

Analyse Evaluate Compare Critique Design Justify Discuss



Using the Assessment Specification

• Evaluate you own progress towards your assessment. 
• Fill in the evaluation table



Feedback

• What points are you unsure about? 
• Where can you gain support for these points?
• How will you manage your remaining time?



Drafting and editing 

How many drafts do think that professional writers produce?

Important points to remember: 

- Academic writing improves through editing. 
- Strong assignments are revised several times. 
- Editing is part of the writing process



Editing vs Proofreading

Proofreading asks: Editing asks: 

Is my grammar accurate?Does this make sense?

Are my spellings correct?Is it logical?

Have I used punctuation effectively?Is the argument clear?

Is the formatting correct?Are paragraphs in the right order?

Are my references accurate?Have I addressed the task?



Editing writing work

How to edit an 
essay | 6 
editing tips



Practical Editing Techniques
You will hear:

• awkward sentences 

• repeated words 

• missing words 

• punctuation problems

Read it 
aloud

Print 
it

Reading on paper helps 
identify errors missed on 
screen.

Leave it 
overnight

Fresh eyes find more mistakes.



Common Mistakes Markers Notice
There are some common mistakes that many students make: 
• Repeated ideas
• Weak introductions
• Poor paragraph links
• No critical analysis
• Missing evidence
• Weak conclusions
• Referencing errors
• Formatting inconsistencies

Reflect: 
• Have you had feedback on these errors for past assessments? 
• How will you reduce the impact of these errors?



Preparing for Presentations
Presentation assessments are about communication and 
understanding not memorisation.

Think about:
– Audience

– Purpose

– Structure

– Timing

– Confidence



Evaluation your presentation
No Yes Have I….?

Have you addressed all elements of the task? 

Is there a clear structure? Beginning, middle, end. 

Are my slides clear and uncluttered?

Will I avoid reading directly from my slides? 

Have I practised my presentation aloud at least twice? 

Have I timed my presentation to check the timing? 

Have I thought about possible audience questions and prepared 
responses?

Have I referenced adequate academic reading?



Group discussion - What Advice Would You Give Petra?

Petra is a final-year undergraduate studying Digital Health Teachnology. She is 
usually a capable student and has passed all of her previous modules, but this 
term has felt particularly overwhelming.

Alongside university, Petra works 20 hours a week in a supermarket to help pay 
her rent and living costs. Over the past month she has also been helping to care 
for her younger brother while her mother recovered from an operation. As a 
result, she has missed several opportunities to work on her assignments.

Petra has a 2,000-word report due in two days' time.

Find out more



Group discussion - What Advice Would You Give Petra?

Petra has written 643 words, but she is becoming increasingly frustrated 
because she keeps editing the introduction instead of making progress. She has 
collected several journal articles, but has not fully read them, and she is not sure 
whether she is answering the assessment question correctly.

Last night she opened her assessment specification for the first time in over a 
week and realised she had not looked closely at the marking criteria since the 
assignment was set. She worries that what she has written isn't at the standard 
needed for a good mark.

What are Petra's biggest challenges? What three pieces of advice would you give Petra?

Which university support services could Petra use?



My Improvement Plan

Create a list of three actions you
will take to improve your 
assessment preparation: 

• Action 1: 
• Action 2:
• Action 3: 

Possible actions:
– Check my writing against the marking 

criteria

– Read my work aloud

– Use Microsoft Word to hear my work 
read. 

– Ask someone to read my work

– Check my references

– Review my formatting

– Practice my presentation three times



Extra Support

Wellbeing Team

Extenuating 
Circumstances 

The Well-being Support team is here to support you in 
managing the impact of your health on your studies. 
wellbeingsupport@uwtsd.ac.uk.

Guidance on applying for deadline extensions or compensatory 
measures due to unforeseen circumstances.  
aocases@uwtsd.ac.uk



Personal Progress Padlet

There are no formal assessments within 'Essential Skills' classes but you are 
encouraged to keep your Personal Progress Padlet.

Note down in your Personal Progress Padlet: 
• What have you learnt today? 
• How will you use this new skill?

.



Traffic Light it
Where is your learning at ?

I have misunderstood some of the topics. (write down 2 questions that you
need help with)Red 
I have understood most of the topics so far (write down 1 question and 1 key
theme you have understood)Amber
I have understood the topics so far (write down 2 key themes from the lesson
to show your understanding)Green 




