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DS2 Business Digital Artefact
Valley Coffee Co. Weekly Sales Report
This report displays Valley Coffee Co.'s weekly sales statistics. The report's objective is to highlight which products sold the most and least over the week.
Digital artefact
Title: Valley Coffee Co. Weekly Sales Report
This report displays Valley Coffee Co.'s weekly sales statistics. The purpose of the report is to indicate which products sold the most and which sold the least over the week.
Weekly Sales Totals
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Figure 1- MS Excel table
According to the weekly sales totals, the product that sold the most was Latte, with 42 sales. Hot Chocolate sold the least, at 19 sales.
This data enables the company owner to determine which beverages were most popular over the week. It also indicates which products may require further attention or advertising in the future.
Log
Why the tool was chosen
Microsoft Excel was chosen for this challenge because it is ideal for arranging and comparing sales data. The assignment brief states that the artefact should enable the owner to understand the information clearly, and Excel makes it simple to enter data, total them, and show them in a clean table. It's also a smart choice because the work relies on statistics rather than a lengthy written explanation. Using Excel simplifies the weekly sales data into a basic business overview that is straightforward to read and comprehend. Excel is also mentioned in the brief as an acceptable solution for the situation; therefore it is a good fit for the work.
What information was used
The information used in this item was obtained straight from the scenario's email. Mr. Habib presented sales numbers for five goods in one week: latte, cappuccino, americano, tea, and hot chocolate. The daily sales figures were combined to calculate a weekly total for each item. This made the data easy to compare over the week and provided a more complete view of overall performance. No extra sources were necessary for the primary sales numbers because the assignment included everything needed to accomplish the work. The only other piece of information included was the job direction, which stated that the artefact should assist in identifying the greatest and lowest selling goods.
What changes were made
The original daily data were converted into weekly totals to make the sales performance more evident. A table was then made in Excel to neatly arrange the product names and totals. This was a departure from the raw data, which was more difficult to grasp at a glance due to the sales being spread across seven days. The totals made it much easy to compare the items side by side. A brief written summary was also included beneath the table to explain the findings in clear words. These adjustments made the information more valuable for the business owner by allowing the essential findings to be seen immediately without having to go through each day.
How the work was improved
The work was enhanced by emphasising clarity, organization, and presentation. First, a clear title was created to ensure that the document's objective was known from the outset. Second, the data was organised into a simple table, making the results easier to read and compare. Third, the most significant findings were highlighted in the textual report, indicating that Latte sold the most while Hot Chocolate sold the least. The final version is more successful than the original sales list because it converts a collection of raw statistics into a concise report with a straightforward message.
Reflection on the finished piece
This work demonstrates how Excel can be used to present business information in a practical manner. By converting daily sales to weekly totals, the report becomes more easier to understand and beneficial for decision-making. The resulting object is appropriate for the situation since it addresses the brief's two primary questions: which product sold the most and which sold the least. It also maintains the layout simple enough for a brief task while demonstrating solid organisation and presentation. The log accurately describes the process and demonstrates how the work was created step by step. Overall, the finished article is relevant, straightforward, and appropriate for the business purpose.
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