



ACADEMIC AND EMPL
OYABILITY SKILLS
BMSW4001
Assignment Title: ACE Practical Portfolio
Hafsa
Rajan
. 
2110298
Lecturer. Sir 
Soban
Sadiq

CONTENTS
· Introduction to academic and employability skills
· Examples of academic and employability skills
· Reasons for choosing career as marketing manager
· Pros and cons for a career as marketing manager
· Functions and skills of a marketing manager
· Personal SWOT analysis
· Personal development plan
· Conclusion


INTRODUCTION
What is academic skills?
▪
Learning strategies
▪
Collection of study habits
▪
Time management 
What is employability skills?
▪
Transferable skills
▪
Applied knowledge 
▪
Workplace skills
▪
Work place skills 


EXAMPLES OF ACADEMIC AND 
EMPLOYABILITY SKILLS
Presentation & 
Communication
Problem
-
solving
Academic reading 
and writing
Team working
Time 
management 
Researching and 
referencing
Leadership
Planning and 
organizing
Technical or 
computer skills


REASONS FOR CHOOSING CAREER AS 
MARKETING MANAGER
Emerging new technologies 
and growing job
-
market 
1
Flexible working 
environment
Social media marketing and 
consumer interaction
Promotion opportunities
Creativity and innovation
2
3
4
5


PROS AND CONS FOR A CAREER AS A 
MARKETING MANAGER
High potential for earning
Intense competition and 
stressful environment 
3
Pressure for meeting the 
deadlines
4
Comfortable environment and 
virtually working opportunities
2


FUNCTIONS AND SKILL OF A 
MARKETING MANAGER
Developing a 
marketing plan 
by analyzing 
and evaluating 
potential 
markets 
Analytical skill, 
presentation and 
creativity
Leadership, social, 
teamwork and 
communication skills
Adaptability, 
analytics and data 
analysis
Problem solving, 
time management 
and project 
management skill 
Supervising 
and 
coordinating 
business 
activities and 
CRM activities
Researching on 
the economic 
and political 
environment
Evaluating 
products and 
identifying new 
business 
opportunities


PERSONAL SWOT ANALYSIS FOR BEING 
A MARKETING MANAGER
Strengths
Good teamwork skill
Analytical skill and problem 
solving skill
Adaptability skill
Creativity 
Weaknesses
Lack of good communication 
skill
Lack of leadership skill
Opportunities
Emergence of new technology 
and quality content
High earning opportunities
Growing consumer interaction
Social media marketing
Threats
Intense competition
Market clutter
Large number of marketing 
professional
Changing technologies


PERSONAL DEVELOPMENT PLAN
Establish 
purpose
Identify 
development 
need
Analyze 
development 
opportunities
Formulation of 
action plan
Undertaken 
development
Recording 
outcome
Reviewing and 
evaluating
•
I need to improve my digital skills.
•
I need to learn and  focus on digital marketing 
courses. 
•
Start applying for place to work by next year to 
improve knowledge and experience.
•
Need to build a good social media profile to 
engage more people for the future.

CONCLUSION
As a marketing 
manager, for 
promoting and 
positioning a products 
or brands, skills of 
creativity, 
communication and 
presentation are key 
areas to be improved
.
Attracting the 
customers and 
creating brand 
awareness, social 
media such as Face 
book, Twitter , 
LinkedIn etc play a 
key role
Content marketing 
skill is  require to be 
developed  for being 
successful as a 
marketing manager
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What is academic skill?

Academic skills are the strategies or set of the study habits that facilitates
the learning of the student or it is the description of the behaviour of a
student that is learned by a student while studying. These skills assist a
student to successfully study in higher education and obtain the academic
success.

What is employability skill?

Employability skills are considered as the skills that are transferable and
needed for a person to be employable. Employability skills consist of the
soft and hard skills that assist a person in solving a problem by applying
the knowledge and making them fit for any working environment.
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There are several kinds of academic and employability skills such as
problem-solving, presentation, communication, academic reading and
writing, team working skill, time management skills, researching,
leadership, planning and computer skills etc. Problem solving skill is the
skill to determine cause of the problem, identify, analyze and select the
alternative solutions for solving a problem. Presentation skills includes
the skills to engage the audience through effective presentation.
Communication skill include the verbal and non-verbal aspects of
communication. Academic reading and writing skills are the skills of
understanding and communicating the knowledge, ideas through written
communication (Andrews, and Russell, 2012). Team working skill is the
skill of working with others. Time management skill is the skills of
dividing time among specific activities. Researching skill is the skills of
finding and evaluating useful information related to any topic.
Referencing skill is the skill of including the literatures by providing
credits to others. Leadership skill is the skill of leading and directing the
team members. Planning or organizing skill is the skill of thinking for
achieving a goal (Blaxell, and Moore, 2012). Computer skills are the skiIIs‘
relatina to the combputer word nrocessina databases ete
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| have chosen the profession of a marketing manager for several
reasons. New technologies facilitates the growth of digital marketing
opportunities that increase opportunities for job markets. The growth of
digital technology facilities the flexible working environment. Social
media marketing has made it easy to connect with the customers
(Assiter, 2017). There are huge promotion opportunity from marketing
manager to top level management as marketing managers work with the
top management. Creativity and innovation is crucial for this sector, so |
have chosen this sector as | like to do creative work with new ideas.
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n insight into marketing manager profession reveals that, there is high
otential for earning in this sector. The managers can conduct their
ctivities from remote areas that creates a comfortable environment.
owever, this profession faces intense competition as people are
eveloping skills to enter this sector (Messina, 2015). The pressure and
resses are high as marketing manager needs to deal with unproductive
tuation.
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As a marketing manager, | need to focus on developing the above
mentioned skills. Such skills are analytical skills to analyze the market
potentials, presentation skills to present the plan in a creative away to
engage the team members are required. As a marketing manager,
leadership skill is crucial to supervise and coordinate the activities of the
team members (Hardy, 2012). Teamwork and better communication
skills facilitates the relationship both with customers and employees.
Adaptability skill focus on analyzing the changes in political and
economic environment by analyzing data and adapt with the changing
situation. Project management skill facilitates the evaluation of the
products and identifying the market opportunities by identifying and
solving problems through market research.
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For the profession of a marketing manager, | have conducted a SWOT
analysis to identify my strengths and improve weaknesses. The SWOT
analysis also assist me identifying the opportunities and negating the
threats by using strengths. The key strengths are teamwork skills,
analytical and problem solving skill, adaptability and creativity skill
(Bethencourt, 2011). The areas that are needed to be improved are
communication and leadership skills. The opportunities include new
technologies, demand of the content marketing, demands of consumer
interactions and growth of social media marketing that encourage me to
choose this profession. The threats are huge competition that creates
market clutter by large number of professionals and disruption
technologies.
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followed several stages for making plan for personal development.
These stages are establishing purpose to improve the weak areas,
identifying specific skills to be improved, analyzing the opportunities,
formulating a plan for taking necessary actions for improving skills,
undertaking the development activities, recording the results and finally
reviewing and evaluating the results (Beausaert et al., 2013). | need to
improve my digital skills.

I need to learn and focus on digital marketing courses.

Start applying for place to work by next year to improve knowledge and
experience.

Need to build a good social media profile to engage more people for the
future.
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