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1. Introduction
This assignment provides a comprehensive reflection on the diverse range of skills developed throughout the first term of university, specifically within the framework of the Study Skills module.
2. Presentation skills 
2.1. Brief overview of myself
2.2. PowerPoint presentation 
I consider myself a grounded, dependable, punctual, and reliable individual. While I generally approach situations with a calm and composed mindset, this trait can sometimes pose challenges. For example, during my presentation, I struggled to project my voice and deliver enough content, resulting in it being both too quiet and too brief. 
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Fig 1. A screengrab showcasing the hobby of wild camping
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Description automatically generated]Fig 2. A screen grab showcasing the hobby of rugby.
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Description automatically generated]Fig 4. Screengrab showing an “Aspirations” slide 
2.4. PowerPoint Skills 
I have also developed my PowerPoint skills, which have improved my ability to create engaging and soon enough professional presentations. I have learned how to design slides effectively by balancing visuals and text, using consistent themes, and incorporating transitions to maintain audience interest. Additionally, I’ve better understood structuring content logically to ensure my message is clear and easy to follow. These skills have boosted my confidence in preparing and delivering presentations, even though I recognise there’s still a lot of room for improvement. 
2.5. Personal Improvements
I think my presentation didn't go well because I rushed through it and spoke in a quiet voice. I can improve this by slowing down my pace, projecting my voice more confidently, and practising beforehand to ensure I stay calm and clear during future presentations.
Although I believe the pictures in my presentation successfully captured the audience's attention.
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Fig 5. Photo of Presentation feedback from Lecturer 
Overall, I need to dedicate more time to preparation and rehearsal, focusing on clear speech, louder volume, and better audience interaction. With these improvements, I can make my future presentations more polished, engaging, and professional.
In addition to refining my delivery, I should also work on managing any nerves or anxiety that might arise before and during a presentation. Practising relaxation techniques, such as deep breathing or visualization, can help me stay calm and focused. Confidence grows with preparation, so the more I rehearse, the more comfortable I’ll feel presenting in front of an audience.
Furthermore, seeking feedback from peers or mentors can provide valuable insights into areas I might not notice myself. Constructive criticism can help me identify specific aspects to improve, ensuring my presentations are not only well-prepared but also effective in delivering my message. By continually refining these skills, I can build a strong foundation for successful communication in any setting.



3. Personal research 
3.1 Skills required for successful Learning in a higher education environment 
3.1.1. Time management
Effective time management is an essential skill for university students. Balancing assignments, exams, social activities, and personal life can often feel overwhelming. Students who develop strong time management abilities tend to stay more organised and experience less stress.
Establishing a routine, setting specific deadlines, and dividing larger tasks into smaller, more manageable parts are useful techniques for improving time management. Leveraging tools like planners or digital apps can help students stay focused and on schedule. Additionally, the ability to prioritise tasks plays a key role in handling workloads efficiently, both in academic settings and professional environments. [1]
3.1.2. Computing skills
In today's fast-paced digital era, proficiency in computing skills is vital for academic success and career advancement. Staying ahead requires familiarity with essential software and digital tools that are essential to modern life. [2]
These skills are essential for career growth, enabling individuals to streamline routine tasks through automation, analyse data with greater efficiency, and communicate seamlessly with colleagues. Strong computer skills enhance productivity and foster better collaboration in the workplace. [3]
3.1.3. Collaboration/Teamwork
Collaboration occurs when two or more individuals work together to achieve a shared goal. Students often practice collaboration through group projects and shared responsibilities. These skills can be developed both in the classroom and through extracurricular activities like sports or clubs. Since collaboration is highly valued in many careers, practising this skill as a student can serve as valuable preparation for future professional roles. [4]






3.1.4. Research skills 
The capacity to collect, assess, and use information effectively from a variety of sources is essential for successful academic research, writing papers, and carrying out experiments. Strong research skills not only ease the development of insightful academic work but also serve as the bedrock for making well-informed, evidence-based decisions. These abilities enable students to draw upon reliable data, critically analyse findings, and present logical arguments, therefore contributing significantly to the advancement of knowledge in any field. [5]
3.2.  Generic, transferrable skills employers look for in job candidates.
3.2.1. Dependability
Dependability is the ability to be reliable and trustworthy. In a professional setting, being dependable means that others can count on you to complete tasks as promised, with accuracy and within the required time frame. This skill encompasses punctuality, responsibility, time management, attention to detail, and organization. By consistently demonstrating dependability, you earn the trust of your employer and colleagues, who will be confident in assigning you similar tasks in the future, knowing you can consistently meet expectations and achieve the desired outcomes. [6]
3.2.2. Leadership 
Leadership isn’t just for managers; it’s a valuable skill that involves guiding, inspiring, and motivating others. Employers look for people who can take initiative, lead projects, and support teammates. Good leadership also means making decisions and delegating tasks effectively to get things done. [7]
3.2.3. Adaptability
In the modern, fast-paced workplace, adaptability has become a crucial skill. Employers value individuals who can quickly adjust to changes, such as advancements in technology, shifting market trends, or organisational transitions. Being adaptable also demonstrates a willingness to learn and explore new methods to navigate evolving circumstances effectively. [7]





4. Self-evaluation and action planning
Self-evaluation is a critical step in understanding oneself better and uncovering strengths, weaknesses, personality traits, and potential career paths. By engaging in structured self-assessment exercises, individuals can gain valuable insights into their capabilities and areas for improvement. This part of the report explores the findings from various self-evaluation tools, including personality tests, career assessments, and independent research methods.
The exercise aims to compare these results with my pre-existing perceptions of myself, analysing where they align or differ. This process not only highlights areas for personal and professional growth but also sheds light on the importance of self-awareness in making informed career and life decisions. 
4.1. The Big 5 test 
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Description automatically generated]The IPIP Big 5 Personality Test presents approximately 50 short statements or sentences, asking you to rate your level of agreement with each on a scale from 1 to 5. Your responses are then used to determine where you fall on a spectrum for each trait. [8]
Fig 6. Results from my Test
The results of my IPIP Big Five Factor Markers test provide a detailed insight into my personality traits. For Extraversion, I scored in the 60th percentile, which suggests that I am more outgoing and social than the average person who took the test. I enjoy interacting with others and feel energized by social situations, although I wouldn’t describe myself as overly extroverted.
For Emotional Stability, I scored in the 52nd percentile, indicating that my ability to manage stress and emotions is average. While I can handle pressure reasonably well, I do occasionally experience moments of stress or anxiety.
In terms of Agreeableness, my score was in the 83rd percentile, which means I am highly empathetic, cooperative, and considerate compared to others. Maintaining positive relationships and fostering harmony are important to me, and I try to approach situations with understanding and compassion.
For Conscientiousness, I scored in the 36th percentile, which shows that this is an area where I could improve. I may struggle with staying organized or consistently following through on tasks and developing better time management and organizational habits would likely benefit me.
Lastly, for Intellect/Imagination (or openness to experience), I scored in the 59th percentile. This suggests that I am slightly more open-minded and curious than the average person. I enjoy learning new things and exploring different ideas, but I also balance this with a practical outlook.
Overall, these results highlight some of my key strengths, such as agreeableness and extraversion, while also pointing out areas for growth, particularly in conscientiousness. This evaluation has given me a clearer understanding of my personality and how I can work to improve certain traits.
4.2. Carl Jungian/Myers-Briggs test 
The Myers-Briggs Type Indicator (MBTI) is a self-assessment tool designed to identify a person’s personality type and psychological preferences. Rooted in Carl Jung’s theories, it classifies individuals into one of 16 unique personality types based on four cognitive functions. [9]
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Fig.7 Results from my test

The results of the Myers-Briggs Type Indicator (MBTI) test reflect my preferences across four key personality dimensions, which together define my overall personality type:
Introversion (I) vs. Extraversion (E)
My results indicate a preference for Introversion, meaning I tend to focus more on my internal thoughts and feelings rather than seeking stimulation from the external world. I likely recharge by spending time alone and prefer deep, meaningful interactions over large social settings.
Sensing (S) vs. Intuition (N)
My preference for Sensing suggests that I focus on concrete details and practical information gathered from my five senses. I am more inclined to rely on facts and present realities rather than abstract ideas or future possibilities.
Feeling (F) vs. Thinking (T)
The results show a stronger preference for Feeling, which indicates that I prioritize personal values and emotional considerations when making decisions. I am likely empathetic and value harmony, often considering the impact of my choices on others.
Judging (J) vs. Perceiving (P)
A preference for Judging means I favour structure, organization, and clear plans. I like to approach tasks with a sense of order and prefer a more predictable lifestyle rather than being flexible or spontaneous.
These preferences combine to form a specific personality type, which provides insight into how I process information, make decisions, and interact with the world around me. [8]
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Reflecting on the description of the ISTP personality type, I can relate to many of the traits and characteristics outlined. The emphasis on being practical, independent, and resourceful resonates strongly with how I approach challenges and life. I tend to focus on solving problems through creative and logical methods, and I enjoy hands-on activities that allow me to engage with the physical world, which aligns with the description of ISTPs being drawn to fields like engineering.






4.3. Short and long term goals
Complete Apprenticeship with a High-Level Degree
My first goal is to finish my apprenticeship while earning a high-level degree. This will give me the knowledge and skills I need to grow in my career and open up more opportunities in the future.
Work Up to a High Engineering Role in My Department
After completing my apprenticeship, I aim to progress into a higher-level engineering role within my department. This goal reflects my commitment to improving my technical skills and taking on more responsibility.
See More of the World
I want to spend time travelling and experiencing new places. Exploring different parts of the world will help me gain new perspectives and enjoy life outside of work.
Climb More Mountains
Climbing mountains is a personal challenge I want to continue pursuing. It’s a way to stay active, test my limits, and enjoy the outdoors.
Get a Project Car
Owning and working on a project car is another goal of mine. It combines my interest in mechanics with a hands-on activity that I would find both fun and rewarding.
Buy a House
One of my long-term goals is to buy a house. This represents a step toward independence and financial security, and it’s something I look forward to achieving in the years to come.












5. Application 
5.1. Looking after your data
The backup strategy I created follows the “In 3 different places”, a widely recognized data protection standard. Here's how it works:
Three copies of data
The primary working copy on your laptop or desktop C: Drive
Two backups, stored in separate locations.
Two different types of storage
One backup on an external hard drive or SSD (physical storage).
One backup in cloud storage (e.g. Google Drive, Dropbox, or OneDrive).
One backup stored offsite
The cloud backup serves as the offsite copy.
Alternatively, a second physical backup stored at a trusted friend's house, or a secure location could be used.














Ransomware Resilience
Ransomware encrypts files and demands payment for their release. This backup strategy is designed to withstand such an attack [10]
Fixed backups:
The external hard drive is disconnected after backup, making it inaccessible to ransomware that spreads across networked or connected devices.
Disconnecting: 
By physically disconnecting the external hard drive after each backup, the data remains safe from malware on the infected device.
File Versions:
Many cloud backup solutions store multiple versions of files. If ransomware encrypts the current version, you can restore an earlier, uncorrupted version.
Regular Backups:
Regularly scheduled backups minimize the amount of data potentially lost if ransomware strikes.
Example:
Imagine I am working on an important university project and saving my progress daily on my laptop. Each week, I back up my work to an external hard drive and a cloud storage service. In the event of a ransomware attack that encrypts my laptop files:
The external hard drive is unaffected since it is disconnected from the laptop at the time of the attack.
The cloud backup enables me to restore earlier versions of my files, as long as the backup was completed before the infection occurred.
This multi-layered strategy allows me to recover my data efficiently without paying an expensive ransom, minimizing both downtime and stress.



5.2. Time management and self-organisation
Enhancing Productivity
I focus on the most critical tasks first, making sure to get everything done on time.
Efficient Tools
I utilize task management systems and calendars (e.g., Microsoft Outlook) to keep track of commitments and deadlines.
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Description automatically generated]Fig. 9 My Microsoft outlook calendar
Time Blocking

My day is segmented into specific blocks for tasks, meetings, and breaks, reducing chaos.

Reducing Stress Levels

Breaks and Downtime: I integrate regular short breaks and downtime into my day to recharge and maintain focus.
I also schedule my lunch break to ensure I get my required break time.


E-portfolio:
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Having organized files on your computer offers several benefits:
Reduced Stress
An organized system eliminates frustration from searching for misplaced files.
Enhanced Collaboration
Clear file naming and folder structures make sharing and working with others easier.
Data Security
Organized files are easier to back up, ensuring important data is protected.
Professionalism
A tidy digital workspace reflects well on you, especially in work or collaborative environments.
6. Conclusion and evaluation
The document reflects a complete exploration of study skills developed during the first term of university specifically the study skills module, with significant emphasis on presentation skills, time management, computing abilities, teamwork, and research capabilities. The self-evaluation tools and goal-setting exercises demonstrate a clear understanding of personal strengths and areas for improvement. By implementing structured strategies like effective time management, organized data handling, and skill enhancement, the reflection provides actionable insights to improve academic and professional performance. The document concludes with a positive outlook, emphasizing ongoing development and adaptability for future success.
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Aspirations for 5-10 Years
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Results summary

Your results from the IPIP Big Five Factor Markers are in the table below. The table contains a raw score and also a
percentile, what percent of other people who have taken this test that you score higher than.
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When combined, that makes your personality type ISTP. A defailed description of this personality type is
below:

People with an ISTP personality are known for their practicality, independence, and
strong ability to solve problems with creativity and resourcefulness. ISTPs are
typically quiet and observant, preferring to analyze their surroundings and understand
how things work. They are often drawn to activities that involve hands-on experience and
enjoy engaging with the physical world, which can make them excellent craftsmen,
mechanics, or engineers.

One of the defining characteristics of ISTPs is their love for adventure and
spontaneity. They thrive on excitement and are always on the lookout for new
experiences. This makes them adaptable and flexible, able to easily navigate changing
environments and situations. ISTPs are also known for their direct communication style;
they prefer to get straight to the point and value honesty over pleasantries. This
straightforward approach is often appreciated in situations that require quick, decisive
action.

Despite their adventurous nature, ISTPs are not typically impulsive. They are strategic
thinkers who like to assess situations before taking action. They rely heavily on their
keen sense of observation and their ability to remain calm under pressure. This logical
approach to life helps them navigate complex situations with ease and efficiency.
Houever, their preference for logic can sometimes make them seem detached or insensitive
o others’ emotions.

In relationships, ISTPs value their independence and often seek partners who respect
their need for space and freedom. They are not naturally attuned to emotional nuances
and may struggle with understanding and expressing their own emotions, as well as those
of others. However, when they are committed, ISTPs are loyal and supportive partners who
enjoy sharing experiences and activities with their loved ones.

In the workplace, ISTPs excel in roles that require hands-on problem-solving, autonomy,
and the ability to think on their feet. They are practical and resourceful, often
Finding innovative solutions to challenging problems. However, they may become.
disengaged in environments that are overly structured or routine. ISTPs work best when
they have the freedom to explore different approaches and are not constrained by strict




image9.png
Today | < | >

Monday

6 Jan
© Exam; Microsoft Teams Meeting

09:30 Sprint plan / review; Microsoft

‘Teams Meeting; Dimond, John

Lunch Break; Microsoft Teams

12:
Meeting

LE]

09:30 Sprint plan / review; Microsoft
‘Teams Meeting; Dimond, John

10:30 Raising  Purchase Request
(PR) & Purchase order (PO); Micros..

12:30 Lunch Break; Microsoft Teams
Meeting

20

09:30 Sprint plan / review; Microsoft
‘Teams Meeting; Dimond, John

12:30 Lunch Break; Microsoft Teams
Meeting

27

09:30 Sprint plan / review; Microsoft
‘Teams Meeting; Dimond, John

12:30 Lunch Break; Microsoft Teams
Meeting

3

09:30 Sprint plan / review; Microsoft
‘Teams Meeting; Dimond, John

12:30 Lunch Break; Microsoft Teams
Meeting

January - February 2025

Tuesday

%7

12:30 Lunch Break; Microsoft Teams
Meeting

14

12:30 Lunch Break; Microsoft Teams
Meeting

pal

12:30 Lunch Break; Microsoft Teams
Meeting

28

12:30 Lunch Break; Microsoft Teams
Meeting

4

12:30 Lunch Break; Microsoft Teams
Meeting

Wednesday
8

09:30 Daily stand up reviews;
Microsoft Teams Meeting; Dimond,
John

12:30 Lunch Break; Microsoft Teams
Meeting

15

09:30 Daily stand up reviews;
Microsoft Teams Meeting; Dimond,
John

12:30 Lunch Break; Microsoft Teams
Meeting

22

09:30 Daily stand up reviews;
Microsoft Teams Meeting; Dimond, ..

11:00 [EXT] Joseph Williams Learning
Review; Microsoft Teams Meeting; Y.

12:30 Lunch Break; Microsoft Teams
Meeting

29

09:30 Daily stand up reviews;
Microsoft Teams Meeting; Dimond,
John
12:30 Lunch Break; Microsoft Teams
Meeting

 Teams Meeting; Hanson, Mark

Thursday
9

09:00 DAY 6 - Green Belt training ;

HID Room - Cardiff - Michael Faraday

Room; Hanson, Mark

I 12:30 Lunch Break: Microsoft Teams

Meeting

review with the team

Z
7

Room; Hanson, Mark

12:30 Lunch Break; Microsoft Teams
Meeting

23

09:00 Canceled: DAY & Green Belt
training ; Microsoft Teams Meeting;

HID Room - Cardiff - Michael Faraday

Room; Hanson, Mark

12:30 Lunch Break; Microsoft Teams
Meeting

30

12:30 Lunch Break; Microsoft Teams
Meeting

0500 DAY & - 6 Training ; Nicrosoft | 7 05:00 DAY 9~ GB raning : Microsoft |

| E Teams Meeting; HID Room - Cardiff
/ Michael Faraday Room; Hanson,
Mark

¢
[ 12:30 Lunch Break Microsoft Teams
Meeting

_UKCAR - Cardiff Deming Room HID

Friday

10
09:00 DAY 7 Green Belt training ;
Microsoft Teams Meeting; HID Roo...

09:30 Daily stand up review:
Microsoft Teams Meeting; Dimond, ...

12:30 Lunch Break; Microsoft Teams
Meeting

17

09:30 Daily stand up reviews;
Microsoft Teams Meeting; Dimond,
John

12:30 Lunch Break; Microsoft Teams
Meeting

24
09:00 Canceled: DAY 8 Green Belt
training ; Microsoft Teams Meeting;

09:30 Daily stand up reviews;
Microsoft Teams Meeting; Dimond, ...

12:30 Lunch Break; Microsoft Teams
Meeting

31

09:30 Daily stand up review:
Microsoft Teams Meeting; Dimond,
John

12:30 Lunch Break; Microsoft Teams
Meeting

7

] 09:30 Daily stand up review:
- | || Microsoft Teams Meeting; Dimond,
John

12:30 Lunch Break; Microsoft Teams
Meeting




image10.png
C

© Emor > Joe - ASSA ABLOY Group

Name
i cap

I Equipment Validation
B Greenbelt

NS

B KiCad

I PaySlips

B PCB Design

i ro

B Solid Works

B Work Instructions

I Workshop Tasks

B Evidence of work

B HID logo

B SERVER INFO for all CM sites

N Sort v

Status

>

Work >

Ve - oo

Date modified

15/10/2024 09:46

20/11/2024 1524

09/01/2025 1539

29/11/2024 07:30

08/10/2024 1357

27/11/2024 09:42

28/11/2024.09:18

29/11/2024 1354

15/10/2024 09:46

28/11/2024 0855

28/11/2024.09:19

09/10/2024 1427

08/10/2024 11:08

17/12/2024 16:19

Type Size
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
Microsoft Word D... 4182KB
PNG File 12K8

Microsoft Word D... 18KB




