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I confirm that I have copies of my drafts, notes, and other resources that I have used, which I may be asked to provide as evidence.
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’’Please check the following text for readability, grammar, and syntax.’’
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    In the rapid development of digital technologies and their widespread use in our modern era, it has become necessary for students to have skills that help them deal with these technologies in addition to academic skills. Some studies show that combining digital skills with academic abilities enhances a student’s productivity in higher education and contributes to improving their academic results (Cabero-Almenara, 2023).

    Building a future-ready workforce requires a strategic integration of digital skills with academic and cognitive skills. While digital literacy, at various levels from basic to advanced, has become a prerequisite for academic success and integration into the labour market (Cabero-Almenara et al., 2023), technical proficiency alone is insufficient. These digital skills must be complemented by higher-order academic and cognitive abilities such as critical thinking, problem-solving, collaboration, and ethical decision-making when using digital tools (Singh & Singh, 2025). Research confirms that these complementary competencies enable individuals to handle future non-routine analytical tasks, ensure they can fully leverage digital transformation for economic growth, and bridge the skills gaps that hinder progress in vital sectors such as education and construction (Gladovic, 2025; Ibrahim & Aliu, 2025). Therefore, investing in educational reform that supports both types of skills is fundamental to enabling individuals and institutions to thrive in the evolving digital economy.

     This essay will reflect on my experience in learning and developing both digital and academic skills, and I will analyse this experience using the Gibbs Reflective Cycle.

     During this module, I worked on developing several skills, but I will focus on three in this reflection: time management, research skills, and presentation skills. The module included several tasks that guided me step-by-step through the process of planning and producing my work. First, I had to organise my time, which I studied in the first week of the unit. We discussed time management methods such as the Pomodoro Technique, which involves dividing work into time periods, and another method, which is scheduling tasks and completing them according to priority. I initially tried working with both methods. Although I planned this well, the time management and scheduling did not work for me because I tend to work haphazardly rather than sticking to a specific plan, which sometimes caused me problems.

    Another skill I learned in the second week was improving my research skills and finding information. At first, I thought finding reliable and relevant academic sources for my topic would be easy, but that changed when I started the research process. I struggled a lot with finding sources, both using the university library (which was complicated for me) and artificial intelligence tools, as I had to double-check the sources before using them.

    Finally, I needed to develop my presentation skills. Week seven helped me understand how to create a good presentation, and after completing the PowerPoint presentation and creating a mock presentation in week eight, it helped me relieve some of my anxiety and boosted my confidence. However, I still felt somewhat nervous during the final presentation, but I think I did well.

     At the beginning of this module, I felt a mix of anxiety and uncertainty, as many of the tasks were new to me, especially those related to research and presentations. When I first learned about time management techniques, I hoped they would help me organise my time, but I was also apprehensive because I knew I often struggled to stick to a consistent plan. When I tried these techniques, I was frustrated when they did not work, which made me wonder whether I was managing my studies effectively. However, I am now determined to try time management again and plan to complete my future tasks on time instead of leaving them to the last minute.

     During the research phase, I felt overwhelmed and sometimes exhausted. Finding academic resources was more difficult than I expected, and using the university library was confusing. I could not easily find the resources there, and every time I did not find a relevant article, I felt frustrated. So, I felt a little relieved when I started using artificial intelligence for searching as well. This made the search process slightly easier, and I felt proud every time I managed to find a useful resource after many attempts.

     As for the presentation, I was nervous from the start because speaking in front of others in English is something I am still learning, and I have always worried about making mistakes. But after doing the mock presentation, which helped ease my anxiety a little, and I did not feel bad about making a few mistakes, I still felt nervous before the final presentation. However, after I did it, I felt relieved and confident in my ability to speak in front of others, and proud of accomplishing something new for the first time.

    Based on my experience in this module, I can say that there were both positive and negative aspects during these weeks. On the positive side, I became more aware of my strengths, especially when I realised, I was able to accomplish difficult tasks such as preparing the presentation and finding suitable academic resources. My self-confidence also gradually increased during these weeks, and my awareness of research and academic resources grew. Although I faced some initial challenges, things gradually became easier over the course of these weeks. However, there were also negative aspects that affected my progress. Difficulty in managing my time made some tasks more challenging than necessary, and I sometimes felt rushed due to not following a clear schedule. Another challenge was the research process itself. Although I eventually found useful resources, it took longer than I intended, which sometimes slowed down my work. My presentation skills still need improvement, as I felt nervous during the mock presentation and the final presentation, even though I believe my performance was better than I expected.

      Overall, the experience included both successes and challenges, and each one helped me understand what I need to improve in the future.

     

     When I analyse my experience in this module, I see that many of the challenges I faced were related to my habits and approach to tasks. For example, the difficulty with time management was not solely due to the techniques themselves, but also to my unfamiliarity with following a rigid schedule. I often work better when I am relaxed rather than adhering to a fixed timetable, which explains why the Pomodoro Technique and task prioritisation did not initially work for me. This highlights my need to develop more discipline and consistency instead of relying solely on motivation. It also made me realise that time management is not a skill learned in one week; it requires continuous practice, routine, and making small adjustments to fit my personal working style. I also understood that having a flexible plan rather than a strict one might suit me better, and that effective organisation means finding a system I can realistically follow, not just one that looks good on paper.

    The research challenges I encountered were also understandable. Finding academic resources is a skill that requires practice, and my experience with academic databases was very limited. This led me to rely more heavily on simple searches or artificial intelligence, which sometimes slowed me down because I still had to verify the reliability of the information. As a result, the research process seemed more complex than I had anticipated. Through this experience, I learned that research is not only about finding sources but also about understanding how to evaluate them. I realised that knowing how to distinguish between strong and weak sources is just as important as finding the source itself. This made me appreciate the importance of academic reading skills and the ability to identify credible authors, recent publications, and peer-reviewed articles. With more practice, I believe this process will become easier and faster for me.

    Regarding presentations, my anxiety stemmed primarily from my limited experience presenting in English and my fear of making mistakes. I think this kind of anxiety is understandable, especially when speaking a second language. However, the mock presentation showed me that I can improve through practice, and that confidence grows gradually with repeated experience. I also realised that most of the pressure I felt came from worrying about what others might think, rather than from the presentation itself. The more I presented, the more I understood that small mistakes are normal and do not affect the overall quality of the presentation as long as I stay calm and well-prepared. This made me see presentations not as something to fear, but as an opportunity to express my ideas more clearly and develop my communication skills.

     Overall, the challenges I faced were not failures, but rather a natural part of the learning process, and they helped me understand the areas I need to strengthen.


    In conclusion, this module allowed me to understand my strengths and weaknesses more clearly, especially in time management, research, and presentation skills. Although I faced several challenges at the beginning, I gradually realised that these difficulties were part of the learning process and helped me recognise the areas I need to develop. I learned that effective time management requires consistency, not just techniques, and that academic research becomes easier with practice and familiarity with reliable sources. I also discovered that presenting in second language can become less stressful when I prepare and practise more. Overall, this experience helped me grow academically and personally, and it made me more aware of the skills I must continue improving in future modules. I now feel more confident about my ability to handle similar tasks moving forward.









 ACTION PLAN .
	Specific
	Measurable
	Attainable
	Relevant
	Time Bound

	I want to improve my time manganate by creating new plan to study.  
	I will follow my plan at least two days per week.
	I will use Outlook calendar to organise my study schedule and set reminders.
	Better time management will he finish my assignments earlier.
	I will start this plan the next term.

	I want to improve my ability to find reliable academic sources using the university library,
	I will choose a topic and find at least one source for it every week/
	I will practise library database to find sources.
	Strong research skills will help me produce higher-quality academic work.
	I will start following this plan from the next week 

	I want to improve my confidence when presenting.
	I will practise presenting for 5-7 minutes once per
Week.
	I will rehearse using PowerPoint and record myself to check progress.
	Improving my speaking confidence will help me perform better in presentations.
	I will continue practising until the next presentation assessment.

	I want to improve my academic writing by focusing on structure paraphrasing, and grammar.
	I will write a short 150–200-word paragraph twice a week for practice.
	I will use Grammarly to help me with this.
	Better writing skills will improve the quality of my assignments.
	I will follow this plan for the next 6 weeks.

	I want to reduce my reliance on AI by searching first by my own.
	I will write my first the information that I collect in draft before checking with Al.
	I will use Al only for checking grammar or improving clarity.
	This will help me develop stronger independent academic skills and improve my critical thinking.
	I will use this strategy for all future assignments.
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