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The world is changing, everything around us is changing and we, forced by circumstances, have to change. Today, where everything is changing and the demands of the employees are changing, that's why I decided to take this course that will help me recently and I hope in the future in search and choose a better job. That's why we chose to talk a little about academic and employability skills and more.

 ”An ability and capacity acquired through deliberate, systematic, and sustained effort to smoothly and adaptively carryout complex activities or job functions involving ideas (cognitive skills), things (technical skills), and/or people (interpersonal skills). See also competence.”

A skill is an ability to perform an activity in a competent manner. Skills can be classified into three main types: Transferable/Functional, Personal Traits/Attitudes, and Knowledge-based. The table below provides a description and examples of each skill type. 
Skill Type Description Transferable/Functional  Actions taken to perform a task, transferable to different work functions and industries  Based on ability and aptitude  Expressed in verbs  Examples: o Organize o Promote o Analyze o Write Personal Traits/Attitudes  Traits or personality characteristics that contribute to performing work  Developed in childhood and through life experience  Expressed in adjectives  Examples: o Patient o Diplomatic o Results-oriented o Independent
 Knowledge-based  Knowledge of specific subjects, procedures, and information necessary to perform particular tasks  Acquired through education, training, and on-the-job experience  Expressed in nouns  Examples: o Personnel Administration o Contract Management o Accounting

According to Buck and Barrick : “Employability skills are the attributes of employees, other than technical skills competence, that make them asset to the employer. These employability skills include reading, basic arithmetic and other basic skills; problem solving, decision making, and other high-order thinking skills; and dependability, a positive attitude cooperativeness, and other affective skills and traits”.


Soft skills is a term referring to a set of transferable skills that are highly appreciated by employers. They comprise common sense, interpersonal skills, emotional intelligence, character traits as well as communication skills among others. Soft skills either can't be acquired or are notoriously hard to acquire through traditional education.
 
 Soft Skills Examples: Interpersonal Skills, Communication, Collaboration, Problem Solving Leadership.

The definition says they’re transferable. Does this mean in short, transferable skills aren’t job-specific. You have them regardless of the job you’re doing.
 For example, if you’re a great communicator you’ll remain one whatever you do.
This segues us smoothly into another part of the definition.
 Employers appreciate the soft skills.
 If an employer has a choice between a highly-skilled candidate who’s also emotionally intelligent, communicative, and instantly likable, and an equally skilled candidate who’s totally anti-social.
Guess who the employer will want to give a job to.
With the advent of hiring for attitude, employers focus on soft skills more than ever.
Soft skills in the workplace are the driving force behind any company’s success. 
 It’s thanks to soft skills that team members are able to effectively collaborate with each other and achieve synergistic results.  
You can teach people to use new software, or perform certain job-specific tasks rather quickly.
 But you can’t teach them common sense. Or change their character.

Hard skills are abilities learned on the job, through training, apprenticeships, formal education, or courses. Hard skills are teachable, quantifiable, and related to a specific job. Typical examples of hard skills include computer software, marketing, writing, accounting, finance, or legal skills.
 In contrast, soft skills are your traits and abilities not unique to any job—think collaboration, time management, empathy, or leadership.
 Which kind of skill set is more important? A LinkedIn study suggests that a slight majority (57% vs 43%) of employers value soft skills over hard skills.
Not to mention the thin line between definitions—how soft a skill is time management.
 Hard Skills Examples: Technical Skills,Computer Skills, Analytical Skills, Marketing Skills,resentation Skills, Management Skills, Project Management Skills,Writing Skills , Language Skills, Design Skills, Certifications.

According to Karen Stringer: ”A one stop for students to enable them to get the best out of their degree opportunity, and be ready for the professional world”.

Academic and Employability Skills are role in the career aspect; and job-specific technical skills to develop a distinct career path. Skills allow students to utilize their academics within the work context and career development. Will improve such gaps through an action plan.

According to Members of the employability advisory panel: 
The fundamental skills are exercised in the context of the four personal skills at the top of the diagram. � Self-management – punctuality and time management, fitting dress and behaviour to context, overcoming challenges and asking for help when necessary. Thinking and solving problems creativity, reflecting on and learning from own actions, prioritising, analysing situations, and developing solutions. � Working together and communication – co-operating, being assertive, persuading, being responsible to others, speaking clearly to individuals and groups and listening for a response. � Understanding the business – understanding how the individual job fits into the organisation as a whole; recognising the needs of stakeholders (customers and service users for example); judging risks, innovating, and contributing to the whole organisation.

Generic skills and employability skills In countries where competency-based training has been part of the debate surrounding vocational education and training (VET), generic, or employment-related skills, have been a consistent feature of policy approaches that seek to identify sets of skills or attributes deemed necessary for participation in contemporary society. Moy (1999) has found that international catalysts for a focus on generic skills include:  an increasingly competitive global market  rapid technological change  new forms of work and work organisation  the evolution of knowledge-intensive economies, characterised by an increased focus on the service sector and the customisation of products and services. (Moy 1999, p.5)

Academic and Employability Skills
National debates have increased around the approaches applied to make students and 
graduates ready for career and college life. The implications of such readiness cannot be 
overlooked. Being career ready entails three primary skills including central academic skills and 
the capacity to apply such skills to real-life situations and function within a work setting and day-
to-day tasks; employability skills like responsibility and critical thinking, which play a central 
role in the career aspect; and job-specific technical skills to develop a distinct career path. 
Several studies consider such skills vital in enabling students join a reliable career path, which 
provides career growth opportunities and family-sustaining compensation. Academic skills 
involve those concepts that enable students to hone career-ready skills. They prepare learners for 
post-secondary and post-college education and careers. Every student requires foundational 
academic knowledge to survive in the modern economic and workplace environment. Academic 
skills enable the students to pursue high learning without remediation. However, employability 
skills allow students to utilize their academics within the work context and career development. 
Often, employers use vast written communication in intricate technical reports, letters, memos 
and proposals; thus, the need to be adequately equipped to develop, analyze and apply such 
materials academically. The objective of this essay is twofold. I learned throughout the course help develop both my academic and employability 
skills. Important aspect that I learned during the course was paraphrasing. I explored 
through the important paraphrasing steps by exercising and practicing on the examples. Most 
importantly, I studied the role of referencing in academic writing. Particularly, the lecturer taught
use Harvard referencing techniques using the 2018 Harvard referencing guide and several 
referencing exercises. In a report writing exercise, I learned differences between an essay and report. I gained more skills on how to 
summarize a source through either paraphrasing or summarizing. 
My feelings towards learning academic skills and employability skills are divided. 
Especially in academic writing, I discovered the learning to be both stressful and important. For 
instance, during the academic writing class, I felt that one needs an advanced understanding of 
vocabulary, grammar, and style to develop a well-refined academic work. In several respects, I 
learned that academic writing is unique from other forms of writing. Its demands are also unique 
and defined in the manner one develops grammar, sentences, body paragraphs and sentence 
clauses. Besides knowing the standard and practice of academic wiring, every student has to 
follow the writing formats for various types of writing. I discovered that a student could apply 
several steps and approaches to academic writing. Because of this, I did an in-depth study of 
various academic writing techniques and stages towards developing an academic paper. Then 
again, I realized that it was easy for students to be confused about writing an excellent academic 
project particularly when they lack insights into the application of several writing skills and 
language discourse functions.
Meanwhile, referencing proved to be very hard, I realized that it played a major role in 
validating academic writing; for instance, the manner a writer borrows and uses the works of the 
other authors.
At the end of the firts term of the course , I realized that I have developed and improved my academic 
employability skills. The writing endeavor may seem frustrating requiring the writer to 
brainstorm, examine the sources and relevant information, create outlines, drafts, and edit. 
Because of this course, I have a better understanding of the process and I can write a project in 
record time. I have developed effective methods of examining and determining the assignment 
and researching the sources and relevant information with efficiency. The goal is to ensure that 
the essay links to the selected sources and provide clear validation and causes for the 
conclusions. The lecture on time management has also improved my writing speed and skills. I 
now chose to work in a suitable writing setting and avoid procrastination. The lecture on 
grammar, vocabulary, and styles has also helped me hone my skills in adhering to the standard 
structure when writing an academic paper.

This list may be summarised by noting that the employment environment of the twenty-first century, characterised by lean staffing and the need for high performance, requires all workers to perform at maximum effectiveness. Kearns and Smith (2001) provide a similar list to Moyís but with the addition of the imperative for lifelong learning. Hughes and Stoner (2001) add the concept that the development of employability skills also helps to avoid social exclusion of certain groups or individuals.

In the discussion above, I have analyzed my module on academic writing, research methods and academic referencing techniques. I have improved my skills in time management and I can develop and apply my development plan to execute my daily activities. Such skills will not only help me as a student but also in the future workplace setting. I have become time 
efficient, observant and result oriented since I have learned not to procrastinate activities. I am 
now equipped academically to not only write but also to evaluate and utilize reports, projects and
articles. As a student, I can effectively relate academic skills to real situations even those that I 
will face in my career. The skills I have also attained in critical, reflective and analytical thinking
will help me adapt to problems, solve issues and communicate effectively and creatively using 
research-based evidence. After this first term of this course, I believe I have developed adequate skills in 
academic writing. With improved grammar, vocabulary, sentence structure, development of 
clauses, body paragraphs and referencing, I can write an excellent academic paper, research 
project report. Indeed, this module has helped me develop academic and employment 
skills.
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