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Introduction 
Reflection on the Employability skills
The skills that I have learned through this module are important to the success of my career. Employability skills are the abilities that I need to be able to apply my knowledge and experience in real-world situations (Strachan, 2016). They are the tools that I need to be able to use my own judgment when making decisions on the job, and they help me understand how others think and respond which is key when working with other people. With good employability skills, it won’t matter where I came from or what degrees or certifications I have, I will still be able to advance in my career. I will be able to contribute more effectively by using my critical thinking skills and problem-solving abilities, which will lead to greater satisfaction at work and a better quality of life overall (Suleman, 2016). Throughout this module, I have realized that my employability skills comprise both technical and soft skills. In this report, I will delve much into the employability skills such as time management skills, critical thinking, presentation skill, and research skill which I have developed through enrolling in this module.
Time management skills
I have learned so much from this module. I am using the skills I learned in the module to develop my time management skills, which is one of the essential employability skills. I've had to adapt my behavior to meet the demands of the module and not get overwhelmed, but also feel like it's given me the tools to handle employability situations. In the first module, I learned about different types of time management and their advantages and disadvantages. After that, we were able to practice all of these techniques on our own. I have used these skills every day since then; for instance, I always write down what I will do today on a post-it note before going to work so that I can keep track of everything that needs to be done throughout my day. The skills also help me stay organized when I am doing something like writing an assignment for school or organizing my closet for spring cleaning because both require time management skills.
I believe that these skills have helped me to develop and improve my time management skills by helping me to identify the important tasks that I need to accomplish in order to complete my assignments on time. This was especially helpful when I am faced with a deadline, but also during other times when I needed to prioritize my work (Karakose, 2015). The first step is to identify what is most important and must be done immediately. Once I identify my top priority, then I move on to identifying secondary tasks that are less important but still need completion in order for you to be successful. Once I complete these tasks, then I reflect on my tasks. By reflecting on what went well and what didn't go so well during each stage of the task, I can identify ways that we could improve our organization and planning skills so that we can make better use of my time going forward.
I have been using the 4D tool to develop my time management skills. The first thing I do when I am making a decision about what to do is, according to the 4D model, is to analyze the situation, define objectives and priorities, determine resources and constraints, identify alternatives for selecting among those alternatives, anticipate the consequences of selecting those alternatives, and then make a plan (Zhou et al., 2013). This process helps me to understand what needs to be done so that I can make a decision about what action should be taken next.  I have developed my time management skills by using the 4D to delay activities that are not urgently needed. I also manage my time by reassigning vital activities to people who are able to handle them. Moreover, I usually drop nonconsequential tasks such as gaming while having school assignments.
I have been working on my time management skills and I think that the best way to improve is to be more organized. I need a plan that will help me organize my time and make sure I do not waste any of it. I would like to start by organizing the tasks that need to be done during the week so that they will not be forgotten. I will write them down in order of priority and then schedule them on my calendar (Karakose, 2015). In order for this plan to work, it needs to be followed consistently so that nothing gets missed out.
Critical Thinking
I believe that the learning employability module has helped me develop the critical thinking skills that I needed to be a successful employee. In order to really understand a problem and its potential solutions, I need to be able to think through different scenarios and see how they may play out. This is critical in any job, but especially when you're dealing with confidential information. I think that it is also important for me to have the ability to make connections between different concepts and ideas (Alsaleh, 2020). For instance, if I am working on a project where I have to come up with ideas for new products or services, it's important for me to be able to compare these options against one another and figure out which one makes more sense for the company's goals. This type of thinking is necessary if you want your team members or yourself to be productive in your job. One of the reasons why this course was so beneficial to me is because it doesn't just focus on the basics of critical thinking, but also gives me the tools that I need to apply these skills in my everyday life.
I have been using the Gibbs reflection model as a tool for critical thinking, and I have found it to be very helpful. I think that the activities that have helped me to develop and improve my critical thinking skills are: identifying the main idea of a text; determining the author's purpose or reason for writing; evaluating arguments; evaluating evidence, including both logical and non-logical reasoning; evaluating support and evaluating conclusions (Paterson & Chapman, 2013). The Gibbs reflection model has helped me to develop my critical thinking skills in many ways. It helps me to identify the main idea of a text, which is one way of determining what information is important in a given argument or study. It also helps me determine why an author might write something by analyzing their purpose or reason for writing. Doing this helps me understand if there are any biases present in the author's perspective on their own writing topic. In addition, I can evaluate whether or not their claims are supported by evidence and reasoning. If they aren't supported by evidence or reasoning, then they may not be accurate at all. Lastly, it helps me evaluate whether or not my own conclusions.
I have developed my critical thinking skills by using different scenarios and making a decision based on the circumstances. According to Deeley (2014), I developed the critical thing tool by applying it to different job situations, while at the same time being able to determine if there is any improvement needed. I have also seen the difference in how I will approach my job and how others view me. Before this class, I did not have the capability to analyze a situation that had an optimistic outcome or a negative outcome. This has allowed me to have better communication skills with those who are not my friends because they now understand that my decisions are based on what they feel is best for the team. This has also helped strengthen my other relationships as well because I am no longer intimidated when talking to someone who is not one of my close friends.
Research skills
The employability skills module has helped me develop research skills. I have learned to analyze and evaluate the way in which I approach various tasks, and research relevant information (Allision, 2016). This will help me achieve success in subsequent modules, along with increasing my knowledge of different academic fields.
Gibbs model is helping me to develop my research skills through the preparation of a reflection summary and through completing activities such as writing a background, creating tables, and preparing figures (Adeani et al., 2016). I have been using specific examples from the readings to demonstrate with the help of nodes that I developed during the course.
I am currently in the process of developing my research skills, I’ve got to a stage where I understand how to do the key elements of developing research easier and quicker. I’m not sure why this is happening but it has been quite refreshing to see that the actual process of finding information, analyzing it, and then presenting your findings doesn’t have to be too complicated. Learning CRAAP really helped me remember all these processes as well as gave me a good understanding of what’s involved in conducting research and producing high-quality reports (Esparrago-Kalidas, 2021). Finding quality information has really improved since the last time I was doing this. This is due to an understanding of the concept of using Google Scholar and what search terms to use on Google (Fielding, 2019). I have also been able to explore books and journals in more detail than before by making use of the full-text article links provided by Google scholar when a search is conducted. This has been a great way to increase my knowledge of how this research process is actually done.
Presentation Skills
The employability skills module has helped me to develop my presentation and communication skills. I understand the importance of being able to communicate clearly, delivering a message as opposed to just talking (Dolan, 2017). With the use of the slides and summaries, I had the opportunity to learn how not only how to present a topic but how to structure an argument in a manner that was engaging for both the audience and myself. I believe that this module has helped to develop my confidence in presentation skills. I will be able to focus on the importance of speaking clearly and with authority in all of my other modules.
The Gibbs' Reflection model is a great tool that I use when while working on my presentation skills. I use this used as a two-step process that starts with reflection and includes a presentation.  According to Aseel (2018), I need to identify what I want to accomplish in your evaluation and then decide how to best achieve it. After you have done this reflection, you can evaluate the results and make adjustments if needed. Following this initial step, the next step is to design a presentation that will present my findings. In this way, I can establish milestones that you take to make sure your evaluation is complete and accurate.
I am developing the skills I need to be a great PowerPoint presenter through practicing the presentation skills I discussed in class, attending additional presentations, and adding visual elements to help my audience understand how the items we discussed in class will help them (Murugaiah, 2016). I also plan on attending an evaluator's feedback session to real-world examples of what is expected from PowerPoint presenters. The last aspect of practicing skills is by sharing my ideas and opinions with my mentor and other members of my class.
Conclusion 
The employability skills module is of greater importance. I have been able to develop and improve my research, time management, critical thinking, and presentation skills. Good presentation skills, critical thinking skills, and time management have a positive impact on my productivity. Research skills are also key to my professional’s success. Effective research skills help me gain the information I need for your presentation. In most cases, there is only limited time available for research during an event, so it is essential that I do not waste time by doing unnecessary research in advance.
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