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[bookmark: _Toc71115624]1. Introduction
There exists great competition among every human being nowadays and it requires several personal developments to cope up with the situation effectively. It is a great task for the students to identify the deficit areas in learning that are causing a lack behind other students respectively. I have been able to identify some deficiencies in respective areas such as academic writing, CV writing, giving a presentation, and mainly time management. It has created many problems in my academic stream effectively. Here I will be discussing these four deficiencies with the help of Kolb’s learning cycle to develop my areas and cope up with the competitive situation distinctively.
[bookmark: _Toc71115625]2. Discussion  
[bookmark: _Toc71115626]2.1 Concrete experience 
Speaking publicly is a great characteristic of an individual, and when it comes down to public speaking and giving presentations, I tend to become very nervous about what the public will be thinking about my speech when I am about to say it. Everyone from our group was required to be prepared for giving the speech and the presentation, however previously I had numerous experiences of giving presentations and speeches in front of the whole classroom when I was studying in high school. These experiences have helped me further enhance my skills as a speaker in front of a large public during my university days, and I used to give speeches and give presentations in front of fellow students and faculties. 
Time management is an important aspect of the life of an individual, and we have only 24 hours in a day which indicates that it is not possible to complete every task in a day. Adding to this, managing social-life, work, and sleep is important for me, therefore the division of time is important for these factors (Bozbayındır, 2019). I try to manage these important aspects of my life by dividing the time among them, which indicates I have time allocated for the completion of these tasks. I eliminate unproductive and unnecessary work from my daily routine, this allows me to complete necessary and productive activities. However, I tend to do unnecessary activities especially on weekends that include socializing, and everyone should utilise weekends for socializing. 
Academic writing can be termed as a formal way of writing for an educated audience, and primarily this is generally being written as a third person, and depends mostly on evidence and research (Senel, 2018). I have an experience of academic writing for 3 years and being an academic writer I can say it helps an individual for thinking in an analytical mode, that involves analyzing and collection of data rather than communicating in a way that will make sense to the reader. I further assure that as per my experience, I have personally learned that the ability of reporting and analyzing correctly is a set of skills which once learned, stays forever in an individual.    
CV writing is an important form of art in the life of an individual, as the CV or curriculum vitae is an essential document that is being required to apply for jobs (García, 2018). I have been preparing and writing my CV on my own for applying to jobs for a very long time, and wherever I go for applying for jobs the interviewer has always praised the way I prepared my CV. Therefore, I can conclude as per my experience that CV writing is an important aspect for individuals who are more job-oriented, and it is the only document that represents you to an interviewer before having any form of verbal communication. Adding to this, individuals should have this quality as a personal development skill, and they should not depend on others for preparing their CV.    

[bookmark: _Toc71115627]2.2 Reflective observation 
Personal SWOT Analysis on Public speaking and giving presentations.
Personal development skills such as time management, CV writing, academic writing, public speaking, and giving presentations are compulsory and essential these days. However, as per my experience, while developing this set of skills, I have observed several key factors such as my strengths, weakness, opportunities, and threats (Herman, 2017). Below I have explained these key factors in the form of a personal SWOT analysis table:
	Key factors
	Analysis

	Strengths
	· Time management has strengthened my ability to keep a track of my priorities and responsibilities, for example, this helps me in recognising what activities I need to do first and what to do later.  
· Public speaking and giving presentations have strengthened my confidence while speaking to a group or individuals and has helped me in being myself all the time.
· CV writing has strengthened my attention-grabbing ability of interviewers, and this enables them in describing what kind of a job I am looking for.   
· Academic writing has strengthened my ability to analyse, persuade, and research numerous subjects, and it has also helped in strengthening my writing skills. 

	Weaknesses
	· The weakness of time management in me is that I have a poor set of planning skills, and this has resulted in failing to decide priorities.
· The only weakness of public speaking and giving presentations in me is that I become very nervous while giving speeches after seeing a huge crowd in front of me.
· The weakness of CV writing in me is that sometimes I fail to provide the exact job description in my CV of my previous work experience in an organisation. 
· The weakness of academic writing in me is that a few times I get confused while using pronouns in my writing such as choosing between ‘whom’ or ‘who”. 

	Opportunities
	· Time management emerges as an opportunity for organising myself and setting my individual goals correctly.    
· Public speaking and giving presentations serve as an opportunity for connecting with individuals and expressing my opinion on certain things. 
· CV writing serves as an opportunity for me to express my personal desire of working in an organisation in a detailed manner. 
· Academic writing emerges as an opportunity for being the tool in terms of communicating, which conveys the information and knowledge gathered in several fields of study.  

	Threats
	· The only threat of Time management for me is that I fear it will make me unemotional and calculating as an individual. 
· The threat of public speaking and giving presentations to me is that while speaking in front of a huge crowd the background noises tend to interrupt me.
· The threat of CV writing to me is that I fear there may be other individuals who have prepared a better CV than me in terms of applying for a job. 
· The threat of academic writing to me is that sometimes I face a lack of motivation in terms of producing better writings.   



After analyzing these key factors of the personal development skills I can conclude that there are several points of improvement, this includes overcoming and strengthening my weaknesses. Adding to these, I need to work on utilizing the opportunities that will come to me which will further help me in eradicating the threats. 
[bookmark: _Toc71115628]2.3 Abstract Conceptualization 
This is one of the most important stages of Kolb’s model that helps the students like me to upgrade the skills and deficit areas effectively (Skillshub.com, 2020). It gives an opportunity to everyone to understand the outcome of the experience and analyze the concept of those specific areas effectively. The first problem that I have been facing is time management in my regular life. I was not able to complete my assignments on time, so I had to confront some consequences. I become so much engaged in my other activities that I can not find time for my studies every day. While discussing this problem with my mentors they have introduced me to time management skills that says to prepare a schedule in daily lives to perform every task effectively (Verywellmind.com, 2021). One day experience has made me understand its effectiveness and impact in performing every task on time.
The next deficit area is an academic writing that has made my result quality worse than previous ones (Grammar.yourdictionary.com, 2019). I can understand the study but I am not able to write it accordingly or express it through my writing. I have brought such lower marks in my assignments that have diminished the standard of my academic results. It is because of my deficiencies in practice of taking and making notes from my understanding. I have tried to make notes from my knowledge and that has made me realise that not only for a single day I need to do it in my everyday learning process.
I have already mentioned that I have some problems with my writing skills so I am not able to prepare an attractive curriculum vitae for myself (Zety.com, 2021). The CV needs to be more informative and appreciative of my skills and expertise. However, I can not identify my areas of strengths and present them effectively in the CV. I have tried to write it and that has made me realize that still, I have not understood my strengths properly within the CV.
The last one is regarding the presentation and public speaking skills effectively (Thebalancecareers.com, 2021). I am a shy person who speaks in front of several people. Representation of a topic requires a clear interaction of the speakers effectively to make them understand the representation efficiently. However, I have failed to represent my projects and make clear interactions with my audience adequately. Hence I have prepared a shorter presentation and portray it in front of my friends to understand my deficiency and my deficit area is my confidence. I have to take some necessary steps to build up my confidence and communication skill effectively. 
[bookmark: _Toc71115629]2.4 Active experimentation 
This is the last stage of Kolb’s learning cycle and it requires practical planning to develop the deficit areas of the students and human beings like me. I have already represented my four areas of development to achieve desired goals in academics efficiently. After gathering experiences and analyzing them accordingly I have confronted which professional areas I need to improve through proper planning. I have managed to prepare a personal development plan for this purpose and have set a target to accomplish these identified planning significantly (Life Orientation Wcc.blogspot.com, 2017). Here I should mention that in present times after acknowledging the planning I have countered several changes inside me that has led me to acquire an enhanced result in my educational background. My personal development plan is presented below:

	Skills
	Present proficiency
	Target proficiency
	Way to achieve it
	Time scale

	Time management 
	I can not perform and complete my given tasks on time. I confront difficulties in finding time for accomplishing my projects and studies in my everyday life.
	I have to complete all my projects and assignments on time. In addition to this, I have to establish my studies along with giving my hobbies and playing specific time regularly.
	I have confronted a better way to achieve it by preparing an everyday schedule where there will be study time, writing time, hobby time, as well as leisure time.
	Within 2 months.

	Academic writing
	I can provide technical writing but I am not able to portray my critical thinking or my point of views critically in my writings. On the other hand, I am not able to prepare notes for my studies.
	My target is to write good descriptions regarding a topic as well as can produce satisfactory critical writing.
	I have to prepare several essays on various topics and show them to my mentors as well as I have to prepare notes after studying one subject rapidly.
	Within 2-3 months

	Public speaking and presentation giving
	I can communicate with my friends but when it comes to producing a presentation in front of many audiences or even in the classroom I feel nervous and it can not be presented like a professional standard.
	My target is to obtain the public speaking skill to a professional standard and produce an attractive representation in front of everyone effectively.
	I have to make a short presentation and represent it in front of my parents and families respectively. I have to convey my perceptions and take part in various discussions and let others understand my perceptions effectively. 
	Within 5-6 months

	CV writing
	I can not identify my strengths according to the requirements of the organisation and portray it effectively within my CV
	I have to prepare an attractive and professional level CV so that it can influence the recruiters efficiently.
	At first, I have to understand the requirements of the organisation and regarding that, I have to analyse my skills and include them in my CV. The prepared CV should be shown to the older ones and correct accordingly.
	Within 4-5 months



[bookmark: _Toc71115630]Conclusion 
I have acknowledged my deficit areas effectively to upgrade my academic results. I have chosen Kolb’s learning cycle to analyze and enhance my development areas because this learning cycle is one of the most effective ones among others. After accomplishing all four stages I have countered particularly the reasons behind my failures. It has helped me to generate practical planning for myself that can enhance my educational skills within 6 months target time. After observing the personal development plan I have acknowledged some changes in my behavior and personal skills effectively. Moreover, I can wish that after completing this plan accordingly I will be able to make desired results in my education.
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