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[bookmark: _Toc101382288]Introduction: 
This report evaluates and discusses about reflection let us begin with explanation of reflective writing. Reflecting writing is the experience you gain, and what you are passing thought real or imagined that memory is the reflection after deep thinking that what we can improve or can do better in future. I must reflect my tast1 writing and the presentation that I have given in the class I try my best to reflect it according to Gibb reflection cycle.
The purpose of this report was to show what I have learnt during this module. I have briefly written and explained definition of Gibb reflection as I choose the Gibb reflection cycle. I outline about reflective writing about different approaches to reflection the important of reflection. Then I reflect my report writing of tesk1 and the presentation that we all give during our class. This Gibb reflection will help me in the future. Furthermore, I also wrote how they all affected me. These helped, me to become more organized. 

1.What is reflective writing, reflective importance, and reflective approaches.
Let us begin with several examples of reflective writing, let us know what the word ‘reflection’ stands for. reflection in a simple word means all the things that the human mind can do naturally and assist in clarification and discussing incident from the past. It is a heedful thought of our idea and trust as we estimate our belief and feedback to a certain circumstance. Now we can easily process reaction move and react further in a reflective method.
Reflecting on in our professional is a key to assist us believe in realities in our workplace, and where our power and weakness lie down.in short to point out or recognize our self-development and it assist us to establish or expand our profession. Reflective writing helps us create response to look out for details that gives us where our attentiveness and compassion values lie down. (12 April 2021)

[bookmark: _Toc101382289]Gibb reflection cyclical:
There are many unusual types of reflection cyclical I have chosen the Gibb reflection method and I am going to reflect my report according Gibb reflexion. Which is one of the famous cyclical methods which is having 6 parts.
· Description of the experience
· Feelings and thoughts about the experience
· Evaluation of the experience, both good and bad
· Analysis to make sense of the situation
· Conclusion about what you learned and what you could have done differently
· Action plan for how you would deal with similar situations in the future, or general changes you might find appropriate.

[bookmark: _Toc101382290]The gibb’s reflective cycle
Now I am going to reflect my task 1 according to Gibbs' Reflective Cycle I want share my experiences about note making drafting and time management. 
There are many ways to take or make notes. It depends on person which ever technique they choose and the find useful or effective.

[bookmark: _Toc101382291]1.Note-Taking.

It is good to have capability or ability of note taking it is a good skill. Note taking gives you a lot of help during your studies time, and at workplaces you get too much benefit from note taking all the time.by taking note we can remember, and we can easily follow our pathway.by taking notes we can easily find our focal points. Most of the time we do not understand the importance of notetaking and we ignore taking notes, and we think we do not need any note taking. Note taking needs many parts, and it is having a lot of techniques and art, most of time we use colour pens, markers etc. This helps us when we go back and see our notes, we can find the specific note easily. The other techniques of note taking are highlighting mind map which helps you to think of and look back at key parts. If we think we have good memory and we do not need to do note taking and it is waste of time still, we should try to take notes anywhere in class or outside class as note taking is beneficial, it helps in study and look back at revision and in re writing it again in several way.as everyone is different, and everyone learn in separate ways everyone should choose their style the method and which they find useful and beneficial for them. examples of note taking are mind mapping, tabula, and outline method (Dronen, 2020)
I personally like the outline and I always choose this method of note taking.
The outlining method is the most ordinary form of note taking used by all students an outline normally formed the date in a most emergence it is a reasonable, set up a frame of the reader or lecture subject that serves is a good study guide when getting ready for any tests. This procedure of note taking is immensely helpful and quite straightforward way.(Wong, L. (2006).
2.Drafting
[bookmark: _Toc101382292]What Is a First Draft?
Draft is a beginning or early form of writing. Throughout the draft, the writer tries to progress the main personality and expand the plan   of their task, (Written by the Masterclass staff) now I am going to write about the tip I have used for my work. 
[bookmark: _Toc101382293]
5 Tips for Writing a First Draft
You should have plan before you start working at your document, for how to complete your first draft. Once you finished the important ideation, or the first stage of the writing process and the formatting. Then you can use five tips of drafting.
1.Set aside daily writing time.
2.Make a schedule for yourself.
3.Conduct basic research.
4.Write out of order.
5.Allow imperfections. (By master class staff 6.8.2021)

[bookmark: _Toc101382294]The Basics of Time Management
The first move for suitable time management is 1) write down your goals. 2) be prepared or organized, 3) representative, 4) ease and refresh, and 5) do not be guilty. (valerie P.Jackson,md)
Time management is the key to well organized work I used the above point for my task 1 writing, and I did my work time management according to this. 
Final draft:
I revise my second draft many times until I put them in order—I had a small break before doing the final draft, then I start final copy of my paper.
I check the spealing grammar of your second draft. I revise the report.
After I checked the language of my paper, I check features. For example, title page, contents page, reference list, in-text citations, and I try my best to write everything with the requirements of my teacher and then I submit my report.
Reflect on my group presentation:
Communication: we had a group presentation, as an activity in the module we all had to participate and show skills of teamwork so we; communicated, shared ideas, listened carefully to each other etc. We could not meet physically because of pandemic we had to do everything online. 
I became more confident with this experience, and I became stronger about worker on these types of presentations, after I received all the feedback, I can do better presentation next time. this will help me in future, as it increases my employability chances. Before I start the presentation, I feared to do a presentation with a group of people, I even had no idea about any presentation with group of people. Now I want to explain the important tips of communication.
[bookmark: _Toc101382295] tips for successful communications over all our relationships
Here are some tips to improved communication skill that can be learned, for better overall communication.
Be open and honest: talk about everything openly and be honest, talk about positive and negative points.  be vulnerable and truthful. Be ready up to pain and frustration.
Do not forget to listen we think communication is about telling one part which belong to us, in effect it is about hearing effectively to the others too.
Pay attention to the non-verbal signals: do not stand Infront of anyone Folded arms. They may think you are feeling defensive or closed off. You should eye contact while communication otherwise the other person think you are not interested in talking. do not be ashamed of something or do not find it difficult to talk about something.  expression can talk about how the other person is feeling.
Do not be afraid of long silences: Communication requires much more than talking words. A major deal can be communicated through silences. Most of the time in many places silence can make us feel tense. So do not worry about it just relax.
Find a balance in the digital world: Nothing can replace a personal, face-to-face conversation. (By katherine diggary last updated: March 29, 2022)
[bookmark: _Toc101382296]
Presentation 

    According to Sharma in 2018 a pleasant or good presentation is a part of communication.by giving good presentation you can show ability of you thinking and plans.to do presentation online or offline both count as a communication.
it is pivotal to have technical and non-technical skills. , you can achieve the goal. Communication and presentation skills relate to each other. To be good in communication you need to have good presentation skills first. Presentation skills assist you to communicate healthier and professionally with listener or viewers in any meetings (Sharma, 2018). To carry out a successful presentation, you must practice, read-through, and pay attention well. additionally, viewing and observing others doing their presentations can be helpful as you can collect notes or record the useful things to improve your presentation skills (Kim, 2020). I have done many presentations, but this was my first   presentation in English it was different from ones I have done in my language because my first language is not English, and I did not practice enough. Because we come to know in same day that we must do presentation. This made me feel very scared and nervous. At some points, I felt like I could not say what I was thinking. Some of my classmates might have thought I could not explain the subject very well. I tried to present without going back and having to read all my note. The positive side to this is, now I know where and how I can improve my presentation skills so next time we do something similar I can improve and hopefully get the feedback I am looking for. I think from now I will try not to repeat these mistakes too often. This experience helped me to pay attention to my speech more, and to be more aware of preparation. I am happy this happened to me at university as I am sure it will help me a lot in the future.
[bookmark: _Toc101382297]


Conclusion

The reason of this report was to show what I have learnt during this module. 
What I have learnt is the reflective writing and different type of reflection and I had pleasant experience. Reflection writing has massive impact on learner and trainer at the same time.
 I have briefly written and explained definition of Gibb reflection as I choose the Gibb reflection cycle. I outline about reflective writing about different approaches to reflection and the important of reflection. Then I reflect my report writing of tesk1 and the presentation that we all give during our class. This Gibb reflection will help me in the future. Furthermore, I also wrote how they all affected me. These helped, me to become more organized.
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