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1. Presentation Skills
1.1 Abstract
[bookmark: _Int_ghLx499J][bookmark: _Int_UQdbymmE]As per the previously presented exercise, Mehrshad is a keen and adventurous individual who thrives on exploring new experiences and pushing the boundaries. With a deep passion for traveling, visiting new places, and immersing himself in diverse cultures and landscapes. Mehrshad also has a wide range of interests, particularly in sports as he has played activities ranging from team sports to individual challenges. This love for physical activity matched by his eagerness to try new things, allows him to have an open-minded and energetic approach to life, which makes him someone who is always seeking growth and excitement, embracing every opportunity to experience something unique.
1.2 Presentation
[image: ]
Figure 1: shows screengrabs of personal presentation
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Figure 2: shows screengrabs of personal presentation
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Figure 4: shows screengrabs of personal presentation
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Figure 4: shows screengrabs of personal presentation


1.3 Key points for presentation
When producing and delivering the presentation Mehrshad made sure to include these keys steps and procedures to allow him a successful PowerPoint presentation,
Mehrshad wanted to make sure the audience was involved and able to keep up with the presentation, allowing for an easy understandable presentation which the audience could also digest. He achieved this by having a clear and well-structured presentation with organised slides and concise points.
In addition to this, to keep the audience engaged he used clear and relevant visuals when needed, this allowed the images to compliment the message and avoid overwhelming the audience with too much information.
Furthermore, another key point Mehrshad learnt while producing the presentation was, although a good presentation is ideal, a confident delivery allows the full meaning of the message to be shared accurately, while also making the information more persuasive and memorable. It also allows for better interaction with the audience. Therefore, he was able to practice and prepare to ensure smooth delivery and anticipate any potential questions. 



1.4 Improvements
All though a good attempt had been made for presentation, there are also some improvements Mehrshad would need to consider. For the required presentation Mehrshad should have verified that all required content and information was included, such as the personality test. By including this not only would it have been more engaging but would also have been informative as it provides a deeper insight into his personality traits.
Additionally, by adding more slides containing content and relevant personal information, allows Mehrshad to connect with his audience but also allowed him to reach the required 5-minute time. Including more relevant slides would have also resulted in a better presentation as it creates an authentic and task relevant assignment.
[bookmark: _Int_cBV1i8Oj]Expanding on both of these improvement areas would have enhanced the overall depth of his presentation, allowed him to fully cover the topic, while also meeting the time requirement.

2. Personal research on required skill sets
2.1 Skills required for higher education
In higher education especially university, a student's success goes beyond attending lectures, students in university are expected to have their own acquired set of skills while also being able to develop a set of academic skills that will help them succeed in the future. These sets of skills that will be discussed are essential for academic achievement and personal growth throughout higher education.
[bookmark: _Int_UF5ZNY6o]Time management is considered to be a top priority for students as they are expected to complete multiple courses and assignments. Which is critical for good grades as not meeting deadlines could scrutinise grades as they will be penalised. Therefore, by setting a schedule and prioritising important work, students may find this more desirable [1]
Another skill required for higher education environment is, academic writing. Academic writing is a fundamental skill needed for success in university and is essential as most degrees require this skill. This skill allows the student to create logical statements while also providing evidence to support their claims in an organised fashion. this skill requires students to write concisely and critically while complying to standard rules such as referencing [2]

Moreover, for higher education critical thinking becomes more vital as it enables students to evaluate different viewpoints required to make informed decisions. Critical thinking includes creating assumptions, evaluating evidence, considering different perspectives. This is not only essential for academic success but also for developing the ability to approach challenges in a thoughtful and logical manner. [3]

For higher education, communication is a key skill to have as the enables you to navigate through university lectures while being able to express any doubts or problems students may have. This skill also allows one's voice to be heard and enables student to express their views and ideas, collaborate with friends and interact with lecturers. Communication also helps to create strong relationships which is ideal for networking and requiring academic support. Overall communication enhances learning as students are able to gain feedback on problems which contribute to academic success.[4]
Finally, Self-motivation is a key skill in university because it helps students stay focused and manage their time effectively. This skill is needed as university is a lot more independent than other stages of learning. This will discipline students to achieve deadline day assignments on time. Self-motivation also creates a better work ethic allowing students to persevere through difficult tasks. [5]
2.2 Employable Skills
Key skills are required at all moments of life, not just higher education. For example, when employers are looking for job candidates, they look for the required skills and also skill sets that set candidates apart from each other.
A key skill to poses in the workplace is resilience, as this helps the individual deal with setbacks and any challenges being faced. This is an ideal skill to have as in the workplace as not everything will go as planned, there will be problems.[6] But this key skill allows you to work positively under pressure and overcome any obstacles you are being faced with. This skill is essential for long-term career success, as it fosters problem solving, persistence, and the ability to thrive in difficult work environments.
Employers also look for leadership and management skills as this allows the candidates to show they can motivate and lead others to success,[7] while also making strategic decisions to also ensure the best result for the company. Strong leadership can also help create a clearer vision which boost colleague morale and productivity.

Due to certain job roles and expectations quickly changing to adapt to current world demands, employers want someone who is adaptable.[8] This skill allows companies to stay competitive with each other at all times as this skill tells employers you are able to spot problems and future openings and adapt for better options. This means the candidate is also able navigate and thrive in a constantly changing business environment. This skill is crucial for managing uncertainty as it provides flexibility and encourages the need for change.

3. Self-evaluation and action planning

3.1 Self evaluation
[bookmark: _Int_PWCXbFty]Mehrshad sees himself as a determined young professional who is committed to working hard and achieving his goals. He believes to be kind and respectful towards others, as that was the way he was brought up which result him to valuing strong family and friendship relationships. However, Mehrshad could come across stubborn and direct when respect is not reciprocated. Along with having strong family and friendship values, he always strives to look out for family and friends ensuring their well being. These traits shape his approach to life as it allows him to be self-motivating towards his work and make meaningful connections with other people.
3.2 Personality Test
After conducting a personality trait test, Mehrshad’s results can be seen as:
[image: ]Figure 5: shows results of personality test
From the following results, Mehrshad can be seen as empathetic which is one of his greatest strengths however also a potential weakness. Although empathy allows him to form a deep connection with others it can also leave him vulnerable to emotional exhaustion. 
Another trait determined from these results is that Mehrshad is a natural leader and has the ability to motivate and determine people to a common goal. Learning to balance to care for others while striving for professional fulfilment.
Other traits derived from this test are, strategic planning, this allows Mehrshad to see the bigger picture and help him create innovative strategies.
On the other hand, some weaknesses consist of putting other people first, this could lead to burnout and lead him to lose his sight on his own goals and achievements. In addition to this, his sensitivity to criticism can affect his confidence and productivity.
From this trait test and self-assessment Mehrshad has learnt and gained a deeper insight into his personality which highlight both strengths and weaknesses. Some things Mehrshad should consider improving is his sensitivity to criticism especially in the workplace, as this can affect his confidence and productivity. To improve this Mehrshad should set boundaries on his abilities to not affect others as well, this could be by balancing his care for others in order to maintain his energy and self-motivation.

3.3 Goals and S.M.A.R.T analysis
Some of Mehrshad’s goals consist of:
· Graduating university
· Starting a carpet cleaning business
· Finding a full time/part time job in studied degree
· Visit Positano, Italy

A short-term Goal of Mehrshad’s is to start a carpet cleaning business. This S.M.A.R.T analysis will contain details needed for this goal.
Specific – Mehrshad aims to achieve success with his cleaning business by providing a niche service which is in demand. He will firstly aim to provide this service to residential properties then also be open to offer commercial contracts to schools and businesses.
Measurable – His aim is to gain as many customers as possible with in the first year. He is not limiting himself to the number of jobs he will do. As for financial targets, he aims to create a steady salary while also aiming to work on returning customers that will enable a monthly or quarterly subscription. 
Achievable – Mehrshad would first need to gain the capital in order to purchase the equipment. He would then use the equipment for training purposes to understand this business
Relevant – One of the main reasons Mehrshad is starting this business is that he has a keen motivation for entrepreneurship, and this would allow him to have an unscheduled and ‘free to work whenever’ business model that he can work in, along completing his university studies
Time bound – This timeframe of this goal is set to launch mid-year of 2025.

Another goal for Mehrshad is to graduate from university, he will achieve this by:
[bookmark: _Int_M4qDdB8N]Smart – Completing all required courses and assignments on time to a well-mannered degree, in order to achieve top marks. While also meeting any additional requirements set by the university.
Measurable – To achieve this Mehrshad will track his grades and achievements to measure the progress he is making and allow him to be on track.
Achievable – To make this goal achievable he will need to ensure he has the necessary resources and support, while also having the time to study and prepare for exams and assignments. This will lead him to stay on track and manage any obstacles.
Relevant – This is very relevant as it would provide Mehrshad with the skills and qualifications needed peruse a career in his given subject. 
[bookmark: _Int_QSdStMA3]Time Bound – Mehrshad would like to graduate in 2027, by staying on task and not failing, he will achieve this as he would not need to possibly resit a year.

Specific – Mehrshad wishes to visit Positano, Italy and amerce himself in the culture and beauty of the seaside coast
Measurable – Mehrshad will measure this goal by booking flights, accommodation and creating an itinerary and to-do list, ensuring all travel arrangements are completed.
[bookmark: _Int_mI9tmj1F]Achievable – Given that Mehrshad will work in order to save for this trip and plan this travel around his schedule to avoid any clashes with other arrangements.
Relevant - Visiting Positano aligns with Mehrshad’s travel goals. And will also serve a meaning full experience.
Time bound – Mehrshad aims to visit Positano within this year of 2025, aiming for the summer holidays while also considering his budget.


4. Application 

4.1 Looking after your data
A back up strategy that obeys the “in 3 different places” rule consists of having three copies of the persons data, this can include the original/first copy of data, then a second copy which is a local backup that can be found on a USB. Finally, the last copy which is the cloud back up.
The first copy is explained as the original copy the person uses every day, stored on the primary device such as laptop or computers. This can include all the work such as assignments, notes and projects created through university and also in the user's personal life.
The local back up is considered the second copy, which is usually stored on a physical device such as a USB stick or external hard drive. The use of a USB stick is efficient and easy allowing the user to keep the storage device on hand when needed. This also ensures that if the primary copy is damaged, the user would have quick access to the USB for a quick recovery.
The cloud storage serves as an offsite backup, ensuring that even if both previous options did fail due to natural disasters, this third non-physical option will keep your data safe and accessible from anywhere in the world.
Overall, this strategy provides robust data protection by ensuring three copies of the data are made on different back up types. This protects against hardware failure, such as a laptop crash, by keeping data safe on another device. And also, adds disaster recovery by storing a cloud backup that remains safe even if your home or university is affected by a disaster. It also safeguards against human error, like accidental deletion or file corruption, by providing multiple recovery options. [9]
Ransomware is a malware that holds the user data or device hostage by retracting access to the user unless they pay a ransom [11]
By using the “back up in 3 places” rule the user is minimising the risk of attack and the damage if one were to occur. These regular backups, user awareness, and strong cybersecurity practices are key to combating ransomware effectively.

4.2 Time management and self-organisation
By integrating steps to enhance productivity and organisation can allow for a more balanced and efficient approach for day-to-day tasks and better overall results to the work being completed. 
[bookmark: _Int_0AXdXTiT]Some steps Mehrshad takes in order to create a better and more efficient work environment is by prioritising tasks that matter the most, so that the important tasks are completed early so this can reduce the level of stress that can be caused by rushing to finish undone tasks.
An important step Mehrshad intends to implement in his routine is to take regular breaks, this can help with burn out and overall increase the quality of work. Frequent breaks also allow him to recharge and have a positive and energetic approach to tasks.[10]

[image: ]Figure 6: shows e-Portfolio
Furthermore, in order to increase productivity and reduce stress, a key step to take is to break down larger tasks into small manageable pieces as this would increase the quality of while also allowing for less stress conditions as not all the work is piled up together. This can also help students stay on track and provide a sense of accomplishment as they complete each step. 

[image: ]
Figure 7: shows files in e-Portfolio
Mehrshad’s e-Portfolio consists of four main sections, the first which showcase his life goals, divided into subfiles for long-term and short-term goals, allowing him to clearly outline his aspirations and the steps he will take to achieve them.
[image: ]
Figure 8: shows Life goals sub directed file
The second section, “All About Me”, includes details about his hobbies, interests, and personal reflections, offering insight into his personality and values.
The final folder includes CV and qualifications, providing a comprehensive overview of his educational background, skills, and work experience. 
This method of organisation allows Mehrshad to keep the information clear and accessible, enabling him to navigate and easily update any sections needed ensuring the e-Portfolio stays relevant and up to date. This structure helps Mehrshad stay focused on his growth, while being able to track his progress, and evaluate on his achievements effectively. 


5. Conclusion and evaluation 
This report has provided Mehrshad with a detailed insight and self-reflection into both his personal and professional development. Discussing his self-awareness by conducting and compare personality trait tests to gain valuable insight into his strengths and weaknesses. Mehrshad has also acknowledged the implementing of strategies to stay focused and productive ensuring he is able to achieve his goals. Some recommendations Mehrshad has considered are, personal growth and career planning. By allowing personal growth and building professional connections early on can greatly enhance Mehrshad’s career prospects. By building on these foundations Mehrshad will be equipped for both challenges and opportunities that will arise in the future.
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Figure 5: ENFJ Personality (Protagonist) | 16Personalities [Accessed 7 January 2025] 
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