Undertake two days (approximately equivalent to16 hours) of volunteer work in a project directly connected to conservation. Link this with field experiences and write a reflective journal on your experience and how this has contributed to your knowledge and understanding of sustainability in an Outdoor Education context.  You must also provide a full account of your placement including photographs completed timesheets and other placement related paperwork.

Conservation volunteers allow organisations to have the ability to focus on conservation and sustainability without losing focus of their business model.  Sustainability is important now because it ensures a safe and healthy environment for future generations (Future Generations Act, 2015). Sustainable development education encourages individuals, institutions and societies to see tomorrow as a day that belongs to us all, or it will not belong to anyone, therefore conservation volunteering and reflecting on it can empower people to change the way they think and work towards a sustainable future. (UNESCO Education 2010).
The organisation that I have had the opportunity to volunteer with is Llandysul Paddlers, based along the river Teifi in South Wales. The volunteer work I undertook at Llandysul Paddlers was mainly litter picking around the site.  Litter picking at Llandysul Paddlers site contributes to the sustainability of Llandysul Paddlers and the surrounding area for many reasons. These reasons include the cleanliness and hygiene of the site, which as the site has many dog-walkers and visitors on site means cleanliness is very important. If littering occurs and it is not picked up, it can attract animals, because it is a potential food source, and these animals can pick up germs and become carriers of diseases. 
Conservation is the preservation, protection, or restoration of the natural environment and of wildlife locally and globally. Also, conservation can mean the prevention of wasteful use of a resource. Through conservation work we can guarantee the future for the next generations (Welsh Government, 2019). The prevention of littering is incredibly important at Llandysul Paddlers. Litter can clog storm-water drains resulting in flooding. Flooding would greatly impact the preservation of the site because it would destroy the site and ruin the stability of the river Teifi banks and possible cause undercutting, which would greatly decrease the safety of the site.
Llandysul Paddlers must have a sustainable site otherwise they would not have a business. Also, the conservation of the River Teifi is incredibly important because the business relies on the river. It is very important to be pro-active about littering.
[bookmark: _GoBack]My actions litter picking contributed to sustainability and conservation ensuring that a clean site helps towards the safekeeping of the wildlife (RSPB, 2019). Whilst volunteering with Llandysul Paddlers I used Kolbs reflective cycle to asses and learn from my experience (Quinn, 2005). Whilst litter-picking I felt frustrated and upset that people were disrespecting the environment in such a manner. I observed that areas that had less natural growth had more litter. This lack of natural growth could be due to human interference. During this experience I believed that by removing the litter from the environment, the area would have the opportunity for natural growth to re-occur. During this experience I also felt frustrated at after picking up all the litter along-side the river Teifi, within a matter of minutes, more litter had appeared. There where  all-ready signs up to discourage litter, however I felt that more bins could be provided to encourage safe disposal of litter.  Through litter picking I believe that by involving the town in outdoor pursuits they would gain a love and respect for nature and by seeing the effects that littering has on the environment, they would actively seek opportunities to reduce the impact they have on the environment (Higgins, 1996).
From my volunteering experience I learned that littering and litter-picking has effect on all three aspects of sustainability. Littering and litter-picking affects people, the economy and the environment. By having outdoor education people are learning about the principles of the outdoors, and as conservation and sustainability are a key part of the principles, environmental awareness is developed. Therefore, participants would actively seek opportunity to reduce their impact on the local environment i.e. reduction of littering (Wattchow and Brown, 2011).
Another aspect of my conservation volunteering was clearing away overgrown vegetation like nettles and brambles and cutting down any dangerous low hanging branches. By doing this it gives the opportunity for regrowth of healthy plants and shrubs which provide food and habitats for wildlife. Whilst clearing it was clear to see what used to be growing underneath before the brambles and by clearing them away we are improving the biodiversity of the area and securing future growth (Woodland Trust, 2019).
Irwin (2008) discusses the challenges faced in teaching sustainable education in a modern society where our values conflict with sustainability and conservation. However, Llandysul Paddlers must have sustainability and conservation in their practices due to their dependence on the surrounding natural environment on the site and their dependence on the river Teifi. Throughout their sessions, they always try to use sustainable practices and they respect the surrounding area and any wildlife, and through my work as a conservation volunteer at Llandysul Paddlers these problems became very clear to me because even the small things as not picking up a plastic bottle had a huge impact on the site (Prince, 2017).
To improve sustainability and conservation, Llandysul Paddlers can use role modelling, mentoring and sustainable practice techniques, by their outdoor education practitioners and using outdoor experiences can contribute to pro-environmental action by their members, by offering an array of possibilities to engender pro-environmental behaviour throughout their sessions and possible their members would use this behaviour in their day to day life (Prince, 2017).  The outdoor education practitioners at Llandysul Paddlers have unique opportunities to make sustainability and conservation comprehensive, accessible, and relevant. Also, creating an ethic of care and empathy toward the environment, outdoor education can make a clear and significant contribution towards fostering positive sustainable and environmental behaviours and attitudes in people (Cachelin, Rose and Dustin, 2011).
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Volunteer Arrangements
This section must be completed and approved BEFORE commencing placement.
Placement Organisation Details

Address: Llandysul Paddlers Canoe Centre
Pont Tyweli
Llandysul
Carmarthenshire
SA44 4AA

Name and role of person spoken to within organisation:
Gareth Bryant
Contact’s phone number: 01559 363209
Contact’s E-mail: LPbookings@aol.com
Details of volunteer experience organised
Dates of work: 10th, 13th, 15th, and 16th of January 2020
Type of work: Litterpicking, cleaning.
DBS (CRB) required? Not required
Location of work (give as much detail as possible, post code, grid reference, site name, etc.):
Llandysul Paddlers site is Just outside the town of Llandysul and the site is along the river Teifi. SA44 4AA.  Grid reference= SN4162340646
Transport requirements: 
Not required.

Approved By:Madeleine Barnes- Watson
Signed: Madeleine Barnes-Watson
Date: 06/01/2020



Health and Safety Guidelines

· At all times follow the instruction and guidance given by the organisation for which you are volunteering.
· Wear suitable clothing and seek guidance from the organisation for which you are volunteering regarding any protective clothing you should wear for particular activities.  
· During your time at the site and while travelling to the site act safely and appropriately with due respect for your own health and the health of others

During the volunteer activity you are representing the University and your degree course.  You should at all times adhere to University rules.  You will also be required to adhere to the rules of the organisation you work for and be expected to respect their health and safety procedures.  

If at anytime you feel that your health, safety or wellbeing is being threatened or endangered, you must take action to safeguard yourself.  If this means leaving your placement or amending the organisation of your placement you must contact the School of Sport Health and Outdoor Education immediately. 

Any evidence or reports of conduct that contravenes either the rules and regulations of University of Wales Trinity Saint David or the organisation you work for could lead to disciplinary action and forfeiting of the assessment work undertaken during the module.

I Madeleine Barnes-Watson agree to act in accordance to Trinity St David University regulations and the regulations of Llandysul Paddlers during my conservation volunteer work.




Signed:	Madeleine Barnes-Watson							Date: 07/01/2020

Time Sheet: to be completed after each volunteer session

	Dates and Times
	Description of conservation volunteer work undertaken
	Authorised
signature
and brief evaluation of volunteer work

	
Friday 10th of January – 
12pm to 4pm. 4hours










Monday 13th of January- 12pm till 4pm. 4hours


Wednesday 15th of January 9.30am till 1pm= 3.5 hours






Thursday 15th of January 11am till 3.30pm= 4.5hours.
	 
Walked around the LP site with bin liners litter-picking, especially along the river and around the lake, also I walked along the river Teifi with a member of staff at LP to see if there were any low-hanging or dangerous branches on the trees that could fall and damage for hurt anyone. =2hours.  Then using safety equipment and a saw cut down the brambles and nettles on site= 2hours.


Walked around the LP site litter-picking and looking to see if there was anything that needed fixing or cleaning.


Started with a walk around the entire site litter-picking as much as I could. Then I helped to tdy up around the site with two members of staff at LP, and I noticed that I missed some litter so I did another walk around the site with plastic bags to pick up the rest. I also helped clean the kitchen and the outdoor deck.


Litter picked alongside the river Teifi, by myself with bin bags, I also walked around the site litter-picking, and focusing on in the car park because that where I noticed I missed litter in the days before. Also, I walked around the site looking id anything needed tidying or putting away.
	
. G.T Bryant 













G.T Bryant 





G.T Bryant












G.T Bryant















STUDENT PLACEMENT AGREEMENT
STUDENT CONTACT INFORMATION
	Student Name:

	Madeleine Barnes-Watson

	Student number:
	1807553

	Mobile Telephone:
	
07546831570


	Home Telephone:
	01554811292

	University e-mail:
	1807553@student.uwtsd.ac.uk


	Personal e-mail:

	Maddybw99@gmail.com

	Emergency contact and relationship:
	Jeremy Barnes-Watson- Father

	Tel:
	Mob-07814382560 
Landline- 01554 811292



CONFIDENTIAL STUDENT HEALTH INFORMATION:
	
	YES
	NO

	1. Do you currently have or have you previously had any form of asthma; diabetes; epilepsy; heart disease; nervous or mental illness; rheumatic fever; stroke; tuberculosis?  
	
	no

	2. Do you currently have or have you previously had any other form of serious illness/operation or chronic health condition that may affect your or others health and safety whilst on placement?  
	
	no

	3. Are you currently receiving medical treatment and/or medication? 
	
	no

	4. Are you visually impaired/blind?  
	
	no

	5. Are you hard of hearing/deaf?  
	
	no

	6. Disability - ‘a physical or mental impairment, which has a substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day duties’.

Do you consider yourself to have a disability as defined in the Single Equality Act 2010?
	
	no

	If the answer to any of the questions above is “yes”, please give further details as to the nature of your circumstances.  Please include dates.



	Name, address and contact details of your doctor (for emergency use):
Ty Elli Surgery, Vauxhall, Llanelli SA15 3BD
01554 772678






To protect your health and safety it is imperative that you notify us of any disability or condition that may impact upon health and safety during work placement.  If you fail to disclose this it may place you at a disadvantage and impact upon your own health and safety.

PLACEMENT PROVIDER CONTACT INFORMATION
	Name of organisation:

	
Llandysul Paddlers


	Placement Site Address:
	[bookmark: _Hlk29831582]Llandysul Paddlers Canoe Centre
Pont Tyweli
Llandysul
Carmarthenshire
SA44 4AA

	Workplace Supervisor (or provider contact) Name:
	Gareth Bryant





	Workplace Supervisor (or contact) Position:
	
Manager


	Telephone:
	01559 363209

	E-mail:
	LPbookings@aol.com




PLACEMENT DETAILS
	Start Date:

	10th January 2020
	End date:
	16th January 2020 

	Duration of Placement:
	16 Hours
	Normal Working Hours:
	Mixed 

	Outline of Placement Activity/Duties:
	Litter Picking



	Outline of Placement key objectives (learning/
assessment focus):
	Working with the team at Llandysul Paddlers to litter pick the site and surrounding area and complete any additional conservation work. 



	Please tick to confirm that you have current DBS approval (if applicable)
	YES
☒

	NO
☐
	N/A
☐



UNIVERSITY PLACEMENT COORDINATOR CONTACT INFORMATION
	Name of Placement Coordinator:
	
Denise Leonard


	Telephone:
	


	E-mail:
	




Dear Student
Re: Work Experience Placement
Welcome to the UWTSD Placement!  Quality work experience is vital to equip you for your future career and will enhance your employability. We hope you will learn from this placement the skills and competencies specific to your discipline or profession as well as more general work-related and employability skills (time management, team working, communications skills, etc.). 
Would you please complete the previous sections of this document, ensuring that full and correct information is provided?
Student placements are a partnership between the student, the University and the Placement Provider in which each has specific roles and responsibilities.  It is important that all three parties clearly understand the responsibilities and expectations of everyone involved and so the responsibilities are detailed below. 
Prior to placement: students cannot commence a placement until they have completed all the necessary preparatory work detailed below, and received authorisation from the Placement Coordinator. Students are required to:
a) Identify a suitable placement (with the exception of students following a professionally accredited programme).
b) Attend placement preparation briefings, including health and safety.
c) Complete a Disclosure and Barring Service (DBS) check, if required. The student will retain the original and submit a copy to the University. The student must make the Placement Provider aware of any issues arising from the DBS check and discuss any convictions with the Placement Coordinator.
d) Complete the ethics approval processes, where relevant.
e) Have a dialogue with the Placement Coordinator or Placement Tutor to clarify placement requirements, expected learning outcomes and assessment requirements.
f) Inform the Placement Coordinator and Placement Provider of any personal factors (e.g. health, disability, linguistic or cultural) that may affect the level of risk, may require adjustments or may affect the ability to study or practise.
g) Complete the defined placement registration and approval process in full. See Appendix PL1C Student Placement Agreement.
h) Confirm acceptance of the arrangements and responsibilities set out in Appendix PL1C Student Placement Agreement.

During the placement the student is required to:
a) Comply with all rules regarding health and safety requirements, and other practices and procedures of the placement organisation. 
b) Report to the University any incidents in which s/he is involved and any health and safety concerns that are not addressed by the Placement Provider, e.g. in the event that appropriate induction and health and safety training is not provided.
c) Carry out the work programme specified by the Placement Provider under the supervision of the Workplace Supervisor.
d) Keep a log of hours worked.
e) Monitor his/her progress in achieving the identified learning outcomes and discuss these regularly with the Workplace Supervisor and Placement Tutor, as appropriate.
f) Conduct him/herself in an appropriate manner within the relevant ethical framework, ensuring confidentiality and treating others with respect and dignity.
g) Act in a professional manner, including notifying the Placement Provider in a timely fashion in the event that he/she is unable to attend their placement due to illness etc.
h) Respect any other requirements of the workplace such as dress codes.
i) Notify their Placement Coordinator or Tutor should any issues of concern arise.
j) Consult with the Placement Coordinator or Tutor prior to seeking any changes in the terms and duration of the placement.
k) Complete all relevant academic coursework relating to the placement experience.

The Placement Provider will: 
a) Confirm acceptance of the arrangements and responsibilities set out in Appendix PL1A Placement Provider Agreement.
b) Provide a safe working environment. Comply with health and safety legislation and define the liability and other insurance cover that will be provided for the activities of the student, with regard to the student and to others who could be affected by the student’s actions or inactions. See Appendix PL1B Placement Provider Health and Safety Questionnaire.
c) Work within the student-facing policy framework for the University (especially in relation to the student disciplinary policy, the fitness to study policy, the fitness to practise policy, the harassment and bullying policy, and the safeguarding policy).
d) Provide a designated Workplace Supervisor who will: 
a. act as the first point of contact for any problems or queries during a student’s placement and contact the University immediately in cases of serious accidents, incidents or breaches of discipline involving the student; 
b. conduct or make arrangements for the day-to-day supervision of the student including periodic progress checks and instruction regarding hazards and health and safety precautions;
c. provide the University with student attendance data, where required.
e) Provide the student with a full and clear induction to the organisation and its working practices, procedures and requirements, including health and safety arrangements, how to report accidents, incidents and unsafe conditions. See Appendix PL1F Induction Checklist.
f) Ensure that the student is fully informed about responsibilities, including those contained in any statutory legislation and/or honorary contract.
g) Provide the student with appropriate instruction and training in working practices to enable him/her to carry out his/her duties efficiently and safely.
h) Work with the student to identify appropriate learning outcomes for the placement (these must be agreed by the student, the Workplace Supervisor and the University). 
i) Facilitate access to the student for visits by the Placement Tutor, where appropriate.
j) Ensure that the student is treated with respect.
k) During and on completion of the placement, provide feedback to the University on the student’s performance and confirmation of the hours in practice, where required.

The University of Wales Trinity Saint David will: 
a) Commit appropriate levels of staff and other resources to placement governance activity to ensure strategic oversight for the learning to be delivered and managed by the Placement Provider. This may include the identification of (i) a Placement Coordinator, whose duties would normally include the authorisation of placements and organising/managing the placement arrangements, in liaison with the Placement Provider and student, and (ii) a Placement Tutor, who will act as the first point of contact, visit the student on placement, where appropriate, and/or assess the student. 
b) Ensure that any placement learning that forms part of a programme of study has associated learning outcomes which:
· are clearly defined;
· contribute appropriately to the overall aims of the programme;
· are appropriately assessed. In cases where it is considered appropriate for the assessment be jointly conducted by the University and the Placement Provider, the Placement Tutor will work with the Workplace Supervisor to establish and document the procedure by which this shall be achieved.
c) Assess the suitability of a proposed placement through appropriate and proportionate placement due diligence procedures, using a risk-based assessment process. The approval process will require the Placement Coordinator to undertake a Risk Profile for each placement using the PL1D Placement Risk Profiling Guidance, and record the outcomes in Appendix PL1E Risk Assessment. This risk assessment activity will include consideration of the information supplied in Appendix PL1A Placement Provider Agreement, Appendix PL1B, Placement Provider Health and Safety Questionnaire and Appendix PL1C Student Placement Agreement.
d) Negotiate reasonable adjustments with the Placement Provider in the case of a student assessed under the Equality Act, 2010.
e) Provide specialist advice and guidance for students with additional support needs.
f) Ensure that any concerns, complaints, incidents or breaches of codes of conduct or discipline are dealt with in line with its student-facing policy framework .
g) Clearly define appropriate points of contact and lines of communication between the University, the Placement Provider and the student. These should include:
i. Mechanisms for the Placement Provider to raise concerns or complaints about any aspect of the placement, including an individual student's performance or conduct.
ii. University emergency contact details.
h) Retain a full and detailed record of each placement.
i) Provide students with appropriate briefing, including health and safety, prior to commencement of any placement.
j) Monitor all placement activity, ensuring that milestones are established, maintained and records, and identifying and addressing issues of concern and sharing good practice.
k) Arrange appropriate opportunities for gathering feedback from students, Placement Providers and Placement Tutors, including suggestions for improvement. See Appendix PL1G.

Would you please confirm that you accept the above responsibilities by signing below?   
I’d be grateful if you would return the completed version of this PL1C form to the Placement Coordinator using the contact details specified on page 2.
If you have any questions or problems, please don’t hesitate to get in touch.
Yours sincerely 
Gareth Bryant
Placement Coordinator 

STUDENT PLACEMENT AGREEMENT
I confirm that I accept and will fully comply with the responsibilities as detailed above.
	Signed:
	
Madeleine Barnes-Watson

	Name in block capitals:
	
MADELEINE BARNES-WATSON

	Programme of study:
	
Ba Outdoor Adventure Education


	Date:
	09/01/2020







	



PLACEMENT PROVIDER AGREEMENT
PLACEMENT PROVIDER CONTACT INFORMATION
	Name of organisation:
	Llandysul Paddlers

	Placement Site Address(es):
	Llandysul Paddlers Canoe Centre
Pont Tyweli
Llandysul
Carmarthenshire
SA44 4AA

	Workplace Supervisor Name (or other provider contact):
	Gareth Bryant

	Workplace Supervisor (or contact) Position:
	Manager

	Telephone:
	01559 363209

	E-mail:
	LPbooking@aol.com



UNIVERSITY PLACEMENT COORDINATOR CONTACT INFORMATION
	Name of Placement Coordinator:
	Denise Leonard

	Address:
	


	Telephone:
	


	E-mail:
	




STUDENT AND PLACEMENT DETAILS
	Name of student(s):
	Madeleine Barnes-Watson


	Start Date:

	10/01/2020
	End date:
	16/01/2020

	Duration of Placement:
	16 hours
	Normal Working Hours:
	Mixed 

	Outline of Placement Activity/Duties (Please attach a job/role outline if available, otherwise please summarise the key duties to be undertaken here):
	
Working with the team at Llandysul Paddlers to litter pick the site and surrounding area and complete any additional conservation work. 





Dear Placement Provider
Re: Work Experience Placement
Thank you for agreeing to accept our student on the work experience placement at your organisation.  Quality work experience is vital to equip our students for their future careers and the University is grateful for your offer of this placement opportunity. We hope our student will learn from this placement the skills and competencies specific to their discipline or profession as well as more general work-related and employability skills (time management, team working, communications skills, etc.). 
Would you please check that the Placement Provider information and placement details on page 1 are complete and correct, amending if necessary?
Student placements are a partnership between the student, the University and the Placement Provider in which each has specific roles and responsibilities.  It is important that all three parties clearly understand the responsibilities and expectations of everyone involved and so the responsibilities are detailed below. 
During the placement, we expect the student to prove to be an effective, safe and reliable individual. However, you will appreciate that during this period the student is under your control and therefore the primary duty of care and consequent liabilities must rest with you.  As the student’s Placement Provider the University requests you to treat him or her in the same way as your employees. 
The University therefore requests that you as Placement Provider will: 
l) Confirm acceptance of the arrangements and responsibilities set out in Appendix PL1A Placement Provider Agreement.
m) Provide a safe working environment. Comply with health and safety legislation and define the liability and other insurance cover that will be provided for the activities of the student, with regard to the student and to others who could be affected by the student’s actions or inactions. See Appendix PL1B Placement Provider Health and Safety Questionnaire.
n) Work within the student-facing policy framework for the University (especially in relation to the student disciplinary policy, the fitness to study policy, the fitness to practise policy, the harassment and bullying policy, and the safeguarding policy).
o) Provide a designated Workplace Supervisor who will: 
a. act as the first point of contact for any problems or queries during a student’s placement and contact the University immediately in cases of serious accidents, incidents or breaches of discipline involving the student; 
b. conduct or make arrangements for the day-to-day supervision of the student including periodic progress checks and instruction regarding hazards and health and safety precautions;
c. provide the University with student attendance data, where required.
p) Provide the student with a full and clear induction to the organisation and its working practices, procedures and requirements, including health and safety arrangements, how to report accidents, incidents and unsafe conditions. See Appendix PL1F Induction Checklist.
q) Ensure that the student is fully informed about responsibilities, including those contained in any statutory legislation and/or honorary contract.
r) Provide the student with appropriate instruction and training in working practices to enable him/her to carry out his/her duties efficiently and safely.
s) Work with the student to identify appropriate learning outcomes for the placement (these must be agreed by the student, the Workplace Supervisor and the University). 
t) Facilitate access to the student for visits by the Placement Tutor, where appropriate.
u) Ensure that the student is treated with respect.
v) During and on completion of the placement, provide feedback to the University on the student’s performance and confirmation of the hours in practice, where required.

The University of Wales Trinity Saint David will: 
l) Commit appropriate levels of staff and other resources to placement governance activity to ensure strategic oversight for the learning to be delivered and managed by the Placement Provider. This may include the identification of (i) a Placement Coordinator, whose duties would normally include the authorisation of placements and organising/managing the placement arrangements, in liaison with the Placement Provider and student, and (ii) a Placement Tutor, who will act as the first point of contact, visit the student on placement, where appropriate, and/or assess the student. 
m) Ensure that any placement learning that forms part of a programme of study has associated learning outcomes which:
· are clearly defined;
· contribute appropriately to the overall aims of the programme;
· are appropriately assessed. In cases where it is considered appropriate for the assessment be jointly conducted by the University and the Placement Provider, the Placement Tutor will work with the Workplace Supervisor to establish and document the procedure by which this shall be achieved.
n) Assess the suitability of a proposed placement through appropriate and proportionate placement due diligence procedures, using a risk-based assessment process. The approval process will require the Placement Coordinator to undertake a Risk Profile for each placement using the PL1D Placement Risk Profiling Guidance, and record the outcomes in Appendix PL1E Risk Assessment. This risk assessment activity will include consideration of the information supplied in Appendix PL1A Placement Provider Agreement, Appendix PL1B, Placement Provider Health and Safety Questionnaire and Appendix PL1C Student Placement Agreement.
o) Negotiate reasonable adjustments with the Placement Provider in the case of a student assessed under the Equality Act, 2010.
p) Provide specialist advice and guidance for students with additional support needs.
q) Clearly define appropriate points of contact and lines of communication between the University, the Placement Provider and the student. These should include:
iii. Mechanisms for the Placement Provider to raise concerns or complaints about any aspect of the placement, including an individual student's performance or conduct.
iv. University emergency contact details.
r) Ensure that any concerns, complaints, incidents or breaches of codes of conduct or discipline are dealt with in line with its student-facing policy framework.
s) Retain a full and detailed record of each placement.
t) Provide students with appropriate briefing, including health and safety, prior to commencement of any placement.
u) Monitor all placement activity, ensuring that milestones are established, maintained and records, and identifying and addressing issues of concern and sharing good practice.
v) Arrange appropriate opportunities for gathering feedback from students, Placement Providers and Placement Tutors, including suggestions for improvement. See Appendix PL1G.

Students are required to:
Prior to placement: students cannot commence a placement until they have completed all the necessary preparatory work detailed below, and received authorisation from the Placement Coordinator. Students are required to:
i) Identify a suitable placement (with the exception of students following a professionally accredited programme).
j) Attend placement preparation briefings, including health and safety.
k) Complete a Disclosure and Barring Service (DBS) check, if required. The student will retain the original and submit a copy to the University. The student must make the Placement Provider aware of any issues arising from the DBS check and discuss any convictions with the Placement Coordinator.
l) Complete the ethics approval processes, where relevant.
m) Have a dialogue with the Placement Coordinator or Placement Tutor to clarify placement requirements, expected learning outcomes and assessment requirements.
n) Inform the Placement Coordinator and Placement Provider of any personal factors (e.g. health, disability, linguistic or cultural) that may affect the level of risk, may require adjustments, or may affect their ability to study or practise.
o) Complete the defined placement registration and approval process in full. See Appendix PL1C Student Placement Agreement.
p) Confirm acceptance of the arrangements and responsibilities set out in Appendix PL1C Student Placement Agreement.

During the placement the student is required to:
l) Comply with all rules regarding health and safety requirements, and other practices and procedures of the placement organisation. 
m) Report to the University any incidents in which s/he is involved and any health and safety concerns that are not addressed by the Placement Provider, e.g. in the event that appropriate induction and health and safety training is not provided.
n) Carry out the work programme specified by the Placement Provider under the supervision of the Workplace Supervisor.
o) Keep a log of hours worked.
p) Monitor his/her progress in achieving the identified learning outcomes and discuss these regularly with the Workplace Supervisor and Placement Tutor, as appropriate.
q) Conduct him/herself in an appropriate manner within the relevant ethical framework, ensuring confidentiality and treating others with respect and dignity.
r) Act in a professional manner, including notifying the Placement Provider in a timely fashion in the event that he/she is unable to attend their placement due to illness etc.
s) Respect any other requirements of the workplace such as dress codes.
t) Notify their Placement Coordinator or Tutor should any issues of concern arise.
u) Consult with the Placement Coordinator or Tutor prior to seeking any changes in the terms and duration of the placement.
v) Complete all relevant academic coursework relating to the placement experience.


Would you please confirm that you accept the above responsibilities by signing below?   
Also attached is the PL1B Placement Provider Health and Safety Questionnaire. Please could you arrange to complete the questionnaire with regard to your health and safety and insurance arrangements? 
I’d be grateful if you would return the completed versions of this PL1A form and PL1B questionnaire either by postal mail or email to the contact details specified on page 1.
If you have any questions or problems, please don’t hesitate to get in touch.
Yours sincerely 
Insert name of Placement Coordinator 
Placement Coordinator 

PLACEMENT PROVIDER AGREEMENT
I confirm that I accept the responsibilities as detailed above and am authorised to do so on behalf of the placement provider.
	Signed:
	G.T Bryant 


	Name in block capitals:
	
Gareth Bryant 


	Position:
	Centre Manager

	Date:
	09/01/2020









PLACEMENT PROVIDER HEALTH AND SAFETY QUESTIONNAIRE
	Name of provider’s organisation:
	Llandysul Paddlers


	Placement Site Address(es):
	Llandysul Paddlers Canoe Centre
Pont Tyweli
Llandysul 
Carmarthenshire
SA44 4AA

	Workplace Supervisor Name (or other provider contact):
	
Gareth Bryant

	Workplace Supervisor (or contact) Position:
	Manager


	Telephone:
	01559 363209


	E-mail:
	LPbookings@aol.com


	Name of student(s):
	Madeleine Barnes-Watson


	Duration of Placement:

	16 hours
	Start Date:
	10th January




Dear Placement Provider

Re: Health and Safety for Work Placements

The University of Wales Trinity Saint David has a duty of care to ensure, so far as is reasonably practicable, the health and safety of our students whilst on placement.  We ask for your assistance in meeting this obligation by completing this questionnaire and supplying (if requested), a copy of your health and safety policy and insurance certificates.

I’d be grateful if you would return the documents either by postal mail or email to the contact details below.

If you have any questions or problems, please don’t hesitate to get in touch.

Yours sincerely 

Insert name of Placement Coordinator 

Placement Coordinator 

Insert Placement Coordinator’s address, email and telephone number



PLACEMENT PROVIDER HEALTH AND SAFETY QUESTIONNAIRE
	
	
	Yes
	No

	1.
	Does your organisation have a written health and safety policy?
If not, please give reason:
	Y
	

	2.
	Do you have a policy regarding health and safety training for people working in your undertaking, including use of vehicles and equipment, and will you provide all necessary health and safety training for our placement student(s)?
If no, please give reason:


	Y
	

	3.
	Is the organisation registered with:
	
	

	
	a)
	The Health and Safety Executive? 
	Y
	

	
	b)
	The Local Authority Environmental Health Department?
	Y
	

	
	c)
	The relevant authority in your country (if outside the UK)?
	
	N/A

	
	d)
	The relevant National Governing Body 
	Y


 12 /  /19
	

	
	
	Registration number: Canow Wales A615 and AALA 
	
	

	
	
	
Last assessment date: December 2019

	
	

	4.
	Insurance (UK Placements)
	
	

	
	a)
	Is Employer Liability Insurance held?
	Y
	

	
	b)
	Is Public Liability Insurance held?
	Y
	

	
	c)
	Will your insurance cover any liability incurred by a student as a result of attendance at your course/training sessions?
	Y
	

	5.
	Insurance (EU/International Placements, i.e. non-UK)
	
	

	
	a)
	Will your insurance cover liability for injuries or sickness suffered by placement students attributable to their duties with your organisation?
	Y
	

	
	b)
	Will your insurance cover liability incurred by the student for injuries to other parties (including their co-workers) or property damage arising from their duties with your organisation?
	Y
	

	
	c)
	Will your insurance cover any liability incurred by a student as a result of attendance at your course/training sessions?
	Y
	

	6.
	Risk Assessment
	
	

	
	a)
	Have you carried out risk assessment of your work practices to identify possible risks, to employees and to others within your undertaking?
	Y
	

	
	b)
	Are there effective control measures in place for the risks?
	Y
	

	
	c)
	Are risk assessments kept under regular review?
	Y
	

	
	d)
	Are the results of risk assessment implemented?
	Y
	

	
	e)
	Will the student be undertaking any higher risk activities (i.e. activities where they could be placed at a degree of personal risk if working unsupervised)?  (If Yes, please provide copies of your health & safety policy and insurance certificates when returning this form)
	
	N

	6.
	Accidents and Incidents
	
	

	
	a)
	Is there a formal procedure for reporting and recording accidents and incidents (in accordance with RIDDOR in the UK or other country legislation if an international placement)?
	Y
	

	
	b)
	Have you procedures to be followed in the event of serious and imminent danger to people undertaking courses/training?
	Y
	

	
	c)
	Please confirm that you will report to the University all recorded accidents involving our students.

	Y
	

	
	d)
	Will you report to the University any sickness involving our students which may be attributable to the work?

	  Y        
	

	7
	Contact Personnel
	
	

	
	
	Who is your nominated contact for compliance with these requirements of health and safety legislation? 

Name: Gareth Bryant 

Position:  Centre Manager 
	Y
	



	
	ROLE SPECIFIC CHECKLIST
	Yes
	No
	N/A

	1.
	Safeguarding 
	
	
	

	
	a) Will the student be working with children/young persons/vulnerable adults? 
	
	N
	

	
	b) Is a DBS/police check required? 
	
	N
	

	
	c) If a DBS/police check is required, will you fund it?
	
	N/A
	

	
	d) Will the student be working alone i.e. unsupervised? If yes, please specify the extent: 


	
	N
	

	2.
	Accommodation
	
	
	

	
	Will you provide help with accommodation for the student? If yes, please explain:


	
	N/A
	

	3.
	Health checks
	
	
	

	
	a) Do you require any inoculations/pre-employment health checks?  
	
	N
	

	
	b) If yes, please specify the nature of the health checks:



	
	
	

	
	c) If yes, will you fund these?
	
	
	

	4.
	Travel
	
	
	

	
	a) Does the student have to undertake any travel as part of the work role?  If yes, please specify:


	
	N
	

	
	b) To what extent will you fund this, if any?


	
	N/A
	

	5.
	Work permits and visas
	
	
	

	
	a) If the role is overseas, i.e. not in the UK, is a work permit/visa required?
	
	N/A
	

	
	b) If yes will you sponsor the student's application for the visa
	
	N/A
	

	6
	Please specify any other specific pre-employment requirements:
	
	nNA
	



CONFIRMATION
I confirm that the preceding information is correct to the best of my knowledge. I confirm also that the student will receive:
· Induction briefing on their first day of attendance.
· Appropriate training and supervision in relation to their placement.

	Signed:
	
[bookmark: _Hlk29995758]G.T Bryant 

	Name in block capitals:
	Gareth Bryant 

	Position:

	Centre Manager 
	Date:
	9/01/2020



Thank you for completing this questionnaire.  Please return it as soon as possible to the Placement Coordinator (contact details on page one)

