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[bookmark: _Toc110410642]Introduction:
This report have as purpose to reflect on knowledge and skills I achieve during the module of ‘Professional and career development’. To reflect on my knowledge and skills I segmented this report in two tasks. For the first part of the report which is Task 1. It will be a reflection on my skills and explore my career opportunities . The Task 2 is about Gibbs reflecting Cycle in order to asses on learning during the module and on the exams of ‘Mock Interview’ and ‘Open Book’.
[bookmark: _Toc110410643]Task 1 
In this segment of the report I written about my abilities, qualities, Strengths ; weaknesses and motivation, the career options available for me, research on my options and build a strategy and analyse the current trends of my career option.
a) [bookmark: _Toc110410644]Self Analysis:
To reflect on my employability abilities and qualities I will use the Johari Window model of self-awareness and SWOT analysis on my Strength and Weaknesses. Using two self-awareness models  I will gain more knowledge about myself and I will become more self-aware of my potential and opportunities that are available to build a career.
[bookmark: _Toc109932746][bookmark: _Hlk110408636][bookmark: _Toc110410645]Johari Window Actions model:
I use this self aware model as it help the individual to have a full view of his aptitude and skills by state what him know already about himself and what others know. In my case in this grid I laid down in the table below my skills and knowledge that I am self aware and skills that others are aware regarding me.
	                                                       Known to self
	Not know to self

	Known to others
	A good trainer coach with strong interpersonal skills; fast learner; and strong aptitudes in coaching; problem solving and decision making. 
	Good planning skills; always at the right time; and very strict and professional; creative and overthinker.

	Not known to Others
	I have good IT skills and an eye for details. Self motivation abilities and self drive.
	Not know yet.



From this evaluation I realize that I have more aptitudes that I was not aware of such as been an overthinker and strict. (Saxena, 2015)
[bookmark: _Toc99968290][bookmark: _Toc99968325][bookmark: _Toc100171207][bookmark: _Toc110366955][bookmark: _Toc110410646]SWOT Analysis
This analysis it use to identify the strengths and weaknesses of the individual in order to become self aware and get improvements onto his weaknesses.
For this report, the SWOT analysis it will help me to identify my strengths and weaknesses in order to have a clear view of career opportunities I have. (VonBergen, 2013)
	Strengths
· I poses strong Coaching skills
· I have an eye for details
· I poses strong interpersonal skills
· I am a fast learner
· I good problem solving and decision making skills.
· I have experience in working in a fast learn and grow environment 
· Leadership skills
	Weaknesses
·  I don’t have a degree in higher education



a) [bookmark: _Toc110410647]Career options
Looking on my experience as a training coach and my skills I can have the option to make a step forward and  become a Training Manager. Further I had done some research by looking on Linked In and the finds confirm that my knowledge, skills and enough experience to become a Training Manager. A training manager required skills are Management and leadership skills; self organizing; strong communication and interpersonal skills; detail skills; motivation skills; teamwork skills with a experience in training and coaching. (LinkedIn, 2022)

b) [bookmark: _Toc110410648]Job research and strategy
As the job opportunity had been found on linked In, the next step is to create an account on the platform and complete it with all my professional details. Further to increase my employability chances I will create a strong CV and a professional cover letter. Also before to go to in interview I will prepare myself by trying to create a set of questions and answer that I will use to simulate an interview. Also after I find the job advert and the company I will want to work for, I will do some research regarding the company and that is because I want to see what opportunities I can have working in that company and also to be prepared for the interview as at every interview I can be asked to say something about the company and to come with arguments of why I want to work for the specific company and what I like at the company. (Bridgstock, 2019)
c) [bookmark: _Toc110410649]Current Trends
In 2022 the current trends in the Training and Development Industry are crucial as employers are searching to recruit new employees with the current trends to ensure the most efficient way to deliver appropriate content and learning to the company employees. In the UK in 2022 for Training and development Industry the employers are oriented in implementing measurable results; experience learning Focus on Employee Wellbeing in Company Training and Development; Content Repurposing; online learning and hybrid learning and many more. A successful candidate need to have knowledge about what are those learning trends and to be aware of what skills are necessary in order to be able to use those trends. Step forward with the research the candidates and also any other employee who work on training and development industry now days need to have the following characteristics to meet the employers expectations and the knowledge and skills in demand for the current trends in the industry:
They need to poses strong communication and interpersonal skills; to know how to attract the attention of learners and make them to focus on the training; have knowledge regarding experiential learning and experience to be able to deliver it with success to the learners; strong IT and MS office skills in order to deliver hybrid learning and also have knowledge in learning models. Owning those skills and knowledge it will help the candidate to boost his chances and have greater opportunities in the Training and development industry. Also those aptitudes will help the company too in growing and developing as good training delivery increase the employees satisfaction; the company performance and minimize the risks. (Helen Connor, 2008) (Johnny Sung, 2013)
[bookmark: _Toc110410650]Task 2
On the task 1 I had discover my qualities; aptitudes; skills and career path, and now for further reflection and understanding I use Gibbs Reflective Cycle asses on the knowledge and experience I had achieve during the module of ‘Professional career and Development’. The Gibbs model had been applied on two experiences. The first experience is the ‘Open Book Exam’ and the second one is the ‘Mock Interview Exam’ and further I will asset on the concepts I learn on this module such as Setting goals and objectives using SMART grid; learn about the UK Employment Law; Learning about experienced Learning concept and learn about self-awareness models.
[bookmark: _Toc110410651]Set Goals and Objectives (SMART)
The SMART acronym is state for Specific, Measurable, Achievable, Relevant and Time bound which every of them have as definition the following: explain what will do about the specific goal; how will be measured the goal; Analyse and explain how relevant is that set goals, for example how that set it will in career or at the current job; Set an exact deadline or period allowed to be achieved the set goal. SMART goals sets help in creating an successful plan by making the goals specific, measurable, achievable, realistic, and timely. (Shabanzadeh, 2019)



[bookmark: _Toc110410652]UK Employability Law:
During the module I learn about my rights as an employee and the recruitment process. And due to that I had been learn multiple employability laws of the United Kingdom and the most common law is the Working Hours Regulation act 1998. This act have the role of protecting the employees hours and preventing them to overworking. Also this act is restricting the employers to request the employees to overwork more then 48 hours. (right, 1998)
[bookmark: _Toc110410653]Experienced Learning
Experiential learning is the application of academic theory and content to real-world experiences, whether in the classroom, community or  workplace, promoting program or course-based learning outcomes that  specifically focus on employability skills. It can be done independently or in teams. It promotes learning outcomes and encourages reflection and application of skills and knowledge in contexts that prepare students for the workplace and civil society. The theory of experiential learning is based on  human and constructivist perspectives that assume that we are born with the ability to learn and that experience is critical to the construction and acquisition of knowledge. In other words, learning occurs when someone creates knowledge through changes in their environment. For an example of experiential learning during the module, I had been learn interviews abilities by been ask to prepare an work portfolio for an experienced interview that at the end had been graded called ‘Mock Interview’. Also an example from the workplace of experiential learning as a coach I was designated to learn new employees to use the pick system where I had a group of new starters I learn them how to use the pick system by having the experience of doing picking with the pick system Watch. (Annemarieke Hoekstraa, 2009)
[bookmark: _Toc110410654]Self-awareness models:
In the module I also learn about self-awareness models such as Self-SWOT analysis; Johari Window Actions model; Personality test and Hence reason(s). From all those model I like the most Johari Window Actions model and that is because this self-awareness model involve other people feedback and the way they see you as an individual that make you aware of some attributes or weaknesses that you may be not aware. Also feedback is an powerful tool in communication and self-development as it help you as a person to have a better understand of what you do right and what is still needed to be improved and due to that feedback is crucial in developing as a person especially when is come from the manager; lecturer; coach or trainer. (Hall, 2004)
[bookmark: _Toc110364109][bookmark: _Toc110410655]Mock Interview Gibbs Reflecting Model:

Description :
Experiencing an real work interview it help the student to have a better understanding of how strong are his Interviewing skills and learn about the importance of first time impression. During the module I also had been experienced those things by the exam of ‘Mock Interview’
Feelings:
Because I also had previous experience on going to an interview I had been confident that I will do good and I enjoy this fun experience.
Evaluation:
Having a real world experience of an interview as a student it improve my understanding how to prepare myself better; what I need to change and how to act in order to make a good first time impression. By that I develop more my interpersonal skills and confidence, I practice how to create a cover letter and learn how to create a good CV to get Hire to the desired job.
Conclusion:
In conclusion experiencing a real life interview I had accumulate new information and develop my skills more.
Action Plan:
Next time when I will go to an interview I will apply the knowledge; methos and skills I had been learn from the ‘Mock Interview’ .
[bookmark: _Toc110364110][bookmark: _Toc110410656]Open Book Gibbs Reflective Model:
Description :
On the module I had to participate at an Open Book exam, this exam was about improving management skills at the workplace and learning how to deal and evaluate with employees and company rules.
Feelings:
I felt stress during the open book as I needed to do research analyse and evaluate an employee case study in a short amount of time.
Evaluation:
By this experience I develop my analysis skills and thinking skills. Also I learn how to do fast research and take decisions in real time facing for the first time with a case.
Conclusion:
In conclusion  I learn by experiencing how is to work in a short deadline with new situations and use my knowledge in arguing my point.
Action Plan:
Due to the Open Book, next time I will be more experienced in dealing with new cases in a fast environment.
(Potter, 2015)
[bookmark: _Toc110364112][bookmark: _Toc110410657]Conclusion:
In conclusion this module learn me how to become more professional, set goals and create my career path. Also I gain fast knowledge and experience in the same time by ‘Mock Interview’ and ‘Open book’ experience. Further I learn Employability regulations and How to use self awareness concepts.
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