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Task 3 – Reflective portfolio 2000 words + 10% (75 Marks)
 1) Audit your own skills and competencies using the analysis tools learned in the class using a Personal development Plan (PDP)- 250 words Page 3 of 8 
2) Analyse the skills required for your future employment - 750 Words
 3) Assess the concepts you have learned from this module - 1000 Words.
Demonstrate your awareness of various theories and concepts that you have learnt during this course. (Eg: self-awareness tools, recruitment process etc.) • Illustrate that you can interpret the information that you have extracted from different sources. • Answer questions demonstrating your depth and breadth of knowledge Pay attention to the given scenario / context (Eg: Work needs to have more reflections accompanied with little descriptions, your action plan should be logical and achievable) • Apply the theories/concepts that you have learnt to the context given in each task • Use examples where appropriate to support your points/arguments • Demonstrate originality and creativity/innovative thought in your work
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CONCEPT’S LEARNT DURING THIS MODULE

Professional career development module has taught me many important theories', I will discuss some in more detail below. In the first week we learnt about personal development plan’s, what they are and why they are essential. ‘’ A personal development plan is a written account of self-reflection and improvement which double’s up as a detailed action plan used to fulfill academic, personal or career-based goal’s’’. (Reed 2021) A personal development plan ‘’is a combination of approaches', ideas and technique’s that will help you manage your own learning and growth’’ as defined by chartered institute of Personnel. We looked at some examples of Personal development plan’s online, and what we needed to include in our own. I learnt we must include smart goal’s this means to include goal’s that are SPECIFIC, MEASURABLE, ACHIEVEABLE, RELEVANT AND TIME BOUND. 

In the second week we learnt about improving self-awareness, we learnt about using the tools of self-awareness. I learnt that self-awareness is ‘’ conscious knowledge of one’s own character, feeling’s motive’s, and desires.’’ (Oxford Dictionary, 2018) I learnt that there are four types of consciousness including unconsciousness, consciousness, self-awareness and meta self-awareness. I also learnt about the tools to improve self-awareness such as Johari Window this teaches us about the open self, blind self, hidden self and unknown self. Personality test’s online are tools to measure why people behave in the way they do. We also completed a personality test in class. We also learnt about our own personal learning style’s such as Kolb, Honey and Mumford and Neil Fleming.

In week three I learnt about employment growth and opportunities. Firstly, I learnt that it is essential to know one self, your own motivations and personal strength’s as well as weakness. To be able to use transferable skills to increase employment opportunities. In class we were told to come up with a few career option’s suitable for ourselves taking into account personal skills. We also looked at future employment opportunities' that may arise. I would consider manager role’s suitable for myself in many different department stores or also restaurant branches. The reason why I believe I would most be suited to this role is because I have many years' experience of working in a customer service environment both as a waiter and more recently as a manager. I am able to manage team’s, encourage and motivate staff, delegate workloads to suitable candidate’s, be able to give recognition to staff where necessary, able to reach goals and targets of the company whilst working ethically and efficiently.

In week five’s lecture we learnt about CV'S, and interviews. We were taught some tips about both of these. We watched a video about the personal brand of you. We were taught about networking. Creating own brand for ourselves, who we are and what we have offer. We learnt about selecting a particular job but then to go and research the company, find out about the company and its aim. Match our own skills with the job i wish to apply for. This can be achieved through the cv. The cv is meant to be a convincing document to convince employer that with skill's you're a great candidate for the job. Our homework we looked at three CVS's online, I found that the one's online had more detail but specific bullet point's. The one's online weren't too long and straight to the point. Mine was more detailed so i need to cut mine short. Also, the wording was better than mine so i will try and edit mine to sound more professional. Also, the layouts were very neat and tidy.

In week seven, we were taught career development. The difference between job and career. This week's question was how does your learning style impact on your career? If you can figure out what your own personal learning style e.g. listening, visual, writing or kinesthetic then you can adapt your training method's to suit your own personal learning style. This is useful as it can be quicker to use method's that are more suitable to your own individual need's. Training becomes faster then so does development and career oppurtunities. If you can train yourself quicker your career can progress much faster.
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