Event Risk Assessment:

Title:
Date:

	Event Description
	MoD Training Event 

	Department:
	University of Wales Trinity Saint David

	Event Location:
	Morfa, Swansea 

	Event Organiser (Module Lead) Name
	Tania Davis 

	Student Event Manager 
	

	Student Treasurer
	

	Numbers of students attending
	24

	Students with additional needs (please describe)
	

	Numbers of staff attending
	3

	Number of first aiders attending
	

	Start Date:
	01/05/2019 

	Return Date:
	01/05/2019

	Event Details:
	







Examination and Description of Health and Safety Legislation Included (750 words minimum)
	
A risk assessment is an identification and review of all potential hazards that could pose a risk to someone completing a job, task or activity. Once the hazards and risks have been identified, control measures can be put into place to mitigate the risk to an acceptable level (Health and Safety Executive, 2019). 
A hazard is something that has the ability to cause harm or injury to a person or persons. There are many types of hazards (Canadian Centre for Occupational Health and Safety, 2019) including:
· Safety Hazards (unsafe working conditions),
· Biological Hazards (working with a substance that has the ability to cause harm),
· Physical Hazards (anything within the environment that can cause harm with or without direct contact),
· Ergonomic Hazards (a situation that puts additional pressure on the body),
· Chemical Hazards (working with or exposure to chemicals),
· Work Organisation Hazards (situations that cause the body stress or anxiety) 
A risk is the probability of the hazard causing harm to a person or persons (Health and Safety Authority, 2019). Once the hazards have been identified, controls can be put in place to reduce the risk of the hazard occurring. A control measure is an action that attempts to reduce the risk linked with an activity.
A risk assessment is vital when planning an event. Without competing a prior risk assessment, the repercussions of accidents and injuries can potentially be catastrophic should the organiser fail to reduce the likelihood of the risk occurring.  A risk assessment should include everything relating to the event, including travel to and from the location, setting up the activity, and any other programme activities. Once a risk assessment has been completed, a further evaluation of the analysis should be carried out to reduce mistakes and offer improvements and suggestions.
In 1974, the government passed the Health and Safety at Work Act. This obligates that risks assessment have to be conducted in advance of an event. Completion of the assessment demonstrates that the event organisers have acknowledged their responsibilities and have (to the best of their knowledge) attempted to mitigate risk. If during an event an injury or accident occurs, employers and event coordinators have an obligation to report the injury to RIDDOR (Reporting of injuries, Diseases and Dangerous Occurrences). RIDDOR came into force in April 1996 and applies to all work activities and events. Incidents have to be reported to the Incident Contact Centre (ICC) which acts as a single point of contact for all reported incidents in the United Kingdom (Health and Safety Executive, 2019).  
The Health and Safety at Work Act is the fundamental piece of legislation that covers health and safety in the United Kingdom. Reinforcing the Health and Safety at Work Act (also known as HASAWA) are a number of other acts and regulations that aim to promote health and safety. For example, the Food Safety Act, which was passed into law in 1990. The main focus of the Food Safety Act is to prevent the sale of any food stuff that could cause injury to a person or persons. This act also includes any false advertising associated with food intended for human consumption (Food Standards Agency, 2018).  Another law, The Food Safety (General Food Hygiene) Regulation passed in 1995, aims to prevent food poisoning by enforcing that food storage areas and food preparation areas are kept clean and hygienic. It also requires that people working around food have to maintain high standards of personal hygiene (Food Standards Agency, 2018). A further example of relevant health and safety legislation is The Management of Health and Safety at Work Regulations introduced in 1999.
Finally, the Health and Safety (First Aid) Regulations Act was introduced in 1981. These regulations require that employers provide correctly trained personnel, equipment and facilities should an employee require first-aid whilst at work.
All these acts and regulations are enforced by the Health and Safety Executive (HSE). HSE is a United Kingdom, government run agency that is responsible for the enforcement and regulation of Health and Safety at work (Health and Safety Executive, 2019).
All these regulations require that the employer carries out risk assessments that, to the best of their abilities, lead to the reduction of potential risks to their employees and customers. In every working environment, risk assessments should be carried out. Some risk assessments may have to include specific sections for employees with disabilities or specific health needs. Employers must always accommodate and adjust their health and safety documents for such additional needs to avoid any form of discrimination. As examples, this may include increasing their first-aid facilities and training, or adding specialised entrances (Health and Safety Executive, 2019). 
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Event Risk Assessment
	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	1
	Slip, trip and Fall
	All people attending the event.
	Event organisers have suitably assessed, evaluated and prepared the environment. Have correct/safe locations been used for the activities?  They should ensure that all walkways are well lit and clear of obstructions. Ensure attendees have suitable clothing and footwear.
	Consider warning posting warning signs in any areas of specific concern. 
	Event Organisers and those taking part.
	Prior to the event.

	2
	Traffic accident
	All people traveling to and from the event.
	Event attendees should have pre-planned the route to the training location. They should leave enough time to arrive at the event in good time and include a buffer for potential traffic. Assigned bus drivers should have appropriate driving licences and insurance documents. All drivers should take regular breaks to avoid any loss of concentration.
	
	University of Wales Trinity St David bus Drivers, representatives and attendees. 
	They day before the event, and during the journeys there and back.

	3
	Over extension
	People taking part in the event activities.
	Prior to the event, there should be a safety briefing for all those taking part in the activities. Health issues should also be disclosed. Ensure those running actives are suitably trained and qualified to run and monitor the activities. 
	Provide low-impact alternative activities to engage ‘less fit’ attendees.
	Event Organisers and those taking part.
	During the event.

	4
	Food poisoning
	People eating the provided food.
	Event organisers should use a reputable catering company to provide food for the event. The catering company should have proven references and adequate food hygiene ratings. Food should be kept sealed and kept in the correct storage conditions before being served to attendees.
	
	Event organisers and catering company.
	Confirm one to two weeks before the event.

	5
	Over exertion
	People with pre-existing heart, lung or other medical conditions.
	Prior to the event, there should be a safety briefing for all those taking part in the activities. Health issues should also be disclosed. Those running actives are suitably trained and qualified to run and monitor the activity.
	Give prior notice to all attendees of the nature of any high-exertion activities.
	Event Organisers and those taking part.
	One to two weeks before the event. During the event, before participants take part in the activities.
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Review of Risk Assessment Process (250 words)
	Review Date:
	Click here to enter a date.

	The risk assessment should be carried out by a broad cross section of contributors to maximise the breadth of thinking and experience.  This will provide a more comprehensive consideration of both potential risks and mitigations.  Contributors should include individuals who have prior experience of the activity concerned, or have relevant knowledge of similar activities.
Risks should be rated for severity.  Those risks identified with the potential for most impact or harm should prioritised for the identification of controls and subsequent mitigating actions.  Following review, it may be that risks which have only the potential for very low levels of impact may even be ignored (that is, the risk is taken).
Effective mitigations or controls should be identified and actioned for all significant risks. Any significant risks for which a control cannot be identified should be critically reviewed. Ultimately a decision wold need to be taken whether the risk is serious enough to stop or prevent the action or event taking place. 
The risk assessment should also be reviewed post event to confirm its effectiveness and to record any learnings for future reference.  Indicators could include:
· The number (if any) of injuries occurring at the event,
· The ease for the event organisers and staff to implement the risk controls and mitigations, 
· The effectiveness of the controls put in place and whether expectations were met,
· Residual hazards, or hazards entirely missed from the original assessment, identified during the event itself,
· Qualitative assessment of personal safety from the attendees at the event, or sense of safety whilst completing activities.



FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.

Reference List
Canadian Centre for Occupational Health and Safety (2019) Hazards. Available at: https://www.ccohs.ca/topics/hazards/ (Accessed 3rd May 2019).
Food Standards agency (2018) Food Standards Act 1990. Available at: https://www.food.gov.uk/about-us/key-regulations (Accessed 3rd May 2019).
Food Standards Agency (2018) General Food Law. Available at: https://www.food.gov.uk/business-guidance/general-food-law#food-hygiene-legislation (Accessed 3rd May 2019).
Government Legislation (2019) The Management of Health and Safety at work Regulations 1999. Available at: http://www.legislation.gov.uk/uksi/1999/3242/contents/made (Accessed 3rd may 2019).
[bookmark: _GoBack]Health and Safety Executive (2019) Risk – Controlling the Risks in the Workplace. Available at: http://www.hse.gov.uk/risk/controlling-risks.htm (Accessed 3rd May 2019).
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