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[bookmark: _Toc57303372]Introduction.
This report will investigate the learning styles which are recognized as Vark and Honey and Mumford. Expanding on the Big Five Personality test and the Johari window for my progression within self-awareness. 
These learning techniques indicate what my personality and my learning preferences require. This will include a SMART, SWOT and GAP analysis, referring to my recent studies. 
This report will highlight my career goals and investigate a Personal development plan (PDP). It will demonstrate the challenges I encountered and the employability skill’s I attain and the skills I require to achieve my future goals. 
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[bookmark: _Toc57303374]Self-Awareness Johari window.

The Johari window Developed self-awareness by illustrating what is known and unknown to others. This demonstrates what the Arena, Blind spot, Facade, and the Unknown area is within my abilities. The arena and the blind spot illustrate what is known to others. The facade and unknown area emphasise what is unknown to others. (Appendix J).
The arena established personality traits which resulted I am compassionate towards others, focus on tasks presented by an employer, attain the focus and drive to perform appropriately within an employment industry. I develop friendships easily and I attain passion and ambition to further my career development. This illustrated that my weaknesses are self-doubt within certain enrolments and easily overwhelmed with stressful situations.
When undertaking the blind spot area, I uncovered that I overshare personal information, stress over unimportant situations and I am unable to say no to family and friends when asked to assist them within their personal lives.
Within the area of what is unknown to others Facade my idea is to build a business abroad operating a restaurant or a bar, establishing a catering business.
I am emotional within various aspects of my personal life this can contribute towards anxiety.
I have self-doubt within establishing a business and a achieving a self-promotion. Overcoming these issues will enhance my performance of achieving this goal however, I do not have the qualifications to proceed within the catering industry. 
The Johari window established what the advantage and disadvantage aspects are within my personal life and employment career. This increased self-awareness and the ability to act upon them (Self-Awareness, 2020).










[bookmark: _Toc57303375]Studies undertaken.

I studied to improve a career development and an understanding on what procedures to apply towards a Developing career. I achieved the ability to apply reflective tools such as the swot, smart, gap analysis, and a Personal Development Plan (PDP). 
I identified my weakness’s, strengths, opportunities, and threats through applying a swot analysis to enhance my performance within developing a professional catering career. I established what is specific measurable achievable realistic and timebound within my smart goals. I recognized how to undertake a structured personal development plan. 
The learning style VARK formed an educational preference. This demonstrated that I am Kinaesthetic. This illustrated my preferred method of learning is utilizing my Hands, engaging within activities, moving, and experimenting (VARK, 2020). 
The Honey and Mumford learning style theory indicated Reflector this confirms my preference of learning is observing and theorising on past experiences. I am a standby individual. I prefer paired discussions, feedback from others and take time to work towards an appropriate conclusion (Mumford and Honey Learning Styles Test Results, 2020).
The Johari Window, VARK, Honey and Mumford, the big five, and Myers Briggs personality test assisted towards an understanding within my personality and my preference’s within learning. (Appendix H, I, J, K, L) (Free Online Mumford and Honey Learning Styles Questionnaire, 2020).
The two learning styles I discovered supported my abilities remained as the VARK and the Johari window. The learning style VARK supported an understanding that I am a kinaesthetic, this is recognised as an action orientated individual. 
The Johari window emphasised what others thought about me, this supported negative and positive attributes. The Johari Window increased the level of self-awareness, supported me in cordial relationships, enhanced communication, directed an understanding within my personal development and increased an understanding of group dynamics (M, 2020).
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The Myers Briggs personality test determined that my personality is ESFJ (Extraverted, Sensing, Feeling, Judging) This indicated that my personality is popular and outgoing, warm, supportive and friendly and that I intend to please others. (Appendix J)
I am practical, thorough, consistent, organized and responsible. This determined the personality scored the highest rating within the Extraverted category this indicates that I am an action-oriented learner (Test, 2020). 
Undertaking the Big Five personality test suggested that I am kinaesthetic, this is recognized as a hand’s on and action-oriented learning preference. (Appendix I).
Both personality tests indicated the same results. Recognising these personality traits and applying them within my goals will considerably enhance my performance within my career development and my chosen goals. Acknowledging my true personality traits and the preferred abilities of learning (openpsychometrics,2020).



[bookmark: _Toc57303377]Smart Goal Analysis.

My goal is to specifically achieve the higher education Cert HE. After completing the first year in university, I will pursue in education to achieve a degree. Progressing towards a self-employed business within the catering industry. 
Incorporating the smart analysis (appendix A) into my focused goal will emphasise a structured performance within the focus goal. Contributing within lectures via actively listening to my lecturer and taking part within my studies, will improve my communication and listening skills assisting my goal to become considerably measurable.
Applying the correct research and enhancing an understanding on the smart acronym as well as implementing the learning styles within my career development will develop my goal within becoming achievable. 
Vark and Honey and Mumford increased an understanding on my preference of learning assisted with the knowledge on my personality exposing my personal nature. These learning styles enhanced my understanding within the Smart analysis by correctly assisting my goal in a realistic and timely professional procedure (ANON, 2020).





[bookmark: _Toc57303378]SWOT Goal analysis.

My strength is that I attain focus and ambition within my career development and my future goals. I attain a skill of self-awareness and self-belief.  I Strive towards a career within the catering industry (Appendix B).
I attain passion for this trade. I will peruse completing the first year of university and my additional goals because I desire to make myself my own boss. Accomplishing university will commence towards my aspirational goal.
I feel overwhelmed when under pressure at my current employment as a cleaner and within my personal life. When unable to Peruse certain duties granted from an employer I panic.
I have dyslexia this learning difficulty can contributed towards confusion within studying decreasing my abilities to progress within education. I question my abilities because of this learning difficulty. These are my weakness.
I will attempt to overcome these weaknesses by implementing the swot analysis to my professional career development. Although I have these weaknesses, there are opportunities to progress within my development. 
My opportunities are to successfully complete the university course. Implementing the education and the knowledge I am receiving, such as the learning styles and the swot analysis will develop an understanding to self-promote and assist towards enhancing a personal and professional career development.
Threats prevent my goals from being accomplished. I do not obtain a qualification or experience within the catering industry. My threat within completing the Cert HE courses at university is I am currently pregnant. I am unsure how I will pursue to study caring for a new-born baby as well caring for my Three-year-old daughter.
However, I can transform this threat into opportunities. Engaging within online classes as I am unable to travel, I will be able to attend lectures. This will improve my time management skill as I will input a structured schedule around my personal life. 
Enhancing my learning abilities through attending lectures will increase my communication skills and enhance my performance within education. Applying the recent studies such as the acronyms and learning styles will transform my opportunities into strengths (SWOT Analysis: – How to Develop a Strategy For Success, 2020).



[bookmark: _Toc57303379]The employability skills relevant to my smart goal.
[bookmark: _Toc57303380]Communication skill relevant to my SMART Goal.

The communication Soft skill is required for my basic smart goal. Communication is an important skill to achieve because it indicates that I understand the importance of my speech, langue my listening skills and my body language (Trought, 2017).
The Communication skill will enhance my performance by providing the knowledge on communicating effectively however, how I receive the information and transfer this information should be correctly transferred to the individual I am communicating with. This is known as the sender and the receiver of communication. 
Communication is also reading and writing effectively. Occurrences can arise within the workplace, by attaining a communication skill this can be delt with in a well-organised and timely process  (Worth, 2004) with this skill I will effectively communicate and attain the ability to produce an interaction of understanding on three levels which are recognized as action, information and a relationship structure. Implementing this structure will aid within an understating of an individual’s language. Before I present the receiver with information, the information I present can be projected in a method that they can fully understand. Whether it is performed by illustrating, Reading, writing or demonstrating the communication, this can enhance the correct message that I am transmitting to the receiver (Barker, n.d.).

[bookmark: _Toc57303381]Time-management skills relevant to my SMART Goal.

Improving on my time management skills will increase my performance within a self-employed business. Applying the Petro Principle (appendix L) time management work frame to my goals will assist the highest importance and highest priority within daily tasks and aspirational goals. 
This will support an understanding on a less important and a non-high priority task. This will aid within the correct direction on time prioritisation within a professional behaviour.
Although the detectors of time management argue that creating schedules and creating charts can be time consuming others argue by implementing this time to use these tools can significantly decrease the unnecessary time wasted within the future (TIME Managing it Effectively, 2011).


[bookmark: _Toc57303382]GAP ANALYIS.

My present qualification is within the Beauty industry. However, this qualification is not required for my future goal within the catering industry. I am employed as cleaner this enrolment requires me to attain the basic communication and listening skills (Appendix C).
Improving on my communication and time management skills will develop the personal attributes towards my career goal. These skills will increase my employability and enhance my performance within self-promotion. I am pregnant however my focus goal is to attend university online for the six weeks then proceed within lectures on the campus.
The qualifications I will need to achieve within three years is a food and hygiene, a health and safety and the cert HE certificates. 
Currently I am studying for the first-year, level four cert HE the skills for the workplace course. Achieving this certificate will provide an advantage on how to self-promote and further my development effectively. 
This will Improve an understanding on my chosen career and will increase an awareness on the soft and hard skills required for the workplace. Achieving the cert, HE will increase my employment criteria whilst developing hard and soft skills. My goal is to achieve the cert HE within the first year then proceed in education for a further three years to achieve a degree. 
Completing the additional four years within education and pursuing towards a professional appearance will assist my business and aid within a self-promotion. 
Implementing the learning styles, swot and smart acronyms to my professional career development will increase my performance within the employment industry whilst developing learning abilities.
Creating schedules and participating within lectures will support with the time-management and the communication skill and develop my abilities within accomplishing my goals. (Advice and Gap&hellip, 2020).








[bookmark: _Toc57303383]Personal Development Plan (PDP).

I intend to extend a career in a professional Performance increasing possibilities to create a strategic procedure by applying a Personal Development Plan (PDP) to my professional career development (Appendix D).
Next year I will continue within my studies at the university to enhance employability skills and educational abilities. Completing the first year in university will expand my possibilities of studying for a further three years within the skills for the workplace course expected for the degree level of achievement.
As I do not have any qualifications for my chosen career path, I will proceed to develop an education and qualifications to be preserved as a highly desirable candidate for an employment industry.
Continuing studies within the cert HE course will further my career within the catering industry and expand the possibility of becoming self-promoted. Persisting attendance within lecture’s online and within the class will support future development within establishing a business.
Applying the education from my studies will to a career development will further my opportunities. Requesting assistants from my lectures or the student support service within the university will support within my education. 
Researching the studies provided by the lectures will enhance my knowledge on the skills for the workplace course. Expanding within learning abilities and assisting towards Achieving the degree within three years. Completing a food and hygiene and health and safety certificate will Advance within the development for the catering industry. 
Implementing the VARK learning style to my career will increase and understanding on my preference of learning. I will utilize this method to an advantage within the future. I am kinaesthetic this illustrates that I am a hands-on learner and prefer to keep busy. 
I will communicate within face to face conversations within the catering industry. Developing the communication skill will enhance my ability to communicate effectively as I am interacting within face to face conversations. 
[bookmark: _Hlk57193564]Developing the time-management skills and creating a professional schedule will increase a timely, organised and an efficient successful business. After I accomplish the goal completing university and I am self-promoted this will verify an accomplishment of my goals (Personal Development Plan: A Definitive Step-by-Step Process, 2020).



[bookmark: _Toc57303384]Conclusion. 

Implementing the learning styles, personality tests, and the SMART and SWOT analysis to develop a career will significantly increase a level of understanding within employability and my learning preference’s.
These reflective tools assisted within my educational background. Applying them to my professional development will increase my employability status. Contributing with lectures and completing the first year and a further three years within university will support an understanding on how to successfully develop a business.
Before I studied the learning styles and acronyms I remained Unaware of my abilities, strengths, weaknesses, opportunities threats, goal ambitions, aspirations, and self-awareness applying these learning styles, acronyms and personality tests improved my performance abilities for the future development within various aspects of a career and my personal life.
I intend to apply these development tools to expand a beneficial progress within all goals. The Vark and Honey and Mumford learning styles resulted within the same preferences of learning. This established how to apply them to my current and future goals and increase a self-awareness within a career development strategy. Recognizing the equal results has increased my confidence within my preference of learning and I will apply these to many of my pre-existing and upcoming goals.  
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Appendix. A 

[bookmark: _Toc57303388]SMART ANALYSIS

	Specific- Achieve the certificate in higher education. Pursue in education establishing catering business.

	Measurable- Research, working towards my goal will make this measurable.


	Achievable- Through actively listening and taking part within my lectures and doing the tasks that are given to me this goal is achievable.


	Realistic- implementing learning styles such as VARK Honey and Mumford. Understanding my preference of will provide me an advantage to procced within my further career goal.


	Timebound- completing tasks, understanding the learning styles and employability skills this goal is achievable Within the educational and career development goal of one year.



(ANON, 2020).
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SWOT ANALYSIS 

	STRENGH- passion and ambition to learn. Self-awareness and confidence within my focused goal.

	WEAKNESSES- Feel overwhelmed. Doubt myself and my ability’s. Easily confused. Currently pregnant. I Have no qualifications required for my focused Goal. 

	OPPERTUNITIES- undertake Learning styles and analysis to pass CERT HE 

	THREATS- I do not have a qualification. I am currently pregnant.

	



(SWOT Analysis: – How to Develop a Strategy For Success, 2020).
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GAP ANALYSIS 

	My Current situation and my current 
 Employment.

Qualification no qualification.

Study- one years
Complete Modules- minimum 40%
CERT HE- 1 year.
BA Leadership 7 Management 2 years.
	· My current qualifications are within the beauty industry. 
· My current employment role is within the cleaning industry.
· Basic communication and listening skills. 
· self-awareness, self-belief, self-confidence. 
· I am currently pregnant and have a three-year-old daughter.
·  under qualified within the catering industry.

	Requirements needed to reach my target goal.

	· Pass the first year in university
· Pursue education of the CERT HE degree. 
· Understanding and develop skills for a self-promoted business.
·  Achieve a food and Hygiene certificate and health and safety certificate.
·  Enhance my communication and time management skills to achieve my goal. 


	Identify differences between my situation now and where I aim to be.

	· currently studying in education to complete the first year of university. 
· I am pregnant. 
· no qualifications to proceed within my focused goal. 
· Achieve the Cert HE, food and hygiene and health and safety certificates before achieving my goal. 
· Improve on communication and time-management skills to establish a successful business.
· Implement learning styles and professional analysis to my developing career.


	Actions needed to fill GAP’s.

	· Participate within lectures to Achieve Cert HE, food and hygiene and health and safety certificates.
·  Achieve degree within three years.
·  Enhance communication and time management skills
· Attend lectures increasing education. 
· Prioritise time accurately, implement the learning styles and analysis for success within a professional career development plan.



(Advice and Gap&hellip, 2020).
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PERSONAL DEVELOPMENT PLAN (PDP)

	Focus Goal.
	What is happening now. 
	What is the plan.
	How will I know when it will be successful?
	Actions I will need to take.
	Resources I can use and people who support me?
	What is the end date?
	Rewards and achievements.

	complete first year in university achieve a Cert HE.
Achieve degree within three years.
Establish business within catering industry.
	Proceed with online classes and in class lectures.
Enhance knowledge Enhance skills within the catering industry.
	Attend lectures.
Increase knowledge learning styles and acronyms. 
Understand how establish a business. 
Enhance communication and time management skills.
	Achieving the Cert, HE.
Understand how to establish a business. 
Achieved a food and hygiene and health and safety cert.
	Always ask lectures for assistance.  Research work provided within the lectures.
	Student support. My lectures and university friends at the uni.
  
	21/07/
2021
	Achievement of Cert HE my certificate proceed degree for three years.
 pursue within the catering industry establishing business.



(Personal Development Plan: A Definitive Step-by-Step Process, 2020).
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Johari window
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 VARK Analysis.
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(VARK Learning Style Questionnaire, 2020).
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Big five personality test.
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[bookmark: _Toc57303396]Myers Briggs Personality TEST.
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[bookmark: _Toc57303397] (Test, 2020).
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Honey and Mumford learning style
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(Free Online Mumford and Honey Learning Styles Questionnaire, 2020).
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