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1.0 Introduction:
A skill is a type of work or activity which requires special training and knowledge.
Academic skills is used to describe things that relate to work done in schools, colleges and university especially work which involves studying and reasoning rather than practical or technical. (Reverso dictionary-Collins) 
Meeting the minimum requirements for a specified kind of work or position of employment. (Collins dictionary) And these skills called Employability skills.
I am going to writing a report about Academic and Employability Skills. The purpose of the writing this report is to reflect my learning, understanding and achievement. How does this module help me to improve my shills and way of opportunity to apply in practical field in my future carrier vision?	Comment by Bikash Roy (2010168): 
In tis report I will try to focus on three topics from our 11 topics that we learnt during lesions think these three topics is related with my future plane and I am benefited with from this session.
[bookmark: _Toc59130655]2.0 The aim of the report:
2.1 Want to be a businessman:
At this moment I am a self-employee, but in future I want to be a proper businessman and for that I need some academic knowledge, also I need some skills to know how to handle the business and related team with worker.
Academic entrepreneurs are those who apply their scalarly knowledge in commercial or non-commercial venture in order to improve the world. (blog ise uk>impactofsocialsciences>2016/02/16)
At the aim to achieve minimum academic knowledge I have admitted at UWTSD.I think at these modules I able to be learned how to utilize time properly, using Eisenhower method-80/20 rules and way to setting time goals. I improved my skills at writing, by knowing how to paraphrase-summarise and reflection of it on commercial corresponds.
Employers value employability skills because they regard these as indications of how you get along with other employees and team members and customers and how efficiently you are likely to handle your job performance and career success. (Resources>Career Fast-track)
To start a business, I have to know how to operate it, manage it and organise it. At UWTSD in these modules I learned some public communication skills, such as how to speak in publicly with critically analytic way. On online course helps us to improve our skills about CV writing with importance of cover letter. I gather knowledge commercial awareness and way of not having these types of situations.
2.2 World marketing strategy:
Academic skills and labour market related with each other. To start a new business, I need to understand what marketing strategy is. In these modules I achieve some of these skills. Now I know how to identify real customers and what is there wanting from a newly starting business.
It will help me to invest my money in the right plane. I know my marketing consistency. If I follow the proper way, I think I will get measurable outcome. We need more academic knowledge to stand up today’s competitive world market.
On the other hand, to be a good employer need some knowledge at employability. How a recruiter’s communication systems. It needs to justify knowledge, qualifications, and experience. I have now a minimum knowledge to classify someone’s attitude, behaviour, motivation and mind setting skills after doing this module.
[bookmark: _Toc59130656]3.0 Description:
In these module’s we learnt about 11 Topics. Although to establish a business some of them are more effective. I will highlight impotency and effectivity four of them.
[bookmark: _Toc59130657]3.1 Time Management:

In this module we learnt how to manage our time properly at all sector of daily life by using 80/20 rules, Eisenhower method. Time management, which is related to every stage of our life. Whether it is in study, job or in any business to establish.
As I am planning to establish a new business, during my study I found some important output from this module that will help me to be more attentive from the beginning.
‘God time management is important for small business owners to succeed’(E.Fels,21 feb,2020)
I come to know that for a businessman, to reach in his achievement it is important to classify how to utilize time without any stress and save more time for any crucial reason. I able to be understood how to plan any task with prioritize, Eisenhower Method is more enough to follow this way.
During our session we learnt how to apply Eisenhower method,80/20 rule and to setting short and long-time goal in our every sector of human activities. Session Pareto principle we learnt how to earn 80 percent of profit from 20 percent of customers, to operate 80 percent of business from 20 percent of labour. We learnt about responsibility from own place weather it mine or others, take it as a teamwork. We learnt how to reduce stress and minimize distractions.
We have learnt that as a small business owner it is most important to set the time properly to achieve the goals. We know to achieve the goal needs to set short- and long-term goals by focusing task delegation, by knowing the team and keep checking on it.
To be a successful businessman needs to prioritize every assignment by making list to do, ranking the list to do and post it if needed, know own responsibilities, ignore tasks that is not necessary and to set realistic deadlines and breaktime. We understood importance of maintaining calendar by using Microsoft Excel or click up google calendar.
[bookmark: _Toc59130658]3.2 Commercial Awareness:
The commercial awareness is ‘The knowledge of how businesses make money, what customers want, and what problems there are in a particular area of businesses. (The Cambridge Business Dictionary)
This module us the effect of the social decision, making on the emotional intelligence and the professional behaviours’ this session we learnt how to examine and distribute our gathered information and its measurement. We learnt to avoid commercial awareness, we have to focus on work experience, part-time and voluntary job, focus on markets necessity.
The money and the financial products are an integral part of today’s world. We learnt to able to deal them effectively. Now we know the standard techniques usually covered in a numerical method. This module teaches us the effect of the social decision. Making on the emotional intelligence and the prosocial behaviours.
We learnt work skills can be measured using the information gathered and examines the distribution of job skills. The consequences maybe increase employees demand for training and development opportunities.
[bookmark: _Toc59130659]3.3 Critical and Analytical thinking:
The ability of an individual to seek information, analyse alternatives and making conclusions or forming opinions. It includes the analytical thinking and uses it to generate a standpoint for someone’s world view called critical thinking. On the other hand, Analytical thinking means examining the information, collecting the fact and checking whether the statement follows logically in identifying causes and effects. (CONTACT US, Bangkok).
Critical thinking is known as ‘teachable skill’. It also known as the second nature of the employees. Critical thinking skill is effective in business’s resources as well as in other sector, it improves way of creativity, develop analytical competency. It helps me to find the best way of communication with customers, let me to get quick decision in any emotional issue with intelligence and to solve any in general problem.
To identify any problem, we need some ability for solve it individualist is called Analytical Skills. The way of justifying anyone’s analytical skills, first of all , we have to critical thinking ability then data analysis, after that we  have  to research on it by communicating with others and it focuses on our creativity.
During our lessons, our teacher explained us deeply and we watched some video. We discussed about the briefing of other talents’ teacher give us information of some slides to more understanding.
We understood that critical thinking skill makes anyone good thinker and it is also a better communicator. It is possible also with engaging others in any discussion to get a meaningful contribution. It also most applicable for business development. When anyone wants to change any decision rapidly have to good capability at critical thinking. If anyone have good communication ability, then critical thinking brings for him proper answer with solution.
On the other way we understood that analytical skills Helps us to get solution of any problem, answer of what needs to do.
3.4 Public speaking:
Preparation and practice are the bedrock of public speaking success. Honestly if we are well prepared practically and psychologically, and well-rehearsed will be fine then what ever happens.
Now I understand that to build confidence in public speaking through a practical and interactive environment needs to act as a leader not enough to be only a good speaker and it should be any one’s success. I come to understood that when a speaker performs with determination and resilience, it will convince also if some one not familiar with the main them.
Needs to approach speech in a specific way in which the speaker gains a goal to convince the audience. We should prepare speech such away the audience should accept all or partly of the expressed view.
We must remember that, to build a pretalk calming routine is to learn to shut up or get a routine to get it out of system, helps to build in a moment of peace. We should remember that the audience wants to succeed. Needs to plane appropriately, more practice, more engagement with audience and be positive all the time. Speakers need enough knowledge about the topic with what he wants to focus.
From this topic or learning skills we got the inspiration of facing people and promote ourselves in any profession or business.
[bookmark: _Toc59130660]4.0 Feelings:
If I able to procced with my plane to start a business all the topics that we learnt in this module will help me to act creatively. We had our theory classes and at this moment it was online, but it will more valuable when we apply it in practical field.
My understanding is that every profession need s any  particular knowledge but with that everyone needs to achieve some academic and employability knowledge. After doing this module we got proper way of following. Topics that included in our module and we taught appropriately for further understanding. The explanation and supporting information’s were more than sufficient in the basis of online lessons. Genuinely face to face lesson should be more valuable. 
[bookmark: _Toc59130661]5.0 Evaluation:
When we started this module, I think we were as a blind about some of the topics. We had very limited idea about time management, commercial awareness, analytical/critical skills as well as in all other skills. After doing this session, now we got some proper and information and prosses to resolve our problem.
6.0 Action plane:
From the beginning of our sessions, I was very consaws about my tasks, although I think still now  I  have  to  improve my skills all over the module. In future if I get any further opportunity I will re exam my self-understanding and update it if needed.
[bookmark: _Toc59130662]7.0 Conclusion:
In future when I will apply any of my learning skills in any sector. I always follow the guidelines of our teacher, research with information provided by our teacher. I have to say this module should be the of my life changing milestone.
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